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FOREWORD 


By undertaking the preparation and publication of this volume, the | 
Dominion Bureau of Statistics has given due recognition to the great 
national importance of the financial statistics of municipal governments 
in Canada. 


One of the most complicated problems of the Dominion-Provincial 
Conferences on Municipal Statistics was that of the scheme of reporting 
revenues and expenditures and balance sheets. The foundation for this 
work was laid at the first Conference held in July, 1937, at which a Con- 
tinuing Committee was appointed to carry out the recommendations of 
the Conference. This Committee consisted of the following: 


J. R. Muwro, Chief, Finance Statistics, Dominion Bureau 
of Statistics, Chairman. 


J. A. TOWNER, Quebec Municipal Commission. 
G. P. Gorpon, Commissioner of Finance, Ottawa. 


The studies and research work of this Committee extended over a 
period of three years and involved many meetings and consultations in 
Ottawa, Toronto, Montreal and Quebec. The Committee was greatly 
aided in its work by the advice and assistance of provincial officials and 
others, including those of the Bank of Canada. Particular mention may 
be made of Louis Jacobs of Saskatchewan, Samuel Gascon of Quebec, and 
J. H. Lowther of Ontario, who personally attended several of the meetings. 
The two latter also served on the Committee in the final stages of its work; 
Mr. Gascon replaced Mr. Towner, who had left the employ of the Quebec 
Municipal Commission but nevertheless took an active personal interest 
in the completion of the Committee work, and Mr. Lowther was added 
to the Committee at the Conference of May, 1940. 


The final report of the Committee was submitted to the Conference 
of December, 1940, and following further revisions and recommendations, 
the basic schedules which are explained in this manual were adopted. 
The Conference was of opinion that, before implementing the use of these 
uniform schedules in the several provinces, a Manual of Instructions should 
be prepared which would give a detailed explanation of each of the forms 
and account items included therein, and requested that the Dominion 
Bureau of Statistics undertake this task through its Finance Statistics 
Branch. 


In publishing this volume, the Bureau carries out its part of the obliga- 
tion arising from the recommendations of the Conference. Following the 
preparation of a preliminary draft, visits were made to each of the provinces 
in connection therewith and many helpful and constructive suggestions 
and criticisms were received. The Bureau is indeed grateful to the provin- 
cial officials and others who made available their time and knowledge in 
this regard, as well as to the Executive Officers of the Municipal Finance 
Officers Association of the United States and Canada who so willingly 
took part in our Conference and made many constructive and _ helpful 


suggestions. 
ivi 


A copy of this Manual is being made available without charge to each 
municipality in the Dominion of Canada, in accordance with the under- 
standing reached between the Provincial Departments and the Bureau 
at the last Conference. Additional copies may be obtained by interested 
parties at a nominal charge of fifty cents each. 


Since it is contemplated that the Manual will serve its useful purpose 
over a considerable period of time, it has been bound in loose-leaf form, 
so that it may be amended, revised, or added to at any time in the future 
in order that it may be of current practical value at all times. 


The Manual was prepared by Mr. J. H. Lowther, now Assistant Chief 
of the Finance Statistics Branch of the Bureau. 


S. A. CUDMORE, 


‘ Dominion Statistician. 
uly 31, 1942. 
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INTRODUCTION 


One of the objectives of the Dominion-Provincial Conferences on 
Municipal Statistics was the standardization of municipal financial re- 
porting throughout Canada, not only to the public at large but also to the 
Provincial Departments of Municipal Affairs or other authorities, which 
in turn would also make possible the procuring of comparable municipal 
statistics on a provincial basis. The schedules for reporting balance sheet 
information, revenues and expenditures and other financial data relating 
thereto, as adopted at the December, 1940, Conference, were developed 
with these objectives in mind and the purpose of this Manual is to explain 
the application and use of these schedules. At the same time provision is 
made in the Manual for a breakdown of municipal financial statistics and 
activities which will permit comparisons and consolidations to be made 
of financial statistics on a national scale, including the finances of Dominion, 
Provincial, and Municipal Governments. 


Modification of Forms for Smaller Units 


It is pointed out in this regard that the form and content of the 
financial statements and supporting schedules are designed to cover the 
activities of the largest type of municipality. Considerable scaling down 
and simplification will necessarily have to be made in the forms put into 
use for the smaller municipalities, and also for municipalities of different 
type or character. For instance, some modification will no doubt be 
required as between the forms for use by towns and villages in some 
provinces, as well as in those for townships or rural municipalities of differ- 
ent sizes. These facts should be given due recognition in the use of this 
Manual, and it should not be inferred that smaller municipal units are 
expected to have their financial reports prepared on such an elaborate basis. 
Further, it will be noted that many of the forms or schedules do not apply 
to all municipalities; reference to this fact is made later on in connection 
with the system employed in indexing the exhibits and schedules. How- 
ever, in the course of any simplification or modification that may be neces- 
sary, the basic principles laid down for the preparation of the general 
statements must be carefully followed. With this in mind, it is the inten- 
tion of the Finance Branch of the Dominion Bureau of Statistics to 
co-operate with Municipal Affairs officials of each of the provinces in 
designing forms and schedules for use by the different classes or types of 
municipalities. In this way both the local and provincial requirements 
for municipal financial statements will be adequately provided for, while 
at the same time the principles of uniformity on a national basis, which 
is an all-important and essential factor towards improvement in muni- 
cipal administration and in the field of public finance statistics, will be 
maintained. 

Municipalities Affected 


This Manual applies to all units of local government as they exist 
and are known in the several provinces, as shown in the following table. 
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MUNICIPALITIES IN CANADA, 1940, CLASSIFIED BY PROVINCES 


Total Total 
Province of Ciena Villazes | 2°t@l | Rural | .b°°#! | Counties yes 
rovince o ities owns illages | teban r Munici- po ba 
palities palities 
Pele island veneers 1 7 - 8 - 8 - 8 
WOVS OCOtLA ss nel +s 2 43 - 45 241 69 2 69 
New Brunswick... . 3 20 2 25 153 40 4 40 
CMBDOO. shasta oe 26 108 3115 445 1,054 1,499 766 1,575 
Ontatio fier as bas 148 156 331 5717 902 388 940 
Manitoba: . 201s 6 >) 4 369 ie 62 lil 173 - 173 
Saskatchewan...... 8 82 384 474 302 776 ~ 77610 
ATBettal fae hee e 7 53 145 205 14311 348 - 34812 
British Columbia. . 33 - 19 52 2813 80 _ 80 
Otalsy sok 18 Hh 497 1,039 1,647 2,248 3,895 114 4,00914 


1 Officially known as ‘‘Municipalities’’. 


2 Nova Scotia has 18 counties, 12 of which each comprise one municipality and 6 are divided 
into two municipalities each, making the total of 24 rural municipalities. Counties, as such, do not 
represent local units of self-government. 


3 Officially known as ‘‘Counties’’. 


4 New Brunswick has 15 counties which are incorporated municipalities and have direct powers 
of local self-government comprising the rural areas; they are thus classed herein as ‘‘rural’’. 


5 In provincial reports these are classed as “‘rural’’. 


6 Although being incorporated municipalities, each county is comprised of the villages and rural 
municipalities situated therein, which provide the necessary funds for the services falling within 
the scope of county administration. 


7 Officially known as ‘‘Townships’’. 


8 Although being incorporated municipalities, each county is comprised of the towns, villages 
and townships situated therein, which provide the necessary funds for the services falling within 
the scope of county administration. Geographically, there are 43 counties, but 5 are united with 
other adjacent counties for purposes of administration. 


Includes Flin Flon Municipal District and 5 units of self-government officially known as 
‘Suburban Municipalities’’. 


10 Excludes 84 ‘‘Local Improvement Districts’’. 
11 Officially known as ‘‘Municipal Districts’’. 

12 Excludes 246 ‘‘Improvement Districts’’. 

13 Officially known as ‘‘Districts’’. 

14 See footnotes 1 and 22, 


Thus the use of the word ‘‘municipality”’ throughout the text of the 
Manual applies in a general sense to all units of local government. There 
are instances, however, where its meaning conforms to the legal definition 
or common usage in some provinces. 


Tax or Rate Roll 


Some confusion may exist as to the use of the term taz, or rate roll 
in the text. It refers to the book(s), record(s) or list(s) used by muni- 
cipalities in any province in which is entered the amount of taxes levied 


against each taxpayer or property in any year. Sometimes the tax roll 
and the assessment roll may be combined. 


Fund Reporting 


The schedules and accompanying instructions embodied in this Manual 
are predicated on the fundamental principle of separate fund accounting, 
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namely, that the financial position and operations of each different fund (or 
activity) are reported separately. Generally speaking, the financial trans- 
actions of municipalities may be segregated into separate and distinct 
groups, being those relating to: (1) Capital and Loan Fund; (2) Sinking 
Fund; (3) Revenue Fund; and for many of the larger cities and towns (4) 
Trust Fund. While a number of special funds such as reserve funds, 
pension funds, insurance funds, working capital funds, etc., may also be 
found in some of the larger municipalities, such, for the most part, are not 
of general application. 


In addition to the foregoing, and from the standpoint of the muni- 
cipality as a unit, schools, and utility, housing and cemetery enterprises 
also constitute separate funds. But note that this applies only from 
the standpoint of the municipality as a unit, because each of these enter- 
prises or activities may in turn account for their financial situation on 
the basis of the three or four principal funds referred to above. This point 
is illustrated in the Manual by the use of the qualifying words ‘‘General 
Section” in the title to the statements wherever such apply to the strictly 
municipal transactions. 


“Utilities”, as referred to in the foregoing, applies to all such services 
rendered by the municipal corporation regardless of the legal definition 
or constitution thereof. For instance, in some municipalities the manage- 
ment and operation of municipal utility enterprises is generally, but not 
always, entrusted to a local board or commission which is duly constituted 
as a corporate entity separate and apart from the municipal council but 
nevertheless created by the parent municipal corporation. In other 
municipalities these same utility services are provided but the management 
and operation thereof is carried out by the municipal council. That is 
to say, while one municipality may have a Water Commission or Board 
of Water Commissioners, or a Public Utility Commission including both a 
Water Supply System and an Electric Light and Power System, a neigh- 
bouring municipality may still provide these same services to its citizens 
and yet have no such “board” or ‘‘commission’”’ vested with powers of 
management and operation. While such variations occur, they are merely 
incidental to the services provided which are of an identical nature in both 
instances. Thus, all utility enterprises, as well as housing and cemeteries, 
irrespective of the method employed in the management and operation, 
or control of these activities, are considered as separate funds, the trans- 
actions of which should each be accounted for and reported separately 
from ordinary municipal activities. This is essential, not only for the 
accurate interpretation of financial statements and reports, but also for 
uniformity and comparability in municipal statistics. 


Hospitals, libraries and parks, when administered by a duly consti- 
tuted. board or commission, should also be treated on this same basis. 
See pages 128 and 129 of the text for further information in this regard. 


Reporting School Finances and Operations 


In so far as Schools are concerned, while the same principles of 
separate fund accounting and reporting should be followed, no provision is 
made in the Manual for the financial statements reflecting school activities. 
The main reason for this is that the Conferences on municipal statistics 
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did not deal with the problem of financial statements of school authorities 
as responsibility in this regard lies mainly with the Provincial Departments 
of Education. The whole matter of educational statistics has, however, 
been the subject of separate conferences convened by the Bureau and it is 
anticipated that final action on the question of school financial statements 
will be taken in the near future. Another reason, however, is that there 
is no common basis or uniformity of practice in the financial administration 
of schools in relation to local municipal organizations; and this applies 
not only as between the several provinces but also within most of the 
provinces as well. In some instances school areas conform with municipal 
boundaries and the municipality levies and collects the school taxes and 
issues all debentures and effects other borrowings for and on behalf of local 
school authorities. In others, while the municipality may levy and collect 
the taxes, the local school authorities issue their own debentures and incur 
other debt direct; and in still other instances all financial administration, 
including the levy and collection of taxes, is carried out directly by the 
school authorities independently of the local municipality. In many of 
the latter instances, school areas do not conform to municipal boundaries. 
Thus, municipal reports generally would reflect only a small part of the 
financial administration of school authorities in organized areas, in 
addition to which there are, in some provinces, schools in unorganized areas 
which must also be taken into account. 


However, where the local municipal authorities are responsible for 
reporting school finances, separate balance sheets and statements of revenue 
and expenditure, etc., should be included in the municipal report, on the 
basis prescribed for miscellaneous local authorities in pages 126 to 129 
of the Manual. 


Changes in Accounting and Keporting Procedure 


It will be inferred from the foregoing remarks concerning separate 
fund reporting that the basis outlined in this Manual will naturally involve 
some changes in the accounting and reporting procedure now followed in 
many municipalities. Officials should keep this in mind in studying the 
financial statements and instructions relating thereto and endeavour to 
visualize the variation in practice, if any, which may be necessary in 
respect of each and every item. Particular attention should be given to 
inter-fund balances (i.e., amounts due from or to other funds, or local 
authorities) and care should be taken to see that these are in balance as 
between the different funds affected. 


Other Financial and Statistical Statements 


While the financial statements provided for in this text represent the 
basic requirements of the average municipal report, to the extent that 
such may be applicable, they by no means represent the maximum in that 
regard; on the contrary, they may be considered as minimum requirements. 
Additional schedules supporting balance sheet or revenue and expenditure 
accounts may also be included, depending on the requirements of interested 
parties and the desire of the officials to publish reports which will be as 
useful and informative as possible. Some additional statements recom- 
mended, the content of which would depend on the size and type of the 
municipality concerned, are as follows: 
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1. Budget Operations—Estimated and Actual. 


2. Sinking Fund and Other Investments: 
(a) Book Value, Cost and Market Value. 


(b) Sinking Fund Investments and Sinking Fund 
Debentures by years of maturity. 


3. Cash Receipts and Payments (by funds). 


4. Insurance Policies in force, including indemnity bonds 
on officials. 


5. Municipal Employees (by funds) : 
(a) Number 
(b) Salaries or Wages paid. 


Also, many tables of a purely statistical nature may be included, 
in which regard there is shown in Appendix ‘‘C’”’ of this volume the 
schedules of General Statistics which were adopted by the Dominion- 
Provincial Conferences on Municipal Statistics. The inclusion of any of 
these additional financial or statistical statements will considerably enhance 
the value of the published financial report. 


Indexing Statements in Report 


As balance sheets, surplus (deficit) accounts, and revenue (or income) 
and expenditure accounts constitute the principal financial statements in a 
report, it will be noted that these are referred to as ‘“‘Exhibits’’, while the 
supplementary statements showing detail in support of items appearing 
in those statements are referred to as ‘‘Schedules’’. This is another step 
towards uniformity by which it may be possible to establish common usage 
of such reference terms. It will also be noted that designating letters 
(a), (6), etc., are used in conjunction with some of the exhibits and schedules, 
such as Exhibit II (a) on page 17, or Schedule 1 (a) on page 132. This is 
done because the statements in question do not apply to all municipalities; 
and one or all of these statements may be omitted from any report without 
disturbing the sequence of numbering of the other statements which are 
of general application. 

Codification of Items 


Réference should also be made to the fact that the various items are 
numbered independently in each statement. There is no intended cor- 
relation between items bearing the same numbers but appearing in differ- 
ent statements, although such may occasionally occur. The system of 
numbering items in the statements was employed mainly for the purpose 
of facilitating reference thereto, both in the Manual and elsewhere. It is 
intended, however, at some future date to give consideration to the 
development of a standard system of codification of assets, liabilities, 
revenues, and expenditures which may be adapted to the needs of any 
municipality. 

Acknowledgments 

In the course of preparing this Manual, many texts, reports, and forms 
devoted to similar or related matters were frequently referred to for both 
general and technical guidance; these comprised the following: publications 
of the Municipal Finance Officers Association on Municipal Accounting 
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Statements and related subjects; publications of the National Association 
of Railroad and Utilities Commissioners on Uniform Systems of Accounts 
for Water, Electric and Gas Utilities: forms, reports, and instruction texts 
published by the Department of Commerce, Bureau of the Census, Wash- 
ington; forms and reports of the several provinces on municipal and utility 
statistics; and forms and reports of the Dominion Bureau of Statistics. 
This wealth of reference material was extremely helpful and the use thereof 
is gratefully acknowledged. 
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COMBINED BALANCE SHEET 
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COMBINED BALANCE SHEET 


The purpose of this statement is to present in concise form the complete 
summarization of all assets, liabilities, reserves and surpluses of the munic- 
ipal corporation including boards, commissions and other local authorities 
as well as all special functions or activities for which separate accounting 
is maintained, with the exception that balance sheet information of school 
authorities is excluded from this combined statement for the reasons out- 
lined in the introductory remarks on page ix. 


Also, the amounts in the ‘‘total’’ column to the right represent ‘‘Consol- 
idated Balance Sheet”’ figures (excluding school authorities) by merely 
eliminating the total of item 73 of the assets and item 62 of the liabilities, 
which should be equal to each other. 


The amounts appearing in the individual balance sheets should be 
entered in this statement according to the condensed classification of 
assets and liabilities set out to the left and totals for each item should be 
extended and entered in the extreme right hand column. In order to 
clarify the procedure in this regard, there is entered in each of the columns 
opposite the various asset and liability items, the number of the 
corresponding item or items appearing in the respective individual balance 
sheets. The only items which are not cross-indexed in this manner are 
those which would appear under the items ‘‘Other Assets”’ or ‘‘Other 
Liabilities’? in each individual balance sheet. For the most part these 
would be entered under items 8 or 7 of the assets or liabilities respectively 
in this statement; but in some instances there may be amounts reported 
in this manner in the individual balance sheets which would be of the 
same nature as certain of the other items. It is therefore of utmost 
importance that the exact nature of all such assets and liabilities be clearly 
designated in the individual balance sheets so that they can be properly 
classified in the combined statement. 


Attention is also drawn to item 7 of the assets and item 6 of the liabilities 
which refer to intra-municipal balances. Amounts due from and to 
schools are set out separately because the balance sheet information of 
school authorities is not provided for in the combined statement. The 
totals of all other accounts of this nature should be in exact agreement, 
i.e., the total of item 73 of the assets should agree with the total of item 
62 of the liabilities. 


While such a statement as this would normally appear as the first finan- 
cial statement in the report, it can be prepared only after all of the individual 
balance sheets have been completed and are available for consolidation. 
For a thorough understanding of its application it should be carefully 
studied again, together with the accompanying explanations, after the 
remainder of the Manual has been given consideration. 
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CAPITAL AND LOAN FUNDS BALANCE SHEET 


(General Section) 
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CAPITAL AND LOAN FUNDS BALANCE SHEET 


(General Section) 


ASSETS 


1. Fixed or permanent assets of the municipality, such 
as land, buildings, plant, equipment (including office furniture * 
and public works equipment), parks, streets, bridges, subways, 
sewers and drains, other improvements (including local im- 
provements), sewerage works, municipal drainage, etc. All such 
assets acquired through debenture issues, any part of which 
are still unmatured, should be shown at cost. Assets acquired 
through debenture issues which have matured or are fully 
repaid, and those acquired through revenue fund budget appro- 
priations for capital expenditures, or through private donations 
or subsidies of other governments, should be shown at inventory 
or appraised value. Detail of this item is shown in Schedule 
1 (Form 19 on page 130). 


Assets of schools, utilities and institutional services 
(housing and cemeteries) are not included here but should be 
shown in the respective balance sheets of each activity. Also, 
PROPERTY ACQUIRED FOR TAXES is not included in this item, 
as such is an asset of the revenue fund and should be shown 
accordingly in that balance sheet under item 9. 


~. Expenditures on account of fixed or permanent assets 
which are in process of construction (uncompleted projects). 
These would include capital undertakings, the cost of which is 
being met or is to be met out of the proceeds from debenture 
issues, as well as those being acquired through revenue fund 
budget appropriations. 


Do not include here expenditures or advances on account 
of capital undertakings of local authorities, such as schools, 
utilities or institutional services (housing and cemeteries); any 
such amounts provided out of capital and loan funds pending 
the issue of debentures would be reported under item 10, 
Due From Other Funds. 


3. Amounts recoverable from school levies in respect of 
debentures unmatured which were issued by the municipality 
for or on behalf of school authorities. In other words, when 
debentures are issued by the municipality for school purposes 
the asset offsetting the debt so incurred should be reflected 
at au amount equal to the unmatured debenture debt, with 
the exception that when sinking fund debentures are issued 
the asset should be equal to the “Sinking Fund Debentures” 
less the ‘‘Reserve for Retirement of Sinking Fund Debentures’’, 
i.e., the original amount of the debt less the actuarial require- 
ments of the sinking fund. 

The book value of the physical properties and other assets 
of school authorities, whether or not acquired through the 
issue of debentures by the municipality, should be kept in 
separate accounting records and reported accordingly in the 
school balance sheets. 
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4. Amounts recoverable from utilities in respect of deben- 
tures unmatured which were issued by the municipality. In 
other words, when debentures are issued by the municipality 
for utility purposes the asset offsetting the debt so incurred 
should be reflected at an amount equal to the unmatured 
debenture debt, with the exception that when sinking fund 
debentures are issued the asset should be equal to the ‘Sinking 
Fund Debentures” less the ‘‘Reserve for Retirement of Sinking 
Fund Debentures’, i.e., the original amount of the debt less 
the actuarial requirements of the sinking fund. 


The book value of the physical properties and other assets 
of utilities, whether or not acquired through the issue of 
debentures by the municipality, should be kept in separate 
accounting records and reported accordingly in their respective 
balance sheets. 


&. Amounts recoverable from Housing or Cemetery 
authorities in respect of debentures unmatured which were 
issued by the municipality. In other words, when debentures 
are issued by the municipality for such institutional services, 
the asset offsetting the debt so incurred should be reflected at 
an amount equal to the unmatured debenture debt, with the 
exception that when sinking fund debentures are issued the 
asset should be equal to the “Sinking Fund Debentures’”’ less 
the ‘‘Reserve for Retirement of Sinking Fund Debentures’, 
i.e., the original amount of the debt less the actuarial require- 
ments of the sinking fund. 


The book value of the physical properties and other assets 
of Housing or Cemetery authorities, whether or not acquired 
through the issue of debentures by the municipality, should 
be kept in separate accounting records and reported accordingly 
in their respective balance sheets. 


6. Amounts recoverable from other municipalities in 
respect of debentures unmatured. Other municipalities 
become liable for such amounts usually as a result of annex- 
ation of territory or the joint undertaking of capital works or 
improvements. This asset should be shown at an amount 
equal to the other municipalities’ share of the unmatured debt 
assumed, unless sinking fund debentures were assumed, when 
the same principles would apply as explained previously in 
connection with items 3, 4, and 5. Detail of this item is 
shown in Schedule 1 (a) (Form 20 on Page 1382). 


‘?. As the sinking fund assets, liabilities and reserves are 
to be reported in a separate balance sheet, Exhibit II (b) 
(Form 4 on page 19), this item represents the amount due 
from the sinking fund for retirement of debentures and should 
be equal to item 1 “‘Reserve for Retirement of Debentures’’, 
in the sinking fund balance sheet, which conversely is an amount 
due to the capital and loan funds. The credits offsetting this 
asset account are reflected in either items 3. 4, 5, 6 or 13 of 
the assets or item 9(91) of the liabilities, depending on the 
purpose for which the sinking fund debentures outstanding 


Capital and Loan Funds Balance Sheet 


were issued; reference to this fact is made in the instructions 
relating to each of these items. 


§. The balance of cash on hand or deposit secured from: 
borrowings on capital account, which would include debenture 
sales, temporary bank loans and borrowings from other funds; 
grants, subsidies, or contributions from other governments 
towards capital undertakings; or gifts and bequests from 
private sources which are to be expended for capital purposes. 
Also, include here the balance of proceeds from the sale of 
sepia assets, the disposition of which has not been deter- 
mined. 


9. Amounts due and owing on open account from sundry 
persons, firms or corporations, and other governments in 
respect of work done on their behalf out of capital or loan 
funds; or for balances on account of commitments made 
towards sharing in the cost of capital undertakings. It is 
important that any such receivables be classified according 
to the detail set out in the balance sheet. Do not include 
here amounts due from other funds or from other local boards 
or commissions. 


10. Amounts due from other funds of the municipality, 
including local boards or commissions, for advances out of 
capital and loan funds other than for debentures as provided 
for by items 3, 4, and 5; or for services provided, including 
the use of materials, supplies or equipment. These would 
include expenditures or advances on account of capital under- 
takings of local authorities pending the issue of debentures, 
as referred to in item 2, Works in Progress. The name and 
amount owing by each other fund (or local authority) should 
be shown separately in the balance sheet; and care should 
be taken to see that the corresponding liabilities of the other 
funds are in agreement with the amounts shown here. 


ZH. Assets of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should 
be clearly indicated in the balance sheet. 


22. Discount on the sale of debentures, (i.e., the excess 
of the par value over the amount for which they are sold) 
which has not been amortized or otherwise provided for. 


18. This item represents the asset of capital and loan 
funds offsetting any debenture debt incurred to provide funds 
to meet extraordinary expenses, or revenue fund deficits or 
expenses, such as direct relief, which normally are provided 
for out of yearly budget appropriations. In such cases there 
is no tangible or material asset acquired and the issuing of 
debentures merely provides means for the temporary financing 
of such obligations. Accordingly, such assets are to be reported 
at an amount equivalent to the unmatured debenture debt, 
with the exception that when sinking fund debentures are 
issued the asset should be equal to the “‘Sinking Fund Deben- 
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tures”’ less the “Reserve for Retirement of Sinking Fund 
Debentures’’, i.e., the original amount of the debt less the 
actuarial requirements of the sinking fund. 


LIABILITIES 


I. The gross amount of unmatured principal outstanding 
in respect of debentures issued by the municipality, including 
debentures issued for or on behalf of schools, utilities or other 
local authorities; but excluding any unsold debentures. Ma- 
tured or past due instalments of debenture principal which 
have not been presented for payment or are in default, or 
payment of which has been deferred by agreement or other- 
wise, are not included here, as these are a liability of the revenue 
fund and should be reported in that balance sheet under item 4. 


The debenture debt should be carefully subdivided according 
to the detail required by items 11 to 16 inclusive. For the 
most part this detail is self-explanatory. Debentures issued 
forfarenas, exhibitions or fairs are to be reported as general 
debt under item 11(116), even though the annual debt charges 
thereon may be provided for wholly or in part from the opera- 
tions of these enterprises. Also include in this item 11(116) 
any debentures issued to finance private enterprise, such as 
elevators or other businesses, even though the company has 
undertaken to reimburse the municipality for the annual debt 
charges. 


Debentures issued for utility purposes should be reported 
under item 15, whether or not the operation and management 
of the utility is placed under a separate board or commission, 
or retained under the direct jurisdiction and control of council; 
and the same applies even though the annual debt charges 
on any utility debentures are provided by council, either 
wholly or in part, through tax levies. The classification of 
the debt is not based on the system of management or the 
method employed to provide funds to meet the annual debt 
charges. Also, in cases where one set of debentures has been 
issued covering two or more types of work, such as, sewers 
(general) and watermains (utility) the total amount out- 
standing should be divided proportionately so as to provide 
a correct classification of the debt; the portion relating to the 
former should be reported under item 11(116) and the latter 
portion under item 15(151). Detail of this item is shown in 
Schedule 2 (Form 21 on page 134). 


2. The amount of unmatured principal outstanding on 
account of debentures assumed from other municipalities as 
a result of annexation of territory or the joint undertaking 
of capital works or improvements. Detail of this item is 
shown in Schedule 4(b) (Form 26 on page 140). 


&. Liabilities of Capital. and Loan Funds, other than 
debentures or debentures assumed, which are not of a current 
or liquid nature, such as treasury bills and mortgages, or other 
liabilities payable under long-term contract or agreement. 


Capital and Lean Funds Balance Sheet 


Also show here amounts due to the Dominion Government 
for advances under the Municipal Improvements Assistance 
Act, 1938, including both the balance owing on account of 
loans in respect of completed projects, as well as interim 
advances on uncompleted projects. 


4. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing in 
connection with capital undertakings. Do not include any 
borrowings for relief or other current expenses even though 
such are to be funded by the issue of debentures; these are 
revenue fund borrowings and are to be reported in the revenue 
fund balance sheet. 


®. Amounts due and owing on open account to sundry 
persons, firms or corporations and other governments for 
services rendered, including labour, material, supplies or equip- 
ment, as well as contractors’ progress estimates and expro- 
priation claims or judgments arising from damage actions, 
in connection with capital undertakings. It is important that 
any amounts due to either the Dominion or Provincial Govern- 
ments be shown separately, in addition to the detail set out 
in the balance sheet. Do not include here amounts due to 
other funds or to loca! boards or commissions. 


6. Amounts due to other funds of the municipality, includ- 
ing local boards or commissions, on account of advances for 
capital purposes in lieu of temporary borrowings from banks or 
other sources, or for services rendered, including the use of 
materials, supplies or equipment. The name and amount 
owing to each other fund (or local authority) should be shown 
separately in the balance sheet; and care should be taken to 
see that the corresponding assets of the other funds are in 
agreement with the amounts reported here. 


7. Premium on the sale of debentures, (i.e., the excess of 
the selling price over the par value) which has not been amor- 
tized or otherwise taken into credit. 


$. Liabilities other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. 


. The balance of amounts credited to reserve account for 
depreciation against general fixed assets. Generally, such a 
reserve applies only to assets acquired through the issue of 
debentures, part of which are still unmatured, when it repre- 
sents the total debenture principal matured unless the deben- 
tures were issued on the sinking fund plan, when it represents 
the reserve for retirement of sinking fund debentures. This 
reserve is shown in the balance sheet as a deduction from 
GENERAL Frxep Assets. (When the debentures have fully 
matured, the reserve is then transferred to the account, 
‘Investment in Capital Assets’’). 
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Reserves other than for depreciation against general fixed 
assets should be reported separately and the exact nature 
thereof clearly indicated. 


Reserves for depreciation or other purposes of schools, 
utilities, institutional services or other local authorities are 
not included here but should be reported in the respective 
balance sheets of each activity. 


10. The excess of assets over liabilities and reserves of the 
Capital and Loan Funds. It represents the municipality’s 
equity in capital assets, in this instance of the general section 
only, i.e., exclusive of schools, utilities, institutional services, 
and other local authorities. 


Form 3 


GUARANTEES 


PO 0 GRY AR a 16! ae 
(Day) (Month) EXHIBIT II (a) 
re ier sees Amount 
Name of By-law Maturity Rate of aaa ut Sadek of 
Dringisal Debtor Na: Dats Theerose Amount standing mentsin Default 


of Debt Dec.3l1st, Default Paid by 
19... by Debtor Guarantor 


(a) Other Municipal or 
School Corporations 
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(b) Private Corpora- 
tions, Companies or 


Persons i 

eRe er eee Sopher en. Tey i Ne ie Bie octets Sacks waste eer Sea een 
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Nots —Mark ‘X”’ opposite debts guaranteed as to principal only. Mark ‘‘Y’’ opposite debts 
Aeecs as to interest only. All other debts will be considered guaranteed as to both principal 
and interest. 


Sinking Funds against Total of (2) Above (if any).......... Si areca. 
Sinking Funds against Total of (6) Above (if any)......... See re Ts 
EU Cp aN aN TD ECTS Re UL UIC ES Mee cit aha Wd Gy ela save old elie reo > ES ES ei 


REMARKS.—(Give explanations where necessary to assure a clear understanding in respect of 
any of above Guarantees. Also note here any other Indirect or Contingent Liabilities). 


Sietialin s/s: = ia) Wer hslis) ie) te)ey is) eve fe) e 616) 'W' lwlistiw! @ bs) 8 (4 is, © @).6 8 10. w © 0. 0) i6' se lu B, «(0 el yO! Be, 16 6). 0 6 8) Hi © 0 bi ie 6) ae Cle C10 je 6 Ue Ble @ a5) Bliss ©, 06 Us 6 6.8 8 9 2 oF 
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Explanatory Notes: 


The purpose of this statement is to show the detail of indirect liabilities of the municipality. 
These exist principally in the form of ‘‘guarantees’’ of bonds, debentures, stock or other securities 
issued by other municipal or school corporations or by private corporations, companies or persons, 
but other indirect or contingent liabilities should also be included. 


The columnar headings of the statement indicate the nature of the information required in 
respect of guarantees only, which should be divided between guarantees of debentures or other 
liabilities of other municipalities and school corporations (section (a) ), and guarantees of liabilities 
of private corporations, companies or persons (section (6) ). Guarantees as to principal only or 
interest only should be clearly identified according to instructions contained in the “‘note’’ at the 
foot of the statement. Sinking funds held by the issuing authority against principal guarantees 
should be ascertained and included in the statement by the reporting municipality. Other per tinent 
information in respect of any particular item or items should be noted under ‘‘Remarks’’ so as to 
assure a clear understanding of the exact nature of the guarantee. 


Indirect or contingent liabilities other than guarantees should be detailed under ‘‘Remarks’’ at 
the foot of the statement. 


17 


h 
we 


7 {at Aik i, wy 
ek: a ta Ne , An 
et ey tion en roe baste sh veg oye ey oe 43 


et a 
i : 7 ie) ¥ ic " aie at i. wg i on s a) eT 
re POT #4 Ti ‘ CT ih ale 

Vo eros, aus i; PaO sh ah Ane a) aod oye at Pa 


uD 


j Ane 


Emin) tee fF, Fe fa ir 


8 “9 


at wie’ At fi Ay Ww fee , ' 
Aa ae ar TP Vn RN \ ma Lh ae 
Lua ew aint ane ee” NE soviet j BA al Bi’ at ual i re Mog 
f 1 te ew oy a ; slay gh ye rai j 
i vi Th “nt! tA ea hie Late *, \ 6 ra i SONY ms MM a y : NG ne 4 b i! ‘ ay vai 
nee ae ame Ws a aa a uaa | Or So VD i 
4 ty hei: Gln a a bail be shh lnph!’ igs dangenn i! ie DR ee aa sie: 
| i PY ' > in ‘ { J i! or i ak ' a4 v g, At . ti J 
i} wat Hy V5eu Ay ; wo ( j F 4 
he Nie ») y 4 nh¥\ 4 y Mt 71% 
Mk: Abby f | 
iif A % \ | es ‘ ae Os on 
ae ah by, lee, Pd i ta J), se pa ve é sie ‘ (iu i: ie red A 
‘a \ ‘ed ae Boe ae Ke i, 
ear { ( ge chy Pine esa: aur peaks ; re | 1, y arr 
, ; ie * ‘ ' 3 ® 4 i! : } ) ey y) ‘ i é i | ¢ CO] ‘ 
i ‘ m7 iv) saP ORC ee 
\ ; i ala : wy ‘ Py 
"ea a) 
i \ “ i ‘ fad ' 
4 ¥ i ‘ , i 7! 4 ears | avy 
tli y i 7 vw A 
; 1 ad "i ' » ial 1) ! y ) i 
a Ae gi mr) ihanl 
ry ae | 
¢ ny 
M4 v ‘ hood : ¢ 
' é iy é 
i na! ‘ P s 
y { 
% ui 1 oe 
‘oa ii ’ ; ; et a i \4eJing : : , aes ren 
i ' ‘ ae j ae EX igh, 
¥ ' ry , i 
} wee q , Perigo! , i oy : iM iy Fat Q We is 4 - ‘ 4 i 
Es Gin! FD rye) b : ye PPR Wee Bey anh OMY hay Pee apr ay, es = we Togseii , 
i i } f ‘ hi Bi Dis hie } (ie vad Lee tolls r eat ’ faye we dad Ty | ie 
J ’ 
URL ale 
t ore tre a Eek ONO | Pee { A he a Le tiv ; ' ay 
aT tay yt Ay! fd) | i(¥ Wet ge 4 Met ig’ A er @ I Ab he i Aah fe 
; : : iy : : ‘ : : a 
Pe mR eR KS Me ek. oe hi suites 
: } ; 
\ a 
les / nie : ; { ms 
Mare. A) Me ‘ Ms aarp 2D) eS en i yn Pies Mang eth tb ‘ we Bie wal M7 it) 
: ‘ Nh " \ Metin hee i, f Tavis \ NG 7 
' ’ : St bea wef WER et ‘ hus? eS te ae BTR) ee el oy ie pg tes Wie ky 
[ : ¥ i i | seh F i ‘ ; hy i oP 
i \ art t é é ryt 
7 
U y i i Vy 
| 
i her * i% Fig att Ae ei 
A i i 7 i i U 
th ay, ia} 
Re Ti ‘ 


f 


i ee ital Pad WAT Mn den eA tempt (SG yy) wd rr + haiedaliadin 
dh 1h y pe) 4 Thy Y ae Pitkgh's ipa) yy apeuy TO hoa ai’ iY Mg, ‘at one! wa” 

wi wire ne Dh phaet tn tee i ater Aik) CW,” Migs vw edt ita TRY brats May: bah a 
ie vy i ul Oe Np OE eth LWA pa Hype by AP cee y nite 


y " 
j a6 eae pay pelpays rf Fy vit) Wik ty with was edaniigat’ ne Por nen rer ie i 
pape 18 Fi ai Penboby ie yantini sha Many sy) Lent ie Ab Laie y = ath 
Pay We aren’: aa) nuit ue a ‘ a Fo Sigpaty ie MARY. Ast fer we man 

Tak Lie on ith A re hive | 26 eater ie Sa ' 
iy im MEE a Ayn Neal, ‘i tha ny, sa ce At wits 

be doar: at ifs Tis NAD ee if, 

aR ig ah he ¥ Ab ‘he ath wt 


a vot TAF: i 
mi gdh niet 
ds Lav iagh (a 
(OR ny A ema’ iM toda vi wh 
H iain ip fy ‘i oF ae Cis, 


a JPY 
pau ON? ie) )) } fs fi dara j i b 


FORM 4 


SINKING FUND BALANCE SHEET 


19 


Form 4 


SINKING FUND BALANCE SHEET 


2. Investments (Issued or Guaranteed by): 

ot) Dominion Govermments.ce cece. aes ee te 2 ea ane ae 

22. Provincial Governments— 
221. (Britigh Colum oisveeceedc ce ee Le Seah acwieoe 
200A Phertaly auv ae thee hw aailot) co ane caereenad | Watereis 2a, CMs ae 
02S. Sauekat Che watls.. ciiiclie sence aie es LE ee ee 
BOA NT ato bas Mas ele eek, Seats (Bure eran: kes Mae tenia SOR 
PEE OT PATIO ale aon era URN Ore ek ce SRI hy ees nae 
2 FGe QUE DEC Ts oe eo akine' TREN APES CREE ee aac see Cite Rte 
DIT MINGW DIUNS WICK 5.88. oo dee oe eae ee eae 
DOB VINOV a COUR: 1 ats ia bee ee hele sel me ae eee a? 
229:> Prince Wdward.1 stand...) Na.4 been eee ree 


23. Municipal Governments (excl, Ouvi)eay eae chee d aan) aA oes oes 
DANO wit MUNICIDAIILY son foes SL teete c ee ee Set ee aoe) A epee ere 
5 Sehool, Corpora tionde.: 21). o50 nee dened ka ete Rane nin ne erates aia 
26. Others: (Specify) 


261.” Jakesthans teh y «ve ete eAed othe & eee pee Oa 


Bo Lcat tse ated cus ait Ree eG Recte talon a fo des bie gs alba A eS ier a ee Dis easel Venta eit 


ACSA Coruied (Enterests coe he ee ee ee ee 


5. Interest Due and Unpaid on Investments Unmatured......  ~—...... tae 
6. Investments Matured and Unpald.............cceccecceecceee 2 2 —<“—t~sC ww ww ws 


7. Interest Unpaid on Investments Matured.................... 


8. Other Assets: (Specify) 
By alan deta teua ea aticte re asia eh elas ete nek ab oeiaial et Ghal DS ea ER Re ee ee Rae ay earls 


30) 16. iw (malo. we Bg, (6) te) ef a, » e», «1b = fe) 6) 6) @ @ be ee oo 6 ses we Roe peel se) @ sl elele «lets! | isis! (seis lev lece: © lave 


Ce eer) Se ty 


BW fal (aN er faite) Tere Ve) Bay eluat ae ha! leh 6) ies Cece 1B) lo: TotePp lel die: inytp hace) we Wile,tal (OW Bby Le! oUrd livid? Tole! 'o! (ae ener eaem 2a) ne ue) tele) fa 6.0) wy Carat n eal 


Tota] ASSETS secs oe Es Ce eee $ 


Rotate: ceivelie) @ <a) (aioe 8) a 


20 


Form 4 
(cont’d) 


SINKING FUND BALANCE SHEET 


Mi Ol Ole 10 lal ei-e ie. 6) 676 Se) 6 eee © 6 a 0, 6 6 16 0 08. ©) 6 @ 8 0) @ 0: ¢ 


TOS rar 
Day (Month) EXHIBIT II(b) 


LIABILITIES 


1. Reserve for Retirement of Debentures (Due to Capital and 
Loan Funds, Exhibit ID: 


DONEC AL ta re ee ee ONS geld Fira AR Se ele SO w wala eee RUM ete OLE gee 
12. Drainage (Other than General) 
13. Local Improvements 
PEO CHOOT MeEMEE fone tilaat eho ds Sunes a whale sala abide » shale oa, toate 
15. Public Utilities— 
1514 Water-Oupply System wos. 6s occ. Phe Duce eta 
152. Electric Light and Power 
Eos META OUD DEVON Suet cs ck aaee aac sekandse bade 
154 StLCOU ALL WA Yo or scs ok occ steals eons 
Tio PSUS Cte ene eres ree ae eee 
156. Telephone System 
157. Central Heating 
GR UG al NS, Oe Sete TRS OY NE er ee ND 
159. Other: (Specify) 
PO eT DOL GL fe oa. eat 8's ky oe oe 


eye) mie e ee) @.8) eeu e @ enler le oie) 6) 6) eee) aller © tl eee cheney, s 9, |b 610 w 6, 


Wy 3) 6).8) @ Calne S ele) 61h Le Tecate, 2 (© (wed a) shel 6) @ sh alle: satel aceule le) 


ee 


ey 
@ 6: liek le elie @) s) 6) 
eis! €1b 6 dhe (ep hw lenepeneNeiny ,\ .si'el S! v.70, or enfe eo) aie 
oie; Siete: (0! 0:8) 6) oiha es se: ajie wie 


Sh mw Sua) 0! as Ze) eh sie ve 


#10) Ajo 6) 5) 2) eee we 


16. Institutional Services— 
VOUS ore tig re the et a Bo Rs TN 
RG che OL er Peg MUR lili te sate baa) 6 due 
TL G5 ite Re Rete Seem Neat SCIEN s) svat ocie ahs Gale sieve 


eee eee rer eee 


eee ere eee eee 


UL OtAI, Sinasiee se ate 
2. Accounts Payable 


cLureusleinle Yelle eee Laie. 4 Sea. 16) @ 6, ei'eheta le 's16, Oe! 9 ele: ewe le ie) mm ee Ole fo" x 


3. Due to Other Funds: (Specify) 


eoeerseroreee 


md Mptehelslelaienimendetetial «sich el a UsiCm ib) ene s08 se) eye) é: oem) ele hele! e WCRA qe) ef6) 0 Ol OleLe lee, @ Shiv ere Mi) | 8 altel ey wre; moka) ale 


41. 


peor ee esse eee 


Sele. seteieee cel etishisr wisi isicelielpiislieh ays) a a6: © ehelle seu 6 (piisc'e 6) orb, Bile le eiiepiey ele ce: «el eee le ae a o's of 6 wie soe e 6 8) 6 


LS. Umvestiment, Reserve(s) io ooo es ie ieee tatdeaceneds 


sew ecw tee eee 


CA SUEPINS eye ite. Mate eae ate PEI e LL abate hele sam atata Bh elale oe 


ee 


ee 


21 
54564—3 


ult 
Be: 


f Wee 
a ‘ 


Tet hi a 


ee sa NP, 
et iid idk yan | 
if A 

ae ; 


ia 


ut Peek AR i td ¢ PAN ra a cai ant Ui ageitih co F “4 
2 yee a a aa! Wi i \ Hire : ifs i < m} bee ii iain tyra! ‘ 1 , 


Pe ae aly Fy NIN? ST eau ie? Ve Pe nie LN ee ee cay ery ta , nea we weet oath eae 
Ses ees ae aR ORNS 1a AN ati cllite fie ua ey en ete i itabag's otis, a 
ean Day ms (lM ANS ORES Ut NOIR) pie alt a a Pa ST mi A ha 


yh ' i } ; , wD : ; . be ie i “i : i) ra 
1) ; <o7,4 my PEA igs Pe (aes A ea, vat t erie it ati bn) ; m 


, ar are vy 1 ib Sei 9 nWAVTIE AMS iia A bate HOE seh ALR 4 vee o bd 
ay | he | Te ity eye RY , LEA vey ich a " ea 
| ; , KEP a NAY As Lear has ey ie eel hiy, ae Aig ae Beh) 
F 4 oy inte ie oy Ot i Nieves i eH Me mu) af i tui sah a ry ¢ bath 
eke ite us Oy UM a i oy PUPA lee . tthe eerie Ts MT pe y| ity lis ‘ae 7a iv J 
fa | rey ia ms ai Re Gs i Wu, yi 
Ay Caw) ADs be ee 
" ’ prt 1M) PR 
| ’ ? . tal re } He . if 
| fe a sui isin ain on, ; 
By iid ihe haan tM Lhd’ 6p, ORR. 6A iy 
Le Ve AR lp ess fol el Vee what! > Lue ee I 
J i A ae ey RE STUD Sat Wye tee Wale week (gal ng" 
‘addled | We i 
; | re} ty} 
‘ 
i SA eee tt } Ne Ges aH PL Re ee A I Week i a 


Seer itaah  ia) i (e PO ee Rael ‘i Wim ali wf | 
t ey bi, { " se e i " aVayd’s id 1 vy ely Lik We Ae Ce wary Bie ‘Mania bios ta AR 
or t ee ie ehs veut hat eo wed SESS I TM Ae bea d \ 14 hy be 


mM } PTL SNL RT ETE AP) OR Ee ae a f is 


CD Dt ee . ON a HR Galt ge aan vat wa a 


m, i ee aa MEU Ys CURR es CU Oe SPR ele REINA rg Ske Map ea rina waa i 


ive, ‘ ' : 
a ey y mney Te s Wy Raye a eae ad ieee eee eee ee nl ati Cn 
‘) heli Gey rat irr an Ai Fhe / rr OOaa any yall 7 


ee ee eta ak! hha eae 


‘ 


ae 

=~ —.2 iw 
——s 
as 


uh 


ah 


SINKING FUND BALANCE SHEET 
ASSETS 


I. The balance of cash on hand or deposit in the sinking Cash 
fund which has not been invested. 


2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the sinking fund have been invested; these 
should be classified according to the detail shown in the balance 
sheet. Securities guaranteed as to principal are to be classified 
as investments of the guarantor and not as investments of the 
issuing authority; i.e., bonds issued by a provincial govern- 
ment, the principal of which has been guaranteed by the 
Dominion Government, would be included as Dominion Gov- 
ernment investments; or debentures issued by a municipality, 
the principal of which has been guaranteed by the Provincial 
Government would be included as a Provincial Government 
investment; and similarly with respect to securities guaranteed 
by either your own or other municipalities. 


Also, it should be noted that investments in debentures of 
your own municipality, which have been guaranteed by another 
municipality, would be included under item 23; and invest- 
ments in debentures of other municipalities guaranteed by 
your own municipality would be included under item 24. 


Investments issued or guaranteed by School Corporations 
(item 25) refer to bonds, debentures, stock or other securities 
of school authorities which have the right to incur debt in 
their own name independently of the municipal corporation 
in which they may be situated, such as debentures of school 
corporations in Quebec, Manitoba, and some of the other 
provinces, or of Separate Schools in Ontario. Thus, these 
should not be confused with debentures issued by municipal 
corporations for or on behalf of their local school authorities. 


Investments in securities issued or guaranteed by other than 
government or school corporations (item 26) would include 
those of companies subsidized by the Dominion of Canada, 
as well as securities of Loan or Trust Companies, and other 
such authorized investments. 


Investments should be shown at book value, which should 
be on a cost basis, with due effect given to the amortization 
of premiums or discounts, as the case may be. 


Matured or past due securities are not to be included here 
but reported under item 6. 


2. Amounts due from revenue or other funds of the munici- Due from 
pality, which would consist principally of amounts due from Gras 
revenue fund on account of periodic sinking fund deposit 
requirements but would also include amounts due on account 
of temporary advances to other funds out of deposits in the 


sinking fund. 
The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
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Manual of Instructions, 


and care should be taken to see that the corresponding liabil- 
ities of the other funds are in agreement with the amounts 
included here. 


4. Interest earned during the fiscal period which is not due 
or payable until a date in the next succeeding fiscal period. 
In other words, this item represents the amount of interest 
accrued on investments unmatured for the period from the 
last interest due date to the close of the fiscal period. 


Interest due and unpaid on investments unmatured is not 
to be included here but reported under item 5. 


&. Interest on investments unmatured which was due but 
unpaid at the close of the fiscal period. 


G. Investments due and payable (matured) in either the 
current or previous fiscal periods but which were not redeemed 
by the issuing authority as at the close of the current fiscal 
period. This may arise from non-presentation of securities 
for payment, the fact that the maturity date is too close to 
the end of the fiscal period to permit payment therein, or it 
may be due to default in payment of the securities by the 
issuing authority. 


‘. Interest due and payable, but which was not paid, on 
investments unmatured reported under item 6. 


®, Assets of the sinking fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposited with the 
province on sinking fund account or with a trust company 
(trust deposits) or with other depositaries should be included 
here and not under item 1. 


9. The amount by which the “reserve for retirement of 
debentures” and other liabilities, including investment 
reserve(s), exceed the assets of the sinking fund. 


LIABILITIES 


A. The amount of cash and other resources that should be 
on hand in the sinking fund as at the close of the fiscal period; 
in other words it is what is commonly known as the actuarial 
requirements of the fund in respect of sinking fund debentures 
outstanding. The total reserve should be carefully sub- 
divided according to the different purposes for which the 
debentures were issued as shown by the classification set out 
in the balance sheet. This item actually represents the 
liability of the sinking fund to capital and loan funds for 
retirement of debentures issued on the sinking fund plan, 
and should be equal to item 7 of the assets in the Capital and 
Loan Funds Balance Sheet Exhibit II (Form 2 on page 7). 


2. Amounts due and owing which are payable out of cash 
or other resources of the sinking fund but noé including any 
amounts owing to other funds of the municipality. 


Sinking Fund Balance Sheet 


+. Amounts due to other funds of the municipality which 
would arise principally as a result of ordered withdrawals for 
revenue purposes not being paid over at the close of the fiscal 
period; temporary borrowings for the payment of matured 
sinking fund debentures pending the liquidation of securities 
held as investments on that account in the sinking fund; or 
as a result of the overpayment of revenue fund deposits into 
the sinking fund. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of the sinking fund other than those specif- 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


&. Amounts set aside out of surplus earnings of the sinking 
fund as a reserve against possible losses which may arise from 
the redemption or liquidation of investments or other assets 
of the sinking fund for an amount less than the book value. 


G. The amount by which the assets exceed the ‘‘reserve 
for retirement of debentures”? and other liabilities, including 
investment reserve(s), of the sinking fund. 


Explanatory Note: 


The Sinking Funds (Assets and Liabilities) herein referred to are to in- 
clude only those relating to debentures issued by the municipal corporation 
itself. Sinking funds of school corporations or other bodies that issued their 
own debentures must not be included, even though the funds are held or 
administered by the municipal corporation. When this latter situation 
exists, the municipality merely acts as trustee or agent for and on behalf of 
the independent authority; accordingly the assets and liabilities of any 
sinking funds so held are to be included in the Trust, Reserve and Agency 
Fund Balance Sheet, Exhibit I (c) (Form 5 on page 26). 
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TRUST, RESERVE 
AND AGENCY FUNDS BALANCE SHEET 


This balance sheet is for reporting the financial position 
of all trust, reserve or agency funds in the hands of the 
municiap! corporation. It is important that all such fund 
balances be reported separately and not included in the 
individual balance sheets of the local authorities which are 
charged with the custody and management of the funds. 


Trust Funps would include Guaranty Deposits, such as 
contractors’ deposits or holdbacks; Local Improvement (or 
other) Commutation Funds; Clergy Reserve Funds; Perpetual 
Care Funds, as in respect of cemeteries or cemetery plots; 
Memorial or other Endowment Funds as to cemeteries, hospitals, 
libraries or parks, and other sundry trust or endowment funds 
as well as Deposits in Trust. 


RESERVE Funps would include Workmen’s (or other) Com- 
pensation Reserve Funds; Insurance (public liability or other ) 
Reserve Funds; and Special Depreciation Reserve Funds. 


AGcrENcy Funps would include Civic Pension Funds; Police 
Pension or Benefit Funds; Firemen’s Pension or Benefit Funds 
and others of the same character. 


If possible, each fund should be reported in a separate 
column in the balance sheet such as illustrated by the sample 
headings. Any consolidation of funds should be limited to 
those of a similar character. 


ASSETS 


41. The balance of cash on hand or on deposit in the trust, 
reserve or agency funds which has not been invested. 


2. Bonds, debentures, stock or other securities in which 
monies deposited in the trust, reserve or agency funds have 
been invested; these should be classified according to the 
detail shown in the balance sheet. The same procedure should 
be followed in this regard as in the case of classifying sinking 
fund investments. (See page 23 for detailed explanation). 


3. Amounts due from revenue or other funds of the municip- 
ality, which would consist principally of deposits due to either 
reserve or agency funds; but would also include amounts due 
on account of temporary advances to other funds out of trust, 
reserve or agency funds, as well as inter-fund balances between 
these funds. 


The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding liabil- 
ities of the other funds are in agreement with the amounts 
included here. 


4. Assets of trust, reserve or agency funds other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Cash deposited with 
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Manual of Instructions 


a trust company or other depositaries which are trust or 
guaranteed should be included here and not under item 1. 
Also include here such items as Accrued Interest on Investments, 
Interest Due and Unpaid on Investments Unmatured, Investments 
Matured and Unpaid, and Interest Unpaid on Investments 
Matured, all of which are explained on page 24 in relation to 
the sinking fund balance sheet. 


LIABILITIES 


I. This represents the liability of each different fund in 
respect of the trust, reserve or agency created. 


In the case of a trust fund arising from a bequest, gift or 
endowment, the fund balance would represent the amount of 
the original bequest(s), gift(s) or endowment(s) if the principal 
thereof is to be held intact; but if in addition to the earnings 
or income from the trust, the principal is also to be gradually 
expended, this account would then represent the reduced 
balance of the trust. Commutation Funds would fall within 
this latter category. 


A Deposit In Trust usually bears interest until it is returned 
or applied in accordance with the intention or agreement at 
the time of making the deposit, in which case the fund balance 
represents the amount accumulated to the credit of the person 
or other authority from which the deposit was received. 


A Perpetual Care Fund may be one of three different varieties, 
namely, a fixed trust where the principal remains intact, a 
wasting trust where the principal as well as the income is 
expendable, or what might be termed a progressive or cumul- 
ative trust which is one where the principal is added to from 
time to time as well as being expendable, such as in the case 
of a Cemetery Perpetual Care Fund where the proceeds from 
the sale of plots are to be held in trust for the care and main- 
tenance of the cemetery. In these cases the fund balance 
would vary according to the nature of the trust. 


The fund balance of a reserve or agency fund represents the 
amount accumulated to its credit unless it is established on 
an actuarial basis, when a “‘reserve”’ equal to the actuarial 
requirements would represent the fund balance. This may 
be the case in respect of some civic pension funds, in which 
event the difference between the assets of the fund and the 
reserve would represent a surplus or deficit and be shown 
accordingly under item 4 of either the assets or liabilities, as 
the case may be. 


It is important that the fund balance be reported in accor- 
dance with the terms or conditions of the trust, reserve or 
agency created as outlined above and that amounts payable 
or commitments due in the fiscal period but unpaid at the 
close of the period be reported separately under item 2. 


. Amounts due and owing which are payable out of the 
cash or other resources of the trust, reserve or agency funds, 
but not including any amounts owing to other funds of the 
municipality. 


Trust, Reserve and Agency Funds Balance Sheet 29 


*. Amounts due to revenue or other funds of the municip- Due to 
ality which would consist principally of amounts due on Cac 
account of borrowings to meet either the provisions of a trust 
or amounts due and payable out of reserve or agency funds, 
pending the liquidation of securities held on that account; 
but would also include inter-fund balances between any trust, 
reserve or agency funds. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of trust, reserve or agency funds other than vier 
those specifically provided for, the exact nature of which should "°° 
be clearly indicated in the balance sheet. 
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REVENUE FUND BALANCE SHEET 


(General Section) 
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REVENUE FUND BALANCE SHEET 


(General Section) 


BC asth 88,1 4 tc es Se MN ra aie ky PAAR NEE RUECE IRE Oi Sua NG gdb we 
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Detail Shown in Exhibit II(a) (Form 3 on Page 17). 
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REVENUE FUND BALANCE SHEET 


(General Section) 
ASSETS 


1. The balance of cash on hand or deposit in all general 
or special drawing or deposit accounts for banking trans- 
actions covering operations or other purposes relating to the 
revenue fund. Special accounts in which are deposited 
amounts to meet specific commitments out of revenue fund, 
such as for ‘‘debentures and coupons” should also be included 
as well as advances to or balances on hand in imprest and 
petty cash accounts. Only the net position of all such accounts 
should be shown, i.e., if an overdraft exists in one or more 
accounts and others have balances on deposit, only the excess 
of deposits over the overdrafts would be shown here. (If the 
overdrafts exceed the balances on deposit, the excess would 
be shown under item 1 of the liabilities). Outstanding cheques 
should also be included and not shown separately as a liability. 


2. Bonds, debentures, stock, or other securities purchased 
or acquired for the purpose of temporarily investing cash 
pending the need of the funds for the purposes for which 
originally intended. 


3%. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies. Rents include 
amounts owing on account of rentals of municipally-owned 
property including that acquired for taxes. 


Amounts receivable which are covered by special agreements 
providing for specific terms as to time and mode of payment, 
such as would arise from the sale of municipally-owned property 
when the purchase price is paid in instalments, should be 
shown separately as indicated in the balance sheet. Other 
amounts receivable, which are of a special character from the 
standpoint of security for repayment or liquidity of the account, 
should also be shown separately. 


4. Amounts due and owing by other municipalities. It 
is important that any such receivables be shown separately 
and not included as ordinary accounts receivable under item 
3. Amounts due on account of debentures assumed should 
be shown separately; these would represent past due payments 
of principal or interest. (The unmatured portion of any such 
debentures assumed would be shown under item 6 of the 
Capital and Loan Funds Balance Sheet, Exhibit Il (Form 
2 on page 7); (see explanation on page 12). 


©. Amounts due and owing by the Provincial Government 
for Unemployment Relief, Road or Highway subsidies, or other 
purposes. It is important that any such receivables be shown 
separately and not included as ordinary accounts receivable 
under item 3. | 
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G. Amounts due and owing by the Dominion of Canada, 
such as for direct grants or subsidies for research enterprises 
or other purposes as well as for advances out of revenue funds 
in connection with Federal works or other projects. It is 
important that any such receivables be shown separately and 
not included as ordinary accounts receivable under item 3. 


%*. Amounts due and owing by local boards and commis- 
sions (or other local authorities), or other ‘‘funds” of the 
municipality for advances out of revenue funds or for services 
provided, including the use of materials, supplies, or equip- 
ment. These would include any amounts due revenue fund 
by Capital and Loan Funds, Sinking Fund, and Trust, Reserve 
or Agency Funds, as well as amounts due by School Boards, 
Water Supply Systems, Hydro-Electric Systems or other utilities, 
Housing enterprises and Cemetery Boards; and all other local 
activities for which separate balance sheets would be prepared 
as a result of independent accounting records being maintained, 
such as for hospitals, libraries, parks, etc., and working cayital 
funds. 


Amounts due from sinking fund would include ordered 
withdrawals therefrom for revenue purposes not paid over at 
the close of the fiscal period; temporary advances for the 
payment of matured sinking fund debentures pending the 
liquidation of securities held as investments on that account 
in the sinking fund; and overpayments of deposits into the 
sinking fund. 


The name and amount owing by each other fund, local 
authority or activity should be shown separately in the balance 
sheet; and care should be taken to see that the liabilities of 
the other funds, etc., are in agreement with the amounts shown 
here. 


While reference has been made to boards and commissions 
(i.e., bodies duly constituted under statutory authority such as 
a school board, or board of school trustees, hydro-electric com- 
mission or board of water commissioners) it also applies in 
each instance to such activities, even though the administra- 
tion and management is not under the jurisdiction and control 
of an independent board or commission, as the case may be. 
For instance, a water supply system not constituted as a utility 
commission under statutory authority, but managed and 
operated under the direct juridsiction and control of council, 
would still fall within this category from the standpoint of 
reporting amounts due the revenue fund of the municipality. 
This is essential for purposes of uniformity. 


8. The total amount of unpaid taxes levied by the muni- 
cipality, including interest and/or penalties accrued thereon; 
these would include current taxes, tax arrears (unpaid taxes 
other than those of the current year), and amounts outstanding 
under agreements that have been entered into for the consol- 
cdation of tax arrears. Interest or penalties would include 
those which, by statute, are required to be added as well as other 


Revenue Fund Balance Sheet 


penalties that may be added by by-law of the municipality; 
wherever possible these should be shown separately from the 
principal amount of taxes outstanding as indicated by the 
detail in the balance sheet. Also show separately amounts 
outstanding under tax consolidations (tax arrears agreements), 
Detail of this item is shown in Schedules 6 and 7 (Forms 
28 and 29 on pages 144 and 146). 


9. The book value of properties acquired or purchased by 
the municipality at land tax sales for arrears of taxes, or by 
tax certificate registration, or other procedure for the same 
purpose. Properties which are still subject to redemption by 
the former owners or other interested parties should be shown 
separately from those for which the period of redemption has 
expired and title is vested in the name of the municipality, as 
indicated in the balance sheet. All properties in the latter 
category should be reported accordingly even though the tax 
title deeds have not actually been executed or registered by 
the municipality. Detail of this item is shown in Schedule 8 
(Form 30 on page 146). 


When such properties are sold on the instalment plan the 
profit or loss on the sale should be written off and the amount 
owing by the purchaser transferred to item 3, Accounts 
Receivable. (The practice of applying the instalment pay- 
ments against the book value until the purchase price is paid 
in full should not be followed except in those provinces where 
the legal requirements respecting such sales make it necessary 
that this be done.) 


10. The inventory value of consumable goods or supplies 
on hand. 


11. Revenues earned but not yet due such as accrued 
interest on investments or accrued rentals. The exact nature 
of any such accrued items should be clearly indicated in the 
balance sheet. 


12. Assets of the revenue fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance the balance of 
‘‘Tax Sale Account” at the end of the fiscal period, detail of 
which is shown in Schedule 9 (Form 31 on page 148), would 
be included here, as well as ‘‘ Deferred Charges” such as 
unexpired insurance premiums, relief expenditures to be funded 
or others of a similar character. Care should be exercised, 
however, to see that no asset is shown here which should 
properly be shown under any of the other items. 


13. The amount by which the liabilities and reserves of 
the revenue fund (general section) exceed the assets. 


LIABILITIES 


1. The amount by which the bank account(s) for trans- 
actions covering operations or other purposes relating to the 
revenue fund, are overdrawn; provided, however, that only 
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the net position of all such accounts should be shown, as 
explained on page 35 in connection with item 1 of the assets. 


2. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing pending 
the collection of taxes or other revenues. Include borrowings 
to meet current relief expenditures pending receipt of govern- 
ment grants-in-aid; or if any portion of current relief expend- 
itures are to be funded, also include borrowings on that account 
pending the issue of debentures. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 
Include all accounts covering expenditures during the current 
or previous fiscal periods which had not been paid at the close 
of the current fiscal period. 


4. The amount of debenture principal and/or interest 
coupons which were past due but unpaid at the close of the 
fiscal period. Normally these are outstanding due to non- 
presentation for payment or the fact that the due date is too 
close to the end of the fiscal period to permit payment to be 
made therein; but any maturities (principal or interest) in 
default, or payment cf which has been deferred by agreement 
or otherwise, should also be included. Do not include here 
accrued interest on outstanding debentures; if it is the practice 
to accrue debenture interest such should be shown under item 
9. Also, do not show here any debenture principal or interest 
pre-levies (i.e., levies made in the current fiscal period on 
account of debenture maturities (principal or interest) which 
are not due and payable until a date in the following fiscal 
period); such should be shown under item 10. 


Amounts owing on account of debentures or coupons 
redeemed by the Province as guarantor should be shown as 
a liability “‘Due to Province”? under item 6; and the same 
procedure should be followed with respect to guaranteed 
debentures or coupons redeemed by other guarantors. 


®. Amounts due and owing to other municipalities. It is 
important that any such payables be shown separately and 
not included as ordinary accounts payable under item 3. 
Amounts owing on account of past due payments of principal 
or interest in respect of debentures assumed should be shown 
separately. (The unmatured portion of any such debentures 
assumed would be shown under item 2 of the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7); 
(see explanation on page 14). 


6. Amounts due and owing to the Provincial Government, 
such as for the implementation of guaranteed bank loans, 
debentures or interest coupons or for other advances. It is 
important that any such liabilities be shown separately and 
not included as ordinary accounts payable under item 3. 


‘7. Amounts due and owing to the Dominion of Canada 
such as for deductions from payrolls for national defence tax 
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or for other purposes. It is important that any such liabilities 
be shown separately and not included as ordinary accounts 
payable under item 3. 


&. Amounts due and owing to local boards and commis- 
sions (or other local authorities) or other “funds” of the 
municipality on account of borrowings for revenue fund 
purposes, or for services provided including the use of materials, 
supplies or equipment, as well as for other purposes, such as 
amounts due to sinking fund on account of annual sinking 
fund requirements. 


These would include any amounts due by revenue fund to 
Capital and Loan Funds, Sinking Fund and Trust, Reserve or 
Agency Funds, as well as amounts due to School Boards, Water 
Supply Systems, Hydro-Hlectric Systems or other utilities, 
Housing enterprises and Cemetery Boards; and ail other local 
authorities for which separate balance sheets would be pre- 
pared as a result of independent accounting records being 
maintained, such as for hospitals, libraries, parks, ete., and 
working capital funds. 


The name and amount owing to each other fund, local 
authority or activity should be shown separately in the balance 
sheet; and care should be taken to see that the assets of the 
other funds are in agreement with the amounts shown here. 


9. Amounts representing expenditures of the current fiscal 
period but which are not due and payable in the fiscal period 
such as accrued. interest on temporary loans or other notes 
payable. Also include here accrued interest on outstanding 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 


10. Liabilities of the revenue fund other than those specific- 0 


ally provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance, if it is the prac- 
tice to provide in the yearly tax levies for debenture matu- 
rities, principal or interest, in advance of their due date (..e. 
levy in one year for maturities due in the next, or following 
years) the liability reflecting such ‘“‘pre-levies’”’ would be 
reported under this item as ‘‘ Deferred Revenue-Debenture 
Levies in Advance of Maturity”. Also include here other 
prepaid or deferred revenues as well as the unexpended balance 
of levies against ‘‘special areas”? of the municipality; the 
latter may arise from the fact that certain services such as 
garbage, sewerage, police or fire protection, etc., are provided 
only in limited areas of the municipality, and the costs or 
expenditures are kept separate and levied against the specific 
area benefited. The levies in such instances very rarely, if 
ever, exactly equal the expenditures so that there is usually 
a balance carried over from year to year. Credit balances on 
account of such levies would thus be shown here; and debit 
balances shown under the corresponding item 12 of the assets. 


Due to 
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4. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
revenue fund assets, or for other purposes relating to revenue 
fund operations. For the most part these would consist of 
fieserve for Uncollectible Accounts Receivable, Reserve for Un- 
collectable Taxes Receivable and Reserve for Property Acquired 
for Taxes, each of which should be kept separate and deducted 
from the relative assets to which they apply as indicated in 
the balance sheet. (It will be noted that the reserve against 
taxes receivable is shown in two parts—reserve for uncollectible 
taxes and reserve for interest on taxes receivable—to conform 
with the segregation of taxes (principal) outstanding from 
interest or penalties thereon). Other reserves should also 
be kept separate and the exact nature or purpose of each 
clearly indicated in the balance sheet. 


In Ontario, some municipalities may have a reserve for 
uncollected taxes. This differs from a reserve for uncollectible 
taxes in that it is based on the amount of taxes, which although 
collectible, may not be collected during the year in which 
levied. It is thus in effect a ‘‘financing” reserve and should 
be kept separate from others relating to taxes receivable. 


12. The amount by which the assets of the revenue fund 
(general section) exceed the liabilities and reserves. 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 


(General Section) 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 


(General Section) 


The purpose of this statement is to show the changes during the fiscal 
year in the revenue fund surplus (or deficit); thus it actually represents 
an analysis, in condensed form, of the general ledger account. 


1. The balance of the account at the beginning of the year, the amount 
of which would be shown in either the debit or credit column, as the case 
may be. 

2. The portion of the surplus or deficit from previous years actually 
taken into the current year’s budget, which would be shown either as 
a debit or credit, respectively, as the case may be. The amount shown 

. here should agree with that shown under items 14 or 16 of the revenues 
or expenditures, respectively, in Exhibit V (Form 8 on page 45). 
Also, opposite this item extend the balance of the account. 


3%. Adjustments directly affecting operations of previous years are to 
be shown under this item. Such may arise from underestimating or 
overestimating accounts receivable or payable in setting them up at 
the close of the year or from failure to provide for certain outstanding 
accounts or other unpaid commitments. Only the net result of entries 
of a similar character should be shown; thus if there were two adjust- 
ments relating to accounts receivable, one arising from underestimating 
the amount (a credit to the account) and the other arising from over- 
estimating the amount (a debit to the account), only the net difference 
between the two should be shown. The same treatment should be 
accorded other adjusting entries or transactions relating to operations 
of previous years. 

4, Extend the balance of the account after giving effect to the adjust- 
ments shown under item 3. 

®. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to current budget, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, profits or losses 
on sale of property acquired for taxes, transfers to or from sinking fund 
Gif such is permitted by law), inventory write-offs or adjustments and 
other write-offs or adjustments relating to balance sheet accounts. 

G. The Surplus (credit) or Deficit (debit) for the current fiscal year. 
The amount shown here should agree with either item 18 of the expend- 
iture section or item 16 of the revenue section, respectively, as shown in 
Exhibit V (Form 8 on page 45). 

7. The amount of the adjustment (credit) to set up the deferred 
charge in respect of any unemployment relief expenditures for the current 
fiscal year which are to be funded. In other words, revenues and expend- 
itures in respect of unemployment relief are to be reported ‘‘gross”’ in 
the Revenue and Expenditure Account, so that the entry setting up the 
deferred charge at the close of the year would be credited to surplus 
account. 

&. The balance of the account at the close of the year should be 
extended opposite this item; and in addition entered in either the debit 
or credit column as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 13 of the assets or item 12 of the liabilities, as the case may 
be, in the Revenue Fund Balance Sheet, Exhibit I[I (Form 6 on page 31). 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 
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REVENUE 
1. Taxation: 
11. Municipal Purposes (excluding School Taxes)— 
111. Real Property: 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 


This statement should not be confused with a statement of 
“receipts and payments (or disbursements)’’ which is merely 
a summary of cash received and paid out during a given 
period. A statement of revenue and expenditure includes 
all revenues for or applicable to a given period (whether or 
not actually received in cash) and only those expenditures 
incurred in earning that revenue or which are to be paid out 
of same (whether or not actually paid for in cash). Thus the 
revenues of a municipality for any one year consist of the 
amounts received or receivable from the imposition of taxes, 
rates or other charges and from miscellaneous sources; and 
expenditures for any one year consist of the amounts paid 
or to be paid in respect of the cost of services to be met out 
of or by the aforementioned taxes, rates and other revenue 
from miscellaneous sources. Assets or habilities of previous 
years which may be included in the current year’s budget 
are not revenues or expenditures but represent ‘‘surplus”’ 
or ‘‘deficit’’ provided for and should be reported accordingly 
in the revenue and expenditure statement. 


Normally, all revenues and expenditures are to be shown 
gross; exceptions to this rule infrequently occur, however, 
and in such cases specific reference is made herein to the 
contrary. 


It should be noted that this is only a summarized or 
condensed statement of revenues and expenditures. The 
detail to be included in each of the principal items is, however, 
referred to in the following explanations. 


REVENUE 


3. It will be noted from the explanations which follow, 
subject to the exceptions dealt with in Appendix “A” as 
referred to in the next following paragraph, that taxation 
revenue is to include not only the total of taxes imposed or 
levied on the basis of assessed valuations of real or personal 
property and income, which amounts generally constitute the 
total of the yearly tax roll, but also other forms or types of 
taxes which are based on factors other than assessed valua- 
tions and which may or may not form part of the yearly tax 
roll. For instance, real property, personal, and income taxes 
are taxes based on assessed valuations and form part of the 
yearly tax roll; yet levies for Local Improvements—Property 
Owners’ Share (also known and referred to in some provinces 
as ‘‘special assessments”) although forming part of the yearly 
tax roll are not based on assessed valuations but are direct 
charges against benefiting properties based on frontage. 
Similarly, in the case of Household and/or Tenant Taxes, 
which, although not always based on assessed valuations but 
sometimes on rental values, usually form part of the yearly 
tax roll; and Poll Tax, which is usually based on capitation 
and may or may not form part of the tax roll. 
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Certain special forms or types of taxes are levied by many 
local municipalities which are also based mostly on assessed 
valuations but sometimes on other factors and yet such do 
not represent taxation revenue for either municipal or school 
purposes from the standpoint of the local municipality. These 
are dealt with separately in Appendix ‘‘A”’ to which reference 
should be made at this time in order to properly determine 
the disposition of the total taxes either generally or specially 
rated in any one year. 


While other charges may appear on the yearly tax roll such 
are generally placed thereon for collection and would be credited 
direct to accounts receivable or to liability accounts or reported 
under other revenue accounts and would not form part of 
taxation revenue. An illustration of the foregoing would be: 
charges for weed cutting on private property—a credit to 
accounts receivable; utility rates arrears placed on the roll 
for collection—a credit to the utility account; dog taxes or 
licence fees—a credit to licences and permits (item 2); area- 
way charges or encroachment privilege fees—also a credit to 
licences and permits (item 2). Also, included in this same 
category would be amounts sometimes appearing on the tax 
roll which represent service charges (a credit to item 6) covering 
the cost of such services as garbage collection, street flushing, 
snow removal, street watering or oiling, when they are not 
provided generally throughout the municipality. The charge 
for such services is usually based on frontage of the properties 
concerned, except in the case of garbage collection, when a 
flat rate or fixed charge is usually made; however, as many 
variations in practice occur in the method of providing for 
the cost of these services, careful consideration should be 
given as to whether such should be reported as taxation revenue 
or revenue from service charges, the principal determining 
factors being the basis of the charge and the extent to which. 
it applies to all ratepayers in the municipality. 


Subject to the foregoing the total tax levy should be segreg- 
ated as between taxes levied for municipal purposes and taxes 
levied for and on behalf of local school authorities. Rebates, 
remissions or write-offs of taxes levied for the current year 
should be applied against the original charge and only the 
net amount included as taxation revenue; this applies also to 
direct charges, such as for local improvements or water frontage 
rates, against properties owned by the municipality, so that 
only the net charges to private property owners is shown as a 
revenue. (Discounts on taxes, either for prompt payment or 
prepayment are, however, not to be treated in like manner 
but should be shown as an expenditure under item 9 (98 ). 


_ Taxation for municipal purposes should be further appor- 
tioned according to the basis of the tax as follows: 


Real Property, which includes that portion of the total 
taxes imposed or levied upon the assessed valuation of land 
and buildings or other improvements on or to the land, as 
well as Local Improvements—Property Owners’ Share, being 
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the total of direct charges placed on the roll against the 
owners of property benefiting from the improvements. (In 
some Quebec municipalities these are known and referred 
to as “special assessments”). The latter applies to the 
owners’ share of the annual debt charges (principal or 
sinking fund instalment and interest) on debentures issued 
for local improvements; but in the case of Ontario, also 
include as such, levies under the Tile Drainage Act for 
debentures as well as levies for either debentures or main- 
tenance under the Municipal Drainage Act. Also include in 
this same item, Water Frontage Rates included in the yearly 
tax roll; as a rule these are levied only against properties 
for which water service is available but not being used, 
such as vacant properties abutting on streets or areas 
serviced with watermains. 


Personal—The portion of the total taxes imposed or 
levied upon the assessed valuation of personal property such 
as stock-in-trade, movable machinery and tools, livestock, 
furniture and fixtures, personal and other household effects 
and other chattels; but not including income. 


Business—The portion of the total taxes imposed or 
levied upon the assessed valuation of business enterprises, 
including professional, commercial, industrial, ete. It should 
be noted that such business assessed valuation may be based 
either upon the assessed valuation or the rental value of the 
property concerned or on the area or storage capacity of 
the premises occupied. Business licences, however, should 
not be included here but shown under item 2. 


Income—tThe portion of the total taxes imposed or levied 
upon the assessed valuation of income, including that of 
individuals as well as professional, commercial, industrial 
and other business enterprises. This applies to those muni- 
cipalities which in their own right impose an income tax 
in addition to that which may be imposed by either or both 
the Dominion and Provincial Governments. 


Poll—A capitation or head tax imposed by municipal- 
ities in some provinces usually against male inhabitants only 
within certain prescribed limitations, but sometimes including 
females. , 


Amusement (Municipality's share)—A tax imposed on 
admissions to certain prescribed forms of amusement. In 
the Province of Saskatchewan some municipalities levy such 
a tax direct. In the Province of Quebec the tax is imposed 
by provincial statute but collected by the municipalities, 
part retained by them and the remainder paid over to the 
Province. Only the municipalities’ share of such tax 
revenue is to be shown here. 


Sales—The revenue derived from the imposition of a tax 
on sales of goods or commodities. 
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Household and/or Tenant—The revenue derived from 
the imposition of any special tax or rate against house- 
holders (owners or tenants); it may be based on a percentage 
of the assessed valuation and applicable to all householders 
or based on the rental value and applicable only to tenants. 


Other—Revenues from the imposition of special forms or 
types of taxes other than those specifically provided for, 
the exact nature of which should be clearly indicated in 
the revenue statement, such as Mineral and Timber taxes 
in Alberta. 


Taxes levied for elementary, secondary, and technical or 
vocational schools should be shown separately wherever such 
a, division of educational activities is maintained. This applies 
only to those municipalities which levy and collect school 
taxes for and on behalf of local school authorities; tax revenue 
levied and collected by school authorities direct is not to be 
included. 


Do not include as taxation revenue for school purposes 
amounts provided by the municipality for tuition fees, grants 
payable to school authorities such as township school grants 
in Ontario, amounts provided for educational purposes by 
counties in New Brunswick and Ontario, and amounts provided 
by cities, towns and county municipalities in Nova Scotia for 
the Municipal School Fund; these are municipal contributions 
towards the support of educational institutions and as such 
should be included in the municrpal levy. 


®, Revenue derived from licensing Professional and Business 
activities should be shown separately from Other licence or 
permit revenue. 


Professional licences are those applying to individuals or 
firms engaged in specialized professional activities, trades or 
occupations; these would include accountants or auditors, 
auctioneers, brokers and agents, contractors, elevator operators, 
engineers, lawyers, motion picture operators, photographers 
and photographic studios, repairmen and skilled craftsmen as 
well as carpenters, lathers, masons, plasterers, plumbers and 
other skilled labourers. 


Business licences are those applying to manufacturers, 
wholesalers, retailers, shopkeepers or storekeepers and other 
merchandising concerns, which may be further classified as 
follows: 


Beverage Licences Grocery Stores 

Alcoholic or Hotels 

Non-alcoholic Hospitals 

Health Licences Ee a 

Barber Sh : ; 
me aot Manufacturing Licences 
Bakeries Abattoirs 
Butchers or Meat Dealers Meat Packers 


Dairies or Milk Dealers Etc. 
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Protective Licences Merchandising Licences 
Garages Chain, Clothing, Department 
Gas Stations and Drygoods Stores 
Parking Lots Manufacturers’ Agents or 
Pawn Shops Commission Merchants 


Pedlars and Vendors 

Second Hand Stores or 
Junk Dealers Kite. 

Explosives or Firearms (but 


not the use thereof) 
Ktce. 


In most instances businesses are licensed primarily for 
regulation with the revenue incidental to the regulation but 
in some provinces they are licensed primarily for revenue (in 
lieu of business tax as referred to under item 1 above) with 
the regulation incidental thereto. Irrespective of the fore- 


going, the revenue derived from all such business licences 
should be included here. 


Other licences or permits would include, in addition to any 
miscellaneous revenue therefrom not specifically referred to: 


Amusement—Licences issued for places of amusement or 
for amusement activities or events, such as,—amusement 
or athletic parks, circuses, dance halls, golf courses, pool and 
billiard rooms, carnivals or street fairs, theatres and halls 
or other places in which games or other amusements may 


be held. 


Vehicles—Licences issued for motor vehicles, bicycles 
wagons, carriages. 


Ammals—Licences or tags issued in respect of dogs, cats 
or other animals. In some instances the licensing of dogs 
is referred to as “‘dog tax” but notwithstanding such a 
categorical or statutory reference, the revenue derived 
therefrom should be included here. 


Newsdealers 


Building Permits—Structural permits covering buildings or 
additions thereto as well as plumbing and wiring permits, etc. 


Billboard, blasting, excavating or wrecking privileges, parking 
meter fees, permits for overhanging signs, stands, platforms, 
and other street privileges. 


Also include in this category revenue from building encroach- 
ments or areaway charges, which may or may not be imposed 
or collected through the medium of the tax roll. 

NOTE: Usually a docurnent called a licence or permit is issued 
as evidence of permission being granted to carry on the business 
or exercise any of the privileges for which the fee is paid, but 
the fact that this may not be done should not alter the classi- 
fication or reporting of such revenues according to the above. 


3. This item would include, in addition to any miscellaneous 
revenue therefrom not specifically referred to: 


Sundry Rentals—Revenue derived from the private oc- 
cupancy or use of municipally-owned property such as for 
rent of office or store space in civic buildings, rentals from 
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property acquired for taxes (vacant or built upon) or from 
other properties (land or buildings) which are not required 
for the uses of the corporation. 


Concessions and Privileges—Revenue derived from the 
granting of concessions or privileges to private persons In 
connection with municipal functions or activities. 


Exhibitions and Fairs—Revenue derived from the holding 
of fairs or exhibitions by the municipality which would 
include admission fees, restaurant or refreshment booth 
privileges, display privileges, stall rentals, midway or other 
entertainment privileges and other sundry revenues arising 
therefrom. 

Franchises—Revenue derived from the granting of fran- 
chises, such as for transportation, electric light and power, 
gas, central heating or other facilities, to privately owned 
utilities. 


4. This item would include, in addition to any miscella- 


neous revenue therefrom not specifically referred to: 


Court Fines and Fees—Revenue derived from fines and 
penalties imposed for infractions of statutes or local by-laws 
the administration of which falls within the jurisdiction of 
the courts. Traffic or other fines even though paid without 
the formality of a court should be included here as well as 
sheriff’s court costs or fees and forfeited bail. 


Other Fines and Fees—Revenue from fines or fees imposed 
by the municipality or department thereof, other than the 
judiciary, such as for the impounding of animals or infraction 
of park regulations. Also include public library fines when 
such is not operated by a library board. 


&. This item would include, in addition to any miscellaneous 


revenue therefrom not specifically referred to: 


Interest Earnings on Bank Deposits. 


Tax Sale Redemption Penalties—Penalties, if any, accruing 
to the municipality, as a result of the redemption of prop- 
erties acquired for taxes. 


Interest or Penalties on Taxes—Revenue arising from the 
imposition of interest or penalties on taxes levied by the 
municipality, which would include those specifically required 
to be added by statute as well as others that may be added by 
by-law of the municipality. 


Sinking Fund Excess Earnings—Surpluses arising from 
the operation of sinking funds which have been taken into 
revenue for the current year. 


Contributions From Other Funds—lInterest on advances 
by revenue fund to local boards, commissions or other funds 
of the corporation, as well as any amounts accruing to the 
revenue fund as a result of a pro-rata or other distribution 
of investment earnings of other funds. 
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Interest Earnings on Investments, such as on securities 
in which revenue account funds are invested temporarily, 
unless the securities are held in respect of a special reserve 
account which, by statute, is to include interest earnings on 
the investments. 


@. This item would include, in addition to any miscellaneous Service 
revenue therefrom not specifically referred to: Wd 


Commissions on Collections—Commissions, fees or deduc- 
tions from amounts collected by the municipality for or on 
behalf of individuals, firms or corporations and other govern- 
ments. 


Certificates and Search Fees—Revenues derived from fees 
for issuing tax or other certificates as well as search fees 
such as for providing information from assessment or tax 
rolls. 


Net Revenue for Work Done for Individuals or Corporations 
—In many instances the municipality does certain work 
for private individuals or corporations such as the laying 
of sidewalks, sewer connections or driveways. Only the 
net profit or revenue (i.e., after deducting all charges or 
costs incidental thereto) on any such work is to be shown. 


Sanitary and Other Services—Revenues derived from such 
things as garbage collection where the service is performed 
privately by contract or public tender. Also include revenue 
from special charges to cover the cost of such services as 
garbage collection, street flushing, snow removal, street 
oiling or watering, when they are not provided generally 
throughout the municipality but limited to specific prop- 
erties or areas. In some instances the persons benefited 
are billed direct for the cost of same; in others the cost of 
the service is levied for in the yearly tax roll either at a flat 
rate or fixed charge, or on the basis of a special area or 
frontage rate, depending on the nature of the service involved. 
(For additional information in this regard see also explana- 
tion on page 50 in connection with item 1, Taxation Revenue). 


7. This item would include, in addition to any miscellaneous Recreation 
revenues therefrom not specifically referred to: catantuntty 


Municipal Golf Courses, Swimming Pools, Beaches and Bexslces 


Baths, Amusement Parks and Playgrounds, Skating Rinks 
and Arenas (Recreational Services)—The gross revenues 
derived from the use or operation of such services. If 
operated directly by the municipality these would include 
membership dues, admission or green fees, locker fees and 
others for club privileges as well as revenues from the 
serving of meals or refreshments or from concession priv- 
ileges in that regard. If the operation is let to a private 
party or organization by tender, contract or agreement or 
on a percentage basis of gross or net income, only the amount 
accruing to the municipality under any such arrangement 
would be shown. 


54564—5} 


56 


Grants and 
Subsidies 
from Other 
Govern= 
ments 


Debenture 
Bebt 
Charges 
Recoverable 


Manual of Instructions 


Amusement Parks and Playgrounds should not be con- 
fused with parks, public squares or similar ornamental areas 
which are primarily established and maintained for the 
beautification of the municipality. The term amusement 
parks in this instance has the same meaning as playgrounds 
in that both refer principally to outdoor play or recreational 
areas in which participation is the primary consideration. 


Community Centres and Halls, Tourist Camps, Markets, 
Weigh Scales (Community Services)—The gross revenues 
derived from the use or operation of such services, which 
would censist principally of fees or rentals for the use thereof 
but would also include revenues from any subsidiary facil- 
ities which are provided in conjunction therewith, such as: 
checking privileges or refreshment stands in public halls 
or other community centre establishments; restaurants, 
refreshment stands, boat liveries, bathing facilities or 
domestic privileges (cooking, laundering, etc.) in tourist 
camps; and similar facilities which might be provided in 
conjunction with markets or other community services. 


&. Grants or subsidies received or receivable (other than 
for debentures) from the Dominion or Provincial Government 
or irom other municipalities in respect of the current year’s 
operations, which should be segregated accordingly as shown 
by the Revenue and Expenditure Account. 

Provincial Government grants would include the municipal 
subsidy (Ontario), road subsidies, health and other special 
grants; and any grant-in-aid, subsidy or contribution towards 
the gross current expenditures for unemployment relief, which 
should be shown separately from other provincial grants. 


In addition to grants from other municipalities, such as 
those payable by counties to local municipalities in Ontario, 
also include amounts received or receivable for services rendered 
directly by one municipality to another, such as fees or charges 
for attending fires in adjacent municipalities. 


Do not include here government grants for hospitals or 
schools; these should be shown as revenues of the respective 
activities for which separate statements of revenue (or income) 
and expenditure should be reported. 


®. For the most part, these recoverables would consist prin- 
cipally of amounts equivalent to the annual debt charges 
(principal or sinking fund instalments and interest) on deben- 
tures issued by the municipality for or on behalf of utilities, 
or institutional services such as housing or cemeteries. They 
also include, however, amounts recoverable from other municip- 
alities for debt charges on debentures assumed, as well as 
amounts recoverable from private individuals, firms or corpor- 
ations for debt charges on debentures issued by the municipality 
for or on their behalf. 


The full amount of the debt charges on debentures issued 
for or on behalf of utilities, housing or cemeteries should be 
shown here as a recoverable whether or not the operation and 
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management thereof is under the jurisdiction of a local board 
or commission or under the direct jurisdiction of council; also 
this same procedure should be followed whether or not the 
debt charges are provided wholly or in part, out of the rates 
or other income of the enterprise. In other words, the munici- 
pality may provide for the debt charges, wholly or in part, 
through taxation (either by general or special area rate, or 
by direct charge such as for local improvements) cr the debt 
charges may be met in full out of the rates charged to customers 
for the service or facilities provided; but notwithstanding 
which of these methods is followed, the full amount of the 
debt charges should be shown here as a recoverable. Under 
the former circumstances this statement would show, in 
addition to the full amount of the debt charges, both as an 
expenditure under item 9 and as a revenue under this item, 
an expenditure under item 12 for the amount included in the 
tax levy on account of such debt charges. For further explana- 
tion of this procedure reference should also be made at this 
time to the explanations on page 71 relating to item 9 of the 
expenditures and to the explanations on pages 94 and 95 
relating to items 3 of the income and 10 of the expenditures, 
respectively, for a Water Supply System. 


Do not include here grants or contributions from the provin- 
cial or other governments in respect of debentures issued by 
the municipality for school purposes; such amounts should be 
credited direct to the account of the local school authority, 
even though paid to the municipal corporation, and shown as 
a debenture grant or recoverable in the school revenue and 
expenditure statement. 


Detail of this item is shown in Schedule 10 (Form 32 on 
page 149). 


¥@. Include here revenues from sundry sources not other- 
wise provided for in the statement. 
however, to see that only those which cannot properly be 
classified under any of the other items are included. 


Hi. The portion of utility surplus(es) for either the current 
or previous years which was actually taken into revenue fund 
account by the municipality as a general revenue of the current 
fiscal year. Any such amounts included here should agree 
with the relative amounts shown under item 6 of Exhibit(s) 
VII (Form 10 on page 86). Also include here any amounts 
received or receivable from utilities, under agreement or other- 
wise, in lieu of taxes; this situation arises from the fact that 
in some provinces the property of utilities is exempt from 
taxation and voluntary contributions are made by the utility 
to the general revenues of the municipality. 


XZ. The portion of either the current or previous year’s 
surpluses of institutional services (housing and cemeteries) 
which was actually taken into revenue fund account by the 
municipality as a general revenue of the current fiscal year. 
The amounts included here should agree with relative amounts 
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shown under item 6 of Exhibits X(H) and X(C) (Forms 
13 and 16 on pages 104 and 118 respectively). 


%3. The total revenue for the current fiscal year (items 
1 to 12 inclusive). 


¥A4. The portion of the revenue fund surplus from previous 
years actually taken into the current year’s budget. Assets 
of previous years included in the current year’s budget repre- 
sent a surplus and should be shown here accordingly. The 
amount of this item should agree*with the relative amount 
shown under item 2 of Exhibit IV (Form 7 on page 42). 


15. The total of items 13 and 14. 


16. The amount by which item 17 of the expenditures 
exceeds item 15 above. 


£7. The total of items 15 and 16. 


EXPENDITURE 


1. Expenditures which cannot properly be classified under 
items 2 to 14 inclusive, which should be further segregated as 
follows: 


Executive and Legislative, which would include the office of: 


Mayor, Reeve or Warden—Salaries, honorariums, fees or 
other remuneration including mileage allowances of the 
Mayor, Reeve or Warden and of the secretarial and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the office or 
position of head of the municipality. 


Controllers—Salaries, honorariums, fees or other remunera- 
tion of members of the Board of Control (exclusive of the 
mayor) and of the secretarial and other staff, as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the office or position of controller 
of the municipality. 


Aldermen or Councillors—Salaries, honorariums, fees or 
other remuneration, including mileage allowances of mem- 
bers of council (other than the head or members of the board 
of control). Ifseparate offices are provided for the individual 
or joint use of aldermen or councillors, any secretarial and 
other staff salaries, as well as stationery, supplies and other 
general expenses in connection with such offices, should 
also be included. 


Administrative, which would include the offices of: 


Commissioner, Manager or Comptroller—Salaries, honor- 
ariums, fees or other remuneration of the Commissioner of 
Finance, City or Town Manager, or Comptroller, the deputy 
(or assistant), and accountants, clerks, stenographers and 
other staff as well as stationery, supplies and other general 
expenses incurred directly in connection with the administra- 
tion of this office. 


Revenue and Hapenditure Account 


Clerk—Salaries, honorariums, fees or other remuneration 
of the Clerk, the Assistant Clerk, and clerks, stenographers 
and other staff as well as stationery, supplies and other 
general expenses incurred directly in connection with the 
administration of this office. 


Treasurer—Salaries, honorariums, fees or other remunera- 
tion of the Treasurer, the Assistant Treasurer, and account- 
ants, cashiers, clerks, stenographers and other staff, as well 
as stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office. 


Assessor—Salaries, honorariums, fees or other remunera- 
tion of the Assessment Commissioner or Assessor, the As- 
sistant Assessor and subordinate assessors, clerks, stenog- 
raphers and other staff as well as stationery, supplies and 
other general expenses incurred directly in connection with 
the administration of this office. 


Collector—Salaries, honorariums, fees or other remunera- 
tion of the Tax Collector (or equivalent official), the Assistant 
Tax Collector and subordinate collectors, accountants, 
cashiers, clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office. 


Auditor—If there is an “internal” auditor, all salaries or 
wages of the Auditor, the Assistant Auditor and audit clerks, 
stenographers and other staff as well as stationery, supplies 
and other expenses incurred directly in connection with the 
administration of this office, would be included. Ii there is 
an ‘“‘independent (or external)”’ auditor, the total fees or other 
remuneration, according to the auditing contract or agree- 
ment, would be included, as well as any fees for special work 
in addition thereto. In the latter instance general office 
expenses are frequently provided; these should also be 
included wherever this practice is followed. 


Solicitor or Corporation Cownsel—Salaries, honorariums, 
fees or other remuneration of the Solicitor, the Assistant 
Solicitor and clerks, stenographers and other staff as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office; 
and where an outside solicitor is engaged on a retainer or fee 
basis, include amounts paid or payable for services rendered. 


Purchasing Agent—Salaries, honorariums, fees or other 
remuneration of the head and other staff as well as stationery, 
supplies and other general expenses of a Purchasing Depart- 
ment established separate and distinct from other adminis- 
trative departments. 


Sinking Fund Trustees—Salaries, honorariums, fees or 
other remuneration of members, and office staff, as well as 
stationery, supplies and other general expenses of a ‘Board 
of Trustees” or ‘‘Trust Commission” established separate and 
apart from other administrative departments, principally to 
look after the management and operation of sinking funds. 
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In some instances the trustees are also given jurisdiction over 
other functions, such as power of administration of municipal 
properties (rentals, maintenance and sales, etc.); or juris- 
diction over transactions relating to the funded debt of the 
municipality, (i.e., the payment of interest thereon and re- 
payment of principal). The fact that any such additional 
duties are performed by the trustees should not alter the 
reporting of their expenses as outlined above, and all revenues 
and expenditures or other transactions incidental to or 
arising from the additional duties should be reported accord- 
ing to the exact nature or classification thereof as heretofore 
or hereafter defined and not considered as part of adminis- 
trative expenses. 


Other General Government Expenditures—Expenditures 
which are incidental to general governmental activities such 
as for: 


Elections—General and special, including registrations, 
cost of printing voters’ lists and ballots, rent of polling booths, 
remuneration to returning officers, deputies, poll clerks and 
other officials specially employed, as well as costs of judicial 
inquiries and recounts concerning elections. 


Civic Office Buildings—Maintenance and repairs, includ- 
ing salaries or wages of buildings employees as well as supplies, 
heat, light and power, water, insurance, etc. If the buildings 
are rented from private ownership, the rental charge should 
also be included. 

NOTE: Expenditures of Police and Fire Departments or 
other service departments in this connection should not be 
included here but shown as expenditures of the respective 
departments concerned. 

Provision for Reserves—For uncollectible or uncollected 
taxes and for other purposes, provided, however, that such 
should be limited to financing reserves or those providing for 
possible losses in the realization of revenue fund assets. 
Provision for reserves for the replacement or acquisition of 
fixed assets should not be included here but shown under 
item 13. 


Conventions and Delegations—Travelling and other ex- 
penses of municipal representatives attending conferences or 
conventions. 


Pensions—Municipal contributions to established pension 
or superannuation funds and gratuitous or compassionate 
allowances to former employees, but not including pensions 
or allowances paid out of pension or superannuation funds. 
Costs of administration of any such funds, if provided by the 
municipality, should be included above under Administrative. 


Town Planning or Zoning—Remuneration and other ex- 
penses of persons, boards or commissions engaged in full or 
part-time employment in connection therewith. 


Public Receptions—Entertainment of visiting officials and 


dignitaries, as well as banquets, receptions, etc., for local 
citizens or organizations. 
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General Accident and Damage Claims by the public, whether 
settled privately or through court proceedings. (Do not 
include injury claims of municipal employees which should 
be shown as an expenditure of the department in which 
employed). 


Publicity or Industrial Bureau—Remuneration and other 
expenses of persons, bureaus or committees for the promotion 
of tourist attractions and for community development of 
business and industrial activity. Grants to similar private 
organizations as well as community and promotional adver- 
tising should also be included. 


Maintenance of Property Acquired for Taxes—Insurance, 
repairs, water rates and other maintenance charges, but not 
including administrative salaries and other expenses of a 
Property Department which should be included above under 
Administrative. 


Courts of Revision—Remuneration to members and other 
expenses in connection therewith. 


Share of Registry Office Expenses wherever applicable. 


Grants—To associations, societies, etc., other than for the 
promotion or betterment of public health and welfare or 
other specific services separately classified. 


War and Other Emergencies—Salaries, wages and other 
expenses in connection therewith, such as for Air Raid Precau- 
tion, and local defence units for guarding municipal prop- 
erties. 


Implementing Guarantees—Payments on account of guar- 
antees for either principal or interest on debentures, or for 
other obligations of private persons, firms or corporations 
and other municipalities. 


2. Expenditures falling within this major classification 
should be carefully segregated according to departmental or 
principal functional activities as follows: 


Fire Protection—Expenditures of the fire department or 
for fire-fighting activities which, in addition to any not 
specifically referred to, would include: 


Administration—Salaries or wages of the Fire Chief, his 
immediate assistant(s) and clerks, stenographers and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the supervision 
or administration of the department’s activities. 


Fire Fighting Force—Salaries or wages of district chiefs, 
inspectors, captains, lieutenants, sergeants, firemen and other 
personnel assigned to engine or truck service, fireboat service, 
salvage and rescue squads, as well as expenditures for a 
volunteer force; and in addition the costs of equipment and 
apparatus (including operation and maintenance), clothing, 
supplies and other expenses incurred directly in connection 
with these services. 
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Fire Alarm System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies and other expenses directly applicable to the fire alarm 
or other system of communication. 


Fire Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the fire department, 
the rental charge should also be included. 


Water Cost and Hydrant Rental—In many instances the 
water utility imposes a charge to the municipality for water 
service based on the necessity of maintaining sufficient 
pressure in the system to provide the maximum require- 
ments of water for fire-fighting purposes. Such a charge 
may be on a flat rate basis, or a fixed sum in approximate 
relationship to the volume of water used by the fire depart- 
ment in the course of attending fires, or it may be in the 
form of a hydrant rental at a fixed rate per hydrant. Charges 
of this nature properly represent part of the cost of the 
fire department and should be included accordingly. 


Employers’ Liability Insurance—Expenditures for insurance 
against claims or damage actions by employees of the fire 
department for injuries sustained in the course of their 
duties. 


Auxiliary Services—Salaries or wages and other expenses 
in connection with medical services and training schools. 
NOTE: Do not include municipal contributions to firemen’s 
pension, superannuation or benefit funds, the expenditures 


for which should be shown under “‘Other General Government 
Expenditures’’ as referred to on page 60. 


Police Protection—Expenditures of the police department 
or for policing activities, which, in addition to any not 
specifically referred to, would include the following: 


Administration—Salaries or wages of the Police Chief or 
Commissioner, his immediate assistant(s) and clerks, stenog- 
raphers, and other staff, as well as stationery, supplies and 
other general expenses incurred in connection with the 
supervision or administration of the department’s activities. 


Protective Service—Salaries or wages of police inspectors, 
sergeants, constables and other personnel, as well as expend- 
itures on equipment and vehicles (including operation and 
maintenance), clothing, supplies, and other expenses incurred 
directly in connection with general policing activities; and 
in addition, expenditures for salaries, wages, maintenance 
and operation of traffic lights and conduits in connection 
therewith. 


Crime Investigation—Salaries or wages of the detective 
force, squad or bureau and criminal records branch, as well 
as costs of equipment (including operation and maintenance), 
clothing, supplies, and other expenses incurred directly in 
connection with criminal investigation activities. 
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Police Signal System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies and other expenses directly applicable to the police 
signal and other communication systems, such as radio, 
telephone, teletype, signal lights and call boxes. 


Police Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the police department, 
the rental charge should also be included. 


Employers’ Liability Insurance— Expenditures for insurance 
against claims or damage actions by employees of the police 
department for injuries sustained in the course of their 
duties. 


Detention and Custody of Prisoners—Meals and other 
expenses pending trial or prior to conviction. 


Auxiliary Services—Salaries or wages and other expenses 
in connection with ambulance or medical services, patrol 
wagons, training schools and other similar activities. 

NOTE: Do not include municipal contributions to police- 
men’s pension, superannuation or benefit funds, the expend- 
itures for which should be shown under ‘‘Other General 

Government Expenditures’’ as referred to on page 60. 


Law Enforcement—Expenditures, which in addition to 
those not specifically mentioned or which are of an equivalent 
character, would include: 


Police Commission—Salaries, fees or honorariums of mem- 
bers of the Police Commission (or Board of Police Commis- 
sioners) and the secretary, clerks, stenographers and other 
staff, as well as stationery, supplies and other expenses in 
connection therewith. 


Police and Recorders’ Courts—Salaries, wages or honora- 
riums of the police magistrate and other court officials 
(court clerk, court reporter, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 


Juvenile and Domestic Courts—Salaries, wages or honora- 
riums of the presiding judge and other court officials (proba- 
tion officers, clerical and stenographic staff), general office 
and other court expenses and the cost of maintenance and 
upkeep of any such court buildings. 


Division Courts—Salaries, wages or honorariums of the 
presiding judge or the junior or deputy judge and other 
court officials (bailiffs, clerical and stenographic staff), general 
office and other court expenses and the cost of maintenance 
and upkeep of any such court buildings. 


Prosecuting Attorney—Salaries, fees or honorariums of the 
Prosecuting or Crown Attorney, together with the salaries or 
wages of his staff and other general office expenses. If 
the position of prosecuting attorney is held by the city 
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solicitor, his departmental expenditures should be divided 
as between the two services. 


Coroners, Witnesses, Jurors and Interpreters—Fees and 
other expenditures in connection with Coroners’ Inquests; 
witness fees payable by the municipality in court actions; 
fees and other expenditures in respect of persons performing 
jury duty, as well as those for the selection of jurors; and 
fees and other expenditures in connection with the engage- 
ment of persons to act as interpreters in court actions. 


Joint Cril Justice or Criminal Justice Courts—The local 
municipality’s share of the cost of any such courts, as in the 
case of payments to counties by cities and separated towns 
in Ontario for administration of justice. 


Gaols, Industrial Farms, Detention Homes and other 
Corrective Institutions—Maintenance and operating costs of 
any such institutions which are maintained and operated by 
the municipality. 


Protective Inspection—Salaries, wages, stationery and 
supplies and other general expenses in connection with the 
various inspection services maintained by the municipality, 
such as Building and Structural, Plumbing, Electrical, Gas, 
Boiler, Elevator, Weights and Measures and Weed Inspection; 
but excluding health inspection which should be included under 
item 5, Conservation of Health. 


Street Lighting—Maintenance and repairs to standards 
and fixtures as well as the cost of power, gas or other lighting 
medium for the illumination of streets, alleys, bridges and 
tunnels other than those located in parks for which the costs 
thereof are kept separate. 


Destruction of Pests—¥Expenditures incurred in con- 
nection with the control and destruction of pests, such as 
mosquitoes, grasshoppers, corn borer, gophers, rats, rabbits and 
other rodents, crows, weeds on streets. 


Other Protection, which would include such services as 
Flood Control, maintenance and operation of a Public Morgue, 
maintenance of Railway Crossing Signals, and protection to 
Animals. The latter would include salaries and other expenses 
of the dog catcher or humane officer, maintenance and opera- 
tion of a dog pound, as well as grants or contributions to 
humane societies. 


%. lixpenditures relating to the use of streets or thorough- 
fares and structures and improvements in connection therewith. 
Do not include in this item expenditures for garbage collection, 
street cleaning and flushing or for sewers, all of which are to be 
included under item 4, Sanitation and Waste Removal. The 
former would include the following: 


Administration—Salaries or wages of the City Engineer, 
Commissioner of Works or Public Works Foreman, as the 
case may be his immediate assistant(s) and clerks, stenog- 
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raphers and other staff as well as stationery, supplies and 
other general expenses incurred directly in connection with the 
supervision or administration of the department’s activities. 


Sireets aud Roads, Bridges, Viaducts, Subways and Tunnels, 
including Grade Crossing Eliminations and Sidewalks—Salaries 
or wages of superintendents, foremen, subordinate engineers 
and other employees as well as labour, material and supplies, 
costs of equipment (including operation and maintenance) and 
other expenses in connection with maintaining and repairing 
streets and roads, etc. | 


Waterways—Salaries or wages of persons, material and 
Supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with dredging, 
deepening, widening and straightening rivers, streams, lakes 
and waterways, other than those included ijn parks, or for 
flood control. 


Snow and Ice Removal—Salaries or wages of persons, mate- 
rial and supplies, costs of equipment (including operation and 
maintenance), and other expenses in connection with snow 
and ice removal and for sanding streets, sidewalks and other 
thoroughfares. 


Drainage—Salaries or wages of persons, material and sup- 
plies, cost of equipment (including operation and maintenance) 
and other expenses in connection with maintaining and 
repairing ditches and drains and wells established for the 
purpose of conserving moisture from surface drainage. Such 
drainage would be limited more or less to rural municipalities 
and the smaller urban communities but should not include 
expenditures for storm sewers which are included under item 
4, Sanitation and Waste Removal. 

NOTE: For the most part the foregoing represents the 
major activity groups of public works expenditure on the basis 
that all expenses incidental thereto are either charged direct 
or costed or apportioned according to the activities in respect 
of which the expenditures were incurred. While this proce- 
dure may be followed in the larger municipalities it is relatively 
impracticable to do so in the smaller ones. In this latter in- 
stance expenditures included above would consist principally 
of labour, material and supplies, whereas the expenditures 
which otherwise should be apportioned would be included in 
the following: 


Workshops, Yards and Other Buildings—Salaries or wages of 
attendants, mechanics, storekeepers and maintenance and re- 
pairmen, building maintenance and repairs, heat, light, power 
and water and other expenses in connection with the operation 
of shops, supply depots, stockrooms, yards and other buildings 
for the storing of material, supplies and equipment used in 
connection with public works activities. 


Workmen’s Compensation—Expenditures for sickness com- 
pensation or for insurance against claims or damage actions by 
public works employees for injuries sustained in the course of 
their duties. 
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General Equipment—Expenditures for the replacement of 
public works equipment such as automobiles and trucks, snow 
plows, wagons, road scrapers or graders and other motorized or 
mechanical equipment. Also original purchases of small units 
should be included here but expenditures for the original 
acquisition of larger units should be included in item 13, 
Capital Expenditures Provided out of Revenue. 


Small Tools and Equipment—Expenditures for hand or port- 
able tools, implements and accessories which are of nominal 
value or short life and other small articles which are easily lost, 
misplaced or stolen. 

Maintenance and Repairs to Equipment—Expenditures for 
repairs, gas, oil, grease and other maintenance costs of automo- 
biles, trucks and other public works equipment. 


Sanitation 4, Expenditures relating to the collection or removal and 
and Waste . . ‘ 
acmmoval disposal of sewage, street deposits and other waste, which 


would include the following: 


Administration—Salaries or wages of the Commissioner, 
Director, Superintendent, Engineer or chief official in charge, 
his immediate assistant(s) and clerks, stenographers and other 
staff as well as stationery, supplies and other general expenses 
incurred directly in connection with the administration or 
supervision of sanitation activities. Also, this would include 
a proportionate share of Public Works Administration expend- 
itures if one administrative head or department has jurisdic- 
tion over both public works and sanitation activities. 


Sewer System—Salaries or wages of persons, materials and 
supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with maintaining, 
repairing and operating the sewer system, including both 
storm sewers and sanitary sewers, catch basins and manholes, 
inspecting sewers, cleaning and flushing sewers and the opera- 
tion of booster stations. Also include expenditures for share 
of repairs to private drains. 


Sewage Treatment and Disposal—sSalaries or wages of the 
plant superintendent or engineer and staff, as well as labour, 
material and supplies and other expenses in connection with 
maintaining and operating plant and equipment used in con- 
nection with the treatment and disposal of sewage, including 
the reclamation of sludge areas. 


Street Cleaning and Flushing—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other expenses in connection with the 
removal of leaves, storm debris and other waste deposits from 
the streets. Also include expenditures for dust prevention, 
which may be accomplished by oiling or street sprinkling or 
by the application of calcium chloride. 


Garbage and Waste Collection—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other expenses incurred for collecting 
garbage and other waste material, such as ashes, cans, boxes, 
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bottles, scrap metal, and burned refuse. If this collection 
service, either wholly or in part, is performed privately under 
contract, any cost to the municipality should also be included. 


Garbage and Waste Disposal—Salaries or wages of the plant 
superintendent or engineer and staff as well as labour, material 
and supplies, and other expenses in connection with main- 
taining and operating an incinerator or other plant and equip- 
ment for the disposal of garbage and other waste material. 
Also include rentals and other expenditures for maintaining 
nuisance grounds (or dumps) for this purpose. 


Comfort Stations—Salaries or wages of persons, repairs, 
material and supplies, heat, light, water, and other expenses 
in connection with maintaining and operating comfort stations 
other than those included in parks or other recreational or 
community centres. 


®. Expenditures for the conservation and improvement of 
public health, which would include the following: 


Administration—Salaries, wages or fees to members of the 
Board of Health, medical health officer, city or town physician, 
clerks, stenographers and other staff as well as stationery, 
supplies and other general expenses incurred directly in con- 
nection with the administration or supervision of health 
activities. 


Vital Statistics—Salaries or wages of persons, stationery, 
supplies and other general expenses incurred in connection 
with the reporting and recording of data on births, marriages 
and deaths, and other statistics relating to health matters. 


Control of Communicable Diseases—Salaries or wages of 
persons, stationery, supplies and other general expenses 
incurred directly in connection with the control of commu- 
nicable diseases, other than hospitalization charges which are 
included under item 6, Public Welfare. These would include 
clinics and dispensaries such as for tuberculosis, venereal and 
other diseases including quarantine, disinfection, vaccination 
and immunization. 


Child Hygiene—Salaries or wages of persons, stationery, 
supplies and other general expenses for child health services, 
other than communicable diseases, including pre-natal and 
pre-school clinics, home and other public health nursing 
Services. 


Regulation and Inspection—Salaries or wages of persons, 
stationery, supplies and other expenses in connnection with 
the regulation and inspection of foods, drugs, shops and other 
inspection services designed to eliminate unsanitary conditions. 


General Clinics and Laboratories—Salaries or wages of per- 
sons, stationery, supplies and other general expenses in con- 
nection with maintaining and operating general health clinics 
or centres and laboratories, other than those established for a 
specific purpose which would be included in any of the fore- 
going items. 


Conserva= 
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tattle G. Expenditures falling within this major classification 
should be carefully segregated according to principal depart- 
mental or functional activities as follows: 


Unemployment Relief, which should include the gross 
expenditures in respect of the following: 


Administration—Salaries or wages of the relief officer, 
his assistant(s), clerks, stenographers and other staff, as 
well as stationery, supplies and other expenses incurred 
directly in connection with the administration of unemploy- 
ment or direct relief. 


Unemployment or Occupational Aid—Financial assistance 
such as for food, fuel, clothing and shelter to employable 
persons, and to their dependents, who are in need as a result 
of unemployment or loss of gainful occupation. 


Agricultural Aid—Financial assistance to persons in need 
as a result of agricultural distress, such as for food, fuel, 
clothing and shelter to farmers and their dependents. 


Rehabilitative Services—Expenditures for farm settlement 
and other measures such as for the re-establishment of the 
unemployed into gainful occupations. 


Transtents—Expenditures for food, clothing and other 
assistance to transients. 


All such expenditures falling within the above categories 
should be included whether or not they are allowable items 
or within prescribed limitations in accordance with regulations 
of the Dominion and/or Provincial Government. 


NOTE: Do not include: expenditures on account of relief 
works programs which should be shown under item 13, Capital 
Expenditures Provided Out of Revenue; principal, sinking fund 
requirements and interest on debentures issued for relief pur- 
poses, or interest charges on relief borrowings, which should be 
shown under item 9, Debt Charges. 


Charity and Miscellaneous Welfare, which should 
include the gross expenditures in respect of the following: 


Indigent or Poor Relief—Financial assistance such as for 
food, fuel, clothing and shelter to unemployable persons and 
their dependents. All such expenditures should be included 
whether or not allowable for grant-in-aid purposes under 
Dominion and/or Provincial Government regulations. 


Voluntary Aid—Expenditures for assistance to needy 
persons provided by or through the municipality out of 
voluntary donations or subscriptions for charitable purposes. 
(The voluntary donations out of which such expenditures 
would be made should be shown as a revenue under item 10). 


Burial of Indigents—Expenditures for undertakers’ fees, 
cemetery plots, and other expenses for the burial of indigent 
persons or public charges. 

Moving or Transportation of Indigents, Ambulance Fees, 
School Books and Supplves. 
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Child Welfare—Expenditures for the cost of maintaining 
children in charitable institutions or in foster or boarding 
homes, as well as the gross cost (maintenance and operation), 
of municipally-operated charitable institutions, such as boys’ 
or girls’ homes, children’s aid societies, orphanages, homes 
for incurable children and day nurseries; and in addition, 
grants to any such child welfare institutions. 


Miscellaneous revenues arising from the operation of any 
of the above municipally-owned institutions should not be 
deducted from the expenditures but included in the revenue 
section and classified the same as all other municipal revenues 
with particular care being taken to see that grants or pay- 
ments from the province or from other municipalities are 
shown accordingly. 


Hospitalization and Medical Services—Expenditures 
for the cost of maintaining patients in hospitals, such as per 
diem costs for maintenance of indigents, and for maintenance 
of insane and tubercular patients; contributions to sanitoria, 
grants to hospitals, medical service fees and allowances; and 
in addition, the cost of administration of these services which 
would include salaries or wages of the Director or Supervising 
Physician, his assistant(s), clerks, stenographers and other 
staff, as well as stationery, supplies and other expenses. 


Also include the net cost of municipally-operated hospitals; 
in other words, do not include the operating revenues and 
expenditures of such hospitals at the gross amount but show 
only the net results of operations exclusive of principal or 
sinking fund instalments and interest on debentures which are 
to be included under item 9, Debt Charges. If the revenues 
exceed the operating expenditures, the excess should be 
reported under item 10 of the revenues. And in Saskatchewan 
include the municipality’s share of Union Hospital District 
charges. 


Medical fees and allowances should also include the cost of 
providing such services to relief recipients. Where the cost 
is based on a monthly or other charge per person receiving 
relief assistance and the municipal share deducted by the 
province from the monthly relief claim, as in the case of 
Ontario municipalities, care should be taken to see that both 
the grants-in-aid from the province and the expenditures on 
which based are clearly segregated between relief and medical 
services, and properly recorded on that basis. The grant-in- 
aid for medical services should be shown under item 8 (82) 
of the revenues. 


Disaster Emergencies—Expenditures for public assistance 
such as for food, fuel, clothing, shelter, medical supplies, etc., 
as a result of floods, cyclones, enemy attack in time of war 
and other disaster emergencies. 


Old Age Pensions, Pensions to Blind Persons, Mothers’ 
Allowances—The municipality’s share of any such pensions 
or allowances as well as the cost of administration thereof 
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which would include expenses of examining boards or author- 
ities, salaries or wages of investigators, clerks, stenographers 
and other staff as well as stationery, supplies and other 
expenses. 


Charitable Institutions—The gross cost of municipally- 
operated charitable institutions, other than for child welfare, 
such as Houses of Refuge, Homes for Aged and Infirm or 
Incurables, and Boys’ or Girls’ Training Schools. 


. Miscellaneous revenues arising from the operation of any 
such institutions should not be deducted from the expend- 
itures but included in the revenue section and classified the 
same as all other municipal revenues, with particular care 
being taken to see that grants or payments from the province 
or from other municipalities are shown accordingly. 


Maintenance of Inmates in Charitable Institutions— 
Expenditures for the cost of maintaining inmates, other than 
children, in institutions of the nature referred to above, or 
in Boarding or Lodging Houses. 


Grants and Subventions—Expenditures for grants or 
other assistance towards the support of private charitable 
institutions, organizations or societies other than for child 
welfare and hospitals. 


‘¢. Expenditures for school purposes should be shown at an 
amount equal to the school tax levy, but exclusive of principal, 
sinking fund requirements and interest on any debentures 
issued by the municipality for and on behalf of the school 
authorities which should be included under item 9, Debt 
Charges. In other words, if the school debentures were issued 
by the municipality, which also levies and collects the school 
taxes, the expenditure under this item would be equal to the 
difference between the school tax levy (Taxation Revenue for 
School Purposes—item 1 (12) of the revenues) and the gross 
debt charges on school debentures (principal or sinking fund 
instalments and interest); but if the school authorities issue 
their own debentures whereas the municipality levies and 
collects the taxes, the expenditure to be shown here would be 
equal to the total levy. In both instances, any provincial 
grants, fees and other revenues of school authorities which may 
be paid to the municipality, whether or not based on expendi- 
tures for maintenance or for debt charges, should be credited 
direct to the account of the local school authority and not 
included in either the revenues or expenditures in this state- 
ment. (See explanations on page 56 in connection with items 
8 and 9 of the revenues for further reference in this regard). 


Iixpenditures for elementary, secondary, and technical or 
vocational schools should be shown separately, wherever such a 
division of educational activities is maintained, so as to con- 
form with the division of the corresponding item of taxation 
revenue. 

Amounts provided by the municipality out of general rates 
for tuition fees, or grants payable to school authorities, such as 
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township school grants in Ontario, and amounts provided for 
educational purposes by counties in New Brunswick, as well as 
amounts provided by cities, towns and county municipalities 
in Nova Scotia for the Municipal School Fund should also be 
included under this item but shown separately from the afore- 
mentioned expenditures. 


In the case of Ontario municipalities, educational costs 
included in County Rates or Levies should not be shown here 
but included as part of the total county rates to be shown 
under item 14. 


®, Expenditures falling within this category should he 
segregated as follows: 


Recreation Services, which would include Municipal 
Golf Courses, Swimming Pools, Beaches and Baths, Skating 
Rinks and Arenas, and Amusement Parks and Playgrounds 
which should be distinguished from other parks as referred to 
on page 56 in connection with the revenues from such activities. 


Community Services, which would include Libraries, 
Museums, Art Galleries, Community Centres and Halls, Exhi- 
bitions and Fairs, Parks, Tourist Camps, Markets and Weigh 
Scales. 


Expenditures for these services should be shown at the gross 
amount (i.e., before deducting any revenues therefrom which 
are to be shown separately under item 7) but exclusive of 
principal or sinking fund instalments and interest on debentures 
which are to be included under item 9, Debt Charges. ‘These 
would include expenditures made directly in connection with 
any such services, such as for salaries or wages of persons, 
material and supplies, books, periodicals, museum or art pieces, 
repairs, heat, light, water, insurance, costs of equipment (in- 
cluding operation and maintenance), etc., depending on the 
service involved. Also include expenditures by way of grants 
or allowances to non-charitable organizations or associations for 
similar purposes, as well as expenditures for public celebrations. 


9. Expenditures to be included under this item should be 
segregated as follows: 


Debenture Debt Charges—Principal instalments, sinking 
fund requirements and interest due during the current fiscal 
year in respect of all debentures issued by the municipality, 
as well as similar amounts due in respect of debentures assumed 
from other municipalities. Detail of this item is shown in 
Schedule 11 (Form 33 on page 150). 


Temporary Debt Charges—Bank and other interest on 
temporary borrowings for revenue fund purposes, including 
relief borrowings. Also include exchange and other bank 
charges. 


Discount on Current Taxes—Discounts allowed for either 
the prepayment or prompt payment of taxes levied for the 
current year. 
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10. Deficits of utilities for either the current or previous 
fiscal years which were actually provided for out of revenue 
fund budget appropriations of the current fiscal year. Any 
such amounts shown here should agree with the relative 
amounts shown under item 6 of Exhibit(s) VII (Form 10 
on page 86). 


EH. Deficits of institutional services (housing and ceme- 
teries) for either the current or previous fiscal years which 
were actually provided for out of revenue fund budget appro- 
priations of the current fiscal year. Any such amounts shown 
here should agree with the relative amounts shown under 
item 6 of Exhibits X(H) and X(C) (Forms 13 and 16 on pages 
104 and 118 respectively). 


i2. Amounts provided out of taxation for or on behalf of 
utilities, housing or cemeteries other than for deficits; these 
would include levies by general or special area rates as well 
as direct charges, such as for local improvements—water- 
mains. For further explanation regarding these amounts 
being shown as expenditures, reference should be made to the 
explanations relating to item 9 of the revenue on page 56 and 
to item 3 of the water supply system income on page 94. 
Although such levies usually apply only to debt charges, they 
may in some instances, also include a portion of the main- 
tenance and operating expenditures. 


Expenditures for such amounts in respect of utilities should 
be shown. separately from those in respect of housing or ceme- 
teries, which are classed as institutional services. 


23. Expenditures for buildings or structural work, including 
land, purchase of equipment, construction of improvements 
such as streets, sidewalks, sewers, etc., and for other assets 
of a fixed or permanent nature which were acquired out of 
revenue fund budget appropriations of the current fiscal year; 
but not including normal replacement costs or alterations 
which are usually included in yearly estimates. These would 
include expenditures on account of relief works programs 
as well as provision for reserves for the acquisition or replace- 
ment of fixed assets. Detail of this item is shown in Schedule 
12 (Form 34 on page 152). 


14. In many instances municipalities are required to provide 
in their tax levies or rates for a portion of certain charges which 
are shared jointly with other municipalities, or to provide for 
amounts which are expendable for the benefit of certain 
prescribed or limited areas of the local municipality. These 
would consist principally of the following items, summarized 
by provinces, for which the special levy or the respective 
municipality’s share of the total charges should be shown 
separately in the statement. 
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Nova Scot1a— 

Joint Expenditure Boards or Committees (share of total 
charges). 

Poor District Rates. 

Provincial Highway Tax. 

District or Special Area Rates or Levies (Police, Fire, 
Sewage and Improvement Areas, etc.) other than Poor 
Districts. 

Village Commissioner’s Rates. 


New Brunswick— 
County Rates (Cities, Towns and Villages). 


QUEBEC— 
County Rates. 
Montreal Metropolitan Commission Charges. 


ONTARIO— 
County Rates Gncluding secondary and other educational 
charges to local municipalities). 
Police Village Rates or Levies. 
Special Area Rates or Levies (Police, Fire, Sewage and 
Improvement Areas, etc.). 
Suburban Roads Commission Charges. 


MANITOBA— 
Greater Winnipeg Sanitary District Charges. 
Municipal Commissioner Levy. 
Provincial Trunk Highways Levy. 
Village District Committee Rates or Levies. 


British CoLuMBIA— 
Special Area Rates or Levies. 
Vancouver and District Joint Sewerage and Drainage 
Board Charges. 


A full explanation of each of these items and of their treat- 
ment in the municipal report is contained in Appendix ‘‘A’’, 
pages 153 to 170. 


£&%. The total expenditures for the current fiscal year (items 
1 to 14 inclusive). 


EG. The portion of the revenue fund deficit from previous 
years which was actually provided for in current budget 
appropriations. Liabilities of previous years included in the 
current year’s budget represent a deficit and should be shown 


Deficits from 
Previous 
Years 

(if any) 


here accordingly. The amount of this item should agree . 


with the relative amount shown under item 2 of Exhibit IV 
(Form 7 on page 42). 


L@. The total of items 15 and 16. 


E8&. The amount by which item 15 of the revenues exceeds 
item 17 above. 


19. The total of items 17 and 18. 
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18. Sees Capital Liabilities: (Specify) 


ai gees dig de ecy ala olahanen b (py aie) aie ka) a tenereyinl tea taries hpi ’s. 4ifei wh ereuhl otal /(@! (9 <ile ah enema cun ieihalai ale ailosteliBt ene 88 Ms Vang aoe, gh: 18) 3%) 6 


14. Beserves—Other than deducted from Assets: (Specify) 
TAS MB Gr Wiebe rtures Wa gULe Gee octers celts cies cio e cuslaksyeiaisirs'e) aisle) esis\e eysiinieoi< ein Wie ¢ wilels aslepai LPR on 
144, For Retirement of Sinking Fund Debentures.............-0.e see cence eee eee teen ee ees 


15. Surplus—Exhibit VD (*) 
1512 Capital Surpliiais cine arene cese mension se hes a sigaic dhs we plene pe ee egene seh bea Sights cee 
15On Marnod Surplasen. chitin ckes deel heen etek aha ees pine sth eAmadee neha Ook (Aas At Se: 


MT Ota Vika DiMEheSs.. cache cir cies oo seue's ors viel « eislaleherw vice ov eis ie/oraie jayne slats sielm blslaleis sis\s)» Gls apene eae 


* Letter designating type of utility should be shown here, such as (W) for a Water Supply System; (E) for 
Electric Light and Power; (SR) for Street Railway; or (CH) for Central Heating, as indicated on the Income 
and Expenditure statement, Exhibit VIII (W) (Form 11 on page 89). 
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PUBLIC UTILITY BALANCE SHEET 


This balance sheet has been drafted with a view to it being 
adaptable for use by all utilities regardless of the nature or 
type of service provided or the degree of segregation of asset 
and liability accounts required, as between those relating to 
capital transactions or operations and those arising out of 
current operations. The principal factor to be preserved in this 
latter regard is the exact relationship of the utility’s accounts to 
those of the municipality (General Section), or to other local 
authorities, boards or commissions; all such intra-fund accounts 
should be reported as such, even though the nature thereof may 
be identical to that of other assets or liabilities. 


Further regarding the segregation of accounts, some utilities 
keep capital assets and liabilities (i.e. those relating to capital 
transactions or operations) separate from those arising out of 
current operations and each set of accounts is self-balancing. 
Under this method the difference between capital assets and 
liabilities, as set up on the balance sheet, would be represented 
by capital surplus and the difference between current assets and 
liabilities represented by earned surplus; and temporary 
advances out of capital funds for current purposes, or vice versa, 
would be shown under the items Due (from or to) Other Funds. 
Other utilities keep their accounts (assets and liabilities) more 
or less on the same basis as a commercial enterprise; no clear 
segregation of capital and current accounts is maintained, in 
the sense just referred to. The adaptability of the balance 
sheet for reporting by these utilities would be on the basis, 
largely, of the degree of liquidity of the assets and liabilities. 


Trust or Agency Funds held by the utility should not be 
shown in this balance sheet, but included along with other 
trust or agency funds in the hands of all local authorities of the 
municipal corporation in the Trust, Reserve and Agency Fund 
Balance Sheet, Exhibit II (c) (Form 5 on page 26). 


ASSETS 


1. The balance of cash on hand or deposit (exclusive of that 
held in investment and special funds which would be shown 
under item 10 below) including petty cash, and deposits with 
or advances to employees or agents of the utility for special 
purposes, as well as special deposits in respect of current 
liabilities such as for Customers’ Deposits. 


®. Bonds, debentures, stock or other securities purchased or 
acquired for the purpose of temporarily investing cash, pending 
the need of the funds for the purposes for which orginally 
intended. 


2, Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies, including rates 
or charges to customers for utility services. 


4. Amounts due and owing by other funds of the utility 
or by other funds of the municipality, including other local 
boards or commissions. The name and amount owing by each 
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other fund, local authority or activity should be shown separ- 
ately in the balance sheet; and care should be taken to see 
that the habilities of the other funds, ete., are in agreement 
with the amounts shown here. 


&. The inventory value of consumable goods or supplies on 
hand. 


G. Revenues earned but not yet due, such as unbilled rates 
to customers for utility services or accrued interest on invest- 
ments. The exact nature of any such accrued items should be 
clearly indicated in the balance sheet. 


‘¢. Unusual or extraordinary expenses of the utility which 
are in process of amortization, as well as prepaid taxes, rent, 
insurance and other similar items. 


§. Assets of a current or liquid nature other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Amounts due and 
owing by the Dominion or Provincial Government, or by other 
municipalities should be included here. 


%. Fixed or permanent assets used in the operation of the 
utility, which should be reported at cost according to the detail 
set out in the balance sheet. Do not include here plant not 
used in the operation of the utility or held for resale, which 
should be reported under item 10 (101) below. 


L®. Property investments of the utility and cash, securi- 
ties and other investments held in respect of special funds. 
These should be classified according to the detail provided 
for in the balance sheet, as follows: 


Land, buildings and other utility plant held for resale or 
not used in the operation of the utility. 


Assets which have been set aside in a special fund for the 
purpose of identification with the reserve for depreciation. 
Cash and Investments should be shown separately; also in 
respect of the latter, show separately investments in securities 
issued or guaranteed by (1) Dominion Government, (2) 
Provincial Governments (specify Province) and (3) Municipal 
or School Corporations. 


This item applies to the utility’s own sinking fund in respect 
of debenture debt reported under item 9 (92) of the liabilities. 
The assets in any such funds should be reported separately in 
accordance with the above instructions relating to Depreciation 
Funds. Sinking funds held by the municipality in respect of 
debenture debt issued for or on behalf of the utility, an account 
for which is usually kept by the utility in order that its books 
may show the status of its capital obligation to the munici- 
pality, should not be included here but deducted from the 
relative debenture debt to be reported under item 9 (91) of 
the liabilities: the utility account in this respect should be 
equal to the reserve for retirement of sinking fund debentures 
issued for utility purposes (actuarial requirements of the sinking . 
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fund), as shown by the Sinking Fund Balance Sheet, Exhibit 
II (b) (Form 4 on page 19). 


In the event, however, of the utility providing for the retire- 
ment of sinking fund debentures within a shorter term of 
years than anticipated by the debenture borrowing by-law of 
the municipality, the excess of the sinking fund deposits over 
normal requirements, which would not be reflected in the 
accounts of the municipality, would be shown under this item. 


Investments and/or Special Funds other than those speci- 
fically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


HE. Amounts due and owing by other funds of the utility or 
by other funds of the municipality, including other local boards 
or commissions. The name and amount owing by each other 
fund, local authority or activity should be shown separately 
in the balance sheet, and care should be taken to see that the 
liabilities of the other funds, etc., are in agreement with the 
amounts shown here. 


12. Discount on the sale of debentures (i.e., the excess of 
the par value over the amount for which they are sold) which 
has not been amortized or otherwise provided for. 


iS. Assets which are not of a current or liquid nature other 
than those specifically provided for, the exact nature of which 
should be clearly indicated in the balance sheet. Unamortized 
property losses or other capital deferred charges should be 
uncluded here, as well as amounts due and owing by the Dominion 
or Provincial Government, or by other municipalities. 


a4. The amount by which the liabilities, reserves and capital 
surplus of the utility exceed the assets. 


LIABILITIES 


i. The amount by which the utility bank accounts are over- 
drawn, provided however, that only the net position of all such 
accounts should be shown, including cash on hand, petty cash, 
and deposits or advances as referred to on page 79 in connection 
with item 1 of the assets. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the utility for the purpose of temporary 
financing pending the collection of rates or charges to cus- 
tomers for utility services, or other miscellaneous revenues 
and accounts receivable. Do not include here borrowings from 
the municipality or other local authorities or loans obtained by the 
municipality for or on behalf of the utility; these should be 
shown under item 5 below. 


*. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 
Include all accounts covering expenditures during the current 
or previous fiscal periods which had not been paid at the close 
of the current fiscal period. 
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4. The amount of debenture principal and/or interest 
coupons in respect of debentures issued directly by the utility 
itself, which were past due but unpaid at the close of the fiscal 
period. Do not include amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments; 
these should be shown under item 5 below. Also do not in- 
clude accrued interest on debenture or other debt, which should 
be shown under item 6 below. 


5. Amounts due and owing to other funds of the utility or 
to other funds of the municipality including other local boards 
or commissions. The name and amount owing to each other 
fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that the 
assets of the other funds, ete., are in agreement with the 
amounts shown here. 


G6. Amounts representing expenditures of the current fiscal 
period which are not due and payable in the fiscal period, such 
as accrued taxes and accrued interest on temporary loans or 
other indebtedness. Also, include here accrued interest on 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 


*”., Amounts deposited by customers as security for payment 
of their bills. 


®, Liabilities of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Customers’ deposits 
for construction, suspense items awaiting disposition and 
prepaid or deferred revenues should be included here as well 
as amounts due to the Dominion or Provincial Government or 
to other municipalities. 


9. The utility’s obligation in respect of debentures issued 
for or on its behalf by the municipality, which represents an 
amount due to the Capital and Loan Fund of the municipality. 
This liability should be shown at an amount equal to the 
unmatured debenture debt for utility purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 80 in connection with Sinking Funds and also on page 
12 in connection with the corresponding asset of the Capital 
and Loan Fund). 

The gross amount of unmatured principal outstanding in 
respect of debentures issued directly by the utility. 


10. Liabilities other than for debentures, such as mort- 
gages or purchase agreements in respect of the acquisition of 
utility plant. 


U2. Amounts due and owing to other funds of the utility 
or to other funds of the municipality including other local 
boards or commissions. These would include amounts owing 
in respect of loans or advances under “‘ The Municipal Improve- 
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ments Assistance Act, 1938”, which are a liability due to 
Capital and Loan Fund. The name and amount owing to 
each fund, local authority or activity should be shown separ- 
ately in the balance sheet; and care should be taken to see 
that the assets of the other funds, etc., are in agreement with 
the amounts shown here. 


12. Premium on the sale of debentures (i.e., the excess of 
the selling price over the par value) which has not been amort- 
ized or otherwise taken into credit. 


138. Liabilities, which are not of a current or liquid nature, 
other than those specifically provided for, the exact nature of 
which should be clearly indicated in the balance sheet. Amounts 
due and owing on open account for labour, material, supplies, 
etc., and contractors’ progress estimates in connection with 
capital undertakings, should be included here, as well as 
amounts due and owing to the Dominion or Provincial Govern- 
ment or to other municipalities. 


14. The balance of amounts provided as a reserve for 


losses due to the inability to collect or realize the full book F 


value of accounts receivable. This reserve is shown in the 
balance sheet as a deduction from the asset Accounts Recetvable 
(item 3). 


The balance of amounts credited to reserve account for 
depreciation against Utility Plant, which is also shown in the 
balance sheet as a deduction from the asset (item 9). Normally, 
such would represent depreciation provided according to 
common commercial practice (i.e., based on the normal period 
of usefulness of the asset, less scrap value). 


The Reserve for Debentures Matured or Reserve for Retirement of 
Sinking Fund Debentures are alternative accounts to the depreci- 
ation reserve and the use of same will depend on the procedure 
followed by the utility with respect to provision for depreciation. 
For instance, if the maturities of debenture principal in 
respect of serial debentures, or the reserve for retirement of 
sinking fund debentures, are considered to be the equivalent 
of depreciation, these accounts would not be used, as the 
amounts which otherwise would be credited thereto would be 
credited to the depreciation reserve account. But, if in addi- 
tion to making provision for debt retirement, as just referred 
to, depreciation on a commercial basis is also provided for 
by the utility, either one or both of these accounts would be 
used, depending on the nature or type of the debentures out- 
standing; the first account would show the accumulated total 
of principal maturities in respect of serial debentures, and the 
second would show the equivalent thereto (reserve for retire- 
ment) in respect of sinking fund debentures. On this latter 
basis these reserve accounts actually represent capital surplus 
in addition to the amount shown under item 15 below. 


Reserves other than those specifically referred to should be 
kept separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 
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15. The amount by which the assets of the utility exceed 
the liabilities and reserves, which should be segregated as 
between Capital Surplus and Harned Surplus. The former 
would include contributions, grants or other donations towards 
the acquisition of utility plant as well as transfers out of earned 
surplus for capital construction work, and the latter would 
include the balance of unappropriated surpluses arising from 
earnings or operations. 


FORM 10 
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Form 10 


PUBLIC UTILITY 
Surplus (Deficit) Account 


iscal Year ended......... oh oe ame Aa a eA 19 su, 
For the Fiscal Year ended a pias EXHIBIT VII(*) 


Debit Credit Balance 


1. Balance of Surplus (or Deficit) at Beginning of Year.. $......... Boy elie scare 


2. Adjustments Affecting Operations of Previous Years: 
(Specify) — 


eeceecsoceceeeeoeceereoe ere eeoereeereeeeeeeeseeeoeeeeeseeeeeoeeeeeTeee ieee esseeeee ieee eeesrere 
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ey 


3. Balance after Above Adjustments $6. e 


4. Other Transactions Affecting Surplus: (Specify) 


ee ee SS Sr rs 


Sr 2 
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5. Surplus or Deficit for Year under Review—Brought 
Forward from Utility Income and Expenditure Account, 


FESR DIG UV LET (hy rete: Dean ce ve Mas ein'a's wa voter n he iow Bia wisely istesteay egies ean ter Petes 


6. Surplus or Deficit Transferred to Revenue Fund 
(General Section) During Year under Review— 
Carried Forward to Revenue and Expenditure Account, 


PHIDIG TV eco e eae ne ee ena ee ROB eee Le ELL, Oe ne ene 
7 Balance of Surplus or Deficit at End of Year—Carried 

Forwaraito Utility, Balance Sheet, Exhibit: V1(*) 072.0% | oases cokes 6 nae eae oc ee 
8. Totals of Debit and Credit Coluumms...........ccc.ceee Sar aes See et eae 


* Letter designating type of utility should be shown here, such as (W) for a Water Supply 
System; (E) for Electric Light and Power; (SR) for Street Railway; or (CH) for Central 
Heating, as indicated on the Income and :Expenditure statement, Exhibit VIII(W),(Form,11 on 


page 89). 
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PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
period in the surplus (or deficit) of the utility; thus it actually represents 
an analysis, in condensed form, of the general ledger account. Where 
ee and earned surplus are kept separate it should apply only to the 
atter. 


I. The balance of the account at the beginning of the year, the amount 
of which would be shown in either the debit or credit column, as the 
case may be. 


2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 


2. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, inventory 
write-offs or adjustments and other write-offs or adjustments relating 
to balance sheet: accounts. Also, include transfers or contributions to 
capital surplus if such is kept separate. 


&. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit VIII (Form 
‘11 on page 89). 


6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec- 
tion) during the current fiscal year. The amount shown here should 
agree with that included under items 11 or 10 of the revenues or expend- 
itures, respectively, in Exhibit V (Form 8 on page 45). 


7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 14 of the assets or item 15 of the liabilities, as the case may 
be, in the Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 
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Form Il 
WATER SUPPLY SYSTEM* 


Income and Expenditure Account 


Horthe Hiscal. Year ended sac ews |) bedeteais Fase sie eee 19oe. 
(Day) (Month) 


INCOME 


1. Sale of Water: 


11. Residential 
iT iA Moatered alos tec. ei eit see eae aes be Bits ATA 
TIO WlatiRate Sales cow ctec cs rere ote suse cela vevararet tm mise ete sustorstore 


12. Commercial 
IZ Moatered maledst oc ct eG hee ey ampere + rey i 
L2OMHIATER ATO SALOS eee ee EE eee eee MM eterna ge 


13. Industrial 
1931 Ee Moetered ales. cee ee Rien 4 lost ev eoteinete be Se ares 
Lee LAG TALE OAlGS cos. cae tite cde inte oie < oe nee tne cies patie 


14. Public Authorities (other than own municipality) 
14] SMlotered Salosaisc.o se acrecercos ees eee Seed 
149 Rist ate alessio. otc wore cee ee i ee nee oe aes 


15. Own Municipality 
lhl weMetered Males: ra. ce cc eck chute e dee mone Dihiaoe veut 


16. Other: (Specify) 
161. lI rrigation«Companiea7?,.c<y 6 omc tae eek ese a eee EU eines 
1620 Private Lira rOvection™, . oc ec ctr euk te eee ee te cle averse wetie s 


Ce ereercerrsr cee ree eee ecececese eee eee eee eee ese eeeesreeereeeeeeeee ee see eeeeere 


2. Miscellaneous Income: (Specify) 


21. Customers’ Forfeited Discounts and Penalties................. Garten ee 
22, (oer vicing OL Cuscomers  Lustallatione::).2..c¢20 02.06 sane see tee ei ee 


Cr Ce) 


eee ceo eee ees ee ene eer eee eee eeeereeeeeee reese eee eee eee eee sere eeeeeee ise eee eeere 


3. Provided by Municipality from Tax Levy: 


a1c. General or Special Aréa Hates: o.4 <i «ch cee eee et eee enue Sc 
32. Local Improvement Charges—Owners’ Share............0.000+ ceeceecees 


4. Total Income 


5. Deficit for Year (Excess of Expenditure over Income)— 
Saris forward to Surplus (Deficit) Account, Exhibit 


2/980. © a''S (0) 0.01/08 (e le'S 0 Bis oS 1p ese & 2. 6.'6 0 © 6) 6m @ 0) © 0 6 e606 (n 10 6678; e o.0 ore) bie 0 8 # ela eahe a) le eres 1 @ Oke Ge ere ane om 


* Separate statements of Income and Expenditure should be prepared for each utility. Forms 
for other types of utilities are shown in Appendix ‘‘B’’ (Forms 38 to 45 on pages 172 to 187). 
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F 11 
WATER SUPPLY SYSTEM? (cont'd) 


Income and Expenditure Account 


For thepbiscaluy esr ended. fof 0) ek Sa. TOR Ue 
(Day) (Month) 
EXHIBIT VIII (W) 
EXPENDITURE 
1. Administration and General...................00ccceccecceccecces Se eee 
2. Customers’ Billing and Collecting.....................cccecceeee ee tt eee 
SVL ALCE EUUECI ASE Pye eel Poe ie Gare ise wad durcies dh eee dete ete MOE ME Alecia 
4. Source of Supply: 
ADE Maintenance ait ae rie cova iieran tach atic d « iota sllele s Sea be cama de oe Swans eG Js 
Bee MOTE RATS cok eae Ale IN Wt IAE ele RYN Ved CANS De ADAP I SEI Cele GROUPS gy cM 
Sub-Total) nits s00s¢ 
5. Power and Pumping: 
Flee AIMCONG ICO see ee ete relict Poteet ries sik ove’ Aibtsreleici tise efor evele (oie sis/eiera-ats Gave dev ctte 
Doe OMSLALiOnce Ee a eS Tie eee eer ete ate me tee gee Kans ho saa 
Sub-TOtalieiess cceiactes 
6. Purification: 
Gumi ain benancemn ce idea materials a ce Sno sia Gale Cate ee onlromee Sie wens 
G2OPHSrAtONe Pte tes oie ee eee end pein se Shs saide sarcua foe eg sald ge shy egies s Gane 
Sub-Total) (cides ae 
7. Transmission and Distribution: 
ZEN AIR LEnANCG ch ee eis tikts pctskenbas Gass Saale gabe aad ds vag salneeetins » ARIS Fie rear eae 
LT ODELATION fen te ee ee eas Aes Sine e+ aso arn Bierce Sie Mine GR 4 ct ae ta 
Subst OTB) Gens ay ees 
8. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 
Sie ee ees ey cS, 1 IAIN aie cs a L'a sahe a es carive a oat | Pa ee SU, 
So ee er nee RL cP Cree er ANE a ie hss tu Rares tagud oeeman! | wliale gemiaes 
Sn ee Ue a eee Ge Men, toe Las Moat eiecate al sled aia yers.a4 
Sub-LOtal ) occ. scuces 
SM UCTIVECIALIONN Se ae Serie nae ststst seen e se etdseesey Wh Ml yl lssessneess 
10. Debenture Debt Charges: 
TOL INCCLESU ee CTPA CC core cee hs dee peuest macs Naas sey sees b Sait spas la bee ye 
102. Serial Debentures—Principal Instalments..............0e2ese00  seeeeeeees 
103. Sinking Fund Debentures—Sinking Fund Requirements...... ........-- 
Supe total seas iss ss 
UL OtaAUEXDeNOluure.) eco saint henna eee pos Cage bse cas aaa ne b ed AA 
12. Surplus for Year (Excess of Income over Expenditure)— 
Carried forward to Surplus (Deficit) Account, Exhibit VIT........ tp ee eens 
13. Grand Total Expenditure Section.....................0seeee ee ees b Herren Aires Pe 
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UTILITY INCOME AND EXPENDITURE ACCOUNT 


Income and expenditures of utilities should be excluded from 
the general revenue and expenditure statement (Exhibit V on 
page 45), and a separate operating statement prepared for each, 
regardless of the method of financing operations or the method 
employed in the management and control of the enterprise. 
In other words, this procedure should be followed whether or 
not the operations are financed wholly or in part by the rates 
or charges to customers or through taxation by the munici- 
pality; and whether or not the utility is managed by a separate 
Board or Commission or under the direct control and manage- 
ment of the Municipal Council. Operations as referred to 
above include provision for debt retirement and interest on all 
debentures issued for utility purposes, as well as provision for 
depreciation and other fixed charges. Taxation as referred to 
above may be imposed in the form of a general rate applicable 
to the whole municipality, a special rate applicable to specific 
areas or sections of the municipality, or by means of frontage 
rates such as in the case of local improvement charges for 
watermains. 


The explanations which follow apply particularly to a Water 
Supply System Income and Expenditure Account which is 
used as an illustrative example, but the general procedure will 
be the same for all other utilities for which draft statements are 
contained in Appendix “B” (Forms 38 to 45 on pages 172 
to 187). These statements should not be confused as represent- 
ing cash receipts and payments (or disbursements). Income 
should include the total rates or charges to customers and other 
miscellaneous revenues for or applicable to the fiscal year, 
whether or not actually received in cash; and expenditures 
should include the total costs of maintenance and operation, 
as well as other charges for or applicable to the fiscal year, 
whether or not actually paid for in cash. 


INCOME 


I. The total rates or charges to customers for water service 
for the fiscal year which should be classified according to the 
detail set out in the income and expenditure statement, and 
which for the most part will be found self-explanatory. It is 
pointed out, however, that item 14, Public Authorities (other 
than own municipality ), is to include income from water service 
to federal and provincial government agencies and to agencies of 
other municipal goverments; and item 15, Own Municipality, 
is to include only the income derived from the supply of water 
service to departments or branches of the local municipal 
organization, including schools and other utilities, ete. 


The foregoing does not apply to hydrant rentals or charges 
to the municipality for public fire protection, or to income 
derived from the sale of water to other municipalities on a 
wholesale basis which in turn redistribute the water to local 
customers, both of which should be shown separately under 
item 16. 
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Sale of 
Water 
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Income 


Provided by 
Municipality 
from Tax 
Levy 


Deficit 
for Year 


Maintenance 
and Operat- 
ing Costs 


Manual of Instructions 


2. Income from miscellaneous sources, such as customers’ 
forfeited discounts and penalties, servicing of customers’ 
installations, and other miscellaneous items, such as for chang- 
ing, connecting and disconnecting, and restoring a service, and 
profits on the sale of materials and supplies. 


%. Income from this source is complementary to and should 
be in agreement with the amount shown as an expenditure by 
the municipality under item 12 of Exhibit V on page 45. Such 
income arises from the fact that the municipality may provide 
out of general rates for all or part of the annual debt charges on 
debentures issued for utility purposes, or in some instances for 
a portion of the maintenance and operating expenses of the 
utility; and in some cases where the water service is provided 
only to customers residing within a specific or limited area of 
the municipality, the aforementioned amounts may be pro- 
vided out of a special area rate. Irrespective of which situation 
applies, any such amounts included in the yearly tax levy 
should be included as income of the water utility. In addition 
the owners’ share of any local improvement charges in respect 
of debentures issued for watermains or other water utility 
purposes should be included, inasmuch as the expenditures are 
to include the total debt charges on all debentures issued for 
water utility purposes. 


4. The total income for the current fiscal year (items 1 to 3; 
inclusive). 


®. The amount by which item 10 of the expenditures 
exceeds item 4 above. 


©. The total of items 4 and 5. 


EXPENDITURES 


1-8. The classification of items 1 to 7 provides for the dis- 
tribution of maintenance and operating costs that is generally 
followed by both public and commercial utilities. It may be 
that some portion of the work or service involved in this regard 
may be performed by one or more of the municipal officials or 
departments along with their other duties, in which event an 
apportionment should be made, either on an actual or arbitrary 
basis, so as to charge the utility operations with a fair share 
of the expenditures. | 


Item 8 is for maintenance or operating expenses other than 
those included above, such as salaries and other expenses in 
connection with sales promotion. Also include in this item 


_ amounts paid or payable to the municipality in lieu of taxes 


Depreciation 


for the current fiscal year; expenditures in this regard arise 
from the fact that in some provinces the property of utilities 
is exempt from taxation and voluntary contributions are made 
by the utility to the general revenues of the municipality. 


9%. Amounts provided as depreciation on utility plant and 
equipment and other fixed assets, in addition to provision for 
retirement of debentures issued for utility purposes, the latter 
of which is to be included in item 10 below. 


Utility Income and Expenditure Account 95 


10. The gross amounts provided for interest, principal Debenture 

instalments and sinking fund requirements in respect of all chert 
debentures issued for utility purposes, each of which amounts 
should be shown separately as provided for in the statement. 
This would include such debt charges on debentures issued 
either by the utility itself direct or by the municipality on 
its behalf; the latter amounts should be in agreement with 
amounts included in item 9 of both the revenues and expend- 
itures in Exhibit V (Form 8 on page 45.) 


I. The total expenditures for the current fiscal year (items 
1 to 10 inclusive). 


12. The amount by which item 4 of the income exceeds Surplus 
item 11 above. for Year 


13. The total of items 11 and 12. 
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FORM 12 


Form 12 


HOUSING BALANCE SHEET 


AS AG ie hla alee ene ies eens AI Sey uals ata sel epehone ts 19 
(Day) (Month) 
ASSETS 
MCAS ED ete ise web also CREAT eka wis elstalaecuipha ene clothes yes mleiwd a rae See 
9. Accounts and Rents Receivable................... cee ccc cece e eens I OG 
Less: Reserve for Uncollectible Accounts and Rents Receivable—7(71).  .......... 
Neetu Otal verre eee 
2. Contracts Receivable... .. 0... 5 cece swe cee tc co ceeerase sen sssnses Ses esce: 
Less: Reserve for Uncollectible Contracts Receivable—7(72).........  ceeeeeeees 
Netel otal vi. cece. 
4. Properties Repossessed.......... 0... cece cece eee eee eee eeeeees So gain 
Lzss: Reserve for Loss on Properties Repossessed—7 (73) .......0eeeee cee eeeeeee 
Net-lotals 2.2 aca ae 
5. Due from Other Funds: (Specify) 
BT ee ae ee RED 1a PUR ALS PEN relearn s mrarsiove toe ate pantata eta) wereee bP pores ares 
Ba ON asian ree ere oS Uh te Set aetna sip etataral catenin sats eats Safe o dmoreene mmiieere 
TA ened niyo op eet date oN tl te ee ske PeeN © “Ged oie Bree nN angie Leaky SPB ME Lng Meee PANY 5/420 cost -dent 
Sub-Total te ae 
6. Other Assets: (Specify) 
CLAM ere ees ool tee SA Lid ne EP nc iye oe ate ary aise wemeete ors eee ee 
Coen hy IS AN Spree: Saks ae ait Rn mi Sayin eat asst g Rte eee eg a ane ete tana 
eR Sb RP ile aes ee Wr hls dC We PPE Ee ge BA NRE De, Ben aE aire erga hha ai ls 
Sub-Lotal) @ hace. ve 
y Deficit-—loxhibit os (i)ioas cess Seb ou hens Oe tata apace sets ante ee a ener Gre 
Total rAssete 0% Pht Gr she ee oe RATER OR Perec eae merran Pea 
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Form 12 
(cont’d) 


HOUSING BALANCE SHEET 


(Day) (Month) 
EXHIBIT IX (H) 


LIABILITIES 
Pea KeOyer drat tre te oe es Pere ee wo eae eas ee ee be oe hares RR ec 
Pa ANS EVA) CM kad BT VTE ot A ae pili 27s Open gras A gad Pe a ne ea ae nae UT OPAL Fok a oe 
So ECOUTLESE LAY AIG Fores oUt OT TRA eee Pee Ch ele's wclega tae a ee ee eae 
4. Due to Capital and Loan Funds (General Section) for Debentures. —........... 


5. Due to Other Funds: (Specify) 
GL ee he een Ca ad rt cole. alee sca hewick sche dena waite se eats Sut te tee 


6. Other Liabilities: (Specify) 


az 


- Reserves—Other than deducted from Assets: (Specify) 


SOUT Ms Ti oite OL ar ace tes aes wt aie anee ears «year sie ately, Upelulc ) Wewaielenains 
TT OCAIE LER DU CICS ert rea wie dsloneate bn soa oe ee va petit Bi sac ne 


99 


EN ante aat Can tnaes iii a Bd | Le 


“ 1 ) i » 


on tata) | | ft Na ne aT, ioe 
Mai Sana bra Te “RT at ASAE ALOE 


‘ . ae ts 
oe ed Tp eT IUr) erB a  ea ve aca TP. J : 

1G . ‘ Ay ’ Na i : - 
(avivstd) anit ate ie aay 


yea bs ete a eae Sete | Hare 


Nailer ts selene er pen Water iad tba Bagh hee ae elle: Sharla ie AU mee fiom ara da a eet es Ree a cr ara 


‘ 


PEC eT Oi, Ay is CTE NT . oon a Hey ae 
Veal { M ’ . SR ath Caen we eet een Fe Pg hoe vt LCP O eiyo itt { Neo ata 


oy j sh i Bil pik Aaa te a taRte te: halal bd hate dh ae 4 BW ROPES bw Ay , ‘iat qnieongene’ + . 
Hea ay MO tetas) (avcivacns oe UC asue cron conn seni a ail “ae 

VARA aia Wherteortodt eh ao0io4 lamaat)) eheieyt cited invie Lil] at of ot e ‘ Rr) 
sek a ie ‘hs Pw theres! sabbeny Li) igen de one a " 


i) “4 J : } 
ee Wi ule oe oo tee gig ee os” « hove Fle ieee ewe an wore ae ie Me oé yg ows ‘= ifa* 


ie rh. 


aye 
ul r) J 

. Ary 
Y ae 


Pod Fa 5 
eh ety hee ian N rey wy eve dr ew & Oe waa © Ot Fin & 1a 9 thw oF rj* oe ea ths SAR ae ites 
ae Tees ww ee any 1.5 a Aw hit ee ee te Vee C098 we RY ® ae i, eae oh ov Cee hme st 
dba ate 1 f ! [ ¥ , f i 
pet te or 0 4 . ry  @ 
; h . “ 
’ A she SPREE i ’ 
sid 
hy 
| (tina ‘ad ROSA oath 2: 
+ , 
* ' th 
: Pe ke ee ee Oe ee ee oa bib eo ald ee ie cee nee eee ee a . ‘Ne 
i ‘ rece " ; a 
ee . . * esta ‘ ‘4 « aa ‘ ‘ ee . ‘ - ‘ . . . ae ete we _* nia ¥ 
btewe eer e eeerr ‘ ++ * ” shaw 6 ‘ ' he Lege ‘ Ee 4 f 
eae jt a ee get ‘ t De 
i a , "3 
bw e ae i wis oF Le) ’ ‘iy 


: hee | | eae | \ a (iio) rationed, anne bbudint sh vm 


i i. 4 A Bo ial era a Hythe a rey Saws wri he MPP ee yo ra Wee be Nee deena, < ee ce 
ni f J > Yee Wd rs a q pe’ if ae 7: ‘ a ; i v1 , yi! i, 
Sih alvla » fale We dn Tie rte! eee a 6 ei ake Cede | eT OP eet ath in AP eet a : 
A tnlelpi aed a a , yy i i . , ; rah 
: i? 4 é : 
ms ; 4 4 | 
be owes, b At a 0 ae yl tiie | : hy 
‘ af ; p * ’ 
i i) t if ci Nk 
; 4 ; " ; Dy ie 7 tt vey ant Ait i. A 
i = : ‘ ti . : 255) + ho 
AV da - real herrea aa ay ia PY 
ry L Daegdiel? Stings o (''4 i 

he TRAN SES ! aoe : € PU re eye Ee edie es CR Nate sare Wehihy 9 she ke 6 (2 thi orton ey y 
wd Ph yr enes abl bm Veedeeey '. ‘ Puke Ue ee i “ut atid 
4 , i bis As ’ ‘ { f i : 

44 a, i i ‘ : ry 
ig imeat , wes rf Kees m fie a i Lt " Ce ae eee ra Seni alee Ay 1A Cimry Pei eee s x santa vein me ; 
he vil ats Seine ' overs : 
by ae re 4 7 5 j in 

A { i 7 rai J 
i The, | 
1s Shey, 
. ' A) 1b ry 
by ph itt (acted ne ; 4 : 
; H ; ngs 


ne a, vie 7 7 
oy aA es A oe ya) 
Waa 


} 

Tan 
i 
| 
4 
ras 
"4 

" 
re 
ot ~ 


HOUSING BALANCE SHEET 
ASSETS 


i. The balance of cash on hand or deposit, including imprest 
or petty cash funds. | 


2. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies, including unpaid 
rentals of properties repossessed. 


8. The balance of amounts owing under contract, mortgage, 
purchase agreement or other agreement of sale, by purchasers 
of housing properties. This item should reflect the total 
principal balance owing under all such contracts, including 
payments in arrears as well as interest thereon; but it should 
not include the capitalization of future interest payments due 
from purchasers on the basis of the original loan repayment 
schedule. (Although this latter account may be kept by 
some ar authorities it should not be shown in the balance 
sheet. 


4. The book value of properties repossessed from former 
purchasers by the local housing authority and which are avail- 
able for re-sale or for occupancy on a rental basis until sold. 


5. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing by each other fund, local authority or 
activity should be shown separately in the balance sheet, and 
care should be taken to see that the liabilities of the other 
' funds, etc., are in agreement with the amounts shown here. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include deferred and prepaid charges 
(e.g., unexpired insurance premiums), and accrued items (e.g., 
revenues earned but not yet due, such as accrued interest on 
contracts receivable), as well as amounts due and owing by the 
Dominion or Provincial Government, or by other municipal- 
ties. 


”. The amount by which the liabilities and reserves exceed 
the assets. 
LIABILITIES 


I. The amount by which the housing bank account(s) are 
overdrawn; provided, however, that only the net position 
should be shown, including cash on hand and imprest or petty 
cash funds. 


2, Amounts owing to banks or other sources as a result of 
direct borrowings by the housing authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authoritves, 
or loans obtained by the municipality for and on behalf of the 
housing authority; these should be shown under item 5 below. 
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Cash 


Accounts 
and Rents 
Receivable 


Contracts 
Receivable 


Properties 
Repossessed 


Due from 
Other 
Funds 


Other 
Assets 


Deficit 


Bank 
Overdraft 


Temporary 
Loans 
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Accounts 
Payable 


Due to 
Capital and 
Loan 
Funds for 
Debentures 


Due to 
Other 
Funds 


Other 
Liabilities 


Reserves: 


For 
Uncollectible 
Accounts and 
Rents 
Receivable 
For 
Uncollectible 
Contracts 
Receivable 
For Loss on 
Properties 
Repossessed 


Other 
Surplus 


Manual of Instructions 


%. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 


4, The housing authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 
represents an amount due to the Capital and Loan Fund. 
This liability should be shown at an amount equal to the 


‘unmatured debenture debt for housing purposes, unless sinking 


fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 12 in connection with the corresponding asset of the 
Capital and Loan Fund). Amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments 
should be shown under item 5 below. 


&. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; and 
care should be taken to see that the assets of the other funds 
etc., are in agreement with the amounts shown here. 


G. Liabilities other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include prepaid revenues (e.g., rents 
received or receivable in advance) and accrued items (e.g., 
accrued interest on loans, or accrued interest on debentures 
if such a practice is followed), as well as amounts due and 
owing to the Dominion or Provincial Government, or to other 
municipalities. 


‘7. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
housing assets or for other purposes relating to housing activ- 
ities. For the most part these would consist of Reserve for 
Uncollectible Accounts and Rents Receivable, Reserve for Un- 
collectible Contracts Recewable and Reserve for Loss on Properties 
Repossessed, each of which should be kept separate and shown 
in the balance sheet as deductions from the relative assets 
to which they apply. Other reserves should also be kept 
separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 


8. The amount by which the assets exceed the liabilities 
and reserves. 


FORM 13 


HOUSING 
Surplus (Deficit) Account 
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Form 13 


HOUSING 
Surplus (Deficit) Account 


Hor the Histal vy ear-ended:..) ee et ee ee jhe ee 
(Day) (Month) 
EXHIBIT X (H) 


Debit Credit Balance 


1. Balance of Surplus (er Deficit) at Beginning of Year.. $.......... Sit halt Ree 


2. Adjustments Affecting Operations of Previous Years: 
(Specify) 


By Ml Age (0's eae Re abe e ple ese wile: Sse Tele wie eneliel@ aie) s (el 6 6 el slis, =) me uals we ay ela. 6) aaa tet | 6:6 te epee Rene 6 16 


Seo 0):4| 1a) (a. \0 lore heira eG 1s) SW elie: ciate 6104 e (a) cin! lv mee el Che Ww vei ia. ash 67 1b) e) ie Leet ls @) ace) Bb plisn@es eset aye & "Wie are ilo nates ne 


one Ne, (ode on eh’ei fore! wile okie emu iets, S10 (re +e) Seles, eh eho s) joy, ole. v ebale lela ie $m hue ie © ellsi/a eM ulataliete hse oel.aipy Ul suwie, aubriiiikuehere 
@)\8), ©" erie), Ch.W wile. Te) aso) e pe lioviql fete. Sl a(S (eo (© [o. (6 we O he ets Aijal'e:'s) © aio! a Meh wie Aw TEMG: etree) Sele ste. | wie te ie (isa ielvarhiie | iw heataiel! (a eiuecale 
Sie Cirle ee wee | 6) (610) Cle em wea e 


‘S Ole e 0 ¢ 6 (6,0 0) o roles isis 1618 1. 6/6 (6.16 wns Cie als ns See) 6 Ble > 6 b oeia: \e\ <0 Bin) $ hele elie fe lone 


Seater e e-6 |e loaeie rele e se! role oe (6) /s! eel an “0 OL eer wee ie e8 a 19:14 fie Ope) er bleh ib ale oop) pe silos lalla e Mie ale Surat I “etnies ww. eas sine le 


os 


- Balance After Above Adjustments...................... $0 eee 


4, Other Transactions Affecting Surplus: (Specify) 


e! feof) 6! oS 6, OS MO 6 (0, Lie. Aa) WS) 10) 8, Pe FS. pe! a fG6. B01 0.9 ete Sie ce tad ere Le ae Peele 6 alee he) | ete) te tel There mee. cas SM TR) Site on ere Eta 


a8. a ela le eis ie ele. CFs lal mw <6 6) (s (6.'e) [bite (@./m” pa. \e\<n fete .0) we le uehy (ile « ieite: a's im mis ce, @ lem tea 1 Minis ts shee) osha) at ot Mela Peiidiel (el ate ts 
PP OY Oia (0) OPO) CaS a Ke Koes nee or moe Lew LS Ne) a) 10.0) al) <a eo fe) 4 jw ie ra «wird cs) (6) 0: tel @)'eo) ot ‘® oils? a) trie 6) elie) bile, site, elm fo) |) Ve rental eruel fe weltm ce! 6 
See, Se wiie ten esa) (e' tale He Sots ele te eneh @\eL 16) )0' 6 (8m reireliec@ Xe /8\ seule i's a ie iw, Me cena le cot ishiiv.e mt dieus ake tmiitelralirwenia falta cen Mental ial te. fe ikie Mhiceh etre 
Rim ew eels) le ees ie is) (pie! elms 


«3a eee (ole d ee a. [eT ee le 6 Up res) -)0 18 le ees) kB ie aw 10l ies, @ able fe. lp wom a ally el alte wale le atte 


aie) Swe is, ley Oe Tawa ea) 6 ie a ekw jee (ole te sl) a oe hm fe e's) 0). Be OP o ele) (6| a oh 8) 8 eae fe toe MEN Valie hte w ett e Tria Wg fel'e.cEer eile tet sue 


. Surpius or Deficit for Year Under Review—brought 
forward from Housing Income and Expenditure Account, 
BiSp dae gy RAED G OY De Ane i PO er oA aC Uh Se GREG hat ag AO, iy Ll Ske SI a 


. Surplus or Deficit Transferred to Revenue Fund 
(General Section) During Year Under Review— 
carried forward to Revenue and Expenditure Account, 
| 2ho'd V9 i UAT hc de ee PM SA a Pn oR ie fe ae A RE a lo IR 


- Balance of Surplus or Deficit at End of Year—carried 
forward to Housing Balance Sheet, Exhibit IX (H).. .......... .......... Ph eee 


Su 


tr) 


ag 


8. Totals of Debit and Credit Columns................... Renee aye » ANE TaN 


104 


HOUSING SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the housing surplus (or deficit); thus it actually represents an 
analysis, in condensed form, of the general ledger account. 


1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


~. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 


3. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which 
should be summarized according to character and only the net result of 
similar transactions shown in the statement. These may be widely 
varied in character, such as transfers to or from reserve accounts, profits 
or losses on the sale of repossessed properties and other write-offs or 
adjustments relating to balance sheet accounts. 


%. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XI (H) 
(Form 14 on page 107). 


G. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 12 or 11 of the revenues or expenditures, 
respectively, in Exhibit V (Form 8 on page 45). 


@. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or item 8 of the liabilities, as the case may 
be, in the Housing Balance Sheet, Exhibit IX (H) (Form 12 on page 
Ae 
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Form 14 


HOUSING 
Income and Expenditure Account 
Borthe Fiscal Year ended... 5 (ek Hise © oa ee nie 19. ee 
(Day) (Month) 


1. Interest on Contracts Receivable............ 2.0.0... eee ce cece eee ben eS AL 
ARR OT) CALS ice hoe ae tei TN a relied 6 5 cine nid inte bet betaine Mme rmietitie yo Nat ie | iii eter. 


3. Miscellaneous Income: (Specify) 
SI Sarid pTLA eer Uh. ate ine ME aN AUN Se SIU aie Cee atts che cea ey CT ee Fa 


4. Provided by Municipality from Tax Levy..................-...65255 0 we eee 


FAT CALL TA COUN C oe oR ieee madel CPA cecal ha loli neals Chic ths oy Merete daveet ne elatereeeeroleuems ier SUF eee 


6. Deficit for Year (Excess of Expenditure over Income) carried forward 
to Surplus (Deticit) Account, Exhibit X (HH). sccae sek eee. "Seana 


a2 


- Grand ‘Total, Income Secthon.) 2... sess ss 5 nha ps bre oes ciel ale = Selle ins sake oa 


Explanatory Notes: 


This statement will be found self-explanatory if considered in conjunction with the general 
explanations on page 93, relating to utility income and expenditure accounts. It should be noted, 
however, that amounts due from purchasers for the repayment of principal on account of their con- 
tracts, mortgages or purchase agreements, as the case may be, should not be included as income; 
and that principal instalments or sinking fund requirements in respect of debentures or other capital 
debt should not be included as expenditures. Such transactions represent the repayment of capital 
in both instances and accordingly affect only the balance sheet accounts. 
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Form 14 
(cont’d) 


HOUSING 


Income and Expenditure Account © 


For the Fiscal Year ended....... 
(Day) (Month) 
EXHIBIT XI (H) 


1. Administration and General............... 0.0... ccc cece ec eee $ 


2. Maintenance of Properties Repossessed 


Sieh hays) ee ieh/an ‘oOo iste) aise) Sie, e, © wile) le aw epepe;e) ooh, fe stele 8, Uo SR RS Pe aay alot ion iefietcai cele, 


3. Taxes on Properties Repossessed................ 2.0002 c eee eee eee 


=~ 


. Other—Exclusive of Interest on Debentures or Other Capital Debt: 
(Specify) 


Sis ere nenel ere; hk eee eM aimt ah pmibet Wiad GG. a) ei ie fe) oi coReecartwtial ie: 6: 61m (6. 8 6/8) 16) 8) ie sig Or mite) ep Rem OVS OL Seem 1g TS) 18) “eh Sie ee, O16 


Beale) idles (eltelik. Beane ce) wi rel ecw Tate! eS Ver ae ere) es) @ (eiy.8 8k me Le (A pie) A mw (h) 0) (61 8) Si.ehie fae) wg, 6) Aa 6 Oe OSs ee) wl.S ie. wie) eS) 26) <6 


5. Interest on Debentures or Other Capital Debt..................... 


Grant OtAL EXOT IGUTE oy en vot haa tira ne wie Nsieds n'a hal elye aes aap ah $ 


a 


. Surplus for Year (Excess of Income over Expenditure) carried forward 
fGrourplie Demet) Account, Exhibit) © CE) ocd etal ee eae cee) oy |) wy MV) Bae coe ae 


8. Grand Total, Expenditure Section........................00.5- 2 eee Gee a 


Similarly, any amounts provided by the municipality out of tax levies to meet the current year’s 
cash deficiency in respect of principal requirements on capital borrowings should not be included 
asincome. The total of any such advances out of revenue funds should be shown as a revenue fund 
asset and the amount provided out of revenue fund budget appropriations shown as a reserve against 
such advances, unless the amounts advanced are considered unrealizable and written off when a 
corresponding adjustment should be made in the housing balance sheet accounts (Debit—Due to 
Revenue Fund, and Credit—Reserve for Uncollectible Contracts Receivable) to bring the inter- 
fund accounts into balance. 
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Form 15 


CEMETERY BALANCE SHEET 


VN yk einai AG (eee aeons ke card |) Saks ee ee ie 19 
(Day) (Month) 
ASSETS 
CCAS Tiare ore eek tren rien ee ei oe eA Pee MON MR ae, tin bie Fete is 
R VACCOUNLS “Recelva ble ey 8) Riu ak le cuetey moma) 8 ees 2) See ea 
Luss: Reserve for Uncollectible Accounts Receivable—7(71).......... 0 .....0.0-e 
Net Total oye a 
3» Cemetery, Plots: Held:for‘Sale.: 3.30. 3050ic.ssceneeen ah eee eee 
4. General Fixed Assets— 
cD ESRD Sie Dis Tia 2 Uap de ne eee OCC, ON Aenmaree, So Se rad 
DEAS STUY ULiT 4g a 2 ni oe tag am ee ROO Ite mE Lewy eg Ere. yy ON dame 
Bo; VOOISAMOGN CUDA eae 2 glee eke a ne ike ee a | 
silb-i otal. Sioss ose 
Luss: Reserve for Depreciation—7 (72)... 205 .6....s0ceevaccecdccce. coshecten. 
Net Total 25, cece 
5. Due from Other Funds: (Specify) 
DARI Nemes ek ek ee Ae Pie ito A hah ead nae See er bE ee ee 
EDS IE 2 atte OER VAL See aC Me PT AYE Male astm UE GMV CET A Ma eNt adel oe, 
DeLee Matte al a inch aces ALU te CU IMO Ie WN ak a | la a CL 8 wT A yO 
Sub-Cotalie.. 1. eae 
6. Other Assets: (Specify) 
a cabarte ha RA pe GP, Sk ae ine Ae gv ae elu eS ME Be Ca Pa, Ba a So. eee 
OA Sati Aeon hen ela uk watene CLI Ce ey hl Whe EEE ete ere 2 Aa a nL 
ed th iat erate aerate bee hc WD Ssh captaNy loos Sate Mt Rake od ad oso ad Setar ee, A 
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CEMETERY BALANCE SHEET 


Form 15 
(cont’d) 


4a A le HA eb ye oh Pay a Ls Ae pa a RLS IR 19 eae, 
(Day) (Month) 
EXHIBIT IX (C) 
LIABILITIES 
Dope PEG CPVET OLA Cre re ee eS ee i kit who ae Ey 
PoeLCHELDOLALV ch OR r er ee Pee Te RREe Ty ed ee a sk eee ee ee NL RR ee 8 
3, ACCOUTIUERE AY ADIGSe ne ai hegre: aR Eh ook. hee, RTE y eM 
4, Due to Capital and Loan Funds (General Section) for Debentures.. .......... 
5. Due to Other Funds: (Specify) 
GLIA eeen «Ahr ates CRE LER, SUL od RO, GEV eee rybewt ee ee 
BP Ey Sa LG OF ne AE oe A RG RC SR OR Se OP, en 
ee ee ate TOM irik Guan AL eet) 2-8 SMM Seanad a Re Bn ane sn POR, Se 
Sub-Lotal v.36 2254) 
6. Other Liabilities: (Specify) 
ENE a a ie IN i 2 ke te ae RL RPTL A ol le Dee nalcaes 
eee ee as a eee ee ee ELLA ME |, Sim GT Pale Eee Te 
DUE, iss ie od: steals Meee eal ae te, prot cn § tiie Hey ei ot Oe a REIS eon Ute Sr 
Sub-< Poti) Coenen as 
@. Reserves—Other than Deducted from Assets: (Specify) 
PG MS te MRC yen AF Seve AAR. SRN ae (id a at ea ey b peapeer ae 
Li tithes male egal es. ay, ANS cet MM ede A al NR, a COU a RR A 
Dub OUanuy oan: 
8. Surplus—Exhibit X(C) 
ee LOL ORE TELS dg COS ee OMe te ah ae aie et eee Sea 
deta OSV ATCT geo Vagal iE ements ° hae ae pial ge i OA aa ie 0 I ae ee SP 
Bubb Otel Lee esees 
POUR Lig DUes Fie wernt ete: a reek i ey ue pe A IE 
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CEMETERY BALANCE SHEET 


Trust Funds held by the cemetery authorities, such as 
Perpetual Care Funds, Memorial or Endowment Funds, should 
not be shown in this balance sheet but included along with 
other trust funds in the hands of all local authorities of the 
municipal corporation in the Trust, Reserve and Agency Fund 
Balance Sheet, Exhibit II(c) (Form 5 on page 26). 


ASSETS 


A. The balance of cash on hand or deposit, including imprest 
or petty cash funds. 


2. Amounts due and owing by sundry persons, firms 
or corporations other than governmental bodies, including 
balances owing under term agreements covering sale of plots, 
crypts or space in columbariums. 


%. The book value of cemetery burial plots, crypts in 
mausoleums or space in columbariums which are held for sale 
for purpose of interment. 


4. Fixed or permanent assets of the cemetery, other than 
cemetery plots etc., held for sale as referred to in item 3 above, 
which should be shown according to the detail classification 
in the balance sheet. Include as “‘land” the capitalized value 
of trees, shrubs, driveways and other landscaping; and include 
as “buildings” the capitalized value of the superstructure of 
mausoleums or crematoriums if such is not included in the 
cost of crypts or space held for sale. All such assets acquired 
through debenture issues, any part of which are still unmatured, 
should be shown at cost. Assets acquired through debenture 
issues which have matured or are fully repaid, and those 
acquired through revenue fund budget appropriations of the 
municipality, or through private donations or endowments, 
‘should be shown at inventory or appraised value. 


&. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing by each other fund, local authority or 
activity, should be shown separately in the balance sheet; and 
care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. Amounts due and owing by the Dominion or Provincial 
Government or by other municipalities should be included here. 


‘@. The amount by which the liabilities, reserves and capital 
surplus exceed the assets. 


LIABILITIES 


i. The amount by which the cemetery bank accounts are 
overdrawn; provided however, that only the net position of 
all such accounts should be shown, including cash on hand and 
imprest or petty cash funds. 
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Cash 


Accounts 
Receivable 


Cemetery 
Plots Held 
for Sale 


General 
Fixed 
Assets 


Due from 
Other 
Funds 


Other 
Assets 


Deficit 


Bank 
Overdraft 
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Temporary 
Loans 


Accounts 
Payable 


Due to 
Capital 
and Loan 
Funds for 
Debentures 


Due to 
Other 
Funds 


Other 
Liabilities 


Beserves: 


For 
Uncollectible 
Accounts 
Receivable 


For 
Depreciation 


Manual of Instructions 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the cemetery authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
cemetery authority; such should be reported under item 5 
below. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 


4. The cemetery authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 
represents an amount due to the Capital and Loan Fund. 
The liability should be shown at an amount equal to the 
unmatured debenture debt for cemetery purposes, unless 
sinking fund debentures were issued, when it should be shown 
at an amount equal to the net debenture debt (i.e., the out- 
standing debt less the sinking fund held by the municipality 
as explained on page 12 in connection with the corresponding 
asset of the Capital and Loan Fund). Amounts owing to the 
municipality (revenue fund) for past due debenture and 
interest payments should be shown under item 5 below. 


5. Amounts due and owing to other funds of the munici- 
palit, including other local boards or commissions. ‘The name 
and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; 
and care should be taken to see that the assets of the other 
funds, etc., are in agreement with the amounts shown here. 


G. Liabilities other than those specifically provided for, 
the exact nature of which should be clearly indicated in the 
balance sheet. Amounts due and owing to the Dominion or 
Provincial Government or to other municipalities, should be 
included here. 


. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
accounts receivable; for depreciation against general fixed 
assets; or for other purposes relating to cemetery activities. 
The Reserve for Uncollectible Accounts Recewable and Reserve 
for Depreciation should be shown in the balance sheet as 
deductions from the relative assets to which they apply. 
Other reserves should be kept separate and the exact nature 
or purpose of each clearly indicated in the balance sheet. 


The reserve for depreciation applies only to assets in respect 
of which debentures are still unmatured when it would repre- 
sent an amount equal to the proportion of matured debenture 
principal applicable to such assets; or as applied to sinking 
fund debentures, it would correspondingly represent the 
proportion of the ‘‘reserve for retirement of sinking fund 
debentures”? (actuarial requirements of the sinking fund) 
applicable to such assets. When the debentures have fully 
matured, the reserve should be transferred to Capital Surplus. 


Cemetery Balance Sheet [aii 


§$. The amount by which the assets exceed the liabilities Surplus 
and reserves which should be segregated between Capital 
Surplus and Harned Surplus. The former would include 
contributions, grants, donations or endowments towards the 
acquisition of cemetery properties, as well as transfers out 
of earned surplus for the same purpose in addition to transfers 
from depreciation reserve when debentures have fully matured, 
as referred to under item 7 above; the latter would include 
the balance of unappropriated surpluses arising from earnings 
or operations. 
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Form 16 


CEMETERY 
Surplus (Deficit) Account 
Hor the Hiseary Cor enced se usicn Bias binicd aie can teen 192; 
(Day) (Month) 


EXHIBIT X (C) 


Debit Credit Balance 


1. Balance of Surplus (or Deficit) at Beginning of Year.. $......... Delhinotmeet 


2. Adjustments Affecting Operations of Previous Years: 
(Specify) 


lale tu ‘e ia| eke She (@ 610..01 18 el @ Cane © iw (ae re 16)'s (b) 0: \e 10,6) 0 6) (6:16 B16, o.6 Wie 0 69 SOC SR eee, TR ROS) e eee eral) tele eis eke 8) vile 


2 Balance after Above Adjustments....................6- Pes deiex tebe 


}em 


. Other Transactions Affecting Surplus: (Specify) 


Oe heite (ale rate) @ (6 LOR SKRUb Pp Rew elieke Sue Sele. ae te)\e) ole sifsige) & bie #1526 \e (A te1A 6 Ole Je bie 16 SRO) |) Ase e je) 6 eke) eis gh) PACs (6 Lome es (ein te 
ob: o.0 ete le 6 u beAsiw.vete e128 1/6, 6\iel-a\ lela, we) Je a),0/:0) 6, QD B16 ONC MUO 88 618 6.0) 6 OLm 6 9ys) | OSs ee $28) Bio le 0 5) id) s le veya (ee aay 
ele @e slelece 6 le) sels lbte:. ese eos eb e166 wie 6 =e (0) 8) p' siae) ee, @ eels! 6 40%) Se) 8 eis ee | 6:6 Cie /6's ee Se. | els ehare se als 
SOS Vee swe (ee bleile kee b SeLeiS oe aes» ee we bie els bets) es im 6b '@ S08 6) bbb 6 |) (a) eee 6 oeieree. | 169616 [ee 16116) (ei sire 


we (eS wlelets ie) wis (6 6 b0hla) «<a le elle jele ellelale ele ers,\e @Le ars) 6, 2006 FP 0, 6,6 0.00 Sate sve | (0) ee 16 66h eee 0) tiie ie aleve! ea) © 


5. Surplus or Deficit for Year under Review—brought 
forward from Cemetery Income and Expenditure 
Accounts His hipit OCR oi ye en anti aey Sheek tial ie said Oia MAL lcsl a aN oat een acai ere 


- Surplus or Deficit Transferred to Revenue Fund 
(General Section) during year under review—carried 
forward to Revenue and Expenditure Account, Exhibit 


7. Balance of Surplus or Deficit at End of Year—carried 
forward to Cemetery Balance Sheet, Exhibit IX(C).. 0 ...0...... weevescce tee deli nrg 


8. Totals of Debit and Credit Columms.................. ind Ba At hay. gegen ips 
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CEMETERY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the cemetery surplus (or deficit); thus it actually represents an 
analysis in condensed form of the general ledger account. Where capital 
and earned surplus are kept separate, it should apply only to the latter. 


HZ. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustments directly affecting operations of previous years, which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement, 


%. Ixtend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts and other adjust- 
ments or write-offs relating to balance sheet accounts. 


. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XI (C) 
(Form 17 on page 121). 


@. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 12 or 11 of the revenues or expenditures, 
respectively, in Exhibit V (Form 8 on page 45). 


‘7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or 8(82) of the liabilities, as the case may be, 
in the Cemetery Balance Sheet, Exhibit [X (C) (Form 15 on page 111). 
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FORM 17 


CEMETERY 


Income and Expenditure Account 
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Form 17 
CEMETERY 
Income and Expenditure Account 
HWor-the.Fistal Year ended vie Oe adler ae ake & eles Lose 
(Day) (Month) 
INCOME 
AT PRIO OF E LOUR hier coe ees ee Se nk cs BR eR Dan ON Ve eee aera Sc Gateonet 
Pe MATE OL IOUS inal fie Wi kien as cei Gok eI a ee Se ais SE wate peek iy ate Ghe | 0 er ana nL ee 
3. Burial Charges or Fees................0.000- PS Whe ier nui it Nh eg 
4. Miscelianecus Income: (Specify) 
LON MIP WNC EY, Soe Ce CARPE a Sit has SURE Las SERA. tk Yee : Tee ore Pe 
AES tS APRA TNE Ske Le i dhe hE a eee ITE od Mead Snares Alera cee) «tga fois Mae Penn Dok ers 
Sig Ue eee patel de cre Bho GS RE MLAS bys AOR A NMI oie va Dale ta ele ime Oe) Lacksiepmenrenaaee: 
Subs lotal.) . chee 
5. Provided by Municipality from Tax Levy.................0..0 eee ee he te ee eee 
Grr LOCALE COMING rey, coat ee Bats ke eae eB Amie Sealer ae AWS io bP 


7. Deficit for Year (Excess of Expenditure over Income)—carried forward 
{0 Surplus ( Defiert) Account) Mxbibit AoC idk ke tod ete ceeseou | le | me eee 
8. Grand Total, Income Section........6......6.00 sce v eet eee renee eae aes 


Explanatory Notes: 


Accounting procedure for transactions of larger cemetery authorities demands special consider - 
ation as compared with that for most municipal activities, particularly in respect of capital employed 
in the undertaking, assets acquired out of such funds and the extent to which proceeds from the 
sale of plots, etc., should be included as income inany oneyear. Officials of municipalities affected 
should be guided by available texts on this subject, keeping in mind, however, the inter-fund rela- 
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Form 17 
(cont’d) 


CEMETERY 


Income and Expenditure Account 


Or ReLE OCa un ar eNiClOh a wai aula a) dla ale altae wists 1S 
(Day) (Month) 
EXHIBIT XI (C) 


josh 


PPA CINITIStTALION ANG GiORETAL Uo eras eis weal e vee Bae elean $ 


re er 


2. Maintenance and Care of Buildings, Plots and Grounds........... 


oot e eee ees 


3. Other—Exclusive of Debenture Debt Charges: (Specify) 
Se AM eal Mit CALIDA GRA ore nT EIN, SR At ge ge ene SD $ 


eee ees e ee 
core eee en ses 


Cr ee 


4. Debenture Debt Charges: 
AVM LOTCTOGE 0. eT hin ect tala Maes Fale heres a ees Stee men po de Sy ee ee 
49. Serial Debentures——Principal Instalments:...-..0- chee ent e die lee be enone 
43. Sinking Fund Debentures—Sinking Fund Requirements........  ..-.---.-- 


ON 


MOL Pee CUCL ELE cutee Sons .d ow eh a nace eles wiley ess ate GLE Se my ¢ tPA Pa 


Ss 


. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit. X (C).../.....60665 6) ene ewes 


ad 


. Grand Total, Expenditure Section................. 6. cee eee eee ences Sesame 


tionship between the cemetery authority and the municipality proper. To the extent that it may 

apply to the smaller cemetery authorities, particularly those which have no capital debt, this state- 

ment will be found self-explanatory if considered in conjunction with the general explanations on 
age 93, relating to utility income and expenditure accounts. 
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FORM 18 


BALANCE SHEET FOR LOCAL AUTHORITIES 


(Other than Utilities, Housing, Cemeteries or Schools) 
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Form 18 


BALANCE SHEET FOR LOCAL AUTHORITIES 
(Other than Utilities, Housing, Cemeteries or Schools) 


CAPITAL AND LOAN FUND 


SRG eae Ne AR Oe UNE oh Ruane we andar uel 19.. 
(Day) (Month) 
ASSETS 
1. General Fixed Assets: 
LE RARE eee eee Ge Cea ee een ne pe ae ae > Le nae S 
Lp SOURS e Fahy wal Se Nees SC BINS ey ol nC gn 
Eo.) RTT DDUAT DeLeon mde Sekt Eos vied Caer e MMOL y a Bore es 
SUD-L Ota. ie eeee cee 
Lesey eserve for Depreciation—4l4t)2 0. .: tec deen leaden 
Net Total? $..¢.7.... 
2. Due from Other Funds: (Specify) 
A We HN A a OI lai Saree gs LAE Es EA Ge Re, lc OC PMR a ee ids Pikes leery" 
Fy gs Ne ay pd en rea aL Oe. YAN aa Re UMRAO eer TROT bo | Gor: 
PEE CAS rst ee alia, LR Nr Th aCe UB ORD AIS OR OW URN Ca Vat to als 
Sub otal ear wee 
3. Other Assets: (Specify) 
A Eg acrid CUNY Ree GAS ae ME ae RT bee WR | Fie APB ame AN b PEAS Ee 
Saas sk) SER ATR tae enV Ne ey ete A sh el an Re Meal att ea ae Oe hi eg ele a 
BO Ais 5 MES MR NG ee ee e a aen E  ft Re Re ee eet SO. Osta OT, 
Sub-Total once eees 
Total Assets jc. ay fredag el). Sebel .xothiia ll. peas : eee 
REVENUE FUND 
PSEA Ners sic Mae Bee re ee Oy Se 19.. 
(Day) (Month) 
Sa ee a ne ce ee Ee a ee 
ASSETS 
BASEN ace My At wel deer eee CN hs asd Nae toes A RR ise Mee Gree A at a 
Si ACCOURES -Mecel ya Beran fo suc ui iy aeky o avaiiee aed oar te eet faee Ck a A 
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(cont’d) 


BALANCE SHEET FOR LOCAL AUTHORITIES 


(Other than Utilities, Housing, Cemeteries or Schools) 
EXHIBIT XII 


CAPITAL AND LOAN FUND 
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BALANCE SHEET FOR LOCAL AUTHORITIES 
(Other than Utilities, Housing, Cemeteries or Schools) 


The extent to which separate accounting records are maintained for 
special functions, boards, commissions or other local authorities will deter- 
mine the need for and use of this balance sheet. For the most part the 
balance sheets of Capital and Loan Funds (General Section), Revenue 
Fund (General Section), Sinking Fund, and Trust, Reserve and Agency 
Funds together with those of Utilities, Housing and Cemeteries will include 
all assets, habilities, reserves and surpluses of the unit of local government 
(with the exception of school authorities, to which special reference is 
made in the introductory remarks on page ix). In many instances, how- 
ever, the assets and liabilities of Parks Boards, Public Libraries, Hospitals, 
Boards of Health, Welfare Boards or of other local activities or special 
functions, such as Working Capital Funds for asphalt plants, coal yards, 
etc., are not included in the aforementioned balance sheets; and too, in 
some cases, only the revenue fund assets and liabilities of these activities 
are segregated, while in others the segregation applies to those of the 

capital and loan fund as well. 


Thus, in order to obtain a complete balance sheet picture, embracing 
all such activities of the local municipality, the assets and liabilities which 
are kept separate from the principal fund accounts must be reported and 
this balance sheet should be used to the extent necessary in this regard. 


By reason of the wide variation of functions for which separate 
accounting records may be maintained, it is relatively impossible to provide 
specifically for all possible assets or liabilities: hence, reference should be 
made to the explanations relating to the other balance sheets for informa- 
tion and guidance in classifying them under their appropriate headings, 
so that they can be clearly and distinctly related to those of a similar 
nature in the course of consolidation in the Combined Balance Sheet, 
Kixhibit I (Form 1 on page 1). It is of the greatest importance that 
amounts due from or to other funds, etc., are kept separate and reconciled 
in order to avoid duplication; and that amounts due from or to the Domin- 
ion Government, Provincial Government or other municipalities are also 
shown separately. 


SURPLUS (DEFICIT) ACCOUNT EXHIBIT XIII 
INCOME AND EXPENDITURE ACCOUNT  rExHIBIT XIV 


For Local Authorities 
(Other than Utilities, Housing, Cemeteries or Schools) 


Normally, separate “Surplus (Deficit) Accounts” and “Income and 
Expenditure Accounts” (or operating statements) should be prepared for 
each local authority or activity for which a balance sheet, Exhibit XII, 
is required. However, it may occur that while the balance sheet accounts 
of some local authorities are kept separate from the principal fund accounts, 
the operating accounts (revenues or income and expenditures) may not 
be kept separate but merged with the general revenues and expenditures 
as provided for in Exhibit V (Form 8 on page 45). In these cases it is 
not necessary to prepare separate operating statements, although they 
may be included in the report for information purposes. However, where 
only the net result of operations is carried into the revenue and expenditure 
account (general section), such as in the case of parks or libraries when 
under separate boards, hospitals and working capital funds, separate state- 
ments should be prepared in each case. 


By reason of the variation in items of revenue, or income, and expend- 
itures as between each different local authority or function for which a 
separate operating statement may have to be prepared and the limited 
extent to which such activities are found in municipal organizations it 
is not deemed practicable to outline a standard operating statement form, 
Such should conform to customary practice relating to each activity but 
following the general principles of inter-fund and inter-governmental 
relationship as provided for in the draft forms for other local activities 
which are specifically dealt with in this manual. 
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GENERAL FIXED ASSETS Form 19 


Land, Buildings, Plant and Equipment, and Municipal 
Improvements 
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Explanatory Notes: (Form 19) 


This schedule shows the detail of general fixed assets in support of the 
corresponding item 1 of the Capital and Loan Funds Balance Sheet, Exhibit 
II (Form 2 on page 7). It is important that a record of all such assets 
of the municipality be maintained either in the general ledger accounts 
or by means of separate inventory records. This information also forms 
' avery important and useful part of the annual financial report as it reflects 
the historical development of the municipality from the standpoint of 
providing facilities to meet the needs of the local citizenry. 


The detail afforded by this schedule, which will be found self-explana- 
tory, provides a two-way classification, namely, the functional use of the 
assets as well as the physical character. For the most part, these assets 
can be readily classified physically (i.e. as between land, buildings, equip- 
ment, etc.). Municipal improvements, such as items 32 to 39 and 43 
actually indicate the physical nature of the assets, however, and thus should 
be shown in column (5). 
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Form 20 


DUE FROM OTHER MUNICIPALITIES FOR DEBENTURES 
ASSUMED 
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Explanatory Notes: (Form 26) 


This schedule shows the detail of amounts due from other municipal- 
ities for debentures assumed, in support of the corresponding item 6 of 
the assets in the Capital and Loan Funds Balance Sheet, Exhibit I] (Form 
2 on page 7). Such assumptions occur principally as a result of the 
annexation of territory or the joint undertaking of capital works, when the 
asset acquired out of the proceeds from the original issue of debentures 
is owned jointly by the municipality that issued the debentures and the 
municipality(s) that assumed or is responsible for a portion of the debt. 
Each municipality concerned should carry only its share of the capital 
undertaking as a general fixed asset; thus the municipality that issued 
the debentures should show an additional asset equivalent to the unmatured 
portion of the debt assumed by other municipalities, unless sinking fund 
debentures were issued when the asset would be represented by the portion 
of the debt assumed less the portion of the reserve for retirement of sinking 
fund debentures applicable thereto (See explanation of column (6) below). 
It will thus be seen that the asset appearing in the balance sheet should 
be represented by an amount equal to the total of column 3 or the total 
of column 7, depending on whether or not sinking fund debentures are 
involved. 


Column (1)—The purpose for which the debentures were issued 
according to the debenture debt classification in Sche- 
dule 2 (Form 21 on page 134). 


Column (2)—Name of the municipality which assumed the debt. 


Column (3)—Amounts assumed in respect of debentures issued on 
the serial or instalment plan. 


Column (4)—Amounts assumed in respect of debentures issued on 
the sinking fund plan. 


Column (5)—The total of amounts shown in columns 3 and 4. 


Column (6)—The portion of the Reserve for Retirement of Sinking 
Fund Debentures which stands to the credit of the portion 
of the sinking fund debentures assumed. (If 10% of 
a sinking fund debenture was assumed by another 
municipality, 10% of the ‘‘reserve’ should be shown 
here.) 


Column (7)—The difference between the amounts entered in columns 
5 and 6, or in other words the net unmatured debt 
assumed (after deducting sinking funds applicable 
thereto). 
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ANALYSIS OF DEBENTURE DEBT 


(Month) 


Form 21 


SCHEDULE 2 
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Explanatory Notes: (Form 21) 


This statement shows, in condensed form, an analysis of the debenture 
debt in support of the corresponding item 1 of the liabilities in the Capital 
and Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7). 


Column (1)—The classification of the debt on the basis of which the 
analysis should be made. 


Column (2)—@ross unmatured debt represented by serial debentures, 
exclusive of any unsold. 


Column (3)—Gross unmatured debt represented by sinking fund 
debentures, exclusive of any unsold. 


Column (4)—The total of amounts entered in columns (2) and (8). 
The amounts apprearing in this column and the total 
thereof should be in agreement with the corresponding 
amounts shown under item 1 of the liabilities in the 
Capital and Loan Funds Balance Sheet (Form 2 on 
page 7). 


Column (5)—The actuarial requirements of sinking funds in respect 
of debentures shown in column 3, or in other words the 
same amounts as are shown under item 1 of the liabilities 
in the Sinking Fund Balance Sheet, Exhibit I (b) 
(Form 4 on page 19). Do not include here opposite 
individual or total items the surplus or deficit in the 
sinking fund; this should be shown below the Grand 
Total at the bottom of the statement and added only 
to the Grand Total to show the Total Sinking Fund. 


Column (6)—The difference between the amounts entered in columns 
(4) and (5) or in other words the net unmatured debt, 
after deducting sinking funds. 


Columns (7) and (8)—These are for memorandum purposes only with 
respect to unsold debentures. Although such are 
excluded from the debt figures it is important that they 
be reported. Serial debentures should be kept separate 
from sinking fund debentures and shown in the 
respective columns for each. 
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Form 22 
DOMICILIATION OF DEBENTURE DEBT 


AB PEG maeseal Dastne ds MMS eer ie Rote icy, REROE a h ties, al A ee 
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SCHEDULE 2 (a) 
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pI TEESH SS FAS PMS ae R/S Esigrih eri eA8 Teena iolce: ehis hes met wi, RS j9491 AF wus UN Me Ho! Wie Jo ua eto Rae Munhalete ie tebe jo kee eels 1a TokeMet ats. CA AURA Phe Byencun ee 


Total Unmatured Debenture Debt as per Schedule 2................ O ae eee 


Note:—This statement is required only if any debentures are payable in other than Canadian 
Funds. 


Explanatory Notes: 


This schedule shows the “currency of payment” of the unmatured 
debenture debt, or in other words the portion of the debt payable in 
Canadian funds only as well as that payable, at the option of the holder 
or otherwise, in funds of other countries. Principal only should be included 
in this statement; the total should be in agreement with the gross unma- 
tured debenture debt as shown by column 4 of Schedule 2 (Form 21 on 
page 134). 


136 


Form 23 


AVERAGE RATE OF INTEREST PAYABLE ON UNMATURED 
DEBENTURE DEBT 


(Day) (Month) : SCHEDULE 3 


Rate of 
Interest Amount of Debt Annual Interest 
% Unmatured Extended 
(1) (2) (3) 
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Average Rate of Interest Payable on 
Unmatured Debenture Debt........ % 


Explanatory Notes: 

This schedule provides an analysis of the unmatured debenture debt according to interest 
ees Reg, and enables a calculation to be made of the average rate of interest payable on the 
total debt. 

Column (1)—The various rates of interest on the basis of which the analysis of the unmatured 
debt should be made. Interest rates not specifically mentioned should be shown 
under ‘‘Other’’. 

Column (2)—The amount of debt unmatured on which interest is payable at the respective 
rates shown in column (1). 

Column (3)—The amount of one year’s interest on each amount of unmatured debt shown in 
column (2) at the respective rate of interest applicable thereto. 

The total of column (2) should be in agreement with the gross unmatured debenture debt as 
shown by column 4 of Schedule 2 (Form 21 on page 134). 

The Average Rate of Interest Payable on the Unmatured Debenture Debt is obtained by 

dividing the total annual interest by the total debt unmatured. 
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Form 24 


ANALYSIS OF FUTURE DEBENTURE DEBT CHARGES 
BY YEARS 


(Principal or Sinking Fund Requirements and Interest) 


and 
FUTURE PRINCIPAL MATURITIES OF SINKING FUND 


DEBENTURES 


AS acted wee ete ere MR isc MaCrRe Es Cen CER ve a 192% 
(Day) (Month) SCHEDULE 4 
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Sinking Fund —— — Principal 
Debentures Principal Maturities 
noe — and fe) 
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| Explanatory Notes: (Form 24) 


_ The purpose of this statement is to show the future principal or sinking fund requirements and 
interest in respect of the unmatured debenture debt at the close of the year under review, and in 
addition, the principal maturities of sinking fund debentures. The amounts required for debt 
retirement and interest in each of the next succeeding five years following the fiscal year under 
review and the total for the sixth and following years to maturity of the debt,fare to be shown 
separately. 
Column (1)—The basis on which the analysis is to be made. 
Item 1—The amounts required for the years in question in respect of debentures 
issued for general purposes, drainage, local improvements and schools. 
Item 2—The amounts required for the years in question in respect of debentures 
issued for utility purposes. 
Item 3—The amounts required for the years in question in respect of debentures 
issued for institutional services—housing and cemetery purposes. 
Item 4—The total of amounts included in sections 1, 2, and 3 for each of the years 
or periods in question. 
Columns (2) and (3)—The amount of principal and interest, respectively, on serial debentures 
falling due (or maturing) in each of the years or periods in question. 
Columns (4) and (5)—The amount of sinking fund requirements and interest, respectively, on sink- 
ing fund debentures for each of the years or periods in question. 
Columns (6) and (7)—The total of amounts entered in columns (2) and (4), and (3) and (5), 
respectively, for each of the years or periods in question. 
Column (8)—The amount of principal of sinking fund debentures falling due (or maturing) in 
each of the years or periods in question. 
It will be noted that the total of columns (2) and (8) represents the total amount of the un- 
matured debenture debt at the close of the year under review, and should be in agreement with 
the Total of column (4) of Schedule 2 (Form 21 on page 134). 


Form 25 


DOMICILIATION OF FUTURE DEBENTURE PAYMENTS 
AND INTEREST COUPONS (COMBINED) 


Ht ae 
(Day) (Month) SCHEDULE 4 (a) 


Amount Payable In TOM Re Le LOFR LO hs. LO ees LOA VS wen: Maturity Total 
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Nott.—This statement is required only if any debentures or interest coupons are payable in 
other than Canadian Funds. 


Expianatory Notes: 


This schedule shows the ‘‘currency of payment”’ of debenture principal and interest falling due 
and payable in each of the next succeeding five years following the fiscal year under review, and 
the total for the sixth and following years to maturity of the debt. In other words, it shows the 
portion of principal and interest payable in Canadian funds only as well as that payable, at the 
option of the holder or otherwise, in funds of other countries. Annual sinking fund requirements 
are not to be included in this statement. [+t will thus be seen that the total for each year or period 
in question should equal the combined total of amounts for corresponding years shown in columns 
(2), (3), (5), and (8) under item 4 of Schedule 4 (Form 24 on page 138). 
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Form 26 
DUE TO OTHER MUNICIPALITIES FOR DEBENTURES 


ASSUMED 
AS BELL TERE is Oe ORS, Cer cares: 1h poe 
(Day) (Month) SCHEDULE 4 (b) 
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Explanatory Notes: (Form 26) 


This schedule shows the detail of amounts due to other municipalities for debentures assumed, 
in support of the corresponding item 2 of the liabilities in the Capital and Loan Funds Balance Sheet, 
Exhibit II (Form 2 on page 7). While the municipality that issued the debentures shows the 
total debt as a liability, such being incurred in its name, the municipality(s) that assumed or is 
responsible for a portion of the debt should also show its share as a liability in order to reflect a 
true capital indebtedness on the same basis as if its own debentures were issued in the first instance. 
It will thus be seen that the liability appearing in the balance sheet should be shown at an amount 
equal to the total of column (3), or column (5), depending on whether or not sinking fund debentures 
are involved. If sinking fund debentures were assumed, the sinking fund balance sheet should 
show an asset for the amount held by the issuing municipality to the credit of the portion of the 
debt assumed, with a corresponding amount as the reserve for retirement of sinking fund debentures 
under the liabilities, which should be in agreement with the amounts shown in column (6) of this 
statement. (The asset and relative reserve accounts, if any, in respect of any such assumed hability 
should be set up and treated in the capital and loan fund balance sheet on the same basis as if deben- 
tures were actually issued). 


Column (1)—The purpose for which the debentures were issued according to the debenture 
debt classification in Schedule 2 (Form 21 on page 134). 


Column (2)—Name of the municipality from which the debt was assumed. 

Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan. 
Column (4)—Amounts assumed in respect of debentures issued on the sinking fund plan. 
Column (5)—The total of amounts shown in columns (3) and (4). 


Column (6)—The portion of the Reserve for Retirement of Sinking Fund Debentures which stands 
to the credit of the portion of the sinking fund debentures assumed. (If 10% 
of a sinking fund debenture was assumed from another municipality, 10% of 
the ‘‘reserve’’ should be shown here). 


Column (7)—The difference between the amounts entered in columns 5 and 6, or in other 
words the net unmatured debt assumed (after deducting the sinking fund reserve 
applicable thereto). 


AVERAGE RATE OF INTEREST PAYABLE ON 
UNMATURED DEBENTURES ASSUMED FROM 


OTHER MUNICIPALITIES 
SCHEDULE 4(c) 


ANALYSIS OF FUTURE DEBT CHARGES BY YEARS 
(Principal or Sinking Fund Requirements and Interest) 


and 


FUTURE PRINCIPAL MATURITIES OF SINKING FUND 
DEBENTURES ON DEBENTURES ASSUMED FROM 


OTHER MUNICIPALITIES 
SCHEDULE 4(d) 


These two schedules should also be prepared and included in the report 
wherever applicable. The form and content of each should be the same 
as Schedule 3 (Form 23 on page 137), and Schedule 4 (Form 24 on page 
138), respectively. 


In the case of Schedule 4(c) the interest rates used should be the coupon 
rates on the debentures as issued by the other municipality; and in the 
case of Schedule 4(d) the amounts of principal, interest, and sinking fund 
requirements should be shown at the relative proportion of the total annual 
requirements on account of the debentures issued by the other municipality. 
(If 10% of a debenture was assumed from another municipality, 10% 
of the total annual principal, interest, or sinking fund requirements should 


be shown in this statement.) 
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FORM 27 


SUMMARY OF TAX (OR RATE) ROLL 
FOR THE YEAR 19... 
SCHEDULE 5 


Net 
Requirements Net 
Exclusive of Require- 
Provision for ments for 
Debenture Debenture 
Debt Debt Total 
Analysis of Levy Charges Charges Levy 
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Explanatory Notes: (Form 27) 


This schedule shows the detail, in condensed form, of the total taxes levied for the 
year under review as well as other amounts placed on the yearly tax (or rate) roll for 
collection. Column (1) shows the purpose for which the taxes were levied on the basis 
of which the analysis should be made. Column (2) represents the net budgeted require- 
ments (exclusive of debt charges) for the year under review (i.e., after deducting grants 
and other revenues from miscellaneous sources). Column (3) represents the net budgeted 
requirements for debenture debt charges after deducting recoverables, and applies only 
to debentures issued by the municipality (it does not apply to debentures issued by local 
school authorities direct for which the municipality levies and collects the taxes). Column 
(4) represents. the total of columns (2) and (3) or the total taxes levied for the year under 
review. 


Item 1 (11)—The total taxes levied for municipal purposes. While the statutes may 
require that certain amounts must be provided by a special rate in 
addition to the general municipal rate, such as for County Rates in 
Ontario, Municipal Commissioners’ Levy in Manitoba, or Union 
Hospital District Levy in Saskatchewan, these levies are to all intents 
for general municipal purposes and should be shown accordingly in 
this statement. See also instructions in this regard in Appendix “A” 
‘wherever applicable. 


Item 1 (12)—The total taxes levied for School Purposes. The amount ‘shown in 
columns (2) and (3) should correspond with the amount shown as 
expenditures under items 7 and 9, respectively, in Exhibit V (Form 8 
on page 45). See explanation in this regard on pages 70 and 71. 


Item 1 (13)—Direct charges on the yearly tax (or rate) roll for debentures such as 
Local Improvement Frontage Rates—Owners’ Share, and charges for 
Tile Drainage debentures in Ontario. 


Item 2 —The total of items 1 (11 to 13 inclusive) which represents the total 
credit to Taxation Revenue for the year under review. 


Item 3 —Charges or taxes placed on the yearly tax (or rate) roll for collection. 
In addition to those specifically mentioned in the statement, the 
following should also be included: 

Nova Scotia —Curb and Gutter, Sewer and Sidewalk Rates (if 
included in yearly tax (or rate) roll). 

Quebec —Municipal Mutual Insurance Company Levies. 

Manitoba Greater Winnipeg Sanitary District Levy (f 
included in yearly tax (or rate) roll). 

Saskatchewan —-Hail Insurance Tax Levy; Public Revenue Tax 
Levy; Wild Lands Tax Levy. (Telephone Tax 
Levy would be shown in item 3 (33).) 

Alberta Social Service Tax Levy; Educational Tax Levy; 
Wild Lands Tax Levy; Hail Tax Levy; Hospital 
Tax Levy. 


Item 4 —The total of item 3 (31 to 36 inclusive). 
Item 5 __'The total of items 2 and 4 which represents the total of taxes receivable 


for the year under review, and should correspond with the amount 
shown for item 2 in Schedule 6 (Form 28 on page 144). 


Item 6 —Prior years’ assets added to the current tax (or rate) roll, such as Arrears 
of Taxes or Seed Grain Loans. Amounts of this nature on the roll do 
not form part of either taxation revenue or taxes receivable. Hence, 
collections on that account should be kept separate from the current 
year’s tax collections reported under item 6 in Schedule 6 (Form 28 
on page 144). 


Item 7 The total of items 5 and 6 which represents the grand total of all amounts 
included in the yearly tax (or rate) roll. 
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Form 28 


TAXES RECEIVABLE 


AS at SE Ok er PS Te AES 19y 22 
(Day) (Month) SCHEDULE 6 
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Year’s Levy Prior Years’ Arrears 
Detail Total 1 Ne ata LO ee LOG LO eae rior 
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AQ LT Otal Credits. .o3 7s. ee pee If er, S Peer irs ete a ae at 8 Ley eet iy Balas, eeu 
18. Balance December 31, 19....— 
Ttenr Ss Exhibit LIL. kee Pn ee ao So et oen Sarees 1 tony See et » Pree te 
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Explanatory Notes: (Form 28) 


This schedule shows details of transactions relating to current and arrears of taxes 
during the year under review and supports the corresponding items 8 (81) and (82) in the 
Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31). Column (1) shows the 
detail on the basis of which the analysis should be made, the various items in which are 
explained below. Column (2) is for the totals of transactions relating to both current 
and arrears of taxes combined which are obtained by adding together the amounts entered 
opposite each item of the detail in columns (3), (4), (5), and (6). Column (8) is for the 
detail of transactions relating to the current year’s levy and columns (4), (5), and (6) 


are for details 
Item 1 


Item 2 


Item 3 


Item 4 


Item 5 


relating to prior years’ arrears, respectively. 
) A, 


—Tax arrears outstanding, including penalties and interest, at the begin- 
ning of the year. 

—Taxes levied for the year under review. This should agree with the 
Total Taxes Receivable as shown in Schedule 5 (Form 27 on page 142). 


Amount added, charged or accrued during the year under review, 
(whether or not collected), in respect of penalties that may be added 
by by-law of the municipality, or in respect of interest or penalties 
that are specifically required to be added by statute. 


—Use only if necessary as in case of arrears on properties previously 
transferred to tax sale account which were not sold or purchased by 
the municipality either at the original or adjourned sale, which would 
hea. the transfer of such arrears back to the taxes receivable 
edgers. 


—Total of items 1, 2, 3 and 4. 


Item 6 (61)—Actual cash collected during the year under review on account of both 


current and arrears of taxes, but excluding penalties or interest thereon 
collected, which should be shown under item 6 (63) below. 


Item 6 (62)—Discounts allowed during the year under review for either the prepay- 


ment or prompt payment of current taxes. If any discounts are allowed 
on account of prior years’ arrears such should be shown under item 11 
below. 


Item 6 (63)—Actual cash collected during the year on account of penalties or interest 


Item 7 
Item 8 


Item 9 


Item 10 


Item 11 


Item 12 
Item 13 


in respect of both current and arrears of taxes. 
—Total of items 6 (61), (62) and (63). 


—Taxes, including penalties or interest, which were transferred to tax 
sale account, in respect of properties included in the tax sale for the 
current year. See complementary item 1 in section (b) of Schedule 9 
(Form 31 on page 148). 


—Taxes, including penalties or interest, which were transferred during 
the year under review to tax arrears agreements, or what are known 
and referred to in some provinces as ‘‘tax consolidation” accounts. See 
complementary item 2 of Schedule 7 (Form 29 on page 146). 


—Reductions or cancellations during the year under review in respect of 
both current and arrears of taxes. 


—Other credits to taxes receivable accounts, such as discounts allowed 
on account of prior years’ arrears, as referred to above. 


—Total of items 7, 8, 9, 10, and 11. 


—The difference between the total debits and the total credits as shown 
for items 5 and 12 respectively, which represents the amount of taxes 
outstanding, including penalties and interest thereon, at the close of 
the year. The amount shown for this item in column (2) should be in 
agreement with the total of items 8 (81) and (82) of the assets in the 
Revenue Fund Balance Sheet (Form 6 on page 31). 
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Form 29 
TAX ARREARS AGREEMENTS 


(Day) (Month) ve SCHEDULE 7 


we CO 25 


ag 


, Balance JANUArY: 19: susns soncse ack > Excel ese meh oa ae Wee eee bP REN ET 
. Transferred from Taxes Receivable. 00... eee eee eas topes sae, mae 9 yee fe 
-' Penalties or Interest Added: 0250: .5.0202. SUC Ra a MEET eet 
- Other: (Specify) 


eee lente dale mi spo Rib) a b)eke, Jelie. ie) ee Fel.e) WS) wie ee) 8) Be Rew, B\e. ile, 68, a, 6 6610/0) 8 BLO Le |e eee ele re. 6 my 8) 1§) © @ ye. [6) lege” Meno Cane De lerissera 


bd Ah eaibi ch. Ode a, OUMIEDI © TR) O.11D 0."6. 0) 8) © 2 ele ohn m whale us mse ie Gye vfalie) 4-16) 6) 0% 8) 'e ie plo Rie leteis dete Up fe one (iibwe ig #6 aes Vise Bye es, 


TE OULCCTROTIS 4 cycle UU Gale bs'sh choice ete ce OO aren sped a awd cuabavan ten A aE RAN a ale Zale ob Sidaursiatness 
. Adjustments re: Cancellations or Reductions, etc................ cece eee eee 


. Other: (Specify) 


oie (e et = el wa) 'p 16 fe) eb fe keke ote & ce le hee LUV eterieo) @uehe te) le (el @/ ie ke (eee 4 > 0 eo bt wie bbe eee re, wee ls ue 0% lelfe,ie " esis slo) mcrae Uh. S 


0 > ew wile’ 2 <b Ce le ie a) ie) 0) @ his) foe, Die ale! be » mi is\ © els) a wes) vcmMe © a = «wis 60) eee ete ye tells « Pio ke Lele pl e)iele te weyers ie hel el ea neue, 


9: "Total Credits 34 seco une oh Ouoe aes math aerenaits tent inectscmy turbieli eed De ae eke ree ae 
16. Balance December 31, 19.., Item 8, Exhibit III..................... ps Vn ae 
Form 30 
PROPERTY ACQUIRED FOR TAXES 
ABT EE Neca cians 55 Lay tke ee Pe eae 1% 
(Day) (Month) SCHEDULE 8 
(a) Subject to Redemption (b) Deeded to Municipality 
1. Balance January 1,19......... bi Saar eta ak 1. Balance January 1,19......... Sales Agee 
2 Purchased at Tax Sale During 2. Deeded During Year..........  .......... 
CAL Se Cee ents es ROD hide hes pO ee 3. Other: (Specify) 
3. Total Debits.................. + TR Na ala st Aoi en RAR aio ry chegt open te Lar rll 9 abe noni 
4, Total Debits.................. Sas toc 
4. Redemptions.................. bi oeg el naga 
5. Returned to Taxes Receivable §. Sales of Property ....000.. 660) (a eB es ss 
OF ASTOCMeNts co ako ee ak eeoeee 6. Other: (Specify) 
6. Deeded to Muntelpalityiiewiccie desided. sates ie CB ee RN ae) bw eee oe 
7. Dotal: Credits... . 00.0... -.0005. bP oe A 4. Total Credits. .........s.....5 Si20to wet 
8. Balance December 31, 19... .— 8. Balance December 31, 19....— 
Item 9, Exhibit III......... ose oae eee Item 9, Exhibit ITI......... | i ev 


Total of Items (a) 8’and (0) S53... ae eee nee eee } Pete eahe ara 


Explanatory Notes: (Form 29) 


This schedule shows details of transactions relating to amounts outstanding under agreements 
that have been entered into for the consolidation of tax arrears, in support of the corresponding 
item 8(83) in the Revenue Fund Balance Sheet, Exhibit ITI (Form 6 on page 31). The transactions 
reflecting changes in this account during the year are, for the most part, the same as those reflecting 
changes in taxes receivable accounts. Hence the instructions on page 145 relating to the latter 
should be referred to in conjunction with the preparation of this schedule. In some instances it 
is not possible to separate principal and interest payments under such consolidation agreements; 
thus item 6 above would include the total ‘‘cash’’ collections. Any discounts allowed, however, 
should be shown under item 8. Do not include in this statement any transactions relating to amounts 
outstanding under agreements arising from the sale of municipally-owned property, as shown under item 
3(32) of the Revenue Fund Balance Sheet. 


Explanatory Notes: (Form 30) 


This schedule shows details of transactions relating to properties acquired by the municipality 
at tax sales (or tax certificate registration) or other similar procedure in any province for the same 
purpose, in support of item 9 in the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 
31). The two sections of the schedule refer (a) to those properties which are still subject to redemp- 
tion by the former owners or other interested parties and (b) to those properties for which the period 
of redemption has expired and title is vested in the name of the municipality. All properties in 
the latter category should be included in this section of the schedule, even though the tax title 
deeds have not actually been executed or registered by the municipality. 


(a) Subject to Redemption 

Item 1—Taxes and other charges against properties purchased by the municipality at tax 
sale(s) held during the previous year, in respect of which the period of redemption 
extends into the current year. 

Item 2—Taxes and other charges against properties purchased by the municipality at tax 
sale(s) held during the current year. See complementary items 4 and 7 in sections 
(a) and (b) respectively of Schedule 9 (form 31 on page 148). 

Item 3—Total of items 1 and 2. 

Item 4—Redemptions during the current year, in respect of properties included in items 1 or 
2 above. 

Item 5—Taxes and other charges returned to taxes receivable or agreements, as the case may 
be, in respect of properties for which redemption from tax sale is arranged by instal- 
ments, wherever such is permissible. 

Item 6—Amount against properties included in items 1 or 2 above, for which the period of 
redemption expired during the current year. These properties are to be transferred 
to section (b) of this statement (item 2) even though, as previously noted, the deeds 
have not actually been executed or registered. 

Item 7—Total of items 4, 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 3 
and 7, respectively, which represents the balance of amounts against properties pur- 
chased at tax sale(s) during the current year, in respect of which the period of re- 
demption extends to a date in the next succeeding year. 


(b) Deeded to Municipality 

Item 1—Book value at the beginning of the year of properties acquired by the municipality 
at tax sale(s) held in previous years, in respect of which the period of redemption 
has expired. 

Item 2—Amount transferred from section (a) of this statement. See item 6 of section (a) 
and notes above in this respect. 

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties 
amounting to more than the purchase price (taxes plus costs at tax sale) or other book 
value of the properties sold, in which event the amount of the excess represents a 
profit to be transferred to surplus or reserve account, or otherwise disposed of. The 
total proceeds from sales would, in the first instance, be shown under item 5 below; 
thus to balance or close out the property ledger account, a transfer of the profit realized 
must be made as referred to above. 

Item 4—Total of items 1, 2, and 3. 

Item 5—Selling price of all properties sold by the municipality during the current year, whether 
at a profit or loss in relation to the purchase price or other book value. 

Item 6—Complementary to item 3 above, except that it should include net total losses arising 
from the sale of properties; and in addition other net adjustments such as for reval- 
uation of properties. 

Item 7—Total of items 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 4 
and 7, respectively, which represents the book value at the close of the year of such 
properties still held by the municipality. 

Items (a) 8 and (b) 8 should be in agreement with items 9(91) and (92), respectively, of the 
assets in the Revenue Fund Balance Sheet (Form 6 on page 31). 
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Form 31 
TAX SALE ACCOUNT 


AS a Bagh SR BARS: ROTTER SOR Ben LR SL Ie 19208 
(Day) (Month) SCHEDULE 9 
(a) Adjourned Sale of Previous (b) Tax Sale of Current Year 
Year (if any) 
1. Balance January 1,19......... Sich Reta ees 1. Transferred from Taxes 
Pn ae Receivable.................. Deh es bane 
2 Sales to Public................ » RE Cac 2. Costs or Fees Added.......... .......... 
3. Taxes not realized on Sales to 3. Other: (Specify) 
Price ee) eee ace ee ste y Poleitece ey el) = Mane eR kash tsi oa mee eet See ee ene 
4. Purchased by Municipality... .......... 4. Total Debits................... + PE ii oi 
5. Total Credits.................. Bek 5. Sales to Public................ Buses 
6. Balance Returned to Taxes 6. Taxes Not Realized on Sales to 
Receivable.................. Seite. OA Publics.22e9): es Se oe ee 
or 7. Purchased by Municipality.............. 
7. Balance December 31, i9.... 8. Total Credits. ..2.0. 0.050.045 00 Peso see 
AP Booey ae g §. Balance Returned to Taxes 
“cater Tuam Gee eo Roa Pospees ey) Receivable.................. Sie ee 
or 


10. Balance December 31, 19.... 
(Gif adjourned to following 
year. fusn &. dh Ree aN tie) oe eae 


Explanatory Notes: 


This schedule shows details of transactions relating to tax sale(s) held during the 
current year, and would be in support of the corresponding asset, if any, carried forward 
which would be included under item 12 of the Revenue Fund Balance Sheet, Exhibit II 
(Form 6 on page 31). 


Part (a) of the schedule applies to the tax sale of the previous year only if adjourned 
to the current year and shows the disposition of the properties included in the adjourned 
sale. For the most part it will be found self-explanatory. It should be noted, however, 
that when properties are sold for less than the total of taxes, costs, etc., the amount not 
realized should be written off as a direct loss arising from the tax sale and the credit to 
tax sale account shown here under item 3. Also, it should further be noted that if a tax 
sale cannot be adjourned a second time and if any properties are not sold at the first 
adjourned sale or purchased by the municipality thereat, the taxes in respect of such 
properties should be returned to taxes receivable account, under which circumstances 
item 6 of this statement would be used. See complementary item 4 of Schedule 6 (Form 
28 on page 144). If, however, it is permissible, and a tax sale is readjourned, the balance 
should be carried forward to the next year and shown accordingly under item 7 of this 
statement. 


Part (6) applies only to the tax sale of the current year and will be found self-explana- 
tory in its entirety if considered along with the explanations given above and with those 
on pages 145 and 147 relating to Schedules 6 and 8, respectively. If the sale is adjourned 
to a date within the current year, sufficient detail is provided to show the results of both 
the original and adjourned sales. Hence, all transactions relating to the one or both 
sales, as the case may be, should be summarized according to the detail shown. 
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Form 32 
ANALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE 


For the Fiscal Year ended........... AY PARE si, 2 ye gata Oi 
(Day) (Month) SCHEDULE 10 


ee oes000NNSSSSSSa—mnmw>som@m—==— 


Sinking Fund Total 
Serial Debentures— Debenture 
Debt Debentures— Sinking Fund Debt 
Recoverable Classifica- Principal Require- Charges 
from tion Interest Instalments ments Recoverable 


(1) (2) (3) (4) (5) (6) 


Sl 


. Other Municipalities: 
(Specify) 


se mene, MERE RRS a SR HV cisale ls eraaievee (imi e ei eua, aileveueyie.'s el ej ie Sres¥ Sysliel Seuss a) | Plekeis sy eye he SS IMB IE: © Cie SSeS A 
ene A ay aed oe ee ma sirclic) Tol atsitat sl,alisiia ke) uw Riyerevialiss ie! ae cailavier=) aio, Sie), a6 618) 's! S Riel Si 202 (i = egies aed SaaN ees © Sa) She ie 


Se eee BLO OM Perec Mamet e Tare Leet, sel elte Meike Wup ie ae) lye wi eke SA alerpiy J ees Stameueee tet ys) sey ee) we eee nee, <elcAt ie ghee Goeane Sac eee ee ee 


2. Private Persons, Firms 
or Corporations: 
(Specify) 


Wn MPO etre t ity Wat lets: Micctin ie siya fetes aBel «shies silenevoy pum lacs, | & freuce colic 144, sicaibe, eNotes! “tw ecisus cee susuaeel oak gig ricer: ashe a 


. Sub-Total............. Ghat and esa Sd ta She ba rs Ge p Ae Ee, tA 


. Public Utilities— 


Total as per Schedule 
1A Mech ae tay ik» Mie mR AME Peabeh Wadley OP dhe boll Were DRAG Kae anki aee, rstteratel ai Wat bn Misia) ab agtl 


ON 


5. Institutional Services— 


Total as per Schedule 
Pte reece FD VITOR LOURADMUD ERAS ES D4 seks Bhs $08 kG han td cl aye ieae oo mi atnittaany A Apa male P 


. Total Debit Charges 
Recoverable—Item 9, 
Hi Dits Vie: shane? Sera ees vee Soc ropes ae eat AL a A ae 


[—) 


Explanatory Notes: 


This schedule shows the detail in support of item 9 of the Revenues, Exhibit V (Form 8 on 
page 45), and will be found self-explanatory, for the most part, if considered in conjunction with the 
explanations on page 56 relating thereto. The total debenture debt charges are to be shown in 
Schedule 11 (Form 33 on page 150) and this statement is provided to show the portion thereof recov- 
erable from other municipalities, persons, firms or private corporations as well as the total recover- 
able from utilities and institutional services (housing and cemeteries). 


Column (1)—The source from which the debt charges are recoverable. 


Column (2)—The purpose for which the debentures were issued according to the debenture 
debt classification (see Schedule 11 on page 159) which applies only to items 1 
and 2 as the debt charges on debentures issued for utility and institutional 
(housing and cemetery) purposes, items 4 and 5 respectively, are to be shown in 
Total only. 


Column (3)—The amount recoverable in respect of the total debenture interest falling due in 
the year under review. 


Column (4)—The amount recoverable in respect of the total principal instalments on serial 
debentures falling due (or maturing) in the year under review. 


Column (5)—The amount recoverable in respect of the total sinking fund requirements for the 
year under review. 


Column (6)—The total amount recoverable in respect of the total debenture debt charges for 
the year under review, (the total of amounts shown in columns (3), (4), and (5)). 
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Form 33 
ANALYSIS OF DEBENTURE DEBT CHARGES 


For the Fiscal Year endedsco oe ee ee ee 1Ose 
(Day) (Month) SCHEDULE i1 


Sinking 
Fund 
Serial Deben- 
Deben- tures— Total 
Debenture Debt Classification Interest tures Sinking Deben- 
Principal Fund ture 
Instal- Require- Debt 
ments ments Charges 


(1) (2) (3) (4) eae 2: 


1. Debentures Issued: ‘ 
11. General— 
111 Caprtalized Detierts: oh... se Tb POE Sua Ane SS eae EGA le TN 
Po -eLirect (Unemployment), Relief: cere See ee eae ee 
DUB APAOSDL GALS ot fe iste iil viscose MOL OLE © fee CU eee Eee ee 
114. Drbrariose. sree ieee. See SST ee MAS Bene pit oe Sr eae ieee ae 
115.7 Perkstemoaariavoroungdss. sf oo. (te sees Metre eink: «ies baci oe ee SeemeeL Rear one 
116) Al Gther General Debivieiwiis. Aiwa (eae eee eee eee 
12) Drainage (Other than General)..c0005 saohbebet) See ik, , Mae ee. 
13. Local Improvements— 
131 Municipality’e Share. onli yed oh. ee Bowe ee ae 
LAP KO WEDS CODATE RS cotta eS aoe bon Baan UT Aes pte a ent oe Od ec 
14. Schools— 
141. Elementary— 
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142. Secondary—High School and 
Collegiate. . PRN et LB ean te Sea aa ee ee eee ere ON ta, bre ess te 
143. Technical or Vosationaleny sens le een ot 08 20a en 


15. Public Utilities— 

151. Water Supply System.......... DEE ak Ak Ae » Ran cua fone Se ee aa b RO Tee 
152, Blectric Laight and Powers ccc eck ca sebk, MERE ee URL Oe ee oe ee 
153..Gas Supply Systemic ols icc. oss nbs va eae, oe 045 se eee Se ee 
154.Street atl way ho eee Noe keh ee ee OE GF ead eh oe ake ie 
Loa Bus dines. oe Ne ores higcmiae (ae Oe [MRM ee se ene a ne i eae te on 
L5G CCU GIEDNGNE OU StOM ft atic es CuC Cie An yee nthe ea iy Malem arte, er eo 
1573} Central Heating toh eau, ne) Luca ml egies lis Gane toe lake eced na trae ime ene 
158. Ferries.. VEY aa Wen ae ee] ror Dh AAA Onis ai gke 2 a shel aac Lae * 
159. Other: (Specify) 
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16. Institutional Services— 
DG sv BL OULSLINE Yevcatn Deeds Se he gk BU, a wees take eee ee + ee ie ak Pees © x, ean ede 
162.8 Om eteried Mii) 6 aa cutee che toy OEY octet)... Ress ts ened, Le Aon kak Oa koala Ae 
163 


Of 7 S18 ool a, fe fe Ses She ea (0 4 ta Fe) Ri eso, wie fe ie) wie) eid OLO) |) T fe) sla) id) sey os) set | PR éie ® lol eete oe telu Sele els eueinhete) 2 ace seca bivawadle 


Total Institutional Services....... Sta e Siw werner wee Siting eo Sand oi dar 


Total Debt Charges on Debentures 
ESSUCO he: tid diesitbcdae Seed MU Di Sins oh shake Le ee B ache ai . Pa On ae 


2. Debentures Assumed from Other Munici- 
Palities :— (Specif y name of municipality and 
purpose for which issued according to above 
classification) — 
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Total Debt Charges on Debentures 
Assumed .))./:2) kaj weal, HA & SALLE A Sea ksiite S$. PALE Se). ae 


3. Total Debenture Debt Charges, Item 9(91), 
SOLID SEN Mi os re ta arate oe eee etait CP ES + eee sehen Bi AP ae ef + Pease ete 


Explanatory Notes: (Form 33) 


This schedule shows the detail in support of item 9(91) of the Expen- 
ditures, Exhibit V (Form 8 on page 45) and will be found self-explanatory, 
for the most part, if considered in conjunction with the explanations on 
page 71 relating thereto. 


Column (1)—The debenture debt classification on the basis of ited 
the debt charges should be analysed. 


Item 1—Applies only to debentures issued by the 
reporting municipality. 


Item 2—Applies to debt charges on debentures assumed 
from other municipalities for which, as noted 
in the statement, the name of the municipality 
should be shown as well as the purpose for 
which the debentures were issued according to 
the detail classification of the debenture debt 
shown under item 1. All such debt charges 
should be included here on the same basis as 
if the debentures were actually issued by the 
reporting municipality in the first instance. 


Column (2)—The total amount of debenture interest falling due in 
the year under review. 


Column (3)—The total amount of principal on serial debentures 
falling due (or maturing) in the year under review. 


Column (4)—The total amount of sinking fund requirements for the 
year under review. 


Column (5)—The total of amounts shown in columns (2), (3), and (4). 
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Form 34 
CAPITAL EXPENDITURE PROVIDED OUT OF REVENUE 


For the Hiscal .¥ Cat ended... <5 en aap eaten oat eee 193.% 
(Day) (Month) SCHEDULE 12 
Functional Classification Nature of Work or Amount of 
{See Schedule 1, Form 19 on page 89) Asset Acquired Expenditure 
(1) (2) (3) 
RS EOE acs aks Nene, tig Cee HE OMe 5 a BU Gy lal MM ea eG & PN Sra OA ens vA 
Total Capital Expenditures Provided Out of Revenue, Item 13, 
FORTE VY bec We PTR SS OES. CRE PRT RSS PUREE rea ie Gil, AA eed es 
Explanatory Notes: 


This schedule shows the detail in support of item 13 of the Expenditures, Exhibit V (Form § 
on page 45), and will be found self-explanatory, for the most part, if considered in conjunction with 
the explanations on page 72 relating thereto. 

Column (1)—The functional or departmental classification of the expenditures, which should 

conform with that shown in column (1) of Schedule 1 (Form 19 on page 130) re- 
lating to General Fixed Assets. 


Column (2)—The nature of the work or asset acquired, such as land, buildings, plant and 
equipment, or in the case of improvements such as streets, sewers, or sidewalks. 
See Schedule 1 in this regard also. 


Column (3)—The amount of expenditures out of revenue fund budget appropriations for the 
year under review in respect of each asset, work or project as shown in column (2). 
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APPENDIX ‘‘A’’ 


PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEND- 
ITURES AND 
OTHER SPECIAL MUNICIPAL ACTIVITIES 


The general explanations in the body of the text relating to Assets 
and Liabilities, Revenues and Expenditures and their supporting schedules, 
are designed to cover normal local activities more or less common to 
municipal organizations throughout Canada. The following instructions 
supplement the foregoing material by outlining the procedure to be followed 
where special activities are involved, or where peculiarities exist in munici- 
pal organization. 

Nova Scoria 
I. Frontage taxes, or rates or sums in lieu of frontage an and’ 
taxes, covering either construction or installation, or operation Sidewalk 
and maintenance of these services should be reported as and Sewer 


follows: Rates 


Unpaid Rates (Asset )—Apy rates unpaid at the close 
of the fiscal year should be set up as an asset and reported 
under item 3, Accounts Receivable in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 


Deferred Revenue (Liability —When the total amount of 
any such rates which may be paid in instalments over a 
period of years (such as for construction or installation) is 
set up as an asset, the offsetting credit should be made to a 
“Deferred Revenue” account and shown under item 10, 
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit 
Ill (Form 6 on page 31). 


Revenue—The amount of such rates due and payable in 
the current fiscal year, whether for construction or installa- 
tion, or operation and maintenance, should be included in 
item 6, Service Charges, in the Revenue and Expenditure 
Account, Exhibit V (Form 8 on page 45). 


The foregoing instructions are based on the assumption that 
the annual frontage taxes or rates, or sums in lieu of frontage 
taxes, are not entered in the yearly tax (or rate) roll against 
the respective properties liable for payment thereof, but that 
such rates are billed and collected independently of the ordinary 
municipal taxes. If, however, the practice is followed of 
including the amounts due each year in the yearly tax (or 
rate) roll, the asset representing unpaid rates would auto- 
matically be reflected in item 8, Taxes Receivable; and there 
would be no deferred revenue account, as the total of amounts 
entered in the roll would be credited direct to the revenue 
account, item 6, Service Charges. 
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In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such amounts appearing in the 
roll should be shown under item 3(36). 


. Expenditures incurred by any municipality for the 
benefit of the county, or for the joint benefit of such munici- 
pality and any other municipality, including towns and cities, 
should be kept separate from all other expenditures, as should 
also any revenue from miscellaneous sources which accrues 
to the joint benefit of such municipalities in the same manner 
as do the expenditures. Each municipality, including towns 
and cities, should show only its share of the net total joint 
expenditures, as apportioned by the local board or committee, 
under item 14 of the expenditures in Exhibit V (Form 8 on 
page 45), as referred to on page 72 of the instructions. (It 
is to be noted in this connection that such joint expenditures 
should exclude the city, town, or county municipality’s share 
of the amount fixed as a contribution to the Municipal School 
Fund, which is to be reported under item 7 of the expenditures 
as referred to in the instructions on page 71). 


The municipality that originally incurred the expenditures 
should supplement the ordinary Revenue and Expenditure 
Account (General Section), Exhibit V (Form 8 on page 45) 
with an additional statement showing the revenues and expend- 
itures on joint account, the form for which is shown on page 
168. 


Also, each county municipality should ascertain and report 
the assets and liabilities outstanding at the close of the fiscal 
year in respect of such Joint Expenditure Boards or Com- 
mittees, and either incorporate them in the Capital and Loan 
Fund, Sinking Fund, or Revenue Fund Balance Sheet, as the 
case may be, or report them by means of a separate balance 
sheet, such as prescribed for miscellaneous local authorities 
or activities (Form 18 on page 125), so as to make possible a 
consolidation of all assets and liabilities in the Combined 
Balance Sheet, Exhibit I (Form 1 on page 1). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for joint expenditure 
by each municipality, including towns and cities, should be 
included in item 1(11-111). 


%. The total amount levied by the municipality for Poor 
District Rates should be shown separately as an expenditure 
under item 14 in Exhibit V (Form 8 on page 45), as referred to 
in the instructions on page 72. Expenditures made or incurred 
by the municipality on behalf of each Poor District, which 
are chargeable against the respective levies, should be kept 
separate from all other expenditures, and these should be 
reported by means of a special statement separate and apart 
from the ordinary Revenue and Expenditure Account (General 
Section), Exhibit V (Form 8 on page 45). The form for such 
a special statement is shown on page 170. 
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If, instead of the municipality making the expenditures for 
and on behalf of the Poor Districts, as referred to in the fore- 
going, amounts are paid periodically, as may be required, 
to the Overseers of Poor, who in turn incur the expenses and 
pay the bills, the municipality should ascertain the exact 
standing of all poor district accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering poor district operations. Also, 
the municipality should ascertain from the Overseers of Poor 
the amount of any assets or liabilities outstanding at the close 
of the fiscal year, in respect of each such Poor District, and 
either incorporate them in the Revenue Fund Balance Sheet, 
Exhibit IIIT (Form 6 on page 31), or report them by means 
of a separate balance sheet, such as prescribed for miscellaneous 
local authorities or activities (Form 18 on page 125), so as to 
make‘ possible a consolidation of all assets and liabilities in 
the Combined Balance Sheet, Exhibit I (Form 1 on page 1). 


The balance of levies for Poor District Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Overseers of 
Poor, should be shown as “Deferred Revenue—Poor District 
Rates” under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Poor 
Districts, or amounts paid by the municipality to Overseers 
of Poor, in excess of the amounts levied for Poor District 
Rates, should be shown as “ Deferred Expenditure—Poor 
District Rates”, under item 12, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). If 
any assets or liabilities of Poor Districts at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these should 
be adjusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets— 
a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for Poor 
District Rates should be included in item 1 (11-111). 


A. The amount of Provincial Highway Tax due and payable 
to the Provincial Government for the year under review 
should be shown separately as an expenditure under item 14 
in Exhibit V (Form 8 on page 45), as referred to in the instruc- 
tions on page 72. Although, in the case of municipalities, the 
amount due and payable for Highway Tax in any one year is 
based partly on capitation (poll) and partly on assessed value 
of real property and income, it nevertheless forms part of the 
general municipal levy and should be reported accordingly in 
the revenue statement. Any unpaid balance due the province 
at the close of the year should be shown under item 6, Due to 
Province, in the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31). 
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In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Provincial Highway Tax 
should be included in item 1(11-111). 


&. Levies, expenditures, and other transactions relating to 
any such Districts or Special Areas should be treated in the 
same manner as Poor District Rates, as explained on page 154. 


G. Levies, expenditures, and other transactions relating to 
any such rates levied for and on behalf of Village Commis- 
sioners should be treated in the same manner as Poor District 
Rates, as explained on page 154, except that it 1s not necessary 
to prepare a special statement relating to their operations, 
or to incorporate their assets and liabilities in the municipal 
statements, as the activities of Village Commissioners do not 
come within the jurisdiction of the municipal corporation. 


NEw BRUNSWICK 


I. Some slight departure from the general procedure will 
have to be followed by counties in New Brunswick in reporting 
revenues as provided for in Exhibit V (Form 8 on page 45). 
Item 1, Taxation (Revenue) should include only the total 
amount of taxes levied for the current fiscal year in the several 
Parishes within the county. . Revenue from other municip- 
alities (i.e., from cities, towns and villages) for their share of 
the net total expenditures for general county purposes, as 
well as for special charges, which together make up the total 
warrant, should not be included as taxation revenue but shown 
under item 8(84) in the revenue statement. On the expend- 
iture side no special procedure need be followed, in that 
expenditures should be reported on the basis of the classi- 
fication set out in the general statement. It will no doubt 
be found desirable in most instances, however, to supplement 
this general statement of revenues and expenditures with one 
showing the detail of charges, as between those for general 
county purposes and specials, for cities, towns, and villages, 
and also for parishes. The form for this supplementary state- 
ment is shown on page 169. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), only the taxes levied in the Ets 
should be included. 


2. Expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to cities, towns, and 
villages. Each municipality should include here only the 
total of its share of the general county rates and special charges, 
which amount should be in agreement with the relative amount 
shown as a revenue under item 8(84) by the county, as referred 
to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
should be included in item 1(11-111). 
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QUEBEC 
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1. As counties in the Province of Quebec have no direct Counties 


power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). Instead of item 1, Taxation 
(Revenue) counties should report in its place the revenue 
derived from the imposition of county rates or other charges 
classified according to municipalities, as follows: 


1. County Rates: 
11. Towns: (Specify) 
12. Villages: (Specify) 
13. Rural Municipalities: (Specify) 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the classi- 
fication of items 2 to 10 inclusive, and item 14, as shown in 
the general statement (Form 8 on page 45). On the expend- 
iture side, however, no special procedure need be followed, in 
that expenditures should be reported on the basis of the classi- 
fication set out in the general statement. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
page 142), does not apply to counties in Quebec. 


2. The expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to towns, villages, and 
rural municipalities. Each municipality should include here 
only the total county rate or charge for the current fiscal year, 
which amount should be in agreement with the relative amount 
shown as a revenue by the county, as referred to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
should be included in item 1(11-111). 


3. There are two types of municipalities falling within the 
scope of the operations of this Commission, namely (1) auton- 
omous municipalities, and (2) aided municipalities. In order 
that the financial relationship between these municipalities 
and the Commission may be clearly set out in the balance 
sheets and revenue and expenditure statements, it 1s necessary 
that some special procedures should be followed. In the 
Capital and Loan Funds Balance Sheet, each municipality 
should show its share of the net total bonded or debenture 
debt (i.e., the gross debt less sinking funds) under item 3 of the 
liabilities, with the assets reported in the ordinary way 
according to the purpose for which the bonds or debentures 
were issued. (As the relationship between the Commission 
and these municipalities is more or less the same as when 
debentures are assumed from another municipality, reference 
should be made to the explanations on page 141 for further 
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information in this regard.) In the Sinking Fund Balance 
Sheet, each municipality should show as an asset under item 
8, its share of the sinking fund held by the Commission, with 
a corresponding reserve for retirement of debentures under 
item 1 of the liabilities. In the Revenue Fund Balance Sheet, 
amounts due from the Commission should be shown under 
item 4 of the assets, and similarly amounts due to the Com- 
mission should be shown under item 5 of the liabilities. In 
this way, complete effect may be given to the financial relation- 
ship between each municipality and the Commission, as the 
amounts thus reported should be in agreement with the relative 
assets and habilities reported in the financial statements of the 
Commission itself. 


4. The same procedure should be followed by each municip- 
ality in reporting its expenditures in this regard as in the case 
of assets and liabilities. Accordingly, each municipality should 
show as an expenditure under item 14, as referred to in the 
instructions on page 72, its share of the net total requirements 
of the Commission, as provided for either by way of general 
or special assessment. | 


_In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for these charges 
should be included in item 1(11-111). 


&. Although municipalities are required to levy taxes against 
properties insured with such companies to meet established 
damages, and may levy additional taxes to establish an insur- 
ance reserve fund, any such taxes, tax collections, and other 
transactions relating to the operations of the insurance com- 
pany should be kept separate from the general municipal 
transactions. The owners of the insured properties constitute 
the insurance corporation, which in turn is under the control 
and management of the municipal council; thus the municip- 
ality is in effect acting in the capacity of a ‘‘trustee”’ in respect 
of the insurance funds. Accordingly, tax levies in this regard 
and expenditures for damages, reserves, or other purposes 
should not be included in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). Taxes 
outstanding, including both current and arrears, and other 
assets, as well as liabilities, including reserves, should be 
reported in the Trust, Reserve and Agency Fund Balance 
Sheet, Exhibit II(c) (Form 5 on page 26). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such amounts included in the roll 
should be shown under item 3(36). 


G. Rates charged to customers for water utility services 
are a direct revenue of the utility and should be shown accord- 
ingly in the Utility Income and Expenditure Account, Exhibit 
VIII(W) (Form 11 on page 89). In most provinces the charge 
for this service is based on either the facilities or services 
enjoyed in each household or other establishment, or on the 
quantity of water consumed, and such charges are billed and 
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collected independently of municipal taxes. But there are 
cases, mainly in Quebec, where the charge for water service is 
based on the rental value of the property and included in the 
yearly tax roll for collection in the same manner as ordinary 
municipal taxes. Notwithstanding this practice, however, any 
such water rates or charges should be accounted for separate 
and apart from taxes; the total of such rates or charges for 
the current fiscal year should be included in item 1 of the 
utility income statement, as referred to above, and outstanding 
or unpaid rates due from customers should be shown as an asset 
under item 3, Accounts Receivable in the Utility Balance Sheet, 
Exhibit VI (Form 9 on page 75). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such water rates or charges should 
be excluded. 

ONTARIO 


BZ. As counties in the Province of Ontario have no direct 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). Instead of item 1, Taration 
(Revenue), counties should report in its place the revenue 
derived from the imposition of county rates or other charges, 
classified according to municipalities, as follows: 


1. County Rates: 
11. Towns: (Specify) 
12. Villages: (Specify) 
13. Townships: (Specify) 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the general 
classification of items 2 to 10 inclusive, and item 14, as shown 
in the general statement (Form 8 on page 45). On the expend- 
iture side, the general classification of expenditures, as shown 
in Exhibit V (Form 8 on page 45), should be followed. For 
the most part, items 1-9 inclusive, together with items 13 
and 16, comprise the normal functional groups of expenditures 
for county municipalities. Other items of expenditure, such 
as for agriculture and reforestation, for which no provision is 
made in the general municipal statement inasmuch as they do 
not apply, should be shown separately. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
page 142), does not apply to counties in Ontario. 


2. The expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to towns (other than 
separated towns), villages, and townships in counties. Each 
local municipality should show as an expenditure under this 
item its total share of the county rates or charges for the 
current fiscal year, including secondary school and other educa- 
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tional costs. It will thus be seen that these amounts should 
be in agreement with the relative amounts shown as a revenue 
by the county, as referred to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
(including secondary school and other educational costs) should 
be included in item 1(11-111). 


3. The total amount levied by the municipality for the 
purposes of Police Villages should be shown separately as an 
expenditure under item 14 in Exhibit V (Form 8 on page 45), 
as referred to in the instructions on page 72. Expenditures 
made or incurred by the municipality on behalf of each Police 
Village, which are chargeable against the respective levies, 
should be kept separate from all other expenditures, and these 
should be reported by means of a special statement separate 
and apart from the ordinary Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). The form 
for such a special statement is shown on page 170. 


If, instead of the municipality making the expenditures 
for and on behalf of the Police Villages, as referred to in the 
foregoing, amounts are paid periodically, as may be required, 
to the Police Village Trustees, who in turn incur the expenses 
and pay the bills, the municipality should ascertain the exact 
standing of all police village accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering police village operations. Also, 
the municipality should ascertain from the Police Village 
Trustees the amount of any assets or liabilities outstanding 
at the close of the fiscal year, in respect of each Police Village, 
and either incorporate them in the Revenue Fund Balance 
Sheet, Exhibit III (Form 6 on page 31), or report them by 
means of a separate balance sheet, such as prescribed for 
miscellaneous local authorities or activities (Form 18 on page 
125), so as to make possible a consolidation of all assets and 
liabilities in the Combined Balance Sheet, Exhibit I (Form 1 
on page 1). 


The balance of levies for Police Village Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Police Village 
Trustees, should be shown as ‘Deferred Revenue—Police 
Village Rates” under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Police 
Villages, or amounts paid by the municipality to Police Village 
Trustees, in excess of amounts levied for Police Village Rates, 
should be shown as ‘Deferred Expenditure—Police Village 
Rates”? under item 12, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit II] (Form 6 on page 31). If any 
assets or liabilities of Police Villages at the close of the year 
are included in the Revenue Fund Balance Sheet, it should 
be borne in mind that either the deferred expenditure or the 
deferred revenue account will be affected, and these should be 
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adjusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets— 
a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for such 
Police Village Rates should be included in item 1(11-111). 


4, Levies, expenditures, and other transactions relating 
to any such special areas should be treated in the same manner 
as Police Village Rates, as explained on page 146. 


These special areas are found mostly in townships where 
they have been established for the purpose of providing such 
services as police and fire protection, sewage and other improve- 
ments. It is only in such cases that the procedure outlined 
should be followed. There are instances, however, where 
special areas are formed for the purpose of providing utility 
services such as water, electricity, or street railway, in which 
event the amounts levied as a special area rate should be 
shown as an expenditure under item 12 of Exhibit V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 
94 in connection with item 3 of the income, for a water supply 
system). 


®. This item of expenditure, as referred to in the instruc- 
tions on page 72 in connection with item 14 of Exhibit V 
(Form 8 on page 45), applies only to cities, separated towns 
and counties which share in the expenses of maintaining and 
constructing suburban roads. Each municipality should report 
as an expenditure under this item its total share of the Subur- 
ban Roads Commission Charges for the current fiscal year. 


“In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142) the amount levied for Suburban Roads 
Commission Charges should be included in item 1(11-111). 


MANITOBA 


A. Sewer rental charges imposed by the municipalities to 
meet their respective shares of the annual operating and 
maintenance costs, together with the annual debt charges on 
the capital cost, should be shown as a revenue under item 6, 
Service Charges, in the Revenue and Expenditure Account, 
Exhibit V (Form 8 on page 45). The amount payable to the 
Greater Winnipeg Sanitary District by each municipality, 
representing its share of the annual assessment or allocation 
to meet the operating and maintenance costs of the District, 
should be shown as an expenditure under item 14 of Exhibit 
V (Form 8 on page 45), as referred to in the instructions on 
page 72. Other expenditures by the municipality which are 
chargeable against revenue derived from the sewer rentals 
should be reported according to the general classification 
provided for ordinary municipal expenditures. 
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Amounts due to and from the Greater Winnipeg Sanitary 
District should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). 


If, in any instance, the above sewer rental charges are 
included in the yearly tax roll, the total thereof should be 
shown under item 3(36) in preparing Schedule 5, Summary of 
Tax (or Rate) Roll (Form 27 on page 142). 


®. The levy on land by each municipality comprising the 
Greater Winnipeg Water District should be included as a 
revenue under item 1(11-111), and a corresponding amount 
shown as an expenditure under item 12 in the Revenue and 
Expenditure Account, Exhibit V (Form 8 on page 45). Sim- 
ilarly, the amount of such levy should be shown as income 
of the water supply system under item 3, and a corresponding 
amount shown as an expenditure under item 8 in Exhibit 
VIII(W) (Form 11 on page 89). This latter procedure is 
necessary in order to show a complete statement of operations 
for the municipal water utility, including the sources from 
which the utility income has been derived. 


Amounts due to and from the Greater Winnipeg Water 
District should be shown under either item 5 of the habilities 
or item 4 of the assets, as the case may be, in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount of the levy for Greater 
Winnipeg Water District Charges should be included in item 
1(11-111). 

Each municipality should also report its contingent liability 
in respect of Greater Winnipeg Water District debentures, in 
Exhibit II(a) (Form 3 on page 17). 


2. The amount levied on the municipality by the Municipal 
Commissioner, representing its share of the apportioned expend- 
itures for services falling under the jurisdiction of the Municipal 
Commissioner, should be shown as an expenditure under item 
14 of Exhibit V (Form 8 on page 45), as referred to in the 
instructions on page 72. 


The balance of amounts owing to or from the Municipal 
Commissioner on account of any such levies, together with 
interest thereon, if any, should be shown under either item 5 
of the liabilities or item 4 of the assets, as the case may be, 
in the Revenue Fund Balance Sheet, Exhibit Iil (Form 6 
on page 31). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount of the Municipal Commis- 
sioner’s Levy should be included in item 1(11-111). 


A. The amount of the annual instalment payable to the 
province on this account, including both principal and interest, 
should be shown as an expenditure under item 14 of Exhibit V 
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(Form 8 on page 45), as referred to in the instructions on page 
72. Principal and interest should be shown separately. 


The unmatured principal balance owing on this account 
should be shown under item 3, Other Long Term I ndebtedness, 
of the liabilities in the Capital and Loan Funds Balance Sheet, 
Exhibit II (Form 2 on page 7), and the balance of any amounts 
past due and unpaid should be shown under item 6 of the 
‘liabilities in the Revenue Fund Balance Sheet, Exhibit IIT 
(Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Provincial Trunk Highways 
should be included in item 1(11-111). 


®. The total amount levied by the municipality for Un- 
incorporated Village Districts should be shown separately as 
an expenditure under item 14 in Exhibit V (Form 8 on page 45), 
as referred to in the instructions on page 72. The actual 
revenues and expenditures of all such Village District Com- 
mittees should be reported by means of a special statement, 
the form for which is shown on page 170. This statement 
should be prepared from the annual return to Council by such 
Village District Committees, which should also include any 
assets or liabilities outstanding at the close of the year, so that 
these may also be reported in the financial statements of the 
municipality. 


The balance of any such Village District Committee Rates 
or Levies in excess of amounts paid by the municipality to 
the committee(s) should be shown as ‘Deferred Revenue— 
Village District Rates” under item 10, Other Liabilities, in 
the Revenue Fund Balance Sheet, Exhibit III] (Form 6 on 
page 31), and similarly, amounts paid by the municipality 
to the committee(s) in excess of amounts levied in that regard 
should be shown as ‘‘Deferred Expenditure—Village District 
Rates” under item 12, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 


It may occur in some instances, where arrangements have 
been made accordingly by the Village District Committee(s), 
that the municipality makes or incurs the expenditures directly 
and pays the accounts for and on behalf of the committee(s), 
but notwithstanding this fact, the procedure outlined above 
should still be followed. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Village District Committee 
Rates or Levies should be included in item 1(11-111). 


SASKATCHEWAN 


RE. Taxes levied by the municipality, both general and 
special, for and on behalf of Rural Telephone Companies, 
should be treated as Agency or Trust Accounts. Accordingly, 
the total amount of such taxes levied should not be included 
either as taxation revenue for municipal purposes, or as an 
expenditure, in the Revenue and Expenditure Account (General 
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Seetion), Exhibit V (Form 8 on page 45). Assets and liabilities 
in respect of such Telephone Tax Levy, to the extent that 
they may be separable from general revenue fund balance 
sheet accounts, should be reported in the Trust, Reserve and 
Agency Funds Balance Sheet, Exhibit Il(c) (Form 5 on page 
26). Unpaid taxes should be shown as such under item 4 of the 
assets and the balance due to Rural Telephone Companies 
should be shown under item 1 of the liabilities. Normally, 
the assets and liabilities in respect of such telephone levies 
should be in agreement, but due to tax consolidations or tax 
sales and collections thereon, as well as to other transactions 
in respect of telephone levies which may be accounted for 
through certain revenue fund balance sheet accounts, there 
may be some differences. These differences would represent 
inter-fund balances and should be shown accordingly in the 
respective balance sheets. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Telephone Tax Levy should 
be shown under item 3(33). 


2, Taxes levied by the municipality for and on behalf of 
Hail Insurance Associations should be treated in the same 
manner as outlined in respect of Telephone Tax Levy in 1 
above. 


3. Taxes levied by the municipality for and on behalf of 
the Provincial Government (including drainage debenture tax) 
should be treated in the same manner as outlined in respect of 
Telephone Tax Levy in 1 above. 


4. Wild Lands Taxes levied by the municipality for and 
on behalf of the Provincial Government should be treated in 
the same manner as outlined in respect of Telephone Tax 
Levy in 1 above. 


5. Taxes levied by the municipality for Union Hospital 
Districts should be treated in the same manner as other taxes 
levied for general municipal purposes and included as part of 
taxation revenue in item 1 of Exhibit V (Form 8 on page 45). 
The expenditure in this regard, represented by the municip- 
ality’s share of the hospital district requisition for the year, 
should be included in item 6, Public Welfare, as referred to 
on page 69. 


@ Amounts due to and from Union Hospital Districts at the 
close of the fiscal year should be shown either under item 5 of 
the liabilities or item 4 of the assets, as the case may be, in 
the Revenue Fund Balance Sheet, Exhibit III (Form 6: on 
page 31). 

In" preparing Schedule 5, Summary of Tax (or Rate) Roll 


(Form 27 on page 142), the total levy for Union Hospital 
Districts should be included in item 1(11-111). 


Reporting Special Municipal Activities 


ALBERTA 


I. Social Services Tax levied by the municipality for and 
on behalf of the Provincial Government should be treated as 
Agency or Trust Accounts. Accordingly, the total amount of 
such taxes levied should not be included either as taxation 
revenue for municipal purposes, or as an expenditure, in the 
Revenue and Expenditure Account (General Section), Exhibit 
V (Form 8 on page 45). Assets and liabilities in respect of 
such Social Services Tax Levy, to the extent that they may 
be separable from general revenue fund balance sheet accounts, 
should be reported in the Trust, Reserve and Agency Funds 
Balance Sheet, Exhibit II(c) (Form 5 on page 26). Unpaid 
taxes should be shown as such under item 4 of the assets, and 
the balance due to the Provincial Government should be shown 
under item 1 of the liabilities. Normally, the assets and 
liabilities in respect of such Social Services Tax Levy should 
be in agreement, but there may be transactions in respect 
thereof accounted for through certain revenue fund balance 
sheet accounts, in which event the differences, if any, would 
represent inter-fund balances and should be shown accordingly 
in the respective balance sheets. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Social Services Tax Levy 
should be included under item 3(36). 


2, Educational Tax, levied only by Municipal Districts on 
land not in a school district for and on behalf of the Provincial 
Government, should be treated in the same manner as outlined 
in respect of Social Services Tax in 1 above. 


2. Wild Lands Tax, levied only by Municipal Districts for 
and on behalf of the Provincial Government, should be treated 
in the same manner as outlined in respect of Social Services 
Tax in 1 above. 


A. Taxes levied by the municipality for and on behalf of 
Hail Insurance Associations should be treated in the same 
manner as outlined in respect of Social Services Tax in 1 above. 


5. Taxes levied by the municipality for and on behalf of 
Hospital Districts should be treated in the same manner as 
outlined in respect of Social Services Tax in 1 above. 


G. Although school taxes levied by municipalities may be 
accounted for by means of trust accounts, the amount of such 
levies should nevertheless be included as taxation revenue for 
school purposes under item 1 in Exhibit V (Form 8 on page 
45), and a corresponding amount shown as an expenditure 
under item 7. 

The procedure for reporting assets and liabilities in respect 
of such School Tax should be the same as outlined for Social 
Services Tax in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total levy for School Tax should be 
included in item 1(12). 
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Greater 
Vancouver 
Water 
District 


Vancouver 
and Districts 
Joint «2s 
Sewerage 
and it 
Drainage 
Board 


Special 
Area Rates 
or, Levies 


Manual of Instructions 


British COLUMBIA 


Z. Financial transactions of the municipality relating to 
the Greater Vancouver Water District should be reflected in 
the statements of the Water Utility. The cost of water 
purchased should be shown as an expenditure under item 3 
of the Utility Income and Expenditure Account, Exhibit 
VIII(W) (Form 11 on page 89). Amounts due to or from the 
Greater Vancouver Water District in respect of water utility 
transactions should be shown under either item 8 of the liabil- 
ities or item 8 of the assets, as the case may be, in the Public 
Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 


Each municipality should also report its contingent liability 
in respect of Greater Vancouver Water District debentures, 
in Exhibit II(a) (Form 3 on page 17). 


2. The annual assessment made by the Vancouver and 
Districts Joint Sewerage and Drainage Board on the municip- 
ality should be shown as an expenditure under item 14 in 
Exhibit V (Form 8 on page 45), as referred to in the instruc- 
tions on page 72. Amounts due to or from the Board should 
be shown under either item 5 of the liabilities or item 4 of the 
assets, as the case may be, in the Revenue Fund Balance 
Sheet, Exhibit ITI (Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Vancouver and Districts 
Joint Sewerage and Drainage Board assessment should be 
included in item 1(11-111). 


Each municipality should also report its contingent liability 
in respect of Vancouver and Districts Joint Sewerage and 
Drainage Board debentures, in Exhibit II(a) (Form 3 on 
page 17). 


3. Where a defined section of the municipality is formed 
into a special area for the purpose of rendering certain services, 
the costs of which are levied against properties within that 
area, the total of the taxes levied for these areas should be 
shown as an expenditure under item 14 in Exhibit V (Form 
8 on page 45), as referred to in the instructions on page 72. 
Expenditures made or incurred by the municipality in respect 
of any such area services should be kept separate from all 
other expenditures and reported by means of.a special state- 
ment separate and apart from the ordinary Revenue and 
Expenditure Account (General Section), Exhibit V (Form 8 
on page 45). The form for such a special statement is shown 
on page 170. 


The balance of any such area levies in excess of expenditures 
by the municipality in respect thereof should be shown as 
‘Deferred Revenue—Special Area Rates’? under item 10, 
Other Liabilities, in the Revenue Fund Balance Sheet, Exhibit 
Iit (Form 6 on page 31). And similarly, expenditures by the 
municipality in respect of such special areas in excess of 
amounts levied therefor should be shown as “‘ Deferred Expend- 


Reporting Special Municipal Activities 


iture—Special Area Rates’? under item 12, Other Assets, in 
the Revenue Fund Balance Sheet, Exhibit IJ] (Form 6 on 
page 31). 


The foregoing applies to all general municipal services which 
are rendered to limited or defined areas of the municipality, 
such as for police and fire protection, sewage and other improve- 
ments, but does not apply to utility services, such as for 
water, gas, railway, or electricity, for which special areas may 
have been formed. When any such utility services are pro- 
vided for on a special area basis and a part or the whole of the 
cost thereof (other than for deficits) is provided for out of 
taxation, the amount of the tax levy in that regard should be 
shown as an expenditure under item 12 of Exhibit V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 94 
in connection with item 3 of the income, for a water supply 
system.) 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for special 
areas should be included in item 1(11-111). 
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Form 35 
JOINT EXPENDITURE BOARD OR COMMITTEE 


Revenue and Expenditure Account 


Hor the NistaloVearibindedwoat: Gia. aes oe ee. yaw 19.4% EXHIBIT V 
(Day) (Month) (Supplementary) 
SSS SS 
REVENUE 
1. Apportionment of Joint Expenditures— 
11. :Muniespality: offi. ! Smet. ceec sd Meet ed re RENEE Aes Le 
12, City GPs Vath, Pies. rhe fale MRE Way” iA 078 OVE Ina 
1S. \Dowmroh ans. 22 PSPC he ad) ao, OR eee ent ae Poe ee ia 
14. TOWRGS uti a2. {nhs VME RERS OE, ine Maat tied a de. ene eee 
Sub-Total . Sie ae 
2. Miscellaneous Revenue— 
Bs tet. See ONY) Specify according to classi- ............... Does sy ackths 
Bar aoe thc seek TLCSOR OL teins 2 OPIa wi ak. eed Ee eee 
i Ct ag PM ta Rea SL mclustve, and ipem 14Of the ..4.+s0.cs) le ee 
De in, eee NE ne Revenues’ as’ shown intHix- 2/267.) ), fe. woe 
LOA ein A hibit’V (Forms ongage 46) 2k). FA es 
SUb=Othl sh cee ee 
oe ROtAU ROVENUG: OF to ord Oe Ce fen en ae eee aay ae PE Tene Se 
EXPENDITURE 
5 Tie DR SORE Sm pe Soaciiy According) cere cia phen Shin Anes 
er re eh Laas eee Te HO Classification Of: vows: sotpi paces 4.) | en 2 en 
See Sate dee ere Stems tu is Incluge coc etedecsoscent;) ts ee ey eee 
Be i) RR aa eae ive, and itenr 16 'OE ees sees veewicte 2). 0 nn ae 
Bese oT a es tho: # Hexpenditureg 90's, 50 buns ceased 0 oh mil Vice) Le eee 
Ga it ot eee rth eae | peel BS BNOWN Ans) Masaaki cacnh sere aiis | 1° ke a | ren 
Meee ily th ek ee Ae hibit V) (Form Son s..ra esse ee 
SoU Placid Ae SOE page 45) Gls is Sige wena ale WG ie dg UT ST UF OM) Rai in Nc Maman aera 
9. She STE PR ee ea ee, MT LET AIT. Akita uetists lity staiatptetae ciate shee Sh) a) a) tN ede in eee ae es 
10) Sa acer sires. See AM Ab all MLW) Aig Sai eld Mae a Dhl an beam aed 
AL. Dota Expendigure. 20. 25 2.5 oe ee eee Pitter), weed 
dee Surplus lor Depicts) for Wear... Biv ye tacala tte. eel a erdat eae ae ee a 
£5. Total cess FN Caan ON Ee MU ES it ie: iy bE Ai pra 


Explanatory Note: 


This is the form of supplementary statement referred to on page 154, which applies only to 
county municipalities in Nova Scotia in which there are Joint Expenditure Boards or Committees. 
It provides for the detail of the apportionment of joint expenditures as between the municipalities 
liable therefor, as well as the necessary detail of revenues from miscellaneous sources and expen- 
ditures on joint account. 
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Form 36 
ANALYSIS OF SPECIAL RATES AND CHARGES 


Ore Cre IMCA LEY OATREONUCC User syd ikly elias sielp REL ira we elehare oul 19U EXHIBIT V 
(Day) (Month) (Supplementary) 


City, Town or Village Parishes 
(Specify) (Specify) 
Grand 


Total Total Total 
Col. (1) Col. (4) Col. (3) 
Peet My iS Ce RETA eEEM CO) Gis aiarsiera laure ety «#4 ly AR LOD TE Oh CO) 


REVENUE 


1. Total Warrant—or— 
Taxes Levied p lca yi Sieereni Wits ane Pd beets > Badly ape Sip at > che aa ag 


2. Special Revenue: 
ce 


16) ONs pee, @ o1p 4-6 eee 4G /) celieveeisieniere: | | Ale (418, saree | Se /OUe a OO 8.9 levee Own Ss bse: 4. a eee © (a leleire eeu e |. 6:9 a ee ee 


eer eeeee 


a 


3. Total Revenue........ eee Siw acca Si viaves > a ee ss beat eR 


EXPENDITURE 


4. County Purposes..... a Sores Saves Sh pein aril pairing nd b Rian Sees 


5. Special Expenditures: 
(Specify) 


Fp SOLAS. fe) Me SiG ES SSS MF CCE G eG Bin) (hae 60 @ ee Cele 6) 46 @ Or, Oe Ob che 2 ey | 6.88 O18. p.® 6 | | © 0 69 8 ol, plate wines ae 


a ee 


6. Total Expenditures... $....... Siete Stee: ts te od aidan Sa: ere hue Spey Oy 
Per NLS is eT ee EA AAC amg Leahy gah, Vin cm pita h Ghost le), Malo space MEE GAR PE IE Jo sco lacie aR tes 


or 
Sr PO TCA reek Gehl eS SUS WS Ee Eee RONG cee eT BUD Be SUI oy pe ta 


ee a ea eS 


9. Grand Total.......... Bae Fee eee yet aay + AL pe ioe le Sc ee Sass. 


Explanatory Notes: 

This is the form for the supplementary statement referred to on page 156. It applies only to 

Counties in New Brunswick. 

Item 1—Warrant—applies only to columns (1), (2) and (3), the total of which should agree with 

the amount shown under 8 (84) of the revenues in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45), as referred to on page 156. 
Taxes Levied—applies only to columns (4), (5), and (6), the total of which should agree 
with the total of the amounts shown under item 1 of the revenues in the Revenue and 
Expenditure Account (General Section), Exhibit V (Form 8 on page 45), as referred to on 
page 156. 

Item 2—Special items of revenue which accrue directly to the credit of specific cities, towns, 
villages, or parishes. These should be shown here according to the classification of items 
2 to 12 inclusive, and item 14 in Exhibit V referred to above. 

Item 3—The total of item 1 and amounts shown under item 2. 

Item 4—The apportionment of the net total charges for general county purposes. 

Item 5—Special items of expenditure which are chargeable direct to specific cities, towns, villages, 
or parishes. These should be shown here according to the classification of items 1 to 13 
inclusive and item 16 in Exhibit V referred to above. 

Item 6—The total of item 4 and amounts shown under item 5. 

Item 7 or 8—The difference between items 3 and 6, surplus or deficit, as the case may be. 

Item %—The total of items 6 and 7, or the difference between items 6 and 8, depending on 
whether a surplus or a deficit i is shown. 
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Form 37 


SPECIAL AREA OR DISTRICT RATES 


PRES 56 sic WE VS Eee EXHIBIT V 
(Month) (Supplementary) 


For the Fiscal Year Ended....... 
(Day) 
1. Balance January 1, 19.... 
11, Deferred Expenditure’... c25....45. 
12 Dererred, REOVeniGs.. eee ene 
2. Rates Levied for Current Year....... 
3. Miscellaneous Revenue: 
OG Dame Auton Specify according to clas- 
Sle, cee sification of items 2 to 12 
Bokeh ete inclusive, of the Revenues 
O44: Aen coat as shown in Exhibit V 
ni ee ey) (Form 8 on page 45). 
A VE OCANCE sa eet ae eS tian tania 
5. Expenditures: 
Hy eR Specify according to clas- 
EPS oa sification of items 1 to 13 
Don aes inclusive, of the Expend- 
LY: Suh tidy 4 oh itures as shown in Exhibit 
bOce Mews V (Form 8 on page 45). 


%7. Balance December 31, 19.... 


Vi olerred Mxpenditurernc: chee. J 
(2) Deterred *Reéventie 224%, 6 Per ule: 


Explanatory Note: 


$6.) ete Le 


ee eceee 


eevee 


eee eee 


eeeveee 


eee cee 


Stee te ae 


eee enae 


oeeecee 


aie! Te rere) 


Name or Number of Area or District Grand 


Total 
Solr Se eee ar Py eee : ener eee | ee 
ree Soste - Eve feet Le LB he 
Deedes - Si Peles Sedeat a Geter 
Be se TA a a + rah + eu : Fs 
Sahn eee Aa me. ade tr $ ke 


This is the form of supplementary statement which should be prepared in connection with 
Poor District Rates, and District or Special Area Rates in Nova Scotia; Police Village Rates, 
and Special Area Rates in Ontario; Village District Committee Rates in Manitoba; and Special 
Area Rates in British Columbia, as referred to on pages 154, 156, 160, 161, 163 and 166 respectively. 
It provides for the necessary detail in support of any deferred expenditure or deferred revenue balances 
on this account shown in’ the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31), as 
well as the necessary detail of revenues and expenditures for all such areas or districts, 
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APPENDIX ‘‘B’’ 


UTILITY INCOME AND EXPENDITURE ACCOUNTS 


Income and expenditure of utilities should be kept separate from 
ordinary municipal revenues and expenditures and a separate operating 
statement prepared for each, regardless of the method of financing operations 
or the method employed in the management and control of the enterprise. 
On page 89 of the Manual is shown the form of Income and Expenditure 
Account for a Water Supply System and this section includes similar state- 
ments for other utilities which are found in municipal organizations through- 
out Canada, as follows: 


Hlectric: Light, and) Powers. sie sles on oes MOR ss 
(crasuO UL Di vin MSCITLEr rains «hairs vhs hi W 8 gins) REM Form 39 
Ce UMN ALLA MRM Ata ak Sida bn ehy att Form 40 
Be CLC erence ear State ck yl). bos eee Ge Form 41 
Telephone. System: ¢ 20,024). eee cbanetll sock Form 42 
PAIDTOLUSc SAAS Aten NANT MEAN: CHrds eMule pear Ws 1A) Form 43 
UKE BUSS) AE te au hela deeb ea ak na er Form 44 
OF Id GE ENP eA ELD SIN Has fits ee cha CAN Wek Wy ahs Form 45 


For an explanation of these statements reference should be made to 
the instructions on pages 93 to 95 inclusive, relating to a Water Supply 
System, as the general procedure outlined in that regard applies as well 
to all other utilities. 
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Form 38 
ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


For the Fiscal Year Ended...... DT dys cee ae ero 105 


1. Sale of Electrical Energy: 
11 Residential Sales. co) ocis cies be cok} Ue Gee eibege aa aaa AME Oe ate 


12. Commercial Sales— 
LDU RO wer Wee at tee ee Brats See Wed Be aes Es ya 
TO we iohting) ElC wears cy iscuasicamicne soe Neu np hora tases 2% 


13. Industrial Sales— 
LSI ERO Wer ai ee eda ek ani is cratcteneae oes Mees ne SIE AS A yok 
LI highting, Le cris. MPT Els Les. CALs OTM e Sie holes 


14. Sales to Public Authorities (other than own muni- 
cipality)— 
BM ee OWOL btn octet felis shaw peed Seen coms taker Te a 
149° Diph bing, ObG. aie ne sins oss cae esta << ein ma seed mie hing SD 


15. Sales to Own Municipality— 


1590 Street Lighting ca: sya ees cesses one os os ipaen Ses ek ie 
1537 Other LAghting. et. tec coe eal tes ie eas wees ar 


16. Other Sales: Specify) 
161. Sales to Other Electric Utilities............ Sees. 
LORI Re hae Rt, NR an each leader tanec st Rees 


coerce oeee 


60 Ce & 6/010 6 


; Sub-Total | $2556.20 
2. Miscelianeous Income: 


21. Customers’ Forfeited Discounts and Penalties................ $. Pat WE) 
22. Servicing of Customers’ Installations.............0:seeeeeeeeee 
93) Sldles Of MOErchanalses shes ubcca ctor cba ck Gepost toes wee oe are 
24. Other: (Specify) 

BAL Oey Ae ai ORT RV AY APE DY Ry Sle ited IRAN Mary Spe 


cd 


cere rar eee 


Sl aye: 6:0 6 ele (ale) 
eee ee ee ore 


3. Provided by Municipality from Tax Levy: 
31,.General or SpecialiArea Ratess.: esd seats Pin sae es ie res ws $ 
32. Local Improvement Charges—Owners’ Share..........-...--6. 


sheer eeceee 


Ao Po tals Ti Comne co Pes Se SE ae Se TENOR OS aT aa ereh cine rot eRe RSI et Sie oars 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VIIl is. sj3...220- 005 - es 5 - eee 


oe A) 018) 6 8S 


6. Grand Total Income Section................. 0c ccc cee eee eens $ 


ee eeceeae 


Form 38 
(cont’d) 
ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


For ther Fiscaliy C8Teh dea 4. oi. cc) i tee eel Dee MW en L0ga0. 
(Day) (Month) 
EXHIBIT VIII (E) 


EXPENDITURE 
1. Administration and General................c cc ccccccc cnc erenveess ee ey, 
22 Customers: Billing and Collecting io). as ssis ed dele dsc cscs po SRM LE whe ae 
SMICCETICAL MOTIEre V7 EUISCURSEU A enti ete ee eer rae teak adalat ie many ele Nh ow eames see aes 
4. Generation of Electrical Energy: 
AIM AINCGUAD COGN Sune Pea cca cide is joe cabins s Weekes punt y aewlen ce ERAN Meg a I 
AGe (DGPS EIU ie ec Cee ae sas a rss Wega bk Me A Swans beeen cere eenee cee eeeeees 
Bib= Lota Vase seuss 
5. Transmission and Transformation: 
Oh PNET UOTE ICO Me I TES Wrelalafasd sires oie ie 2 ak sin gate a ef 6X ings epsve ia eine Ste ee ens 
TD LGOIGUAL UNE ERE hee Wane nae oa ahr a aprd deat od ex.s sais ge i ee aes 
Biles POtAl cs cece as 
6. Distribution: 
Ay Ara AUST  ie OP Se Chala Gel Pilibje are: bb 'acaretmra bata. a wale, Weta eaiaia & Ete ankle ae he 
PA Fat ELSE eNteme oe Sarai cnae u mtala ora Mite ehe. Wail areye a uid Soni HARTA eoD Sine SORT ee Sitaieue e aslai as 
; Site LOGE Lon). abs vie oe oot 
7. Street Lighting: 
CIMAINGEUANGCE Ss ISAM oe Sead ea eed hdl CEN EP ROR Lael SPE PO 
ee ee REP PRLOL oe eat a eT eee A eh eS Gs Maik NG Ret Saver Mae ate nie ae oe 8 
MH DH LOGaL ile Sas oie 
8. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 
Sloe Oehion Were AnGiGe pA lOG, rok io tscs miteiaina s Uelihwale’s Welawds oes te ae eee ee 
SO IS oe Re IAS CORE 5 See EOS Fields MIS De OUWEN | og sales Haare 
SS ee Te ee aac) ita cn oh chet oe oy ater neal ac cha (ous & auleas) ol ois eLsta® ious uae aks eat eieleteiss we ater s 
Sub=Lataley sie ase ove 
SMUICULOCIAC LOTS re re eres od ve era whe Gee BSR OR Caalcs mea tereet, CRT IML) | febeleaig wat ee 
10. Debenture Debt Charges: 
A Loto ct pam te kG Cees det p ales, viva Wabu'e, Riaele ae shy #6 See es 
102. Serial Debentures—Principal Instalments............0cccscees  secccesces 
‘103. Sinking Fund Debentures—Sinking Fund Requirements......  .......... 
Sabs Totaly gases sca 
Lis Total: Bxpenditure) ise cases foe door dsl Poe eee eae enue. Ue ba 
12. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Veticit) Account, exhibit: VI0w cic. csssese aap hae 
13. Grand Total Expenditure Section...................... ccs eee Sica sane 


Form 39 


GAS SUPPLY SYSTEM 


Income and Expenditure Account 


For the Fiscal Year 


1. Sale of Gas: 
11. Residential Sales....... 


Handed: ? oc se ta eee, Ot eee 


(Day) (Month) 


INCOME 


ay b (¢ (6, ei ia ‘@) ©, <e) (ee: \p) 9) (6/15, esa, wip) a) 16 allie (ei leie et (elie) <0 ew) ‘ej (a) a) n° (6) (0 


15. Sales to Own Municipality: 


151. Street Lighting... 


too pUlner, LATHSINENeteg ae kee pene ne eee one elms Le one 


16. Other Sales: (Specify) 


i6lspalesto.Other Gas’ Utilitlesies.o. oan ci ce eee ee 


UG OU RI sea betc bay she 


2. Miscellaneous Income: 


21. Customers’ Forfeited Discounts and Penalties.................. 


22. Servicing of Customers’ 
23. Sales of Merchandise... 
24. Sales of By-Products... 


25. Other: (Specify) 
Be Ih) OS Ee orcnaten 


Pnstalla tonal fics U ie og Ace eee 


3. Provided by Municipality from Tax Levy: 


31. General or Special Area 


RATE SH. Pek ee Weer ebay pee tee Late el 


32. Local Improvement Charges—Owners’ Share.................. 


4, Total Income)... ......04.44..0 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
Lo surplus (Deficit) Account. Exhibit Vil. eee owe oe 


6. Grand Total Income Section 
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MP ip is Merial ele al im 


6 


a? 
e 


9. 
16. 


11. 
I. 


13. 


Pon tie bistable cabetipaetew ome iguue ae eimeaees Ke 


GAS SUPPLY SYSTEM 


Income and Expenditure Account 


(Day) (Month) 


EXPENDITURE 


Administration and General...................... 0.0.0. c cece eee 
Customers’ Billing and Collecting................................. 


Gas Purchased: 


DLIADULACEUTOUIUCOS Urey eae ieee ow Mee eh ge a are 


32. Natural Gas... 


Gas Production: 


Rid: biel) 'a a) 91° 6 6 & 6 Lelerlehehas.el td 'e) 6 (6: aus) a. dre) Sal e190) 6) 8 Ko) 6h 0.6, «oe 0) 6 he 


41. Manufactured Gas— 
ALTE t Main tenance sew. Mehta ee ait Soltis ate es Sites oye 


ALD CO PErAtiona tae eR ee re eae Fh he Faas 


42. Natural Gas 


47 eeNPaAInGenanCe mer ye ee aeceie hoe toe eee uae: be ea, 
eet CVT UCSD AY Cet rte aL eae Lee Tee ee ieee eats 


. Transmission: 


51. Maintenance. . 


52. Operation..... 


Distribution: 
61. Maintenance. . 


62. Operation..... 


Street Lighting: 
71. Maintenance. . 


72. Operation..... 


. Other— Exclusive of 


(Specify) 


Sub-Total 


Gat G54) © eikey el a & Cale mikehsa) ca? ‘ala: ie) ler eck co) nyo ist Uw Bly a er 87,0" @: Lats ial calle; 6)) Syieh iol Bile ey Bx 


Depreciation and Debenture Debt Charges: 


al Cost otmlerchandise Salosma see eee eerie een cna ane 


ee 


Depreciation........ 


a aie us, lin slip) shai elip i ub odu hele ai/s6! 6) ie. ehe 6) few (em) S (@), 8) e) co. (a) 0) (wy eb he? Wie: (6) (6) 1 


Debenture Debt Charges: 


LO interestseeneen 


SLA ea et sielewele lef wie Koh /el eal ie) vy sh wi, oe 8) sis) hs) a) DEAS, &) O19) OMe © Leniel ale le\le) ce 


102. Serial Debentures—Principal Instalments.. APE 
103. Sinking Fund Debentures—Sinking Fund Requirements 4 Leseart 


Total Expenditures 


Surplus for Year (Excess of Income over Expenditure)—carried 


forward to Surplus 


(Deficit) Account, Hxhibit VIL. o.. 2). 220s aan. 


Grand Total Expenditure Section............................0... 
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Form 39 
(cont’d) 
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Form 40 
STREET RAILWAY 


Income and Expenditure Account 


For the Wiscal Y ear: Hnded came ace an sb aes eo ee ee 19.. 
(Day) (Month) 


INCOME 
1. Transportation: 


PIU SSRN ar es ee CORR te ry ek a ere cin ey Se ee ae 


Wd) mi, a le 6 ao te 


SLie 10 (h 0. A) O16lS O10.18 Sw l07 6) 161 8) 6 OLR Oe 6 Oe 6 oe 6 0.0) © A 6) 076) O09 6 Je © ete 6 byes O86 8h | Ah iier is Reser Sie! 


atm EehG) Olale ae O) 0) wae 6 Ole). yi) G8) (vl ew mee) oa) e Mela) wiwee a, awe) @ 60) Olle 6 ei wees eo ees! a) |} woe) 8 ee lees ne 


2 


. Miscellaneous Income: (Specify) 


Bin. Waris Hcemrancsar EP TiVilegee oe wicca ries ee ee ee oe $ 


©, eee eels a tele iel bp a 6) eb 4) ave goede © iw (ee 16 90116 \6) a 0, (0) 0.48 > 6. sy Ub) Be. © io! 6 Sie sels fap, © eleye ene «| Siebel es) wie sf miei a 


C00 O AO5S wee) w Sie lee: .0) 5b, bik 6 4.8 0 6 9 bie ee He. 6) @ lo wie, wile 6.8 Lee 8s 8 eo 0) ob et Bs) eis 8 ies) io © ee) | te eG beer) ea 


oe 


. Revenue Provided by Municipality from Tax Levy 


$7.6) 6. 0 6 @ ee NS! Bele le Chir oe) a en ee en i. let, Sete eee 


£5 FOCAL ENCOMEG ile 6. Heche Oecd hen bk GE Or Re Rieti nk Gah via Tt) SNe een 


or 


- Deficit for Year (Excess of Expenditure over Income)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII.................... 


- Grand Total Income Section 


176 
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wo 
. 
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ee 


10. 


11, 


STREET RAILWAY 


Income and Expenditure Account 


Hortue biscalevenr ENOCH! cere a vee cite eae ela 
(Day) (Month) 
EXPENDITURE 

Administration and General.....................00..00 0000 cca 
Way and Structures: 

Ji puperintvencencess, : 0.) ss oh eect Orig acdc cs okevauens 

22. Maintenance of Track, Trolley, Buildings and Structures....... 
Equipment: 

BS iMoupenintencdence meee ats he ae, ocean ds ek Ea cv eae s oda wed ay 

32. Maintenance of Cars, Plant and Other Equipment.............. 
Traffic: 

AL; OU perIBCONG ONCE TA WhUe, watch oa ceeds. we Ye ey eh NON te Bae nh & 

AP eA avertising and Other Expenses. oe.) occ. docks ce ck es co ereakea tone 
Conducting Transportation: 


le OE ME ONG GROG See heen. eh so) gk hace Ea Monae whe oubae ead 
Dace OMe aT wt) siete tute. striniabe b,c) QRS sides Sianntev pia ce missles a + + 


Other—FExclusive of Depreciation and Debenture Debt Charges: 


De Sess y) 


ap bts) on uMeberalie 4) aun) wehisl ta Pete fas) 4) «) 2) © (9 lel w ie) ys) ew) Olean ee a ©.8. 6. sh sitel S00 06) © 0 eS a) la, 6 © 


PRG TIPOCEA GROIN Cir scutes, Saco ae sce AE I ce aS en fp Ucar Bea ohh 
Debenture Debt Charges: 
81. Interest eR EEG Lae TEE TN cree lait enrich Garay Gis Ai ctmea ial avansine aise 


LOCAL EX DOT LEUNG eae rs Sa re a aac datas, cca BRS Cle g cus iolere 
Surplus for Year (Excess of Income over Expenditure)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII................... 


Grand Total Expenditure Section............................0005. 


177 


Form 40 
(cont’d) 


EXHIBIT VIII (SR) 


o's) ‘wel late d) q terre 


Be, Siia ahaa @ hin ise 
ai Selle als) A ieee 
a: a 9, #: 0 (a) ‘6: a! ale 


St 6 vo, te (eel @ (@, She 


ee ry 


© "oe Bhs; al ails) eine: 


en a ee A 


beh Laan el a) ab, ee 


s Wiese) «6 0 '@ 44 


Form 41 


BUS LINES 
Income and Expenditure Account 
PortpeMiscaleY car TiNUCd once fee ny er eh oe ete y ee 19... 
(Day) (Month) 
INCOME 
1. Transportation: 
Tse PREBENLOL fc ae oe eee cre eae ot sie sean Alsi aha despots Ae alee ee Se ae 
125 Breweht. occ cul tobe sles ace 3 cee niinlem eh aauthd S-beiak 5 eas osu ee ene 
hoa Mari see c Rr, foe cg foe cote bot es Pte loser & Rea eee eaves | Mego Mirae 
14. Other: (Specify) 
Ld REMC RETE cous ete ACRE STCIAL Scars LOS oR eects a si noi rk Wh ete 0 Ee TEL ake coy A ee 
BRD EPs ies oh Rate eo b.d aren elaine le bela Pete nc ie Age Onis oor L Wate ecu eees 
AS RE Re Fis co eat ns, Ue cluding BMS lehsle tka ieacsm Be tt Soya cus RETR rhe Oe ee 
Sub-Total $......... 
2. Miscellaneous Income: (Specify) 
ot Waiting Poot and bus Privilegeses. + tee) pene eee heres bd Mie tte 
Zoe ET ee rats era eeae tee ie need Wate Peale sie nye ein a bias terete secs. SRS teres 
PE HR |<, SP COOPER NAY BEATS ag RR Te Pee ean ce Peep ON Saris paercie a ae odie 
Sub-Total, 2sevesne8 
3. Revenue Provided by Municipality from Tax Levy................. hen eee 
4.Total IMCome jo5 45 ook. 5s's 3 o Rae Rees atten eh eaetiok ee Limes ee Gib Gticah «, eS ee a 
5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus: Deucit) Account: Mxhibit Vili. sgy.sss es, oo. eles ee nO) pe eee 
6. Grand Total Income Section. .............. 0.0. cece cscs ene ee eee ceene Se este 
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Form 41 


(cont’d) 
BUS LINES 
Income and Expenditure Account 
Hor the Piscalavearer noes aia so elaae alite a) ss odes LO 
(Day) (Month) 


EXPENDITURE 
1. Administration and General.................................2--0.. Sie eae 
2. Buildings, Plant and Equipment: 

AL OUPELINCCNOCNCENeT hw tS. e oey Slee Monee eae ee. tae re 

22. Maintenance of Buildings and Shop Equipment................. w.eeeee ee. 

Zo BML SINCenanee Olive n eles 1s salle Aoki core eons A OE ee) hi 

24 Garay e Operating oxpeMditinesye. le oes a eek sale ii oe Re es 
Sub=Lotal eho a. 
mar STAMIC  ErOmovion: CAG Vertisilg: GG.) ois $0 co sain kos caro Mee el LT)” MEL 

4, Transportation: 

AL OUDEr Len enCeree ite naa te ste og ee Ge NRE. La TUE Vogl oe Subse en 

MEU DOT ATION OF DS USE Rs rT ee i ree Ee ee I! RN sia 
BUD+ LOtala vee eae 

5. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 

De Prat oa eed as ee he ES roe Yn Meets Rey vhs ay Alene ee Str. 4 ee 

Oe oo crc ua ts ENG CONSE DE: = WrTE RTE ATE Pe UE a ae on eat ON ROS 

TSR MM cs iaia snes tae ee, SUA MELE LNA CEE CE Nas ohne ea abl A Malachi Sea aah) he ek 
Sub=Lotal! <Se ee 
Orr LPODICCIACLOIRerrtrel eh OC Rae see steer te emus Chr Mr AN a OOF) eo algae Ce 

7. Debenture Debt Charges: 

if PRL COTES CIEE ek thats Atte aa AOL ee ore ek hig xe Sethe eae oie’, Sirs Makes aie 

72. Serial Debentures—Principal Instalments.................cccee) ceceeeecee 

73. Sinking Fund Debentures—Sinking Fund Requirements........  .......... 
Subs Lotal+ dan euues es 
Sei otal Kxpemcditires sig eee: Aes eeu, wee Pe TS ee peal 

9. Surplus for Year (Excess of Income over Expenditure)—carried 

forward to Surplus: (Deficit) Account) Exhibit VIP Vis 2 ee Sr Mea 
10. Grand Total Expenditure Section................................. Rome 


Form 42 
TELEPHONE SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended...... Sy A ep Ge “i 19:7 
(Day) (Month) 


Se ees 


INCOME 


1. Telephone Service: 


11. Subscribers and Renters... ... . «ayer nici siege ie «15 wi initeve olebei seit pam reine: 
19. Private Branch Exchanges ijc.ncss ocd: ghd ces nse eerins dso aioe «wade 
19) Private Lined... 2c25 bebe Peds HELE DAME Seah ns Here Pores 
14) Lone Dastanee 1 Ollsssc. 40:66. dscns cen eh aes soo oot ea Rie ies sie Pe eo 
15. Other: (Specify) 

17, ORE ea Re ee me nye Were wer Re I er te Ck 


2. Miscellaneous Income: (Specify) 


21. Pay Gtations....50cccirc ss been cece hhc end crete Chie ee edn ene Si ented 
92. Directory Advertising........ 0... ccc eee ence teense teeta eeeees sa seeeeees 
AT ei AM ee aed ays rel Ae ee Si tate Svar rat ac OMe rk ovat ReDYe Inet ty i le a a an 


3. Revenue Provided by Municipality from Tax Levy..........-..--, steers 


£2 Total TRCOMG ie s2565 lok hee ae Cbs edlen ates om FG weg fe Cstewiar WR ati b Reabene, epee 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VIT.............0+:eeeeenees tts 


6. Grand Total Income Section.................. 60 eee eens en ee 
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TELEPHONE SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended........ 
(Month) 


U6: Bi o> ca: ml) @ 6) 'O) (016) 8) 6: fate: 


Form 42 
(cont’d) 


dieie 4 oa 


EXHIBIT VIII (T) 


1. Administration and General 


2. Buildings, Plant and Equipment: 


21. Maintenance 
22. Operation 


reat oe te) atest eice a) helene fa) a0 GAS OMe hai ih’ fe, a, SAS) 6 aS, jel her eo biai-ell.e! inne ieicets erie, @hpy ales iota ahead 


3. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 


4. Depreciation 


5. Debenture Debt Charges: 
SOP Osten th nn urine wa Oran ewe. ein ae Lal bs ie ee yarn be, 
52. Serial Debentures—Principal Instalments...................... 
53. Sinking Fund Debentures—Sinking Fund Requirements 


6. Total Expenditures 


6 elelaiie Velie! = nba) s] ei u's) aie wile (e'\lelie; 2) 9. id, 0: (0), @ b's, slic. de a ée./ele @ls) a wis je @) mle 


7. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VII 


iia whe: iS: ey et BE ae ie) em: (6:8), @ 


8. Grand Total Expenditure Section................................. 
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df ieiia len iace’ gi’. 16 6, 


Sub-Total 


oe ee ere eee 


Form 43 


AIRPORT 


Income and Expenditure Account 


For the Fiscal Year Ended 


POLO M.S!) eee sO baie a cael «louie Colla Wee lie 


(Day) (Month) 


a a ner 


INCOME 
1. Airport Facilities: 


11. Fees and Rentals $ 


ee he Sp ee B'S | 0 etal bs BS tn Re ad eA PAP eL eMeria eS) 8/0) (6, le) ie Valles: ete te (deine ieicol wijeue PtMay ae ciecita aay 


12. Repairs and Services 


13. Gas and Oil Sales 


14. Other: (Specify) 
141. 


FRC ERA By S Ae Sa Eee Pep een © fal tal Xs) to Gee Jer fe Mie verre lel selva! (6 jo ae Miw tim. bi fe’ in Nes ai feuih fa seo Tee eee ie Le 


PP Ses Aas Wa e* AS AS sie! Ss HG Na nel Sei, ease) eter ie] Sp Riis Tals, Telse{cahence terse wees) \6) 6) illeiva nell (f ME-entsee hice ane eine 


Ya ecwe Vat halk CRC 


Pega eons ie S95 ee Lea Nerw hers leriaeeagy a! iene) tee iw et slip ter sria: ates tere tel thin eters hare iatal orey Emel orca Tn nen 


tpl aPC Pease oes Aehres seit {Sher sortie {0s fe fe) laity ia he! Nocta te Ns Staite, erieite Jer eile uefeivsiteiie pene py refake: sitapeialts heme crete Cone nee ee 


Sub-Total § 


© isto 8) \0. fei wn, 


2. Miscellaneous Income: (Specify) 


21. Waiting Room and Plane Brivilecegcnenn ic Mon che em eee Da... ..voats 


Reine, AG esta MRE Melis ieee sk ©\ p's feria Fadage le Roikairsts ope tet le stile te 1a) va vslia''s) ok ral Aije la/se! & Ue eae ogee et ae a 


FR Fee Set AEBS 89 ITE ONG Ae yeie 38 se 1 mw 10: tifa a Vn, ee ie! fe, fu fa Van feite fu) Fe: ¥p Ya fy, 70) Ya, te Ya. 1%, (Yo orto ite, FE EER 


¢ ehel ele 0 see & 


oo 


. Revenue Provided by Municipality from Tax Levy 


ALCON ye 6 ORG where! es elec kT Oe Bei Pa war haat attel Vine eee 


bes, 


- Total Income 


an 


. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VII 


Pad eed ath Me a Ne a te te eee APR Tere OB oe se 


=> 


. Grand Total Income Section 
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Form 43 


(cont’d) 
AIRPORT 
Income and Expenditure Account 
Vor the) BiscalsYearMnded teeta) oon ee 
(Day) (Month) , 


EXHIBIT VIII (A) 


TF Si a eee ea 


EXPENDITURE 
1, Administration and General........................................ pon A 


2 Flying Field and Hangars: 
BUSAN Ag FAS Me See i ENR I oe AOR STO eb 
22. Operation 


CMe NG Fuhr Ree aS ASG Sarl evel seta eV a] ater io <>, 0) Bai ase hate, d)lahial eheaie, Sabet, . Gaeta 


3. Other Buildings and Equipment: 


Pe MOS aan an eto rae cin HLA uly. Orapk aia ti | iN beat web Ve 
02. Operation 


Uy) Me Mac wnT Sia RMRR CUTS ica oat ck nveNatehels ey elepayral Vis tebe ahs al al etnupt sa anal | eee a erate ee a 


4. Other—Exclusive of Depreciation and _.Debenture Debt Charges: 
(Specify) 


INDO N ki ra ae UNG Aer Srrinimie eee neler & vitae BL ele Rater VAAL oanch aces 


ee ae Saas arin e ete sv thee aet sas nea) sree dialo-ine le eFatprareeanarakds WRN UALiectye ed ood 


<a Sa 
5. Depreciation j 


a ae eh ada ibe oS 21% Oh Nees Cohalf ey aivaicsy Sita Win tala! 2k 51 eh ol apt Wile. pi deer lee 


6. Debenture Debt Charges: 


61. Interest 
62. Serial Debentures—Principal Justalments:< nye As icles ue 
63. Sinking Fund Debentures—Sinking Fund Requirements......., 


OL CC amar 


SSL 6 lee! e: i8y 16) @ 


O10 Ooo ah 6 wl 


Sub-Total 


CE MCC TEC EL CY Ar Tar 


gO EX Den Ol Cures ware ag ecu et Voy Nac ny i Sopot ch 


8. Surplus for Year (Excess of Income over Expenditure)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII 


He sty le SAR CS. CE CEOS FD Mines Od Nee BN in, Ati mere 


9. Grand Total Expenditure Section 
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Form 44 


FERRIES 
Income and Expenditure Account 
Por. the Piscean y ear tinned). as ol een. ae eiaee eee 19 ee 
(Day) (Month) 
INCOME 
1. Transportation: 
LEE RISONPOR Hae hes oo. tee eas Was hg ae Beh ater Soe eee oe ata es E pee eee 
DB CEP OLR IG Ces ria Rec oe eae ake Sick nly cea ncd e ORUAL ae tees Mead a cence Ebi 9 pee 
PIE STL Ne Neaaies tare ah Be coy Vea OU OL Bete ae te Le ne ates ce Oy 
14. Other: (Specify) 
1S Te cat hed, en AT i RRO RRO EA eed re aeRO EAN SE ear aM Ani Rate (Pt A eas Oa 
dE: DA) AR) ORL prea rah ri yrin GRA UR SMe Wat Pepttiag sf SRS SPIRO, Ree Ray acl te toll hee nine 
fe RED eg Re Ree eee ek RRR AON etitl PRS NT nr ata esi dr ase E 8 ate, tN tae 
Sub-Potalhd 25 ..2.6: 
2. Miscellaneous Income: (Specify) 
21. Waiting Room,’ Dock and Boat Privileges. 2.0.4 0.4.0.5 500% ee 
2 AY KS RTL OAL GET AC OLONS OLA cts 3iu heidi es eens EA A Re aL oe Coal ere tol eee 
PT el Vd ten he AL te ae Ane ean OS 1) 3, oe ee a OT ARE Re te) A Ae Rt 
A AT Ha RN Do ik Pl lk We bve 2 Ue Ry HERG i aati WSR ae IR ERLE (AL Re an Ee 
PAS Pei Ra ics i8 Aa ae ae A Oe RN ROLES Sane eAY ERO UREM Eee AOR VIMAR DERI 6, AM 
pub-fwtal er, ae ee 
3. Revenue Provided by Municipality from Tax Levy................0 see eee 
Os VE OLALANCOMEG SE cies SFr ae ee ee Se POS ae oan) rere Si eas ee 
5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to;urplus\( Deficit}-Account, izhibre ville. (ope ee ee eee ee eee 
6. ‘Grand Total Income Section: ic: 7.6000 i PE re ee es dees el 
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FERRIES 
Income and Expenditure Account 
Por the Viscaliy ear Ended so... eae ote 
ay) (Month) 
EXPENDITURE 
1. Administration and General................0.. 0.0.00. c cece ee ee 
2. General Superintendence............... 0.0... cece ce eee 


3. Buildings, Plant and Equipment: 


De ORICON ACO oper nh ere oe ire on heated eae oe aac ei 
Bee, BW ae BA Patel Sky RUE Sun gn Pe sd ei earth Mage aS i Un Ee eG 


4. Transportation: 


BRL er OAC ORC wr is. ramen ee ol in rg ah neuer aia athens wey mel 8 
AME IDOPALLON OE Db OAGS. LOCKS) GUE, s/s. < ok 5g ota se ley e Sia selace le od Se 


5. Other— Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 


SEAM DetAcIOn OL EOYs wait A ULPACUIOUS. Vouk: seeae soe se Gctale lea 
Se Gib oe ro 4B oS RCRA OI PAG BORE EUS UAT CRANE Ales syd aN Aaa Sea red Pg RR 


Ga Denrectatioris cs ys. ho oid Sho URE es Pe RU FEN 


7. Debenture Debt Charges: 


CEUb LB USCS rye rie fae iain ward eee ahie wip RW Welk wlheie aire e sg 
72. Serial Debentures—Principal Instalments...................05. 
73. Sinking Fund Debentures—Sinking Fund Requirements........ 


Ba EOCALEGS PEM CICUTERA ris For AoE Ae he ag A hae a he Oe EEO NE) ae 


9. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VIT................. 


10. Grand Total Expenditure Section.......................0..000005 
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Form 44 
(cont’d) 


rAd ute 
EXHIBIT VIII (F) 


ene eee eeoe 


ke ala Le ah 
Sub- Tataby a.6). oes. 
Seed 
Subslotany rr es 
xed Baer 
Gah Petar eve ah Gir UNF 
Be ee 
Subs Lotale mane 


eee eee eee 


Form 45 
CENTRAL HEATING 


Income and Expenditure Account 


Ror the, Fiscal?Yéariindeéd)s . sc.) « Ween, ee ee or 
(Day) (Month) 
INCOME 
1. Steam Sales: 
PUG RL GSOOMTIEE OalGd sham Ae iti ea dete eee meee ben ae aa! So dapory aah 
Lee ommercial Sales ie, cio dune citi ad eas etl ate tt eek ke 
Iss industrial Sales you) o) oi divcwudetueladannaes ee ee, ee ee ae 
14, Sales to Public Authorities (other than own Municipality): 24-7 eee 
$0. Ales LO Own MM UMIGIAl ty. oa: chou 32 kee di eee oleh oi et a 
16. Other: (Specify) 
DO Reni A Me ter ae NS Voce. co eat oied) 2 ON pre Oa Oat Ore ote eh rr 
Die OG Maite ina GIES ec AU Sa ig eos Rat ie hs Us tye et) 
NR Ee ee rs Ca ED EO ee ET eR AR SS Yn 
Sub-Totalet$ i). 2.52. 
2. Miscellaneous Income: (Specify) 
a Rete dn) naa Cee al RR as skh, ot, ee OL AR ee a ieee ea Dae eee 
LEMS ELON Cane eae Tee Ean aE 8. ie PRA Uren d Rade one det ee 
Je REMADE Te ce TE tA PS Gert Diy aR Ue PEL Lin Oe cae ES, Se hd aPC NS 
Sub-Totaly P05... 
3. Provided by Municipality from Tax Levy: 
Bi. Groneralor special Area dates: tn wi. ad ones a eee Lae rea 
32, Local Improvement Charges—Owners’ Share.............0cc05  ceeeceuece 
Sub-Total y4 ccudadt ox 
BE TOCAL COM W524 sak Oey ung ed Releh alleys Riu ae Un Ae ae ee 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 


toourplis:( Deficit) Account, Exhibit V Lit. «assur AECL allele ok Eamaisaenen ee oe 
re wr oR 
6. Grand Total Income Section. ............0....0.0.0. 0. ccc cc ene eeeeeeees G Niast® os 
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CENTRAL HEATING 


Income and Expenditure Account 


For the Fiscal Year Ended...... 
(Month) 


O16) 6 8) 8-94 5¢) we: 0 a! © we, 616 


Form 45 
(cont’d) 


19 


EXHIBIT VIII (CH) 


0V0vWWweowouwwawwuw9w»=»SSSssS eee 


EXPENDITURE 


Sia) of aia) (eis) Re! Te) has) oiler allel 6 faeeet «) 6s: wi /.e0 a! Je Xe, 60 we) a (6, wl 6) #6) 8 


3. Steam Production: 


31. Maintenance 
32. Operation 


Se sUeE SP ae) SiiGi4 ela eh el hele ee ahaa 8) a6), aia ems) is: se) ere) eile (eT 6) 1s. (6: 6 She! Shiels) S yel aiceh ese 


4. Distribution: 


41. Maintenance 
42. Operation 


oS epele leh Wie Tet ie ecge) ie; aay for (1-8) 8) 8 W616 yw) iv 4) ywi'w! ie) (ef (a) (8, Bi oY a: Wey ei atlw. BC. a) Vel e)’ ayer a. ie. ero’ lef lecrel 


af 4) 0) Fe) waa a) wy ia) ee ASR RIGS) AT Lejie] 9) (a) a) low wo) Sie el eyo, “Bl OY, 6.616) (61 Waid) Oia) Wl eel pies) wher 6) b.,:eh-8 


3. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 


Se SS OU Se ee: is ele Neue e masher me. 6 (One 6) (on es )b! Cel iglien ofa), @ ye rela! a) (elm in ace eee. 8: we) eB) 4) alo oe 6) el 6 
SSS er SAe RAIS Sl anes eile e) a Je) 0] (0, 9.6 6. 6 aia ee in) (er We eke rein Oe! Ie Sele a) ab 6) Sle vaheL alge a;,8>,e, 0) Bue. a8) #1 et eae & 


< ine Py See) SCs ate race lel .e) 184i a eter wi le\ IO netle Selig) e761 @t 6) (6n16/)': 1) Ae. 4) “wh \(ehie) aia) usp (6 ane: R60 18) dfla) Re pt.wh ww lem a eh ela 


6. Depreciation 


56) 's) 2) 5a) S'S 1s) ewan =) Bie) ie) 8) e 9) 61" R) elle fe) wieiie ele (6: 6's) 6/6. 8) (a, “a 6: (at “ola: ‘wile We isle) 6) el 0 wel @ 


7. Debenture Debt Charges: 


LALA EACECRU Nem RRR, eee Ne Ne Leg Cie ed ALS yo 
72. Serial Debentures—Principal Instalments..................005. 
73. Sinking Fund Debentures—Sinking Fund Requirements........ 


Bate OLALICN DOTICLIGMECS gsr ONT ae ys PE ie ah See eee ete ys 


§. Surplus for Year (Excess of Income over Expenditure)-—carried 
forward to Surplus (Deficit) Account, Exhibit VII................ 


10. Grand Total Expenditure Section..........................000005 
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FOREWORD 


The original Committee appointed at the July, 1937, Conference to 
consider the question of general municipal statistics consisted of H. C. 
Goldenberg, representing the Canadian Federation of Mayors and Muni- 
cipalities, Chairman; J. T. Lamontagne, Bureau of Statistics, Quebec; 
and H. H. Walker, Department of Municipal Affairs, Ontario. Mr. Golden- 
berg, however, subsequently withdrew from active participation on the 
Committee because of other duties, and Mr. H. C. Caldwell, then of the 
Dominion Bureau of Statistics, brought the first Committee report to a 
state of completion for submission to the May, 1940, Conference. As a 
result of conflicting interests between the Committees on General Statistics, 
Assessment and Population, and Revenues, Expenditures and Balance 
Sheets, the first two mentioned were consolidated at this Conference, and 
sections of the original general statistics report which dealt with financial 
matters were transferred to the latter Committee. 


The new Committee on General Statistics, Assessment and Population, 
consisting of Mr. A. J. B. Gray, Department of Municipal Affairs, Ontario, 
Chairman, and a representative of each of the other provinces completed 
this work and the final schedules, following certain revisions, were adopted 
at the December, 1940, Conference. 
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I. POPULATION 


No. of 
Day Month Year Persons 
1,:AS per Assessment. RoW) oy oe ye el co tele 0 hee SON eee 
2. Other Estimates (Specify basis): 
SLED eee nade i yee Mat nose aeRO eenink Re we COT IS, i) eae art oe ae es 
Sas Pey «Paap et ei Uiy asc eal ealeteys Oiatw’ « klels hae + BHA AOR oN READ SIAN. hi atttehch Remar) Oe ate Hela aay 
II. AREA—-IN ACRES 
1. Land (including streets and highways): 
11. Assessed for Taxation (from Assessment roll returned) on......00 oc. ccc ceeeeececee 19.. 
ay Month 
Glli-Read Vacant... Sere eee es ee a) eee eeree 
ei ian MS Cuno met. ike Waa sch isa rae mace haan eek ee am See 


e -# hele © shets well « 9 lee Clee as & bP 6 


12. Land exempt from taxation (excluding public parks and play- 
grounds) 


SSE (DA (8 Uae: (eee) Sieh 8) WGe cei 8 mS 1e) ee 8) ee Se felipe er Reales) AW IA Sik pne pe. feueuele: &.| pum 


ie) ) (O10, 1h 19) Damtie lee ole (6) fe fe Val /s! i: 


O10 8, 8704 —e, O6 (Gk © le Je) 6d) -w 67.6) 0 )6) © 0. ke be lem (6. bee) O16) oe 1o fe. enki ce 


pe, 6 6 6 ete ew ce we 1B ie 0 wie © @ is aie) wip s lvls eo enanene 


50 0) bi 0 (e8 ish case Pet ee te) © eerie) bute fe et eis, io eas @) an 
#) e:5e)'e" 6,'e, ‘a 6 6) a ‘ele e600 @ @ 6:6 16 oh ele eliele Bhalla! w@ bees ais) eS ele 


ATW lbs) wee) ee) e.i8)8) oe) byalle.ie elle 8,18, 


* This applies only to cities, towns and villages. 
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ota © shels (eels 6 sie 


oie els, ca © hele, »-s 


o 6 6S wae s 6 le aXe 


Gig Srehe fee a eh (Ee 


Classification 


1. Real Property: 


11. Buildings: 
111. Residential. . 

112. Other 
(Specify) 


Cr i 


eee ee eee ew eo oe 


Total Buildings... 
| ee ic 6s er oP 


Total Real Property. 
2. Business............... 


3. Income 


a eS 


4. Other (Personal, etc., 
specify) 


e@eoeeseeese cease ese ee eee e 


@) “oF i (ej 4] In) G0 8 0!) wile) 8's) 0's 6 «4 a 16 0 


Ill. ASSESSED VALUATIONS 


Assessment upon which Taxes are Levied 


Schools only 


General 
Purposes —— 


(net) 


© ¥ehie (6s) e 


ee) & jel of ei so 


one a ee ee 


eoe2e8e eo @ 


Sia) wl gas ie a: 


rr 


Public 


ver aK aR a Wa 


otal) oS eka! ¢ 


Ce ey 


oe eee nae 


eee r econ 


eooetseone 


Schools 


aiiete | stot eet he 


eae ees eee 


Cs Cae eis a ak er 


oe eee roe 


ces ee eee 


Separate 


Public 


as) felis je se 6 


Ce Cr 


el ah ele 6), ja 0 


ce | 


eee ee eee 


Seo) 6) 6 0 fe fe 


ee mee nee 


Exempt 


General 


St ie) 9 Ge) \interel 


fet arb e 4) 161 alah & 


cee ee ase 


eet eee se 


S| ie) fa) ef) cela) 


er ar 


Separate 


Purposes Schools 


$ $ 


tela w.h 8 ha) a oec aie! | |ls@, asbala: te) ie. 6i)-e) 


Se ele Mie es 8) ws @ die 616, 


ai aia elie] ise ee | etlel ste) .@ 6 180 6 


 \eltelteumiid: seh | 8) 4) 'e) 8: 6) 6) 0 1; 


ORCI a MCI Ta Tt es Cit uci at Pa ar TL, 
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IV. EXEMPTIONS 


(Assessed Valuation of Property Exempt from Taxation) 


Classification Land Buildings Total 
$ $ $ 


1. Gevernment Property: 
11. Dominion: 
111,/Other than IndianyWsande? ps2. ae Creek USER Cosa vas nee aeeae hae 
112. vind an Jan dameirrer met ritetenesmnnniren wremnretnte ye. ANI, Ce eee eee 


8: [ee letvlie)(e ef >») =, 919 e\.0),') 6 jolie ace) (6 e.6\ie/ 01 6 Ono) e e's, 6:10 0b. eMe alee © Jere | Veye.'s.efele ie eee) |B) ee mie ere. s eo) le dele) a cele me) 


jw ie (eo (eu telfe ie) ee © (bye 6) ale S110 (wi .0)@ ol.e.)0 6 9 016 6 0 6 0 0 6 8 wip in we G.erelene || \leice, 6 elem sie) ee | Siieneli6!e 'omiaiis e) | | tS) elle» 16) 6) auee 


13. Municipal: 

131:) Used. by MunicipalGovernmenntiimy Raeetaewes deel lkics oe - Fees ee ee 
132. Schools (include Elementary and Secondary, 

eschide Private Schoolay ia. <p weeks Be aek  ememized cae) Matcer ee eeee ca een 
1830° Publie Parker oc cele ee oes nodes caetea tc e aes 6 a0.) Peete tee ee eee 
Loe HG aA OR PICAIS LK TOS re rewrote motile ark dla Soaks inven Ite Ghtle Oe ora. eelciee iene geke ee enema 
1BO yr UD LICH OPAL ICS! a 4:4 dds Pia hie ewie wikpke Ae < UR Gis ee dm ee WD COR cee eae 
136+. Property Sed Hired for Taxes... eee). Ne Eee aNea be Penn oe eat tne ene 
137. Other: (Specify) 


Otel Mimicipal oh cs ak eas Bia oe we ee oak Ob Bik od w hs OS Pee Oe oe ee ee 


Total Government Property .....5565 6. cccccce sen sven s sev ea cues Pboaeeneta) SEE 


2. Property used for Educational, Religious, Charitable 
and Welfare Purposes: 


21 woenools (Private), Colleges and Universities. «-: os.) 2. as cieesis eal ese een ene earn 
22. Property used torieligious Purposes sk :oveiss acub we +0 cele doce epee I ato en eee te 
23. Property used for Charitable and Welfare Purposes. .......... ..... IO eo 


Total Property used for Educational, Religious, 
Charitable and Welfare PurposSes...... 0 .........600  ceececcece sevveecece 
$.,industrial and Business Enterprises (.....257 0+ ss sete soeectr scum (we eniee 50 enema re sane 


4, Other: (Specify) 


eee errrrre eer eee rete see eeee ne eerereeere reer eeeereeeeseere sere ie Fe ee eeee ef eeerereere ise ee reeeee 


os 216 660 6 piale (© 0/0610 © 8 Oo 6 6's © O 6 0 0,6 10: 0S 4460 bee & OE O'S 616 050 60166 001016, Cee eo) 6©6 SU Oe ge a 6 a 8). 6886 © 0 6 6 0 6 | ON ee ee 8 6) ee. o 
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V. ROAD AND STREET MILEAGE 
(Within the Municipality) 
SURFACE 
Gravel Tar 


or Treat- 
Classification Asphalt Concrete Stone ment Unpaved Unopened 


TS EP ita Tee ESS sare | Sas eee eS ee ee ners SAE LE Pat aA eee 


1. Provincial Highways: 


eee ee cee 


eee ee ene 


eee erece 


cee ato oe 


e@eeceoses 


ese seco ee 


a a 


Total Road and Street 
CAS Grr reiene {clip enter, crm PE To Se GRE MN he URN Leh Mt chon ole | 


ert ee oes 
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PREFACE 


This publication is a revision of the Manual of Instructions, Munic- 
ipal Accounting Terminology, and general municipal statistics schedules 
first published by the Dominion Bureau of Statistics in 1942, as a result 
of Dominion-Provincial Conferences on Municipal Statistics, held in 
1937 and 1940. The original edition of some 8,000 copies, now out of 
print, received wide acceptance as an authoritative reference base; for 
the development of standardized municipal accounting systems in Canada 
and for financial reporting by municipalities to provincial departments 
of municipal affairs. It has also been in demand by universities and 
students in the fields of commerce, finance and economics. 


The foundation for this work was laid at the first Dominion-Provincial 
Conference on Municipal Statistics held in July, 1937, at which a Con- 
tinuing Committee was appointed to carry out the recommendations of 
the Conference with respect to the problems involved in the proposed 
scheme of reporting municipal revenues, expenditures, and balance sheets. 


The personnel of this Committee and the sources upon which it 
drew for advice and assistance are described in the Foreword of the 1942 
Manual published on the recommendation of the 1940 Conference. 


As a result of experience gained, and subsequent changes in municipal 
organizations, regulations and financial procedures, desirable revisions 
became evident, as was to be expected. The Dominion Bureau of Sta- 
tistics then took steps to prepare for a revised edition. Proposed changes 
in the original classifications, terms and reporting statements and in the 
schedules relating to general municipal statistics were placed before 
another Dominion-Provincial Conference in September, 1947. Again a 
Continuing Committee was appointed to carry out the recommendations 
of the Conference. This Committee was comprised of Louis Jacobs, 
Director of Municipal Auditing and Accounting, Department of Munic- 
ipal Affairs, Saskatchewan, Chairman; W. A. Orr, Deputy Minister of 
Municipal Affairs, Ontario; B. C. Bracewell, Deputy Minister of Munic- 
ipal Affairs, British Columbia; G. Lemonde, Acting Director, Provincial 
Bureau of Statistics, Quebec; U. J. Harrington, Municipal Commissioner, 
Nova Scotia; and J. E. Howes of the Bank of Canada, and J. H. Lowther 
of the Dominion Bureau of Statistics, ex officio members. 


: The report of this Committee was dealt with at a further Conference 
held in September, 1948, and following further changes and recommen- 
dations, the revised schedules, classifications, terms and definitions 
included in this publication were adopted. Also, the Bureau was re- 
quested, by Resolution of the Conference, to publish a revised edition 
of the Manual of Instructions and: Accounting Terminology, and to 
provide sufficient copies for distribution to municipal and other authorities. 


“This revision of the 1942 Manual, which, therefore, combines both 
instructional material and accounting terminology, has been prepared 
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under the direction of J. H. Lowther, Director, Public Finance Division, 
Dominion Bureau of Statistics, by J. A. Barclay. Full acknowledgment 
is made, by the Bureau, to the various Federal and Provincial officials 
and services who have co-operated, for their valuable suggestions and 
contributions to its contents. 


HERBERT MARSHALL, 
Dominion Statistician. 


April 1, 1950. 


NOTE: In accordance with the Resolutions of the 1948 Dominion- 
Provincial Conference, a copy of this publication is being made available, 
without charge, to all municipalities in Canada, and to their local auditors. 
Additional copies may be obtained at a charge of $1.00 each by Japplication 
to the Dominion Statistician, Ottawa. 
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INTRODUCTION 


One of the objectives of the Dominion-Provincial Conferences on 
Municipal Statistics has been the standardization of municipal financial 
reporting throughout Canada, not only to the public at large, but also 
to the Provincial Departments of Municipal Affairs or other authorities, 
which in turn would also make possible the procuring of comparable 
municipal statistics on a provincial basis. The schedules for reporting 
balance sheet information, revenues and expenditures, and other financial 
data relating thereto, as adopted at the December, 1940, Conference, 
were developed with these objectives in mind. These have been amended, 
enlarged upon and brought up to date at subsequent Conferences, and 
are published in revised form in this new edition of the Manual, which 
explains their application and use. At the same time provision is made 
in the Manual for a breakdown of municipal financial statistics and 
activities which will permit comparisons and consolidations to be made 
of financial statistics on a national scale, including the federal, provincial, 
and local governments. 


Municipalities Affected 


This Manual applies to all units of local government as they exist 
and are known in the several provinces, as follows (incorporated units 
are listed in bold-face type, subsidiary and overlaying units in italics): 


Newfoundland: Cities; Towns; Rural Districts; Local Government 
Areas. 


Prince Edward Island: Cities; Towns; Villages. 


Nova Scotia: Cities; Towns; Municipalities; Joint Expenditure Boards 
or Committees; Poor Districts; Districts and Special Areas; Village 
Commissions. 


New Brunswick: Cities; Towns; Villages; Counties; Commissions; 
Local Improvement Districts. 


Quebec: Cities; Towns; Villages, Township and Parish Munic- 
ipalties, and Municipalities (without designation); Counties; 
Montreal Metropolitan Commission. 


Ontario: Cities; Towns; Villages; Townships; Counties; Improve- 
ment Districts; Park Commissions; Health Units; Welfare Units; 
Windsor Utilities Commission; Mimico and New Toronto Joint Sewer- 
age Commission; Police Villages; Special Areas; Suburban Roads Com- 
missions; Interurban Administrative Areas. 


Manitoba: Cities; Towns; Villages; Rural Municipalities; Local 
Government Districts; Greater Winnipeg Sanitary District; Greater 
Winnipeg Water District; Village District Committees; Hospital 
Districts. 
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Saskatchewan: Cities; Towns; Villages; Rural Municipalities; 
Local Improvement Districts; Health Regions; Union H ospital Districts. 


Alberta: Cities; Towns; Villages; Municipal Districts; Improvement 
Districts; Hospital Districts. 


British Columbia: Cities; Villages; Districts; Greater Vancouver W ater 
District; Greater Victoria Water District; Vancouver and Districts J ount 
Sewerage and Drainage Board; Dyking District Boards; Drainage 
Districts; Irrigation Districts; Special Areas. 


Thus the use of the word “municipality” throughout the text of the 
Manual applies in a general sense to all incorporated units of local govern- 
ment as referred to above. 


Financial Reports and Modification of Forms for Smaller Units 


This volume contains an outline of the basic or fundamental require- 
ments for an adequate municipal financial report, covering as it does the 
wide range of activities, funds and accounts that may be found in the 
larger municipalities. But even in this respect it reflects only what 
might be regarded as minimum needs. The overall requirements of an 
adequate financial report will vary even between larger municipalities, 
depending on the basic organization and development, range of services 
and local opinion. Additional schedules, supporting balance sheet or 
revenue and expenditure accounts, may also be included, depending on 
the requirements of interested persons and the desire of the officials to 
prepare reports which will be as useful and informative as possible. 

Some additional statements recommended, the content of which 
would depend on the size and type of municipality concerned, are as 
follows: 

1. Budget Operations — Estimated and Actual. 

2. Sinking Fund and Other Investments: 

a) Book Value, Cost and Market Value. 
b) Sinking Fund Investments and Sinking Fund Debentures 
by years of maturity. 
- Cash Receipts and Payments (by funds). 
. Insurance Policies in force, including indemnity bonds on officials. 
5. Municipal Employees (by funds): 
a) Number. 
b) Salaries or Wages paid. 
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Also, many tables of a purely statistical nature may be included, in 
which regard there are shown in Part III of this volume the schedules of 
General Statistics adopted by the Dominion-Provincial Conferences on 
Municipal Statistics. The inclusion of any of these additional financial 
or statistical statements will considerably enhance the value of the 
published financial report. 


Financial reports of municipalities may also vary according to the 
purpose or interests they are intended to serve. At least two types of 
reports are desirable for many municipalities, certainly the larger ones. 
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The first is a complete, unabridged, detailed report, as referred to above, 
covering the whole range of local activities and responsibilities. This’ is 
usually represented or covered by the auditor’s report and should meet 
the test of legal requirements and prescribed standards, and include such 
additional detail and information as may be agreed upon between the 
council, finance officer and auditor. 


The requirements of such a report will depend entirely on the com- 
plexity of the system of municipal administration. If there are a number 
of separately constituted boards, commissions, special areas or districts 
of one kind or another, such as health, library, park boards, etc., which 
are responsible for the administration of these services, and such have 
to be separately accounted for, then the system of municipal accounting 
and reporting and the problems of unification become more complex. 


However, a financial report in this detail is invaluable, if not in fact 
essential to the municipal authorities, finance officers and council who 
are engaged in the day to day business of administering and managing 
the municipality’s affairs, as well as to the municipal banker and to other 
financial institutions concerned. 


The second type of report, which is referred to solely to avoid un- 
warranted implications in the use and purpose of this Manual, is an 
abridged report which should be prepared and available for the use 
mainly of the ratepayers and other individuals in the municipality. 
This should be in very condensed and abbreviated form, consolidating 
the separately constituted funds and activities. It should deal with the 
complete range of local affairs, revenues and resources, but contain as few 
financial statements as possible, and these should be accompanied by 
such descriptive commentary and explanations as may be necessary to 
make the report easily and correctly understood. Pictorial and graphic 
illustrations are widely used in the many excellent examples of this latter 
type of report. 


In the smaller municipalities the considerations are not the same. 
Their administrative systems are not nearly so complex, and it is possible 
to prepare financial statements and reports in simple form and quite 
readily understandable terms. However, uniformity of form, content, 
terms and expressions is still of paramount importance in these cases. 


Considerable scaling down and simplification may have to be made 
in the forms put into use for the smaller municipalities, and also for 
municipalities of different type or character. For instance, some modi- 
fication will no doubt be required as between the forms for use by towns 
and villages in some provinces, as well as in those for townships or rural 
municipalities of different sizes. These facts should be given due recog- 
nition in the use of this Manual, and it should not be inferred that smaller 
municipal units are expected to have their financial reports prepared on 
such an elaborate basis. Further, it will be noted that many of the forms 
or schedules do not apply to all municipalities. However, in the course 
of any simplification or modification that may be necessary, the basic 
principles laid down for the preparation of the general statements must 
be carefully followed. 
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The Dominion Bureau of Statistics has co-operated with Municipal 
Affairs officials of the provinces in designing forms and schedules for use 
by the different classes or types of municipalities and will continue to do so. 
In this way both the local and provincial requirements for municipal 
financial statements will be adequately provided for, while at the same 
time the principles of uniformity on a national basis, which is an all- 
important and essential factor towards improvement in municipal admin- 
istration and in the field of public finance statistics, will be maintained. 


Tax or Rate Roll 


Some confusion may exist as to the use of the term tax, or rate roll 
in the text. It refers to the book(s), record(s) or list(s) used by munic- 
ipalities in any province in which is entered the amount of taxes levied 
against each taxpayer or property in any year. Sometimes the tax roll 
and the assessment roll may be combined. 


Reporting School Finances and Operations 


In so far as Schools are concerned, while the same principles of 
separate fund accounting and reporting should be followed, no provision is 
made in the Manual for the financial statements reflecting school activities. 
The main reason for this is that the Conferences on municipal statistics 
did not deal with the problem of financial statements of school authorities 
as responsibility in this regard lies mainly with the Provincial Departments 
of Education. Another reason, however, is that there is no common basis 
or uniformity of practice in the financial administration of schools in 
relation to local municipal organizations: and this applies not only as 
between the several provinces but also within most of the provinces as well. 
In some instances school areas conform with municipal boundaries and 
the municipality levies and collects the school taxes and issues all deben- 
tures and effects other borrowings for and on behalf of local school author- 
ities. In others, while the municipality may levy and collect the taxes, 
the local school authorities issue their own debentures and incur other 
debt directly; and in still other instances all financial administration, 
including the levy and collection of taxes, is carried out directly by the 
school authorities independently of the local municipality. In many 
of the latter instances, school areas do not conform to municipal boun- 
daries. Thus, municipal reports generally would reflect only a small 
part of the financial administration of school authorities in organized 
areas, in addition to which there are, in some provinces, schools in un- 
organized areas which must also be taken into account. 


However, where the local municipal authorities are responsible for 
reporting school finances, separate balance sheets and statements of 
revenue and expenditure, etc., should be included in the municipal report, 


on the basis prescribed for miscellaneous local authorities on pages xil, 
and 93 to 97 of the Manual. 


The whole matter of educational statistics has been the subject of 
separate conferences convened by the Bureau and resulting therefrom 
a “Manual for School Secretary-Treasurers” was published in 1944 which 
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prescribes forms, terms, classifications and financial statements for 
reporting school finances. 


Indexing Statements in Report 


As balance sheets, surplus (deficit) accounts, and revenue (or income) 
and expenditure accounts constitute the principal financial statements in 
a report, it will be noted that these are referred to as “Exhibits”, while the 
supplementary statements showing detail in support of items appearing 
in those statements are referred to as “Schedules”. While the sequence 
of the Exhibits and Schedules in the Manual is considered to be the most 
appropriate and useful for reference purposes, other recognized methods 
for their indexing and arrangement in financial reports may be followed, 
such as to relate the detail schedules to the particular exhibits to which 
they refer. 


Codification of Items 


Reference should also be made to the fact that the various items are 
numbered independently in each statement. There is no intended cor- 
relation between items bearing the same numbers but appearing in 
different statements, although such may occasionally occur. The system 
of numbering items in the statements was employed mainly for the 
purpose of facilitating reference thereto, both in the Manual and elsewhere. 
It is intended, however, at some future date to give consideration to the 
development of a standard system of codification of assets, liabilities, 
revenues, and expenditures which may be adapted to the needs of any 
municipality. 


Classification of Accounts 


Classification of accounts is the basis of any accounting system. 
The measure of adequacy for any such classification is the degree to which > 
it provides information needed for administration and reporting in an 
easily recorded and interpreted manner. No one classification can serve 
every conceivable need, and re-analyses and elaborations of some items 
may be required. Different classifications provide different information. 
The primary classification of municipal accounts is by funds, as municipal 
revenues are usually segregated for use for definite purposes, and may not 
be used for others. Consequently fund accounts should be identified in 
municipal records and grouped together. A brief reference to the different 
types of classifications and their use is contained in the following. 


Funp REPORTING 


The schedules and accompanying instructions embodied in this 
Manual are predicated on the fundamental principle of separate fund 
accounting, namely, that the financial position and operations of each 
different fund (or activity) are reported separately. Generally speaking, 
the financial transactions of municipalities may be segregated into sepa- 
rate and distinct groups, being those relating to: (1) Capital and Loan 
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Funds; (2) Sinking Fund; (3) Revenue Fund; and for many of the larger 
cities and towns (4) Trust Funds. While a number of special funds such 
as reserve funds, pension funds, insurance funds, working capital funds, 
etc., may also be found in some of the larger municipalities, such, for 
the most part, are not of general application. 


In addition to the foregoing, and from the standpoint of the munic- 
ipality as a unit, schools, and utilities and other municipal enterprises 
such as housing and cemeteries also constitute separate funds. But note 
that this applies only from the standpoint of the municipality as a unit, 
because each of these enterprises or activities may in turn account for 
its financial situation on the basis of the three or four principal funds 
referred to above. This point is illustrated in the Manual by the use of 
the qualifying words ‘General Section” in the title to the statements 
wherever such apply to the strictly municipal transactions. 


‘Utilities’, as referred to in the foregoing, applies to all such services 
rendered by the municipal corporation regardless of the legal definition 
or constitution thereof. For instance, in some municipalities the manage- 
ment and operation of municipal enterprises are generally, but not always, 
entrusted to a local board or commission which is duly constituted as a 
corporate entity separate and apart from the municipal council but never- 
theless created by the parent municipal corporation. In other municipal- 
ities these same services are provided but the management and operation 
thereof are carried out by the municipal council. That is to say, while 
one municipality may have a Water Commission or Board of Water 
Commissioners, or a Public Utility Commission including both a Water 
Supply System and an Electric Light and Power System, a neighbouring 
municipality may provide these same services to its citizens and yet have 
no such “board” or “commission” vested with powers of management 
and operation. While such variations occur, they are merely incidental 
to the services provided which are of an identical nature in both instances. 
Thus, all utility enterprises, as well as other municipal enterprises (housing, 
cemeteries, and commercial ventures) irrespective of the method em- 
ployed in the management and operation, or control of these activities, 
are considered as separate funds, the transactions of which should each be 
accounted for and reported separately from ordinary municipal activ- 
ities. This is essential, not only for the accurate interpretation of 
financial statements and reports, but also for uniformity and compara- 
bility in municipal statistics. 


Hospitals, libraries and parks, when administered by a duly consti- 
tuted board or commission, should also be treated on this basis. See 
pages 93 to 97 of the text for further information in this regard. 


CLASSIFICATION WitHin Funps 
Revenues 
Within the funds as determined for use in a municipality revenues 
may be classified in three principal ways: namely, by: 
1. Source 
2. Department (or Organization Unit) 
3. Purpose (or Activity) 
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Source: This is the commonly used classification. Some funds 
have very few sources, perhaps only one, but many sources are applicable 
to general fund. Classification of revenues by source facilitates the 
preparation of budgets, budgetary control, the preparation of financial 
statements, and the production of comparable financial statistics. Exam- 
ples of municipal revenue sources are: taxes; licences and permits; rents; 
concessions and franchises; fines; interest; etc. The exact titles used 
depend upon what is authorized, or what is accepted as common practice, 
and, of course, on the need to give a full presentation of revenues. 


_ These main source classifications may again be broken down into 
various types within themselves. For instance, “Taxes” is subdivided 
into “General Taxation” and ‘“‘Special Assessments’’, and these in turn 
into still more detail, such as for “General Taxation” which is subdivided 
into “real property, personal property, business, poll, etc.’”’ in order to 
obtain a more detailed presentation and understanding. Similarly, other 
sources may be broken down to give information desired, as in the case of 
“Contributions, Grants and Subsidies’” which is detailed according to 
contributing agencies (i.e., Dominion, province, other municipalities, 
utilities, etc.). 


Department: Sometimes revenues are classified by departments or 
organization units of the municipal government, or other collecting 
agencies. They may be further classified by activity within departments. 
This reflects responsibility for administration and serves as a check on 
the effectiveness of collections; it may also facilitate auditing. But 
since departments and their organization vary from municipality to 
municipality, valid comparisons on this basis between municipalities, 
and inter-provincially, are difficult, if not impossible. 


Purpose: Occasionally revenues are designated by the purpose for 
which raised, such as taxes for hospital support (hospital taxes). This 
may have the advantage of emphasizing the reason for the tax and the 
purpose for which used but actually does not obviate the need for indica- 
ting the basic source, such as “real property” or “poll” tax. 


Expenditures 


Also within the fund classification prescribed, expenditures may be 
classified in five principal ways: namely, by: 


1. Function 

2. Activity 

3. Object 

4, Character 

5. Department (or Organization Unit) 

Function: Classification of expenditures by function reflects the 

purpose served by the expenditure, such as “General Government, Pro- 
tection to Persons and Property, Sanitation and Waste Removal”, etc. 


It facilitates statistical comparisons, as all municipalities provide many 
common functions even though their administrative organizations vary. 
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Functions may be subdivided, such as “Protection to Persons and 
Property” into “police protection, fire protection’, ete. 


Aciwity: Classification of expenditures by activity relates to the 
specific work carried out to accomplish a function. In other words, each 
function consists of a group of activities, just as the functional class “fire 
protection” consists of such actitivities as “administration, fire fighting 
force, fire alarm system, fire stations and buildings’’, ete. A classification 
by activity facilitates budget making and control and statistical com- 
parisons because activities are similar as between municipalities even 
when departmental organizations differ. It also makes possible unit 
cost accounting. 


As the above will convey, a clear cut distinction between function and 
activity cannot always be made, but this is not a serious weakness because 
the two are used in conjunction. 


Object: Expenditures may be classified according to articles pur- 
chased, services obtained, obligations paid, and contributions between 
funds. Such a classification is very useful in preparing budgetary esti- 
mates of expenditure, when each activity is analysed by object in order 
to determine the estimated cost of services and commodities to be used. 
Comparison of changes in costs of activities can also be made, differences 
can be determined, and economies can be investigated because it is possible 
to compare performance with past years and also with other authorities. 


Character: Useful for economic analysis, and informative as to 
when the benefits of expenditures are realized, a character classification 
is arranged by grouping of objects of expenditure as follows: 


1. Current Expenses 
2. Capital Expenditures 
3. Debt Redemption 


Current expenses may be further subdivided such as into purchases of 
goods and services, grants and subventions, and interest. 


Department: The various activities may be assigned to departments 
or other organization units of the municipal government, and classified 
by departments rather than by functions. If sufficient detail is given, 
the expenditures may be re-classified and presented by functions. This 
method is usually followed by the larger municipalities. The same result 
is obtained in other instances by assigning activities to the several “com- 
mittees of council”. In either instance such an arrangement is very 
useful for budgeting purposes and serves to fix administrative respon- 
sibility for services. Under either system of administrative respon- 
sibility, the various activities within a department should be so arranged 
that they may be regrouped without further analysis so as to permit the 
classification of expenditures by function. 


Basis of Classifying of Revenues and Expenditures in Manual 


As heretofore stated, the classifications in this Manual are the result 
of conferences of officials from all of the provinces. 
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A classification of revenues by “source”’ was adopted, as this one is 
by far the most useful, and in some form or another was already in general 
use. The advantages have already been outlined. It has been so 
presented as to place due emphasis on the more important revenues which 
are common to most municipalities. 


A classification by departments would have done little to accomplish 
the aims of the Conferences, as few municipalities have departmentalized 
their administration, and those which have do not follow a standard 
pattern. Hence provincial or national totals on this basis would be 
meaningless. Aside from this, however, a classification of revenues on 
this basis is of little or no practical use for financial or economic analysis. 
However, it is possible for municipalities which classify expenditures by 
department to present their revenues according to source. | 


Only a few revenues of municipalities are ever classified by a specific 
purpose, as most are for general purposes, and this would mean a very 
skimpy classification. However, due to the widespread Canadian prac- 
tice of treating school taxes as a separate levy, classification by purpose 
was used in dividing taxation between general purposes and school pur- 
poses, and for the detail of the latter. 


For reasons of usefulness and practice similar to those behind the 
adoption of a source classification of revenues, and for those advantages 
already dealt with, the classification of municipal expenditures by “func- 
tion” was adopted. Here also, the functional terms and sub-items 
emphasize the important and wide range of services for which municipal- 
ities in the several provinces are responsible. This enables the munic- 
ipalities to vary the detail presented as required by their size, and by 
provincial regulations. 


Practical considerations led to a deviation from the main basis of 
presentation, when elements of a character classification were introduced 
and “Debt Charges” and “‘Capital Expenditures Provided out of Revenue”’ 
were segregated. | 


(Preparation of an object classification of expenditure is at present 
under consideration and study by a Continuing Committee of the Fifth 
(1948) Dominion-Provincial Conference on Municipal Statistics. ) 


Standard Terms and Definitions 


Classification of accounts as described above is not possible without 
standard terms and definitions. This is necessary even for amunicipality 
preparing an understandable report for one year as well as for all munic- 
ipalities of a province, or in the Dominion, preparing reports comparable 
with one another, and consistent from year to year. This Manual, 
both in its forms and schedules with their explanatory texts in Parts I, Il 
and IV, and the Municipal Accounting Terminology in Part II, attempts 
to give in broad outline standards for municipalities to follow. However, 
uniformity and comparability will not be achieved unless the terms and 
classifications are used only in accordance with the prescribed definitions 
and explanations. 


xv 


Manual of Instructions 


Acknowledgments 


In the¥course of preparing this Manual, many texts, reports, and 
forms devoted to similar or related matters were frequently referred to for 
both general and technical guidance; these comprised the following: 
publications of the Municipal Finance Officers Association on Municipal 
Accounting Statements and related subjects; publications of the National 
Association of Railroad and Utilities Commissioners on Uniform Systems 
of Accounts for Water, Electric and Gas Utilities, the Tentative Manual 
of Practice, Uniform System of Accounts for Sewer Utilities of the Fede- 
ration of Sewage Works Associations; forms, reports, and instruction 
texts published by the Department of Commerce, Bureau of the Census, 
Washington; Accounting Terminology for Canadian Practice published by 
the Dominion Association of Chartered Accountants; forms and reports 
of the several provinces on municipal and utility statistics; and forms 
and reports of the Dominion Bureau of Statistics. This wealth of reference 
mere was extremely helpful and the use thereof is gratefully acknowl- 
edged. 


xvi 


PART I — FINANCIAL STATEMENTS OF 
MUNICIPAL CORPORATIONS 
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COMBINED BALANCE SHEET 
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COMBINED BALANCE SHEET 


The purpose of this statement is to present in concise form the com 
plete summarization of all assets, liabilities, reserves and surpluses of the 
municipal corporation including boards, commissions and other local 
authorities as well as all special functions or activities for which separate 
accounting is maintained. It will be noted that no column is provided 
for school authorities, as referred to in the introductory remark on page x. 
However, where the school authorities form part of the municipal organiza- 
tion, the balance sheet information should be included in this statement 
in order to present a composite picture of the whole range of local activ- 
ities and _ services. 


If balance sheet information for school authorities is not included 
in this statement, the amounts in the total columns would represent 
“Consolidated Balance Sheet” figures by merely eliminating items 72, 
74 and 75 of the assets and items 62 and 63 of the liabilities, which 
should be equal to each other in total. If however, school balance sheet 
data are included in this statement, the whole of item 7 of the assets and 
item 6 of the liabilities should be equal to each other and eliminated to 
arrive at ‘“‘Consolidated Balance Sheet”’ figures. 


The amounts appearing in the individual balance sheets should be 
entered in this statement according to the condensed classification of 
assets and liabilities set out to the left and totals for each item should be 
extended and entered in the extreme right hand column. Two “Total” 
columns are provided, so as to show consolidated figures for all municipal 
authorities or agencies, both inclusive of and exclusive of trust and agency 
funds. The total figures excluding the latter are the more significant as 
trust and agency funds are not assets of the municipalities as such, nor 
do they represent liabilities of the municipalities other than in terms of 
the trust or arrangement under which held. In order to clarify the 
procedure in this regard, there is entered in each of the columns opposite 
the various asset and liability items, the number of the corresponding 
item or items appearing in the respective individual balance sheets. 
The only items which are not cross-indexed in this manner are those 
which would appear under the items “Other Assets” or ‘Other Liabil- 
ities” in each individual balance sheet. For the most part these would 
be entered under items 8 or 7 of the assets or liabilities respectively in 
this statement; but in some instances there may be amounts reported 
in this manner in the individual balance sheets which would be of the 
same nature as certain of the other items. It is therefore of utmost 
importance that the exact nature of all such assets and liabilities be 
clearly designated in the individual balance sheets so that they can be 
properly classified in the combined statement. 


While such a statement as this would normally appear as the first 
financial statement in the report, it can be prepared only after all of the 
individual balance sheets have been completed and are available for 
consolidation. For a thorough understanding of its application it should 
be carefully studied again, together with the accompanying explanations, 
after the remainder of the Manual has been given consideration. 
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CAPITAL AND LOAN FUNDS BALANCE SHEET 


(General Section) 
ASSETS 


1. Fixed or permanent assets of the municipality, such as General 
land, buildings, plant, equipment (including office furniture FEC 
and public works equipment), parks, roads, streets, lanes and 
alleys, sidewalks, bridges, subways and tunnels, viaducts, 
grade separations, waterways, breakwaters, harbour devel- 
opments, dykes, municipal drainage, sewers and drains, 
sewerage works and other improvements (including local 
improvements). 


All fixed assets other than equipment, whether acquired 
through debenture issues (matured or unmatured), revenue 
fund budget appropriations, subsidies from other govern- 
ments, or private donations, should be shown at original cost, 
including additions, extensions and major improvements 
thereto. Thus, fixed assets acquired by grants-in-aid (sub- 
sidies from other governments) should be shown at full 
original cost, not at net cost to the municipality. Similarly, 
those acquired by donations, bequests or endowments should 
be shown at original cost, if determinable, otherwise at the 
appraised value. (For land and buildings, it is recommended 
that such appraisal should be the gross assessed value as 
determined by the assessor, rather than market value.) (1) 


Where two or more municipalities undertake a project 
jointly but with ownership vested in one municipality, the 
total value of the works should be shown as a fixed asset of 
the owning municipality and the contributions by the other 
municipality as an extraordinary expenditure capitalized. 


However, the foregoing does not apply to Suburban Roads 
Commissions in Ontario where contributions by cities, sepa- 
rated towns and counties towards capital expenditures of these 
commissions should be shown as extraordinary expenditures 
capitalized. 


NOTE: The practice of depreciating general fixed assets of 
a municipality is NOT recommended. All general fixed assets 
(other than equipment) should remain in the Capital and 
Loan Funds Balance Sheet at cost as long as they exist, being 
written off when they are sold or cease to exist, with replace- 
ments set up at cost. (Thus retirement of debenture debt 
incurred for the acquisition or construction of fixed assets 
would be credited to Investment in Capital Assets, not to a 
depreciation reserve account.) 


NOTE: However, fixed assets of utilities and other municipal 
enterprises should be shown in the individual balance sheets 
of those activities at cost and depreciated according to normal 
business practice. 


Equipment should be inventoried at the end of each year 
and the inventory valuation entered in this balance sheet 
under General Fixed Assets. 


(1) Report of the Fifth Dominion-Provincial Conference on Municipal 
Statistics, page 20. 
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Details of this item are shown in Schedule 1 (Form 25 on 
page 166). 


Assets of schools, utilities and other municipal enterprises 
(housing, cemeteries, etc.) are not to be included here, but 
should be shown in the respective balance sheets of each 
activity. Also Properry ACQUIRED FoR TaAxXEs is not 
included in this item, as it is an asset of the revenue fund, 
and should be shown in that balance sheet under item 11. 


2. Expenditures on account of fixed or permanent assets 
which are in process of construction (uncompleted projects). 
These would include capital undertakings, the cost of which is 
being met or is to be met out of the proceeds from debenture. 
issues, as well as those being acquired through revenue fund 
budget appropriations. 


Do not include here expenditures or advances on account 
of capital undertakings of local authorities, such as schools, 
utilities and other municipal enterprises (housing, cemeteries, 
etc.); any such amounts provided out of capital and loan 
funds pending the issue of debentures would be reported 
under item 9, Due from Other Funds. 


3%. Amounts recoverable from school levies in respect of 
debentures unmatured which were issued by the municipality 
for or on behalf of school authorities. In other words, when 
debentures are issued by the municipality for school purposes 
the asset offsetting the debt so incurred should be reflected 
at an amount equal to the unmatured debenture debt, with 
the exception that when sinking fund debentures are issued 
the asset should be equal to the “Sinking Fund Debentures” 
less the ““Reserve for Retirement of Sinking Fund Debentures”’, 
i.e., the original amount of the debt less the actuarial require- 
ments of the sinking fund. 


The book value of the physical properties and other assets 
of school authorities, whether or not acquired through the 
issue of debentures by the municipality, should be kept in 
separate accounting records and reported accordingly in the 
school balance sheets. 


4. Amounts recoverable from utilities and other munic- 
ipal enterprises in respect of debentures unmatured which 
were issued by the municipality. In other words, when 
debentures are issued by the municipality for utility and 
other municipal enterprise purposes the asset offsetting 
the debt so incurred should be reflected at an amount equal 
to the unmatured debenture debt, with the exception that 
when sinking fund debentures are issued the asset should 
be equal to the ‘Sinking Fund Debentures’”’ less the ““Reserve 
for Retirement of Sinking Fund Debentures’’, i.e., the original 
amount of the debt less the actuarial requirements of the 
sinking fund. 


Capital and Loan Funds Balance Sheet 


The book value of the physical properties and other assets 
of utilities and other municipal enterprises, whether or not 
acquired through the issue of debentures by the municipality, 
should be kept in separate accounting records and reported 
accordingly in their respective balance sheets. 


&. Amounts recoverable from other municipalities in 
respect of debentures unmatured. Other municipalities 
become liable for such amounts usually as a result of annex- 
ation of territory or the joint undertaking of capital works or 
improvements. This asset should be shown at an amount 
equal to the other municipalities’ share of the unmatured debt 
assumed, unless sinking fund debentures were assumed, when 
the same principles would apply as explained previously in 
connection with items 3 and 4. Detail of this item is shown 
in Schedule 1 (a) (Form 26 on page 168). 


G. As the sinking fund assets, liabilities and reserves are 
to be reported in a separate balance sheet, Exhibit IV 
(Form 4 on page 21), this item represents the amount due 
from the sinking fund for retirement of debentures and should 
be equal to item 1, ‘Reserve for Retirement of Debentures’, 
in the Sinking Fund Balance Sheet, which conversely is an 
amount due to the capital and loan funds. The credits off- 
setting this asset account are reflected in either items 3, 4, 5 
or 12 of the assets or item 10 of the liabilities, depending on 
the purpose for which the sinking fund debentures outstanding 
were issued; reference to this fact is made in the instructions 
relating to each of these items. 


@. The balance of cash on hand or deposit secured from: 
borrowings on capital account, which would include debenture 
sales, temporary bank loans and borrowings from other funds; 
grants, subsidies, or contributions from other governments 
towards capital undertakings; or gifts and bequests from 
private sources which are to be expended for capital purposes. 
Also, include here the balance of proceeds from the sale of 
capital assets, the disposition of which has not been deter- 
mined. 


§. Amounts due and owing on open account from sundry 
persons, firms or corporations, and other governments in 
respect of work done on their behalf out of capital or loan 
funds; or for balances on account of commitments made 
towards sharing in the cost of capital undertakings. It is 
important that any such receivables be classified according 
to the detail set out in the balance sheet. Do not include 
here amounts due from other funds or from other local boards 
or commissions. 


9. Amounts due from other funds of the municipality, 
including local boards or commissions, (as described in item 
15 of the assets, Revenue Fund Balance Sheet, page 49), for 
advances out of capital and loan funds other than for deben- 


) 


15 


Due from 
Other Munic- 
ipalities for 
Debentures 
Assumed 


Due from 
Sinking 
Fund for 
Retirement 
of Deben- 
tures 


Cash 


Accounts 
Receivable 


Due from 
Other Funds 


16 


Other 
Tangible 
Assets 


Unamortized 
Discount 


Deficits 
and/or 
Extraordinary 
Expenses 


Capitalized 


Debenture 


Debt 


Manual of Instructions 


tures as provided for by items 3 and 4; or for services provided, 
including the use of materials, supplies or equipment. These 
would include expenditures or advances on account of capital 
undertakings of local authorities pending the issue of deben- 
tures, as referred to in item 2, Works in Progress. The name 
and amount owing by each other fund (or local authority) should 
be shown separately in the balance sheet; and care should be 
taken to see that the corresponding liabilities of the other 
funds are in agreement with the amounts shown here. 


Z@. Assets of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should 
be clearly indicated in the balance sheet, (such as temporary 
investments, mortgages, contracts or grants receivable). 
Any of the latter due from other governments should be shown 
separately. 


1. Discount on the sale of debentures, (i.e., the excess 
of the par value over the amount for which they are sold) 
which has not been amortized or otherwise provided for. 


12. This item offsets any debenture debt incurred to 
provide funds to meet revenue fund deficits, expenses such 
as direct relief or extraordinary expenses such as special 
grants as for patriotic purposes, which normally are provided 
for out of yearly budget appropriations. When a debenture 
issue is made for such purposes, the balancing entry should 
be made under this item, not as a reduction of Investment 
in Capital Assets. In such cases there is no tangible or 
material asset acquired and the issuing of debentures merely 
provides means for the temporary financing of such obli- 
gations. Accordingly, such items are to be reported at 
an amount equivalent to the unmatured debenture debt, 
with the exception that when sinking fund debentures are 
issued the item should be equal to the “Sinking Fund Deben- 
tures’ less the “‘Reserve for Retirement of Sinking Fund 
Debentures’, i.e., the original amount of the debt less the 
actuarial requirement of the sinking fund. 


LIABILITIES 


1. The gross amount of unmatured principal outstanding 
in respect of debentures issued by the municipality, including 
debentures issued for or on behalf of schools, utilities and 
other municipal enterprises, or other local authorities; but 
excluding any unsold debentures. Also include amounts due 
to the Dominion Government for advances under the Munic- 
ipal Improvements Assistance Act, 1938, which, being secured 
by and repayable in the terms of debentures issued by the 
municipality, are for all practical purposes deemed to be a 
debenture debt. (Interim advances on uncompleted projects, 
however, should be shown under item 4 and separately 
identified.) Matured or past due instalments of debenture 
principal which have not been presented for payment or are 


Capital and Loan Funds Balance Sheet 


in default, or payment of which has been deferred by agree- 
ment or otherwise, are not included here, as these are a liability 
of the revenue fund and should be reported in that balance 
sheet under item 4. 


The debenture debt should be carefully subdivided according 
to the detail required by items 11 to 15 inclusive. For the 
most part this detail is self-explanatory. Debentures issued 
for arenas, exhibitions or fairs are to be reported as general 
debt under item 11 (116), even though the annual debt charges 
thereon may be provided for wholly or in part from the opera- 
tions of these enterprises. Also include in this item 11 (116) 
any debentures issued to finance private enterprise, such as 
elevators or other businesses, even though the company has 
undertaken to reimburse the municipality for the annual debt 
charges. 


Debentures issued for utility or other municipal enterprise 
purposes should be reported under item 15, whether or not the 
operation and management of the utility or other municipal 
enterprise are placed under a separate board or commission, 
or are retained under the direct jurisdiction and control of 
council; and the same applies even though the annual debt 
charges on any utility or other municipal enterprise deben- 
tures are provided by council, either wholly or in part, through 
tax levies. The classification of the debt is not based on 
the system of management or the method employed to 
provide funds to meet the annual debt charges. Also, in 
cases where one set of debentures has been issued covering 
two or more types of work, such as sewers (general) and 
watermains (utility), the total amount outstanding should 
be divided proportionately so as to provide a correct classi- 
fication of the debt; the portion relating to the former should 
be reported under item 11 (116) and the latter portion under 
item 15 (151). Detail of this item is shown in Schedule 2 
(Form 27 on page 170). 


2. The amount of unmatured principal outstanding on 
account of debentures assumed from other municipalities as 
a result of annexation of territory or the joint undertaking 
of capital works or improvements. Detail of this item 1s 
shown in Schedule 4(b) (Form 32 on page 176). 


3. Liabilities of capital and loan funds, other than 
debentures or debentures assumed, which are not of a current 
or liquid nature, such as treasury bills and mortgages, or other 
liabilities payable under long-term contract or agreement. 


4. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing in 
connection with capital undertakings, including interim 
advances from the Dominion Government on uncompleted 
projects financed under the Municipal Improvements Assis- 
tance Act, 1938. Do not include any borrowings for relief or 
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other current expenses even though such are to be funded by 
the issue of debentures; these are revenue fund borrowings and 
are to be reported in the Revenue Fund Balance Sheet. 


®. Amounts due and owing on open account to sundry 
persons, firms or corporations and other governments for 
services rendered, including labour, material, supplies or 
equipment, as well as contractors’ progress estimates, and 
expropriation claims or judgments arising from damage 
actions in connection with capital undertakings. It is 
important that any amounts due to either the Dominion or 
Provincial Government be shown separately, in addition 
to the detail set out in the balance sheet. Do not include 
here amounts due to other funds or to local boards or com- 
missions. 


6. Amounts due to other funds of the municipality, includ- 
ing local boards or commissions (as described in item 14 of the 
liabilities, Revenue Fund Balance Sheet, page 52a), on account 
of advances for capital purposes in lieu of temporary borrow- 
ings from banks or other sources, or for services rendered, 
including the use of material, supplies or equipment. The 
name and amount owing to each other fund (or local authority) 
should be shown separately in the balance sheet; and care should 
be taken to see that the corresponding assets of the other 
funds are in agreement with the amounts reported here. 


‘¢. Premium on the sale of debentures, (i.e., the excess of 
the selling price over the par value) which has not been amor- 
tized or otherwise taken into credit. 


8. Liabilities other than those specifically provided for, 
the exact nature of which should be clearly indicated in the 
balance sheet. 


2. The general principles to be observed in showing 
reserves are set out in item 13, liabilities, Revenue Fund 
Balance Sheet, on page 52. The exact nature or purpose 
of each reserve should be indicated. 


Reserves of schools, of utilities and other municipal enter- 
prises, and of other local authorities which are accounted 
for separately, are not to be included here, but should be 
reported in the respective balance sheets of each activity. 


H@®. The excess of assets over liabilities and reserves in the 
Capital and Loan Funds Balance Sheet. It represents the 
municipality’s equity in capital assets, in this instance of the 
general section only, i.e., exclusive of schools, utilities and 
other municipal enterprises, and other local authorities. 
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Note—Mark “‘X”’ opposite debts guaranteed as to principal only. Mark “‘Y’’ opposite debts guaranteed: 
as to interest only. All other debts will be considered guaranteed as to both principal and interest. 
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Remarks —(Give explanations where necessary to assure a clear understanding in respect of any of 
above Guarantees. Also note here any other Indirect or Contingent Liabilities.) 
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Explanatory Notes: 


The purpose of this statement is to show the detail of indirect liabilities of the municipality. These exist 
principally in the form of ‘‘guarantees”’ of bonds, debentures, stock or other securities issued by other municipal 
or school corporations or by private corporations, companies or persons, but other indirect or contingent 
liabilities should also be included. Do not include school debentures issued by the municipality for or on behalf 
of its local school authorities, 

The columnar headings of the statement indicate the nature of the information required in respect of 
guarantees only, which should be divided between guarantees of debentures or other liabilities of other munic- 
ipalities and school corporations (section (a)), and guarantees of liabilities of private corporations, companies 
or persons (section (6) ).. Guarantees as to principal only or interest only should be clearly identified according 
to instructions contained in the “‘note’’ at the foot of the statement. Sinking funds held by the issuing au- 
thority against principal guarantees should be ascertained and included in the statement by the reporting 
municipality. Other pertinent information in respect of any particular item or items should be noted under 
‘‘Remarks”’ so as to assure a clear understanding of the exact nature of the guarantee. 

Indirect er contingent liabilities other than guarantees should be detailed under “Remarks” at the foot 


of the statement. 
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SINKING FUND BALANCE SHEET 


ASSETS 


1. The balance of cash on hand or deposit in the sinking Cash 
fund which has not been invested. 


2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the sinking fund have been invested; these 
should be classified according to the detail shown in the balance 
sheet. Securities guaranteed as to principal are to be classified 
as investments of the guarantor and not as investments of the 
issuing authority; i.e., bonds issued by a Provincial Govern- 
ment, the principal of which has been guaranteed by the 
Dominion Government, would be included as Dominion Gov- 
ernment investments; or debentures issued by a municipality, 
the principal of which has been guaranteed by the Provincial 
Government would be included as a Provincial Government 
investment; and similarly with respect to securities guaranteed 
by either your own or other municipalities. 


Also, it should be noted that investments in debentures of 
your own municipality, which have been guaranteed by another 
municipality, would be included under item 23; and invest- 
ments in debentures of other municipalities guaranteed by 
your own municipality would be included under item 24. 


Investments issued or guaranteed by School Corporations 
(item 25) refer to bonds, debentures, stock or other securities 
of school authorities which have the right to incur debt in 
their own name independently of the municipal corporation 
in which they may be situated, such as debentures of school 
corporations in Quebec, Manitoba, and some of the other 
provinces, or of Separate Schools in Ontario. Thus, these 
should not be confused with debentures issued by municipal 
corporations for or on behalf of their local school authorities. 


Investments in securities issued or guaranteed by other than 
government or school corporations (item 26) would include 
those of companies subsidized by the Dominion of Canada, 
as well-as securities of Loan or Trust Companies, and other 
such authorized investments. 


Investments should be shown at book value, which should 
be on a-cost basis, with due effect given to the amortization 
of premiums or discounts, as the case may be. 


Matured or past due securities are not to be included here 
but reported under item 6. 


3. Amounts due from revenue or other funds of the munic- ove from 
ipality, which would consist principally of amounts due from aes 
apes smu eee -, Funds 
revenue fund on account of periodic sinking fund deposit 
requirements, but would also include amounts due on account 
of temporary advances to other funds out of deposits in the 
sinking fund. 


25 


26 


Accrued 
Interest 


Interest Due 
and Unpaid 
on Invest- 
ments Un- 
matured 


Investments 
Matured and 
Unpaid 


Interest 
Unpaid on 
Investments 


Matured 
Other Assets 


Deficit 


Reserve for 
Retirement 
of Deben- 


tures 


Manual of Instructions 


The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding liabil- 
ities of the other funds are in agreement with the amounts 
included here. 


4. Interest earned during the fiscal period which is not due 
or payable until a date in the next succeeding fiscal period. 
In other words, this item represents the amount of interest 
accrued on investments unmatured for the period from the 
last interest due date to the close of the fiscal period. 


Interest due and unpaid on investments unmatured is not 
to be included here. It should be reported under item 5. 


&. Interest on investments unmatured which was due but 
unpaid at the close of the fiscal period. 


G. Investments due and payable (matured) in either the 
current or previous fiscal periods but which were not redeemed 
by the issuing authority as at the close of the current fiscal 
period. This may arise from non-presentation of securities 
for payment, the fact that the maturity date is too close to 
the end of the fiscal period to permit payment therein, or it 
may be due to default in payment of the securities by the 
issuing authority. 


‘@. Interest due and payable, but which was not paid, on 
investments matured reported under item 6. 


8. Assets of the sinking fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposited with the 
province on sinking fund account or with a trust company 
(trust deposits) or with other depositaries should be included 
here and not under item 1. 


%. The amount by which the “reserve for retirement of 
debentures” and other liabilities, including investment 
reserve(s), exceed the assets of the sinking fund. 


LIABILITIES 


i. The amount of cash and other resources that should be 
on hand in the sinking fund as at the close of the fiscal period; 
in other words it is what is commonly known as the actuarial 
requirements of the fund in respect of sinking fund debentures 
outstanding. The total reserve should be carefully sub- 
divided according to the different purposes for which the 
debentures were issued as shown by the classification set out 
in the balance sheet. This item actually represents the 
liability of the sinking fund to capital and loan funds for 
retirement of debentures issued on the sinking fund plan, 


Sinking Fund Balance Sheet 


and should be equal to item 6 of the assets in the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 9). 


2. Amounts due and owing which are payable out of cash 
or other resources of the sinking fund, but not including any 
amounts owing to other funds of the municipality. 


3. Amounts due to other funds of the municipality which 
would arise principally as a result of ordered withdrawals for 
revenue purposes not being paid over at the close of the fiscal 
period; temporary borrowings for the payment of matured 
sinking fund debentures pending the liquidation of securities 
held as investments on that account in the sinking fund; or 
as a result of the overpayment of revenue fund deposits into 
the sinking fund. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of the sinking fund other than those specif- 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


5. Amounts set aside out of surplus earnings of the sinking 
fund as a reserve against possible losses which may arise from 
the redemption or liquidation of investments or other assets 
of the sinking fund for an amount less than the book value. 


G. The amount by which the assets exceed the “reserve 
for retirement of debentures” and other liabilities, including 
investment reserve(s), of the sinking fund. 


Explanatory Note: 


The Sinking Funds (Assets and Liabilities) herein referred to are 
to include only those relating to debentures issued by the municipal 
corporation itself. Sinking funds of school corporations or other 
bodies that issued their own debentures must not be included, even 
though the funds are held or administered by the municipal corpo- 
ration. When this latter situation exists, the municipality merely 
acts as trustee or agent for and on behalf of the independent author- 
ity ; accordingly the assets and liabilities of any sinking funds so 
held are to be included in the Trust and Agency Funds Balance 
Sheet, Exhibit XVII (Form 15 on page 109). 


Accounts 


Payable 


Due to 
Other 
Funds 


Other 
Liabilities 


Investment 
Reserve (s) 


Surplus 
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Form 5 


SINKING FUND SURPLUS (DEFICIT) ACCOUNT 


For ‘the.Fiscal, Year ended... ae | ie eee ee eee LOA 
(Day) (Month) 
EXHIBIT V 
Debit Credit Balance 
1. Balance of Surplus (or Deficit) at Beginning of Year...... Dviats eye isvote lets Dak cure cursors 


2. Adjustments Affecting Operations of Previous Years: 


(Specify) 

3. Balance after Above Adjustments Sty eee a 
4. Other Transactions Affecting Surplus: (Specify) 
5. Surplus or Deficit for Year under Review—Brought Forward 

from Sinking Fund Income and Expenditure Account, Exhibit 

VE estas cys recta he elec shee ia ate we ohare eats etahel ai ataf atavar’aae ailaverern iota tas are ete ab ates inet atste cee MET etee ee renee 
6. Surplus Transferred to Revenue Fund (General Section) 

During Year under Review—Carried Forward to Revenue 

and) HxpendituresAccount; Dxbibitw sce er ae cece cre te oer nee eta eran 
7. Balance of Surplus or Deficit at End of Year—Carried Forward 

to pinking hund pBalance sheet, uxhibity LVimeieiae eine ieee eee eke oral easier cies $s ees é 
8. Totals of Debit and Credit Columns..................000. Seis ace Sues eee 
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SINKING FUND SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during 
_ the fiscal period in the surplus (or deficit) of the sinking fund; 
thus it actually represents an analysis, in condensed form, 
of the ledger account. 


i. The balance of the account at the beginning of the year, 
the amount of which would be shown in either the debit or 
credit column, as the case may be. 


~- Adjustments directly affecting operations of previous 
years which should be summarized according to character 
and only the net result of similar adjustments shown in the 
statement. 


%. Extend the balance of the account after giving effect to 
the adjustments shown under item 2. 


4. Transactions affecting surplus, other than adjustments 
relating to operations of previous years or transfers to revenue 
fund, which should be summarized according to character 
and only the net result of similar transactions shown in the 
statement. These may vary in character, such as transfers 
to or from reserve accounts, or write-offs or adjustments 
relating to investments and other balance sheet accounts. 


&. The surplus or deficit for the current fiscal year as 
shown by the Sinking Fund Income and Expenditure Account, 
Exhibit VI (Form 6 on page 33). 


G. The portion of the surplus for either the current or 
previous years which was transferred (with authority) to 
Revenue Fund (general section) during the current fiscal 
year. The amount shown here should agree with that in- 
cluded under item 8 of the revenues in Exhibit X (Form 10 
on page 57). 


‘7. The balance of the account at the close of the year 
should be extended opposite this item and in addition entered 
in either the debit or credit column, as the case may be,so 
as to bring the totals of each into agreement. This balance 
should agree with the amount shown under item 9 of the 
assets or item 6 of the liabilities, as the case may be, in the 
Sinking Fund Balance Sheet, Exhibit IV (Form 4 on page 21). 
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Form 6 


SINKING FUND 


Income and Expenditure Account 


For the Fiscal Year ended: ..¢ si +> onli e ne 4 ese euetas eons 1Oivae 
(Day) (Month) 

EXHIBIT VI 
ee 0B MmV—v—[Vv[v[v[[—'"+ 
INCOME 
1. Sinking Fund Contributions ......... cece cee cece nee e cence eee neeences Soak auerhenste 

2. Interest On: 
DV a Banks) epositscraiecs ae iele crelere eisieterclarel o sllaeie) oleveleietsefevase\(el laters) starMeugh Leis Delgentatete ere 
OD ET mviestMentsiye acct’ cee o < alate eteie dns ate ay strevle lauelcetetanavelalslie titel o\evstenelase tuys) sl'eluiinia Tey axel stata let ei 
53. Loans or Advances to Other Hunds. oe cie clei sivleisveieta ie at cte lous el etel ate citelslays! il eNelens) sels iol sis 
24. Sinking Fund Contributions Overdue and Deferred. ..........+++4-: Ses ee 
Sub-Total” 2.2%). s eee 
3. ‘Profit on Sale of Investments, ...2.icccc dees ee selcwanscnccsssencvtees § §- | mvisie ssieisisie 
4. Premium or Bonus on Investments Matured (or Called) .........---+- te eee ee . 
5. Other: (Specify) 
Be ethnic tere ete berg ola os eceteRC RH a ei eielis |e Stel aams euat eee teeta ot otiete cate teehee EPI A ao Ss 
52. eeoeeeoeeeteeeoeeee eeeoeoeeaeeeoe? 6 0 © 2 2. 8p #8 6 De 0 2.6 5d 6 6 SO 'S.6 (040,68 6 ORS BS OOD) 8 6), -R 8 SOR Se Be Ses 
Sub-Total (2. - seems 
6. Total Income......... Bele cielo orarotae uiereicls stele ne les Wercteis eter ataioter aie oie oi sibectesers pas ates 
7. Deficit For Year (Excess of Expenditure over Income)iCarriedZForward to 
Surplus (Deficit) Account, Exhibit Vo... 5 5 sas 0ce sue rucsdsuswespnicaes a (ato, avoceereiete 
8. Grand Total Income Section ........ scccccccscecccsecesccees RR $e ae 


EXPENDITURE 

1. Sinking Fund Provision (Actuarial Requirements) .........e.eeeeeeees ae 35 stevateate eke 
2. Loss on Sale of Investments. ..........0060% Siciela os 8 oe aearerate ois 6 aisiets Tove mace” Ramen (RL Une REMI os cted need 5 
3. Administrative Expenses .i.c/s cic ssid 6.8 se 6 cle viedie 8) sis aiwjeie mcieieslelsleceiese wierely 00) uu MINOumsisienslsiataietons 
4. Other: (Specify) 

BLONDE citer ie lee shove ote inca locos ietahe te rare aioe rast cic eictalersicteiet ere teneratetats ORE TAO TOL Daielersererererete 

AD Mee Ae VG a Lea RED Cis we hg eet a te ope Varad eieiela el aie fausus tecelie eke tetstenehansi tetera stemece Aimee tsetetcten temas 

Sub-Total. 0.32.2 

Se otal Expenditure eos cscs ss cok lane oles are ce con tard wane wae teateral ole micce mast tetere Dicsehioeee : 
6. Surplus for Year (Excess of Income over Expenditure)—Carried, forward 

£0 Surplus (Deficit) Account, ExbibiteVice mcrae cicieo cie erie cieke aire tarsi cial a’s ann nan cee 
7. Grand Total Expenditure Section, .........ccc ccc cece cece ee ccceeees Daas stamens 
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SINKING FUND INCOME AND EXPENDITURE 
ACCOUNT 


INCOME 


All income and expenditure, whether or not payment is 
received or made, should be shown in this statement. 


1. The amount due from revenue fund for sinking fund 
requirements for the fiscal year, whether received or not. 


2. Interest on bank deposits. 


Interest on investments, received and accrued, held in the 
fund; deduct accrued interest paid on securities purchased 
during the fiscal period. 


Interest on loans and advances to other funds, including 
accrued interest. 


Interest on sinking fund contributions overdue and/or 
deferred, including accrued interest. 


3. The amount by which the proceeds from sale of securities 
held as investments exceed their balance sheet valuation. 


4. The amount received in excess of the par value of secu- 
rities held as investments either when such have matured or 
when called for redemption before the due date. 


©. This item should include sundry revenues not provided 
for elsewhere in the statement, the source and nature of 


which should be specified. 
G. The total of items 1 to 5 above. 


‘¢- The amount by which item 5 of expenditures exceeds 
item 6 above. 


§. The total of items 6 and 7. 


EXPENDITURES 


I. The amount added during the year to the Reserve 
for Retirement of Debentures, item 1, Liabilities, Sinking 
Fund Balance Sheet (Form 4 on page 21). This should be the 
actuarial requirements forthe fiscal year; that is, the amount 
required to bring the Reserve to the total which should be 
on hand in the sinking fund at the close of the fiscal period. 


2. The amount by which the balance sheet valuation of 
securities held as investments, which were sold during the 
year, exceeds the proceeds from sale. 


3. Salaries, stationery and office supplies, and other 
administrative costs where these are paid directly out of the 
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Sinking 
Fund 
Contributions 


Interest 


Profit on 
Sale of 
Investments 


Premium or 
Bonus on 
Investments 
Matured 

(or Called) 


Other 


Deficit 


Sinking Fund 


Provision 


Loss on 
Sale of 


Investments 


Administra- 
tive Expenses 
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sinking fund rather than out of the Revenue Fund of the 
municipality. 


Other 4. Sundry expenditures not provided for above, the pur- 
pose and nature of which should be specified. 


5. The total of items 1 to 4 above. 


Surplus G. The amount by which item 6 of the income exceeds 
item 5 above. 


7. The total of items 5 and 6. 


FORM 7 


SINKING FUND 


Receipts and Payments Account 
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Form 7 


SINKING FUND 


Receipts and Payments Accounts 


For the Fiscal YeartBnded seouherns tai 0 aca ee 
(Day) (Month) 


1. 
2. 


3- 
4. 


Se 


UV. 
8. 


9. 


1 Vp 


be 


4. 
aye 


6. 
7. 


8. 


RECEIPTS 
Cash at Beginning of Year....... Ee a natehe letagk aiehe evate Gest tale epeteiakel heteieaiets , B ots cicsacars 50 
Interest On: 4 
DT VBan ki Deposits incsetew cso cca x cardakerete ele cuales siete ciel cleus gaa BNE a ets tore Digiate a ateterere 
22.  Tivestmentsn iia cielo tee aie t elelare sarees tel ayaPere a ave rotel selec alerts otdhe te els aticueson a ote mer etenere etter : 
23. Loans and Advances to Other Funds. 00003 oo 20s. cee as wan uel pees sewn s 
24. Sinking Fund Contributions Overdue and Deferred. ............0202 seecvecves 
Sub-Total ...... sGals 
Sale of Investments.......... 3.6 whe tallaveretsifel afetelotie ele: bigy ere ae tara aecerer sure ero PC PUP, MN Agacst suanevele 
Redemption of Investments Matured: 
AV Par Valtio nists cy aes shank cle Gant oie otter acl eR wate greta Caetano Tans ereemer Teierers OT usteearre 
49. Premium: or BON USS. 4) a3 0:s 6 cis. cleraieie dic de oreo eiea ee te ee fare Sanehoie Social oleic eis nei secolertenels 
Sub-Total ...... stare 
Sinking Fund Contributions (Requirements)... ........ee cee ee eee eeeee . a Sues eters Pras 
Other: (Specify) 
BL ee Aiea cs ciate ote rele ie eseia:/e/ erase seca tee teretane oahatchebeleleieteteioterctstekemnere etal stevele Sictercte's sietetavs 
Be eS vere Siena ee SiS Ae tog Mat lows eA ee OE MPU ec or eee Clg cetareite cov mL stonsy a ratte vera Ce 
Sub-Total” 2.2.2, ster 
Total ROCeipts. panicle © cig cicie ste! eye's vie ar erste) ere! o) si alotelerelereisietloie stele ateienehaie tater Bisse cere 
Bank Overdraft at End of Year......... a ote oe! ova lane nvare sudtejerere elena selahetiys PRE PEE iis a sc 
Grand Total Receipts Section .............- aS a Savete a isisieteie etree eters ate : $n. he eee 
PAYMENTS 
Bank Overdraft at Beginning of Year... ........ ccc cece eee e eens tee aie B st starcto te eats 
Purchase of Securities as Investments: 
OPS rin erp alan ere dora oie wheraleteatere eneiehe rel sits lot siete 6 intel ara \ellafe) svete ter'eleys (oiehel ee evens Divctcaeiacels 
OSIVA COTUCG LOLETESEs wks is wilelsre eocve here o sore ier ovorere ena eieievetale:eqeue ict efereve etree? sMmubeh evel eer eRelehens 
Sub-lotal 27. : 
Payments to Other Funds: (Specify) 
SlmRewenie: Eun sre rake ocr cietorcie/o cravcie e svere late ole eaereva eevee rerelertaicy sccnae ciate Si castorstsses ‘ 
Bake ete cuealletaliet chan tue ieratelle arate lars cere Lea ee Brat TURN or eG) Raho’ che uation a ovene ore houeral oie en miuteraite evel aieloneea 
SSRs Ny A EM ee SoM en one eevevaye ete ave a vasrecayea acta Osa aitenel Tol nitrate o etatiove (a tevie re eneeLeTahe rer at ame aiectexe aiete eters 
Sub-Total e . e 
Administrative Expemses ............ i Sree auahevessislererenn Bala eh/alel sieves ee ista ee : sate are tee 
Other: (Specify) 
SU A Narasavea intaharetereveroredel er erens wah bore ‘are S16) ckeliahae ave7aere a e/eyatelelaysvavayal aie Mal cictavele ies bee obicwsc 
Boe Rye Si, are iesaliolahere arscoue (ouciele ote wernt dre ive eratasersleveroneloueteserslowl anova alae ciel feie 10M uihetatcleks tsa aatera 
Sub-Total vcs. iete 
Total Payments. ...........- Bint crete ateeere Ca erat baer eetee tens Riaeteescratcaiaate s Secs < srehate 
Cash at End of Year. ........ aie lotsa sierra Sosa iells gle aleve ae oie ti blavere ok eleveiers(ele Ue | |g NTL) RiNLMietnt cranes 
Grand Total Payment Section. ......... sie tstaiel efecelalenelale Aterers ee eal $22 Seeseer 
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SINKING FUND RECEIPTS AND PAYMENTS 
ACCOUNT 


RECEIPTS 


The actual cash received and disbursed on account of the 
fund should be shown in this statement. 


1. Cash on hand and/or in bank at beginning of the year. 
(This should be the amount shown on hand in the Sinking 
Fund Balance Sheet at the end of the previous fiscal period.) 


®. This item should include all interest received, whether 
current, in arrears, or accrued, including the following: 
- Interest on bank deposits. 

Interest on investments held in the fund. 

Interest on loans and advances to other funds. 

Interest on sinking fund contributions overdue and/or 


deferred. 


3. Receipts from the sale of bonds, debentures and other 
securities, e.g., principal amount of proceeds derived from 
sale of securities held as investments. This should be equal 
to the book value of the securities sold, plus profit on the 
sale (or minus loss on the sale), 


4.. The face or par value of securities redeemed should be 
shown separately from any premium or bonus received, as on 
securities called for payment before due date. 

5. Receipts from revenue fund on account of sinking fund 
deposit requirements, whether for the current fiscal year, 


for arrears, or in prepayment. 


G. Sundry receipts not provided for above, the source and 
purpose of which should be specified. 


. Total of items 1 to 6. 


&. (As shown in ate: balance sheet for the current fiscal 
period.) 


. The total of items 7 and 8. 


PAYMENTS 


1. (As shown in the balance sheet for the previous fiscal 
period.) 
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Cash 


Interest 


Sale of 
Investments 


Redemption 
of Invest- 
ments 


Matured 


Sinking Fund 
Contributions 
(Require- 
ments) 


Other 


Bank Over- 
draft at 
End of Year 


Bank Over- 
draft at 
Beginning 
of Year 


40 


Purchase of 
Securities as 
Investments 


Payments to 


Other Funds 


Administra- 
tive 
Expenses 


Other 


Cash 


Manual of Instructions 


2. Show separately the principal amount paid for the 
investments, and the amount paid for accrued interest thereon. 


#. Amounts paid during the fiscal year to revenue fund 
for the redemption of debentures which fall due. Also pay- 
ments to other funds, which should be specified, as should 
the purpose of the payment. 


4. Salaries, stationery and office supplies, and other ad- 
ministrative costs where these are paid directly out of the 
sinking fund rather than out of the Revenue Fund of the 
municipality. 


&. Sundry payments not provided for above, the purpose 
and nature of which should be specified. 


6. Total of items 1 to 5. 

‘. Cash on hand and/or in bank at the end of the year. 
(This should be the amount shown on hand in the Sinking 
Fund Balance Sheet at the end of the current fiscal period.) 


&. The total of items 6 and 7. 


FORM 8 


REVENUE FUND BALANCE SHEET 


(General Section) 
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Detail Shown in Exhibit III (Form 3 on Page 19). 
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REVENUE FUND BALANCE SHEET 


(General Section) 


ASSETS 


HZ. The balance of cash on hand or deposit in all general 
or special drawing or deposit accounts for banking trans- 
actions covering operations or other purposes relating to the 
revenue fund. Special accounts in which are deposited 
amounts to meet specific commitments out of revenue fund, 
such as for “debentures and coupons”’ should also be included 
as well as advances to or balances on hand in imprest and 
petty cash accounts. Only the net position of all such accounts 
should be shown, i.e., if an overdraft exists in one or more 
accounts and others have balances on deposit, only the excess 
of deposits over the overdrafts would be shown here. (If the 
overdrafts exceed the balances on deposit, the excess would 
be shown under item 1 of the liabilities.) Outstanding 
cheques should also be deducted from bank balances, and 
not shown separately as a liability. 


2. Bonds, debentures, stock, or other securities purchased 
or acquired for the purpose of temporarily investing cash 
pending the need of the funds for the purposes for which 
originally intended. Where investments of a more perma- 
nent nature are legally permitted, such as in shares of co- 
operatives, etc., these would be shown here also. 


3. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies. Rents include 
amounts owing on account of rentals of municipally-owned 
property including that acquired for taxes. 


Amounts receivable which are covered by special agreements 
providing for specific terms as to time and mode of payment, 
such as would arise from the sale of municipally-owned prop- 
erty when the purchase price is paid in instalments, should 
be shown separately as indicated in the balance sheet. Other 
amounts receivable, which are of a special character fromthe 
standpoint of security for repayment or liquidity of the 
account, should also be shown separately. 


4. Amounts due and owing by other municipalities. It 
is important that any such receivables be shown separately 
and not included as ordinary accounts receivable under item 
3. Amounts due on account of debentures assumed should 
be shown separately; these would represent past due payments 
of principal or interest. [The unmatured portion of any such 
debentures assumed would be shown under item 5 of the 
Capital and Loan Funds Balance Sheet, Exhibit IT (Form 
2 on page 9)]; (see explanation on page 15). 
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Cash 


Investments 


Accounts 
Receivable 


Due from 
Other Munic- 
ipalities 
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Due from 
Province 


Due from 
Dominion of 
Canada 


Due from 
School 
Boards 


Due from 
Utilities 
and Other 
Municipal 
Enterprises 


Due from 
Special 
Districts 


Manual of Instructions 


©. Amounts due and owing by the Provincial Government 
for Unemployment Relief, Road or Highway subsidies, or other 
purposes. It is important that any such receivables be shown 
separately and not included as ordinary accounts receivable 
under item 3. 


@. Amounts due and owing by the Dominion of Canada, 
such as for direct grants or subsidies for research enterprises 
or other purposes as well as for advances out of revenue funds 
in connection with Federal works or other projects. It is 
important that any such receivables be shown separately and 
not included as ordinary accounts receivable under item 3. 


‘?. Amounts due and owing by school boards, whether 
local boards wholly or partially within the municipality, or 
enlarged units containing all or part of the municipality. 


&. Amounts due and owing for advances out of revenue 
funds, or for services provided, including the use of materials, 
supplies or equipment, as well as for other purposes, from 
Water Supply Systems, Electric Light and Power Systems, or 
other utilities; Housing Enterprises, Cemetery Boards, or other 
municipal enterprises (such as abattoirs and retail esta- 
blishments). 


This item is not to be construed as including hospitals, 
libraries, parks boards, etc., as these are services rendered 
incidental to general governmental functions, and amounts 
owing by such separate administrative agencies should there- 
fore be included under item 15. Similarly, amounts due 
from Special Districts should appear under item 9. 


The name of, and amount owing by, each utility or other 
municipal enterprise should be shown separately in the balance 
sheet; and care should be taken that the labilities in the contra 
balance sheets are in agreement with the assets shown here. 


%. Amounts due and owing for advances out of revenue 
funds, or for services provided, including the use of materials, 
supplies or equipment, or for other purposes from specially 
created municipal organizations which are not under the 
control or jurisdiction of the council of any municipality. 
ene would include the following (not necessarily a complete 
ist): 


Nova ScotTra— 


Joint Expenditure Boards. 
Village Commissioners. 


QUEBEC— 
Montreal Metropolitan Commission. 


Revenue Fund Balance Sheet 


ONTARIO— 
Suburban Roads Commissions. 
Health Units. 
Welfare Units. 
Windsor Utilities Commission. 
Mimico and New Toronto Joint Sewerage Commission. 
Interurban Administrative Areas. 


M anitToBa— 
Greater Winnipeg Sanitary District. 
Greater Winnipeg Water District. 
Hospital Districts. 


SASKATCHEWAN— 
Local Improvement Districts. 
Health Regions. 
Union Hospital Districts. 


ALBERT A— 


Improvement Districts. 
Municipal Hospital Districts. 


British COLUMBIA— 
Vancouver and Districts Joint Sewerage and Drainage 
Board. 
Greater Vancouver Water District. 
Greater Victoria Water District. 
Dyking District Boards. 
Drainage Districts. 
Irrigation Districts. 


Amounts due from Local Improvement Districts in New 
Brunswick and Ontario, Local Government Districts in 
Manitoba, special Commissions in New Brunwsick, and 
Park Commissions, in Ontario (i.e., Presqu’ile, Long Point, 
Burlington Beach), should not be included here, but should 
appear under item 4. 


The name of, and amount owing by each Special District 
should be shown separately in the balance sheet; and care should 
be taken that the liabilities of the Special Districts are in 
agreement with the assets shown here. 


Also, do not include here debit balances with respect to 
levies for Districts, Special Areas, and Poor Districts (if 
financial reports are not provided) in Nova Scotia; Police 
Villages and Special Areas in Ontario; Village District Com- 
mittees in Manitoba; Special Areas in British Columbia. 
These are subsidiary to the municipality within which they 
are constituted, and generally do not prepare their own 
accounting statements. Hence overpaid levies on their 
account should not be shown here, but rather as deferred 
expenditure under item 14, Other Assets. Similarly, unpaid 
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Taxes 
Receivable 


Property 
Acquired 
for Taxes 


Inventories 


Accrued 
Items 


Manual of Instructions 


levies should be shown as deferred revenue under item 12, 
Other Liabilities. See explanations page 194 to 209, and 
Form 44 on page 212. 


1@. The total of all taxes levied by the municipality which 
remained unpaid at the date of the balance sheet, including 
interest and/or penalties accrued thereon, and amounts out- 
standing under agreements that have been entered into for the 
consolidation of tax arrears. Interest or penalties would 
include those which, by statute, are required to be added as well 
as other penalties that may be added by by-law of the munic- 
ipality; wherever possible these should be shown separately 
from the principal amount of taxes outstanding as indicated 
by the detail in the balance sheet. Also show separately 
amounts outstanding under tax consolidations (tax arrears 
agreements). Detail of this item is shown in Schedules 6 
and 7 (Forms 34 and 35 on pages 180 and 182). 


Ui. The book value of properties acquired or purchased by 
the municipality at land tax sales for arrears of taxes, or by 
tax certificate registration, or other procedure for the same 
purpose. Properties which are still subject to redemption by 
the former owners or other interested parties should be shown 
separately from those for which the period of redemption has 
expired and title is vested in the name of the municipality, as 
indicated in the balance sheet. All properties in the latter 
category should be reported accordingly even though the tax 
title deeds have not actually been executed or registered by 
the municipality. Detail of this item is shown in Schedule 8 
(Form 36 on page 182). Provincial Acts must be adhered to, 
of course, where they specify procedure which differs from 
the above. 


When such properties are sold on the instalment plan the 
profit or loss on the sale should be written off and the amount 
owing by the purchaser transferred to item 3, Accounts Re- 
cewable. (The practice of applying the instalment payments 
against the book value until the purchase price is paid in 
full should not be followed except in those provinces where 
the legal requirements respecting such sales make it necessary 
that this be done.) When tax sale property which has been 
sold is repossessed because of non-payment of amounts owing, 
the asset should be transferred back to this item from Accounts 
Recewable. Here again the legal requirements respecting 
reinstatement of taxes against such properties should govern 
the basis upon which the book value of the property is shown. 


42. The inventory value of consumable goods or supplies 
on hand. 


13%. Revenues earned but not yet due such as accrued 
interest on investments or accrued rentals. The exact nature 
of any such accrued items should be clearly indicated in the 
balance sheet. 


Revenue Fund Balance Sheet 


14. Assets of the revenue fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance the balance of 
“Tax Sale Account” at the end of the fiscal period, detail of 
which is shown in Schedule 9 (Form 37 on page 184), would 
be included here, as well as “‘Prepaid Expenses” such as 
unexpired insurance premiums, relief expenditures to be funded 
or others of a similar character. Care should be exercised, 
however, to see that no asset is shown here which should 
properly be shown under any of the other items. 


15. Amounts due and owing for advances out of revenue 
funds, or for services provided, including the use cf materials, 
supplies or equipment, from: Capital and Loan Funds, Sinking 
Fund, Trust and Agency Funds, Reserve Funds, and Working 
Capital Funds. Also include here any amounts due and 
owing, as shown, from municipal activites for which separate 
balance sheets would be prepared as a result of independent 
accounting records being maintained, such as from hospitals, 
libraries, parks, etc., whether or not these activities are admin- 
nistered by an independent board or commission. Amounts 
due from Utilities and Other Municipal Enterprises are not 
to be shown here, but rather in item 8. Amounts due from 
Special Districts should be shown under item 9. 


Amounts due from sinking fund would include ordered 
withdrawals therefrom, for revenue purposes not paid over 
at the close of the fiscal period; temporary advances for the 
payment of matured sinking fund debentures pending the 
liquidation of securities held as investments on that account 
in the sinking fund; and overpayments of deposits into the 
sinking fund. 


The name of, and amount owing by, each fund and local activity 
should be shown separately in the balance sheet; and care should 
be taken that the liabilities of the other funds, etc., are in 
agreement with the amounts shown here. 


16. The amount by which the liabilities and reserves of 
the revenue fund (general section) exceed the assets. 


LIABILITIES 


1. The amount by which the bank account(s) for trans- 
actions covering operations or other purposes relating to the 
revenue fund, are overdrawn; provided, however, that only 
the net position of all such accounts should be shown, as 
explained on page 45 in connection with item 1 of the assets. 


2. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing 
pending the collection of taxes or other revenues. Include 
borrowings to meet current relief expenditures pending receipt 
of government grants-in-aid; or if any portion of current relief 
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expenditures is to be funded, also include borrowings on 
that account pending the issue of debentures. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental 
bodies. Include all accounts covering expenditures during 
the current or previous fiscal periods which had not been paid 
at the close of the current fiscal period. 


4. The amount of debenture principal and/or interest 
coupons which were past due but unpaid at the close of the 
fiscal period. Normally these are outstanding due to non- 
presentation for payment or the fact that the due date is too 
close to the end of the fiscal period to permit payment to be 
made therein; but any maturities (principal or interest) in 
default, or payment of which has been deferred by agreement 
or otherwise, should also be included. Do not include here 
accrued interest on outstanding debentures; if it is the practice 
to accrue debenture interest such should be shown under item 
11. Also, do not show here any debenture principal or interest 
pre-levies [i.e., levies made in the current fiscal period on 
account of debenture maturities (principal or interest) which 
are not due and payable until a date in the following fiscal 


period]; such should be shown under item 12. 


Amounts owing on account of debentures or coupons 
redeemed by the Province as guarantor should be shown as 
a liability “Due to Province” under item 6; and the same 
procedure should be followed with respect to guaranteed 
debentures or coupons redeemed by other guarantors. 


®. Amounts due and owing to other municipalities. It is 
important that any such payables be shown separately and 
not included as ordinary accounts payable under item 3. 
Amounts owing on account of past due payments of principal 
or interest in respect of debentures assumed should be shown 
separately. [The unmatured portion of any such debentures 
assumed would be shown under item 2 of the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 9)]; 
(see explanation on page 17). 


6. Amounts due and owing to the Provincial Government, 
such as for the implementation of guaranteed bank loans, 
debentures or interest coupons or for other advances. It is 
important that any such liabilities be shown separately and 
not included as ordinary accounts payable under item 3. 


‘7. Amounts due and owing to the Dominion of Canada 
such as for deductions from payrolls for income tax, or for. 
other purposes. It is important that any such liabilities be 
shown separately and not included as ordinary accounts 
payable under item 3. 


Revenue Fund Balance Sheet 


S$. Amounts due and owing to school boards, whether 
local boards wholly or partially within the municipality, or 
enlarged units containing all or part of the municipality. 


9. Amounts due and owing on account of borrowings for 
revenue fund purposes, or for services provided, including 
the use of materials, supplies or equipment, as well as for 
other purposes, including levies to Water Supply Systems, 
Electric Light and Power Systems, or other utilities, Housing 
Enterprises, Cemetery Boards, or other municipal enterprises 
(such as abattoirs and retail establishments). 


This item is not to be construed as including hospitals 
libraries, parks boards, etc., as these are services rendered 
incidental to general governmental functions, and amounts 
owing to such separate administrative agencies should there- 
fore be included under item 14. Similarly, amounts due to 
Special Districts should appear under item 10. 


The names of the Utilities and Other Municipal Enterprises, 
and amounts owing, should be shown separately in the balance 
sheet; and care should be taken to see that the assets of the 
contra balance sheets are in agreement with the amounts 
shown here. 


10. Amounts due and owing for services provided, in- 
cluding the use of materials, supplies or quipment, or for 
other purposes, including levies, to specially created municipal 
organizations which are not under the control or jurisdiction 
of the council of any municipality. These would be as listed 
in item 9 of the assets. 


The name of, and amount owing to, each Special District 
should be shown separately in the balance sheet; and care should 
be taken that the assets of the contra balance sheets are in 
agreement with the liabilities shown here. 


1. Amounts representing expenditures of the current 
fiscal period, but which are not due and payable in the fiscal 
period, such as accrued interest on temporary loans or other 
notes payable. Also include here accrued interest on out- 
standing debentures, if such a practice is followed. The 
exact nature of each item should be clearly indicated in the 
balance sheet. | 


12. Liabilities of the revenue fund other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. For instance, if it 1s 
the practice to provide in the yearly tax levies for debenture 
maturities, principal or interest, in advance of their due date 
(i.e., levy in one year for-maturities due in the next, or fol- 
lowing years) the liability reflecting such “pre-levies” would 
be reported under this item as “Deferred Revenue-Debenture 
Levies in Advance of Maturity”. Also include here other 
prepaid or deferred revenues as well as the unexpended balance 
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of levies against “special areas’? of the municipality; the 
latter may arise from the fact that certain services such as 
garbage, sewerage, police or fire protection, etc., are provided 
only in limited areas of the municipality, and the costs or 
expenditures are kept separate and levied against the specific 
area benefited. The levies in such instances very rarely, if 
ever, exactly equal the expenditures so that there is usually 
a balance carried over from year to year. Credit balances on 
account of such levies would thus be shown here; and debit 
balances shown under the corresponding item 14 of the assets. 


13. These comprise those reserves for which no assets 
have been specifically earmarked. 


The balance of amounts provided as reserves against losses 
in realizing revenue fund assets, such as Reserves for Uncol- 
lectible Accounts Receivable, Uncollected Taxes Receivable, 
and Reserve for Property Acquired fo1 Taxes, each of which 
should be kept separate and deducted from the relative assets 
to which they apply as indicated in the balance sheet. [It 
will be noted that the reserve against taxes receivable is 
shown in two parts — reserve for uncollectible taxes and reserve 
for interest on taxes receivable —to conform with the segre- 
gation of taxes (principal) outstanding from interest or penal- 
ties thereon.]| Any other such reserves should also be kept 
separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. } 


In Ontario, some municipalities may have a reserve for 
uncollected taxes. This differs from a reserve for uncollec- 
tible taxes, in that it is based on the amount of taxes, which 
although collectible, may not be collected during the year 
in which levied. It is thus, in effect, a ‘‘financing”’ reserve, 
and should be kept separate from others relating to taxes 
receivable. 


The balance of amounts provided as reserves against unde- 
termined liabilities, such as for damages arising out of court 
action. Each such reserve should be specified. 


The balance of amounts provided as reserves for the re- 
placement or acquisition of fixed assets, or for the provision of 
services,.expenditures for which will be made at a future date. 
Each such reserve should be specified. 


Reserves for liabilities for services rendered, but for which 
invoices or accounts have not been received, should not be 
shown here, but as liabilities in the item to which the expen- 
diture would properly be classified. 


These comprise those reserves for which specific assets, 
usually a fund of cash and/or securities, have been set aside 
for use for undetermined purposes, usually for future expen- 
ditures as above. In such cases the assets, as well as the 
reserves, should be separately identified in the balance sheet, 
and the two will be in balance. 


Revenue Fund Balance Sheet 


14. Amounts due and owing on account of borrowings Due to 


od 


cf) 


2a 


for revenue fund purposes, or for services provided, including Other Funds 


the use of materials, supplies or equipment, as well as for other 
purposes, such as amounts due to sinking fund on account of 
annual sinking fund requirements, to: Capital and Loan Funds, 
Sinking Fund, Trust and Agency Funds, and Reserve Funds. 
Also include here amounts due and owing, including levies as 
above, to municipal activities for which separate balance 
sheets would be prepared as a result of independent account- 
ing records being maintained, such as to hospitals, libraries, 
parks, etc., whether or not these activites are administered by 
an independent board or commission. Amounts due to Util- 
ities and Other Municipal Enterprises are not to be shown 
here, but rather in item 9. Amounts due to Special Dis- 
tricts should be shown under item 10. 


The names of the funds and local activites, and amounts owing, 
should be shown separately in the balance sheet; and care should 
be taken to see that the assets of the contra balance sheets 
are in agreement with the amounts shown here. 


15. The amount by which the assets of the revenue fund Surplus 


(general section) exceed the liabilities and reserves. 
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Form 9 


REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 


(General Section) 


For the Fiscal Year ended 


O00) 5626) 0 je)'e (00) 2) 0 


3 0 © 8.0 @ 0 @. 6 6 6 0 € e's = 0 e002 @ 


(Month) 


EXHIBIT IX 


LSS eee 


1. Balance of Surplus (or Deficit) at Beginning of Year....... $...... Shae Jens 


2. Surplus or Deficit included in Current Budget—Transferred 
to Revenue and Expenditure Account, Exhibit X.........00 


3. Adjustments Affecting Operations of Previous Years: 
(Specify) 
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4. Balance after Above Adjustments....... 


5. Others Transaction Affecting Surplus: (Specify) 


PR TECIICTE GL BORO SS OPC YC DCC et eR Cee SONAR ORO nD P CET) 


6. Surplus or Deficit for Year Under Review—Brought Forward 
from Revenue and Expenditure Account, Exhibit X, 


%. Amount of Unemployment Relief to be Funded. SAE 


8. Balance of Surplus or Deficit at End of Year—Carried 
Forward to Revenue Fund Balance Sheet, Exhibit VIII ... ote 


9. Totals of Debit and Credit Columns.. .... 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 


(General Section) 


The purpose of this statement is to show the changes during 
the fiscal year in the revenue fund surplus (or deficit); thus it 
actually represents an analysis, in condensed form, of the 
general ledger account. 


I. The balance of the account at the beginning of the 
year, the amount of which would be shown in either the debit 
or credit column, as the case may be. 


2. The portion of the surplus or deficit from previous years 
actually taken into the current year’s budget, which would 
be shown either as a debit or credit, respectively, as the case 
may be. The amount shown here should agree with that 
shown under items 12 or 16 of the revenues or expenditures, 
respectively, in Exhibit X (Form 10 on page 57). 


Also, opposite this item extend the balance of the account. 


3. Adjustments directly affecting operations of previous 
years are to be shown under this item. Such may arise from 
underestimating or overestimating accounts receivable or 
payable in setting them up at the close of the year or from 
failure to provide for certain outstanding accounts or other 
unpaid commitments. Only the net result of entries of a 
similar character should be shown; thus if there were two 
adjustments relating to accounts receivable, one arising from 
underestimating the amount (a credit to the account) and the 
other arising from overestimating the amount (a debit to the 
account), only the net difference between the two should 
be shown. The same treatment should be accorded other 
adjusting entries or transactions relating to operations of 
previous years. 


4. Extend the balance of the account after giving effect 
to the adjustments shown under item 3. 


§. Transactions affecting surplus, other than adjustments 
relating to operations of previous years or transfers to current 
budget, which should be summarized according to character 
and only the net result of similar transactions shown in the 
statement. These may be widely varied in character, such 
as transfers to or from reserve accounts, profits or losses on 
sale of property acquired for taxes, transfers to or from sinking 
fund (if such is permitted by law), inventory write-offs or 
adjustments and other write-offs or adjustments relating to 
balance sheet accounts. 


G. The Surplus (credit) or Deficit (debit) for the current 
fiscal year. The amount shown here should agree with either 
item 18 of the expenditure section or item 14 of the revenue 
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section, respectively, as shown in Exhibit X (Form 10 on 
page 57). 


7- The amount of the adjustment (credit) to set up the 
deferred charge in respect of any unemployment relief expendi- 
tures for the current fiscal year which are to be funded. In 
other words, revenues and expenditures in respect of unem- 
ployment relief are to be reported “‘gross”’ in the Revenue and 
Expenditure Account, so that the entry setting up the deferred 
charge at the close of the year would be credited to surplus 
account. 


$. The balance of the account at the close of the year 
should be extended opposite this item; and in addition entered 
in either the debit or credit column as the case may be, so as 
to bring the totals of each into agreement. This balance 
should agree with the amount shown under item 16 of the 
assets or item 15 of the liabilities, as the case may be, in the 
Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 
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Form 10 
REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 


For the Fiscal: Year endedié -i40 3-0. 3 ee eee 19.45 
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REVENUE 
1. Taxation: 
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111. General Taxation: 
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112. Special Assessments (Owners’ Share) 
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1121. Local Improvements...... Denia ee 
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83. Other Contributions, Grants and Subsidies: 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 


This statement should not be confused with a statement of 
“receipts and payments (or disbursements)’’ which is merely 
a summary of cash received and paid out during a given 
period. A statement of revenue and expenditure includes 
all revenues for or applicable to a given period (whether or 
not actually received in cash) and only those expenditures 
incurred in earning that revenue or which are to be paid out 
of same (whether or not actually paid for in cash). Thus the 
revenues of a municipality for any one year consist of the 
amounts received or receivable from the imposition of taxes, 
rates or other charges and from miscellaneous sources; and 
expenditures for any one year consist of the amounts paid 
or to be paid in respect of the cost of services to be met out 
of or by the aforementioned taxes, rates and other revenue 
from miscellaneous sources. Assets or liabilities of previous 
years which may be included in the current year’s budget 
are not revenues or expenditures but represent “‘surplus” 
or “deficit”? provided for and should be reported accordingly 
in the revenue and expenditure statement. 


Normally, all revenues and expenditures are to be shown 
gross; exceptions to this rule infrequently occur, however, 
and in such cases specific reference is made herein to the 
contrary. 


It should be noted that this is only a summarized or con- 
densed statement of revenues and expenditures. The detail 
to be included in each of the principal items is, however, 
referred to in the following explanations. 


REVENUE 


I. It will be noted from the explanations which follow, 
subject to the exceptions dealt with in Appendix “A”’ as 
referred to in the third following paragraph, that taxation 
revenue is to include not only the total of taxes imposed or 
levied on the basis of assessed valuations of real and personal 
property and income, which amounts generally constitute 
the total of the yearly tax roll, but also other forms or types 
of taxes which are based on factors other than assessed valua- 
tions and which may or may not form part of the yearly tax 
roll. For instance, real property, personal property, business 
and income taxes are taxes based on assessed valuations and 
form part of the yearly tax roll; household and/or tenant 
taxes, often based on assessed valuations, but sometimes 
on rental values, usually form part of the yearly tax roll; 
poll taxes, which are usually based on capitation, may or may 
not form part of the tax roll. 


These, together with amusement, sales, and some minor 
taxes, which do not appear on the tax roll, constitute General 
Taxation. 
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Levies for Local Improvements—Property Owners’ Share 
(also known in some provinces as “‘special assessments’’) are 
usually placed on the tax roll whether based on assessed 
valuations of specified properties, frontage, area, unit charge, 
or on some other factor. ‘These, together with various other 
charges, such as for garbage collection, sewers (other than 
local improvements), snow removal, street flushing, oiling 
and watering, and others of similar nature, are classed in a 
second section of Taxation known as Special Assessments 
(Owners’ Share) and Charges. In some provinces, notably 
Alberta, some of these special charges are officially described 
as “frontage taxes’. In reporting under this heading, 
however, such should be shown according to the purposes 
for which the so-called “frontage taxes” are levied. 


Certain special forms or types of taxes are levied by many 
local municipalities which are also based mostly on assessed 
valuations but sometimes on other factors and yet such do not 
represent taxation revenue for either municipal or school 
purposes from the standpoint of the local municipality. 
These are dealt with separately in Appendix “‘A’’, page 193, 
to which reference should be made at this time in order to 
properly determine the disposition of the total taxes either 
generally or specially rated in any one year. 


While other charges may appear on the yearly tax roll, 
such are generally placed thereon for collection and would 
be credited direct to accounts receivable or to liability accounts 
or reported under other revenue accounts and would not form 
part of taxation revenue. An illustration of the foregoing 
would be: charges for weed cutting on private property —a 
credit to accounts receivable; utility rates arrears placed on the 
roll for collection—a credit to the utility account; dog taxes 
or licence fees—a credit to licences and permits (item 2); 
areaway charges or encroachment privilege fees—also a 
credit to licences and permits (item 2). 


When privately owned business enterprises which are liable 
for taxation in the ordinary way, but pay instead a tax based 
on a fixed assessment, or at a fixed rate on the actual assess- 
ment, or a fixed tax, such amounts payable are to be clas- 
sified under “General Taxation’’—real or personal property, 
or business, according to the assessment. Where such an 
apportionment is not possible, as where a fixed tax or a tax 
based on a fixed assessment is paid, the total amount of the 
tax should be considered as “real property’. Similarly, 
where the tux is based on factors other than assessed value, 
such as gross receipts or sales, the amount payable would be 
considered as “‘real property tax’’. 


Additional amounts paid by private businesses or enter- 
prises would be in the nature of franchises or contributions, 
and should be appropriately classified under “‘Rents, Con- 
cessions and Franchises” or “Contributions, Grants and 
Subsidies’, items 3 and 8 respectively. 
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If publicly owned utilities and other types of government 
enterprises are taxable in the same way as privately owned 
business enterprises, the amounts receivable should be clas- 
sified in the manner specified above. However, amounts 
receivable from publicly owned utilities and other types of 
government enterprises which are exempt from taxation 
_ Shall be considered as contributions, and classified under 

«‘Contributions, Grants and Subsidies’, item 8. 


Subject to the foregoing the total tax levy should be segre- 
gated as between taxes levied for municipal purposes and 
taxes levied for and on behalf of local school authorities. Re- 
bates, remissions or write-offs of taxes levied for the current 
year should be applied against the original charge and only 
the net amount included as taxation revenue: this applies 
also to direct charges, such as for local improvements or 
water frontage rates, against properties owned by the munic- 
ipality, so that only the net charges to private property 
owners are shown as a revenue. (Discounts on taxes, either 
for prompt payment or prepayment are, however, not to be 
treated in like manner but should be shown as an expenditure 
under item 14.) 


Taxation for municipal purposes should be further appor- 
tioned according to the basis of the tax as follows: 


Real Property—The portion of the total taxes imposed 
or levied upon the assessed valuation of land and buildings 
or other improvements on or to the land, but not including 
Property Owners’ Share of Local Improvements referred to 
in paragraph 1 on page 62. 


Personal Property—The portion of the total taxes 
imposed or levied upon the assessed valuation of personal 
property such as stock-in-trade, movable machinery and 
tools, livestock, furniture and fixtures, personal and other 
household effects and other chattels; but not including 
income. 


Business — The portion of the total taxes imposed or 
levied upon the assessed valuation of business’ enterprises, 
including professional, commercial, industrial, etc. It 
should be noted that such business assessed valuation may 
be based either upon the assessed valuation or the rental 
value of the property concerned, on the area or storage 
capacity of the premises occupied or on gross turnover. 


In some Manitoba municipalities, in addition to regular 
business taxes on the usual percentage basis, there are 
business fees on a straight fee basis.. Since these are 
included in the tax roll, and are treated in all respects as 
taxes, they should be included in the tax revenue of the 
municipality under this item. 


Care should be taken that business licences are classified 
under item 2. 
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Income—tThe portion of the total taxes imposed or 
levied upon the assessed valuation of income, including 
that of individuals as well as professional, commercial, 
industrial and other business enterprises. This applies to 
those municipalities which in their own right impose an 
income tax in addition to that which may be imposed by 
either or both the Dominion and Provincial Governments. 


Poil—A capitation or head tax imposed by municipal- 
ities in some provinces usually against male inhabitants 
only within certain prescribed limitations, but sometimes 
including females. All such taxes based on this factor 
should be included here, regardless of their purpose, such 
as poll tax for hospitalization, for school, or for library 
purposes. 


Amusement (Municipality’s Share) — A tax imposed 
on admissions to certain prescribed forms of amusement. 
In the Province of Saskatchewan some municipalities 
levy such a tax direct. In the Province of Quebec, the tax 
is imposed by provincial statute but collected by the 
municipalities, part retained by them and the remainder 
paid over to the Province. Only the municipality’s share 
of such tax revenue is to be shown here. 


Sales—The revenue derived from the imposition of a 
tax on sales of goods or commodities, whether collected 
directly by the municipality, or by the province on behalf 
of the municipality. 


Household and/or Tenant—The revenue derived 
from the imposition of any special tax or rate against house- 
holders (owners or tenants); it may be based on a percen- 
tage of the assessed valuation and applicable to all house- 
holders or based on the rental value and applicable only 
to tenants. 


Other—Revenues from the imposition of special forms 
or types of taxes other than those specifically provided 
for, the exact nature of which should be clearly indicated 
in the revenue statement, such as Timber taxes in Alberta. 


Include under this heading of “General Taxation” and 
distribute according to the basis of the tax, as noted above, 
the following: 


Nova Scot1ra— 


District or Special Area Rates. 
Village Commissioner’s Rates. 
Poor District Rates. 


ONT ARIO— 
Police Village and Special Area Rates or Levies. 
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M ANITOBA— 
Village District Committee Rates or Levies. 


British COLUMBIA— 
Special Area Rates or Levies. 


These rates are levied to provide certain general municipal 
services which are rendered to limited or defined areas of the 
municipality on the basis of a general mill rate against such 
area. ‘They should therefore not be confused with the special 
charges referred to in the next item, which are a direct charge 
against specific properties. 


Local Improvements (Owners’ Share)—The total 
direct charges against those properties benefiting from im- 
provements. ‘This does not include that portion of the cost 
of local improvements which is paid out of general taxation, 
real property or other. Such charges may sometimes be 
paid by the occupant or tenant of the property. (In some 
provinces these are known as “special assessments”’.) 
Usually this applies to the owners’ share of the annual debt 
charges (principal, or sinking fund instalment and interest) 
on debentures issued by the municipality for local im- 
provements. However, in some instances, these levies are 
made against owners for local improvements which cover 
both the capital cost and an allowance for annual mainte- 
nance. Also include, in Ontario, levies under the Tile Drain- 
age Act for debentures as well as levies for either deben- 
tures or maintenance under the Municipal Drainage Act. 


Other Special Charges —Amounts charged annually 
against specific properties, or placed on the tax roll for 
collection, for provision of special services such as garbage 
removal, sewers (other than construction as local improve- 
ments), snow removal, street flushing, oiling and water- 
ing, and others, regardless of the basis of the charge, which 
may be frontage, service provided, annual rate, rental 
based on water consumption, or one of various others in 
use. Do not include here special area rates or levies as 
referred to above under General Taxation (q.v.). 


Taxes levied for elementary, secondary, and technical or 
vocational schools should be shown separately wherever such 
a division of educational activities is maintained. This 
applies only to those municipalities which levy and collect 
school taxes for and on behalf of local school authorities; 
tax revenue levied and collected by school authorities direct 
is not to be included. 


Do not include as taxation revenue for school purposes 
amounts provided by the municipality for tuition fees, grants 
payable to school authorities such as township school grants 
in Ontario, amounts provided for educational purposes by 
counties in New Brunswick and Ontario, and amounts pro- 
vided by cities, towns and municipalities (rural) in Nova 
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Scotia for the Municipal School Fund; these are municipal 
contributions towards the support of educational institutions 
and as such should be included in the municipal levy. 


-®, Revenue derived from licensing Professional and Business 
activities should be shown separately from Other licence or 
permit revenue. 


Professional licences are those applying to individuals or 
firms engaged in specialized professional activities, trades or 
occupations; these would include accountants or auditors, 
auctioneers, brokers and agents, contractors, elevator opera- 
tors, engineers, lawyers, motion picture operators, photogra- 
phers and photographic studios, repairmen and skilled crafts- 
men as well as carpenters, lathers, masons, plasterers, plumb- 
ers and other skilled labourers. 


Business licences are those applying to manufacturers, 
wholesalers, retailers, shopkeepers or storekeepers and other 
merchandising concerns, which may be further classified as 


follows: 


Beverage Licences 


Alcoholic or 
Non-alcoholic 


Health Licences 


Barber Shops 

Bath Houses 

Bakeries 

Butchers or Meat Dealers 
Dairies or Milk Dealers 
Grocery Stores 

Hotels 

Hospitals 

Restaurants 


Ete. 


Manufacturing Licences 
Abattoirs 
Meat Packers 
Ete. 


Merchandising Licences 


Chain, Clothing, Department 
and Drygoods Stores 


Manufacturers’ Agents or 
Commission Merchants 

Newsdealers 

Ete. 


Protective Licences 


Garages 

Gas Stations 

Parking Lots 

Pawn Shops 

Pedlars and Vendors 

Second Hand Stores or 
Junk Dealers 

Explosives or Firearms (but 
not the use thereof) 

Ete. 


In most instances businesses are licensed primarily for 


regulation with the revenue incidental to the regulation but 
in some provinces they are licensed primarily for revenue (in 
lieu of business tax as referred to under item 1 above) with 
the regulation incidental thereto. Irrespective of the fore- 
going, the revenue derived from all such business licences 


should be included here. 


Other licences or permits would include, in addition to any 
miscellaneous revenue therefrom not specifically referred to: 


Amusement—Licences issued for places of amusement or 
for amusement activities or events, such as,—amusement 
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or athletic parks, circuses, dance halls, golf courses, pool 


and billiard rooms, carnivals or street fairs, theatres and 


halls, or other places in which games or other amusements 
may be held. | 


Vehicles—Licences issued for motor vehicles, bicycles, 
wagons, carriages. 


Animals—Licences or tags issued in respect of dogs, cats 


or other animals. In some instances the licensing of dogs 
is referred to as “dog tax’? but notwithstanding such a 
categorical or statutory reference, the revenue derived 
therefrom should be included here. 


Building Permits—Structural permits covering buildings 


or additions thereto as well as plumbing and wiring permits, 


etc. 


Billboard, blasting, excavating or wrecking privileges, 
permits for overhanging signs, stands, platforms, and other 
street privileges. 


Parking Meter Fees—Total collections where munici- 
pality owns meters, or municipality’s share where collec- 
tions are made by the company which installed the meters. 


® Also include in this category revenue from building en- 
croachments or areaway charges, which may or may not be 
imposed or collected through the medium of the tax roll. 


NOTE: Usually a document called a licence or permit is 
isssued as evidence of permission being granted to carry on 
the business or exercise any of the privileges for which the 
fee is paid, but the fact that this may not be done should 
not alter the classification or reporting of such revenues ac- 
cording to the above. 


3. Sundry Rentals—Revenue derived from the private 
occupancy or use of municipally-owned property such as for 
rent of office or store space in civic buildings, rentals from 
property acquired for taxes (vacant or built upon) or from 
other properties (land or buildings) which are not required 
for the uses of the corporation. Also include here rentals of 
equipment. 


Concessions and Privileges—Revenue derived from’ the 
granting of concessions or privileges to private persons in 
connection with municipal functions or activities, including 
such as from garbage collection when the service is performed 
privately by contract or public tender, and from concessions 
for private fairs, circuses, etc. 


Franchises—Revenue derived from the granting of fran- 
chises, such as for transportation, electric light and power, 
gas, central heating or other facilities, to privately owned 
utilities. The term ‘“‘franchise” refers to a particular priv- 
ilege or right granted by a municipality, under an agree- 
ment, to ani dividual or company, to the exclusion of others, 
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such as for the use of streets or other public property. Any 
revenues of this nature should be included here. 


It sometimes happens, however, that included in the 


agreement regarding the franchise are provisions whereby 


the enterprise concerned has to make additional payments 
to the municipality over and above the specific amount 
agreed upon with respect to the franchise. In as much as it 
is considered that any special amounts payable by private 
businesses or enterprises in addition to ordinary taxes or 
rates, under the terms of a franchise agreement, are more or 
less tied in with and part of the granting of the franchise, 
such should also be classified as “franchise” revenue. Such 
additional amounts as are not tied in with or part of the 
franchise agreement should be classified as “contributions” 
under item 8. 


Revenues accruing to the municipality under the circum- 
stances just outlined should be clearly identifiable as such 
separate and distinct from other types of revenue, e.g., taxes 
or contributions, which should be classified accordingly. 


4. This item would include, in addition to any miscella- 
neous revenue therefrom not specifically referred to: 


Court Fines and Fees—Revenue derived from fines and 
penalties, including costs, imposed for infractions of statutes 
or local by-laws, the administration of which falls within 
the jurisdiction of the courts. Traffic or other fines even 
though paid without the formality of a court should be 
included here, as well as forfeited bail. 


Other Fines and Fees—Revenue from fines or fees imposed 
by the municipality or department thereof, other than the 
judiciary, such as for the impounding of animals or infrac- 
tion of park regulations. Also include public library fines 
when the library is not operated by a board. 


&. This item would include, in addition to any miscella- 


Interest Earnings on Bank Deposits. 


Interest Earnings on Investments.—Interest on securities 
in which revenue funds are invested temporarily, unless the 
securities are held in respect of a special reserve fund which, 
by statute, is to include interest earnings on the investments. 


Interest on Redemption of Tax Sale Properties Including 
Penalties—Penalties, if any, accruing to the municipality, 
as a result of the redemption of properties acquired for 
taxes. 


_ Interest or Penalties on Taxes—Revenue arising from the 
imposition of interest or penalties on taxes levied by the 
municipality, which would include those specifically re- 
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quired to be added by statute as well as others that may 
be added by by-law of the municipality. 


Interest on Advances—By revenue fund to local boards, 
commissions or other funds of the corporation, as well as 
any amounts accruing to the revenue fund as a result of 
prorata or other distribution of investment earnings of 
other funds. 


Premium (or amount amortized) on Municipal Debenture 
Sales—The amount by which the selling price of deben- 
tures exceeds the face value where such may be taken into 
revenue. If amortized, the amount taken into revenue 
annually over the lifetime of the debentures. 


Discounts (or amount amortized) or Profit on Sale of 
Securities Purchased as Investments—Revenue arising from 
the purchase of securities as investments at a discount, and 
their entry as an asset at par value, or from the sale of 
securities held as investments at a price higher than the 
valuation thereof in the balance sheet. 


Exchange—Profit arising from the repayment of foreign 
loans at a more favorable exchange rate than that under 
which the debt was incurred; also include exchange on 
foreign currency. 


G6. This item would include, in addition to any miscella- Service 
neous revenue therefrom not specifically referred to: Charges 


Commissions on Collections—Commissions, fees or deduc- 
tions from amounts collected by the municipality for or on 
behalf of individuals, firms or corporations and other govern- 
ments. 


Certificates and Search Fees—Revenues derived from fees 
for issuing tax or other certificates as well as search fees 
such as for providing information from assessment or tax 
rolls. 


Net Revenue for Work Done for Individuals or Corporations 
—In many instances the municipality does certain work 
for private individuals or corporations such as the laying 
of sidewalks, sewer connections or driveways. Only the 
net profit or revenue (ie., after deducting all charges or 
costs incidental thereto) on any such work is to be shown. 


4”. This item would include: Recreation 
an 


Community Centres and Halls, Municipal Golf Courses, Community 
Swimming Pools, Beaches and Baths, Amusement Parks Services 
and Playgrounds, Skating Rinks and Arenas (Recreational 


Services). 
Amusement parks and playgrounds should not be confused 


with parks, public squares or similar ornamental areas which 
are primarily established and maintained for the beauti- 
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fication of the municipality. The term amusement parks in 
this instance has the same meaning as playgrounds in that 
both refer principally to outdoor play or recreational areas in 
which participation is the primary consideration. 


Exhibitions and Fawrs, Parks, Tourist Camps, Markets, 
Weigh Scales (Community Services). 


Include only revenue accruing to the municipality from 
such services or activities when they are administered by a 
more or less independent, or quasi-independent board, com- 
mission or agency and/or their operations are accounted 
for separately from general fund account, or when the opera- 
tion is let to a private party or organization by tender, con- 
tract or agreement, or for a percentage of gross or net income. 


Thus, where these services or activities are administered 
directly by council, revenues derived from their operation 
would not be included hereunder, but would be classified 
according to the nature thereof in terms of the general revenue 
classification, (i.e., under the other items of this account). 
Membership dues and admissions should then be shown under 
item 10, Miscellaneous as a separate sub-item. 


§. Contributions, grants and subsidies accrue to a munic- 
cipality usually through the action of the contributor rather 
than of the municipality. Care should be taken that reve- 
nues arising from payments in lieu of taxes are classified under 
taxation in all cases where the municipality has a right to tax 
and that only those revenues are shown here which are re- 
ceived from publicly owned utilities and other types of govern- 
ment enterprises which normally are exempt from taxation. 
Revenues arising out of the terms of a franchise agreement 
should be classified under Rents, Concessions and Franchises, 
item 3. 


Governments—Dominion Government grants or subsidies 
may be made in lieu of taxes. Such nevertheless should be 
classified herein, and not under taxation. Include also other 
Dominion grants and subsidies, but not those to hospitals. 


Provincial Government grants would include municipal 
subsidies for general and specific purposes, such as fire, police, 
children’s aid grants, health grants, and other special grants: 
and any grant-in-aid, subsidy or contribution towards the 
gross current expenditures for unemployment relief. 


Grants from other municipalities would include those 
payable by counties to local municipalities in Ontario, also 
amounts received or receivable for services rendered directly 
by one municipality to another, such as fees or charges for 
attending fires in adjacent municipalities and sewer rentals 
from other municipalities. 


NOTE: Do not include here government grants for hospitals 
or schools; these should be shown as revenues of the respective 
activities for which separate statements of revenue (or income) 
and expenditure are reported. 
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Government Enterprises—To include contributions from 
government enterprises which are not taxed or taxable in the 
ordinary course of events. 


Dominion Government Enterprises such as Wartime 
Housing, Bank of Canada, Canadian Broadcasting Corpo- 
ration, Trans-Canada Air Lines, Canadian National Railways, 
National Harbours Board, Canadian Arsenals, etc., also may 
make payments in lieu of taxes which would properly be 
classified here. 


Payments in lieu of taxes by Provincial Government Enter- 
prises such as utilities, liquor boards, and industries should 
be included here. 


Utilities and other municipal enterprises owned by the 
municipality itself may contribute to municipal revenues 
through transfer of surplus funds of either the current or 
previous years to the revenue fund account of the munici- 
pality. Any such amounts included here should agree with 
the relative amounts shown under item 6 of Exhibit (s) 
XIX(*) (Form 17 on page 125) under item 6 of Exhibits 
XXII and XXV (Forms 20 and 23 on pages 143 and 159 
respectively) and similar items in the Surplus (Deficit) 
Accounts of any other municipal enterprises. Also include 
here any amounts received or receivable from utilities and other 
municipal enterprises, under agreement or otherwise, in lieu of 
taxes, where no tax is levied because of tax exemption, or any 
such payment over and above the tax levied. This situation 
arises from the fact that in some provinces the property of 
utilities and other municipal enterprises is wholly or par- 
tially exempt from taxation and voluntary contributions 
are made by the authorities to the general revenues of the 
muncipality. Rebates on account of street lighting or for 
power charges in that connection, in excess of cost, which 
are received from the electric light and power utility should 
be shown here. 


Utilities and other municipal enterprises of other munici- 
palities may similarly make grants-in-lieu-of-taxes on account 
of non-taxable properties owned by them within the munici- 
pality reporting. 


Other Contributions, Grants and Subsidies—Include 
here revenues from private businesses or enterprises over 
and above (in addition to) ordinary Taxation and Rents, 
Concessions and Franchises. These sometimes occur in munic- 
ipalities which are largely dependent on a single large in- 
dustry, such as mining. 

Also include under a separate sub-heading any Sinking 
Fund excess earnings which are actually transferred (with 
authority) to revenue account. 


9. For the most part, these recoverables would consist 
principally of amounts equivalent to the annual debt charges 


(principal or sinking fund instalments and interest) on deben- Recoverable 


Debenture 
ebt 
Charges 
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tures issued by the municipality for or on behalf of utilities, 
or other municipal enterprises such as housing or cemeteries. 
They also include, however, amounts recoverable from other 
municipalities for debt charges on debentures assumed, as well 
as amounts recoverable from private individuals, firms or 
corporations for debt charges on debentures issued by the 
municipality for or on their behalf. 


The full amount of the debt charges on debentures issued 
for or on behalf of utilities and other municipal enterprises 
should be shown here as a recoverable whether or not the 
operation and management thereof are under the juridiction of 
a local board or commission or under the direct jurisdiction of 
council; also this same procedure should be followed whether 
or not the debt charges are provided, wholly or in part, out of 
the rates or other income of the enterprise. In other words, 
the municipality may provide for the debt charges, wholly or 
in part, through taxation (either by general or special area 
rate, or by direct charge such as for local improvements) or the 
debt charges may be met in full out of the rates charged to 
customers for the service or facilities provided; but notwith- 
standing which of these methods is followed, the full amount 
of the debt charges should be shown here as a recoverable. 
Under the former circumstance this statement would show, in 
addition to the full amount of the debt charges, both as an 
expenditure under item 9 and as a revenue under this item, 
an expenditure under item 10 for the amount included in the 
tax levy on account of such debt charges. For further expla- 
nation of this procedure reference should also be made at this 
time to the explanations on page 87 relating to item 9 of the 
expenditures and to the explanations on pages 134 and 135 
relating to items 3 of the income and 10 of the expenditures, 
respectively, for a Water Supply System. 


Do not include here grants or contributions from the pro- 
vincial or other governments in respect of debentures issued 
by the municipality for schoo! purposes; such amounts should 
be credited direct to the account of the local school authority, 
even though paid to the municipal corporation, and shown as 
a debenture grant or recoverable in the school revenue and 
expenditure statement. 


Detail of this item is shown in Schedule 10 (Form 38 on. 
page 185). 


10. Include here revenues from sundry sources not other- 
wise provided for in the statement. Care should be exercised, 
however, to see that only those which cannot properly be 
classified under any of the other items are included. 


1. The total revenue for the current fiscal year (items 
1 to 10 inclusive). 


&* 12. The portion of the revenue fund surplus from previous 
years actually tuken into the current year’s budget. Assets 
of previous years included in the current year’s budget repre- 
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sent a surplus and should be shown here accordingly. The 
amount of this item should agree with the relative amount 
shown under item 2 of Exhibit IX (Form 9 on page 53). 


13. The total of items 11 and 12. 


14. The amount by which item 17 of the expenditures 
exceeds item 13 above. 


35. The total of items 13 and 14. 


EXPENDITURE 


3. Expenditures which cannot properly be classified under 
items 2 to 14 inclusive, which should be further segregated as 
follows: 


Executive and Legislative, which would include the office 


of: 


Mayor, Reeve or Warden—Salaries, honorariums, fees or 
other remuneration, including mileage allowances, of the 
Mayor, Reeve or Warden and of the secretarial and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the office or 
position of head of the municipality. 


Controllers—Salaries, honorariums, fees or other remuner- 
ation of members of the Board of Control (exclusive of the 
mayor) and of the secretarial and other staff, as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the office or position of controller 
of the municipality. 


Aldermen or Councillors—Salaries, honorariums, fees or 
other remuneration, including mileage allowances, of mem- 
bers of council (other than the head or members of the 
board of control). If separate offices are provided for the 
individual or joint use of aldermen or councillors, any 
secretarial and other staff salaries, as well as stationery, 
supplies, and other general expenses in connection with 
such offices should also be included. 


Administrative, which would include the offices of: 


Commissioner, Manager or Comptroller—Salaries, honora- 
riums, fees or other remuneration of the Commissioner of 
Finance, City or Town Manager, or Comptroller, the 
deputy (or assistant), and accountants, clerks, stenogra- 
phers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with 
the administration of this office. 


Clerk—Salaries, honorariums, fees or other remuneration 
of the Clerk, the Assistant Clerk, and clerks, stenographers 
and other staff as well as stationery, supplies, and other 
general expenses incurred directly in connection with the 
administration of this office. 
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Treasurer—Salaries, honorariums, fees or other remuner- 
ation of the Treasurer, the Assistant Treasurer, and 
accountants, cashiers, clerks, stenographers and other staff, 
as well as stationery, supplies, and other general expenses 
incurred directly in connection with the administration of 
this office. . 


Assessor—Salaries, honorariums, fees or other remuner- 
ation of the Assessment Commissioner or Assessor, the 
Assistant Assessor and subordinate assessors, clerks, stenog- 
raphers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with 
the administration of this office. 


Collector—Salaries, honorariums, fees or other remunera- 
tion of the Tax Collector (or equivalent official), the Assis- 
tant Tax Collector and subordinate collectors, accountants, 
cashiers, clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred — 
directly in connection with the administration of this office. 


Auditor—If there is an “‘internal’’ auditor, all salaries or 
wages of the Auditor, the Assistant Auditor and audit clerks, 
stenographers and other staff as well as stationery, supplies, 
and other expenses incurred directly in connection with the 
administration of this office, would be included. If there is 
an “independent (or external)” auditor, the total fees or 
other remuneration, according to the auditing contract or 
agreement, would be included, as well as any fees for special 
work in addition thereto. In the latter instance general 
office expenses are frequently provided; these should also 
be included wherever this practice is followed. 


Solicitor or Corporation Counsel—Salaries, honorariums, 
fees or other remuneration of the Solicitor, the Assistant 
Solicitor and clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office: 
and where an outside solicitor is engaged on a retainer or fee 
basis, include amounts paid or payable for services rendered. 


Purchasing Agent—Salaries, honorariums, fees or other 
remuneration of the head and other staff as well as station- 
ery, supplies, and other general expenses of a Purchasing 
Department established separate and distinct from other 
administrative departments. 


Sinking Fund Trustees—Salaries, honorariums, fees or 
other remuneration of members, and office staff, as well as 
stationery, supplies, and other general expenses of a “Board 
of Trustees’ or “Trust Commission” established separate 
and apart from other administrative departments, princi- 
pally to look after the management and operation of sinking 
funds. In some instances the trustees are also given juris- 
diction over other functions, such as power of administra- 
tion of municipal properties (rentals, maintenance and 
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sales, etc.); or jurisdiction over transactions relating to 
the funded debt of the municipality, (i.e., the payment of 
interest thereon and repayment of principal). The fact 
that any such additional duties are performed by the trustees 
should not alter the reporting of their expenses as outlined 
above, and all revenues and expenditures or other trans- 
actions incidental to or arising from the additional duties 
should be reported according to the exact nature or classi- 
fication thereof as heretofore or hereafter defined and not 
considered as part of administrative expenses. 


Other General Government Expenditures—Expendi- 
tures which are incidental to general governmental activities 
such as for: 


Elections—General and special, including registrations, 
cost of printing voters’ lists and ballots, rent of polling 
booths, remuneration to returning officers, deputies, poll 
clerks and other officials specially employed, as well as costs 
of judicial inquiries and recounts concerning elections. 


Office Buildings—Maintenance and repairs, including 
salaries or wages of buildings employees as well as supplies, 
heat, light and power, water, insurance, etc. If the build- 
ings are rented from private ownership, the rental charge 


should also be included. 


NOTE: Expenditures of Police and Fire Departments or 
other service departments in this connection should not be 
included here but shown as expenditures of the respective 
departments concerned. 


Conventions and Delegations—Travelling and other ex- 
penses of municipal representatives attending conferences 
or conventions. 


Pensions—Municipal contributions to established pension 
or superannuation funds and gratuitous or compassionate 
allowances to former employees, but not including pensions 
or allowances paid out of pension or superannuation funds. 
Costs of administration of any such funds, if provided by 
the municipality, should be included above under Admin- 
istrative. 


Town Planning or Zoning—Remuneration and other ex- 
penses of persons, boards or commissions engaged in full or 
part-time employment in connection therewith. 


Public Receptions—Entertainment of visiting officials and 
dignitaries, as well as banquets, receptions, etc., for local 
citizens or organizations. | 


General Accident and Damage Claims by the public, 
whether settled privately or through court proceedings. 
(Do not include injury claims of municipal employees which 
should be shown as an expenditure of the department in 
which employed.) 
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Maintenance of Property Acquired for Taxes—Insurance, 
repairs, water rates and other maintenance charges, but not 
including administrative salaries and other expenses of a 
Property Department which should be included above under 
Administrative. 


Courts of Revision—Remuneration to members and other 
expenses in connection therewith. 


NOTE: Unemployment Insurance Contributions should be 
distributed with the salaries and wages included under each 
expenditure item. 


2. Expenditures falling within this major classification 
should be carefully segregated according to departmental or 
principal functional activities as follows: 


Fire Protection—Expenditures of the fire department or 
for fire-fighting activities which, in addition to any not 
specifically referred to, would include: 


Administratuon—Salaries or wages of the Fire Chief, his 
immediate assistant(s) and clerks, stenographers and other 
staff, as well as stationery, supplies, and other general 
expenses incurred directly in connection with the supervision 
or administration of the department’s activities. 


Fire Fighting Force—Salaries or wages of district chiefs, 
inspectors, captains, lieutenants, sergeants, firemen and 
other personnel assigned to engine or truck service, fireboat 
service, salvage and rescue squads, as well as expenditures 
for a volunteer force; and in addition the costs of equip- 
ment and apparatus (including operation and maintenance), 
clothing, supplies, and other expenses incurred directly in 
connection with these services. 


Fire Alarm System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies, and other expenses directly applicable to the fire alarm 
or other system of communication. 


Fire Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants, and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the fire department, 
the rental charge should also be included. 


Water Cost and Hydrant Rental—In many instances the 
water utility imposes a charge to the municipality for water 
service based on the necessity of maintaining sufficient 
pressure in the system to provide the maximum require- 
ments of water for fire-fighting purposes. Such a charge 
may be on a flat rate basis, or a fixed sum in approximate 
relationship to the volume of water used by the fire depart- 
ment in the course of attending fires, or it may be in the 
form of a hydrant rental at a fixed rate per hydrant. Charges 
of this nature properly represent part of the cost of the 
fire department and should be included accordingly. 
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Employers’ Liability Insurance—Expenditures for insur- 
ance against claims or damage actions by employees of the 
fire department for injuries sustained in the course of their 
duties. 


Auziliary Services—Salaries or wages and other expenses 
in connection with medical services and training schools. 


NOTE: Do not include municipal contributions to firemen’s 
pension, superannuation or benefit funds, the expenditures 
for which should be shown under “‘Other General Government 
Expenditures’’ as referred to on page 75. 


Police Protection—Expenditures of the police department 
or for policing activities, which, in addition to any not specif- 
ically referred to, would include the following: 


Administration—Salaries or wages of the Police Chief or 
Commissioner, his immediate assistant(s) and clerks, stenog- 
raphers, and other staff, as well as stationery, supplies, and 
other general expenses incurred in connection with the 
supervision or administration of the department’s activities. 


Protective Service—Salaries or wages of police inspectors, 
sergeants, constables and other personnel, as well as expendi- 
tures on equipment and vehicles (including operation and 
maintenance), clothing, supplies, and other expenses incurred 
directly in connection with general policing activities; and 
in addition, expenditures for salaries, wages, maintenance 
and operation of traffic lights and conduits in connection 
therewith. 


Crime Investigation—Salaries or wages of the detective 
force, squad or bureau and criminal records branch, as well 
as costs of equipment (including operation and mainte- 
nance), clothing, supplies, and other expenses incurred di- 
rectly in connection with criminal investigation activities. 


Police Signal System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies, and other expenses directly applicable to the police 
signal and other communication systems, such as radio, 
telephone, teletype, signal lights and call boxes. 


Police Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants, and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the police department, 
the rental charge should also be included. 


Employers’ Liability Insurance—Expenditures for insur- 
ance against claims or damage actions by employees of the 
police department for injuries sustained in the course of 
their duties. 


Detention and Custody of Prisoners—Meals and other 
expenses pending trial or prior to conviction. 
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Auxiliary Services—Salaries or wages and other expenses 
in connection with ambulance or medical services, patrol 
wagons, training schools and other similar activities. 


NOTE: Do not include municipal contributions to police- 
men’s pension, superannuation or benefit funds, the expendi- 
tures for which should be shown under “Other General 
Government Expenditures” as referred to on page 75. 


Law Enforcement—Expenditures, which in addition to 
those not specifically mentioned or which are of an equivalent 
character, would include: 


Police Commission—Salaries, fees or honorariums of mem- 
bers of the Police Commission (or Board of Police Commis- 
sioners) and the secretary, clerks, stenographers and other 
staff, as well as stationery, supplies, and other expenses in 
connection therewith. 


Police and Recorders’ Courts—Salaries, wages or honora- 
riums of the police magistrate and other court officials 
(court clerk, court reporter, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 


Juvenile and Domestic Courts—Salaries, wages or honora- 
riums of the presiding judge and other court officials (proba- 
tion officers, clerical and stenographic staff), general office 
and other court expenses, and the cost of maintenance and 
upkeep of any ‘such court buildings. 


Division Courts—Salaries, wages or honorariums of the 
presiding judge or the junior or deputy judge and other 
court officials (bailiffs, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 


Prosecuting Attorney—Salaries, fees or honorariums of the 
Prosecuting or Crown Attorney, together with the salaries or 
wages of his staff and other general office expenses. If 
the position of prosecuting attorney is held by the city 
solicitor, his departmental expenditures should be divided 
as between the two services. 


Coroners, Witnesses, Jurors and Interpreters—Fees and 
other expenditures in connection with Coroners’ Inquests; 
witness fees payable by the municipality in court actions; 
fees and other expenditures in respect of persons performing 
jury duty, as well as those for the selection of jurors; and 
fees and other expenditures in connection with the engage- 
ment of persons to act as interpreters in court actions. 


Joint Cwil Justice or Criminal Justice Courts—The local 
municipality’s share of the cost of any such courts, as in the 
case of payments to counties by cities and separated towns 
in Ontario for administration of justice. 


Corrections—Maintenance and operating costs of Gaols, 
Industrial Farms, Detention Homes and other Corrective 
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Institutions which are maintained and operated by the 
municipality. Also include charges against the munici- 
pality for maintenance of inmates in similar institutions 
operated by other authorities. 


Protection Inspection—Salaries, wages, stationery and 
supplies, and other general expenses in connection with the 
various inspection services maintained by the municipality, 
such as Building and Structural, Plumbing, Electrical, Gas, 
Boiler, Elevator, Weights and Measures and Weed Inspection; 
but excluding health inspection which should be included 
under item 5, Health. 


Street Lighting— Maintenance and repairs to standards 
and fixtures as well as the cost of power, gas or other lighting 
medium for the illumination of streets, alleys, bridges and 
tunnels other than those located in parks for which the costs 
thereof are kept separate. 


Destruction of Pests—-Expenditures incurred in con- 
nection with the control and destruction of pests, such as 
mosquitoes, grasshoppers, corn borers, gophers, rais, rabbits and 
other rodents, crows, weeds on streets. 


Other Protection—This would include such services as 
Flood Control, maintenance and operation of a Public Morgue, 
maintenance of Railway Crossing Signals, and protection to 
Animals. The latter would include salaries and other expenses 
of the dog catcher or humane officer, maintenance and opera- 
tion of dog and other animal pounds, as well as grants or 
contributions to humane societies, and payments made under 
the provisions of sheep protection acts for sheep destroyed 
by dogs. 


Share of Registry Office Expenses—Include here ‘Share 
of Registry Office Expenses’? wherever applicable. 


3. Expenditures relating to the use of streets or thorough- 
fares and structures and improvements in connection there- 
with. Do not include in this item expenditures for garbage 
collection, street cleaning and flushing or for sewers, all of which 
are to be included under item 4, Sanitation and Waste Removal. 
Public works would include the following: 


Administration—Salaries or wages of the City Engineer, 
Commissioner of Works or Public Works Foreman, as the 
case may be, his immediate assistant(s) and clerks, stenog- 
raphers and other staff as well as stationery, supplies, and 
other general expenses incurred directly in connection with the 
supervision or administration of the department's activities. 


Streets and Roads, Bridges, Viaducts, Subways and Tunnels, 
including Grade Crossing Eliminations and Sidewalks—Salaries 
or wages of superintendents, foremen, subordinate engineers 


and other employees, as well as labour, material and supplies, - 


costs of equipment (including operation and maintenance), and 
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other expenses in connection with maintaining and repairing 
streets and roads, etc. 


Waterways—Salaries or wages of persons, material and 
supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with dredging, 
deepening, widening and straightening rivers, streams, lakes 
and waterways, other than those included in parks, or for 
flood control. 


Snow and Ice Removal—Salaries or wages of persons, mate- 
rial and supplies, costs of equipment (including operation and 
maintenance), and other expenses in connection with snow 
and ice removal and for sanding streets, sidewalks and other 
thoroughfares. 


Drainage—Salaries or wages of persons, material and sup- 
plies, cost of equipment (including operation and maintenance), 
and other expenses in connection with maintaining and 
repairing ditches, drains and wells established for the 
purpose of conserving moisture from surface drainage. Such 
drainage would be limited more or less to rural municipalities 
and the smaller urban communities but should not include 
expenditures for storm sewers which are included under item 
4, Sanitation and Waste Removal. 


NOTE: For the most part the foregoing represents the major 
activity groups of public works expenditure on the basis that 
all expenses incidental thereto are either charged direct or 
costed or apportioned according to the activities in respect 
of which the expenditures were incurred. While this proce- 
dure may be followed in the larger municipalties it is relatively 
impracticable to do so in the smaller ones. In this latter in- 
stance expenditures included above would consist principally 
of labour, material and supplies, whereas the expenditures 
which otherwise should be apportioned would be included in 
the following: 


Workshops, Yards and Other Buildings—Salaries or wages of 
attendants, mechanics, storekeepers and maintenance and 
repairmen; building maintenance and repairs, heat, light, 
power and water and other expenses in connection with the 
operation of shops, supply depots, stockrooms, yards and 
other buildings for the storing of material, supplies, and 
equipment used in connection with public works activities. — 


Workmen’s Compensation—Expenditures for sickness com- 
pensation or for insurance against claims or damage actions 


by public works employees for injuries sustained in the course 
of their duties. 


General Equipment—Expenditures for the replacement of 
public works equipment such as automobiles and trucks, snow 
plows, wagons, road scrapers or graders, and other motorized or 
mechanical equipment. Also original purchases of small units 
should be included here but expenditures for the original 
acquisilion of larger units should be included in item 12, 
Capital Expenditures Provided out of Revenue. 
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Small Tools and Equipment—Expenditures for hand or port- 
able tools, implements and accessories which are of nominal 
value or short life and other small articles which are easily lost, 
misplaced or stolen. 


Maintenance and Repairs to Equipment—Expenditures for 
repairs, gas, oil, grease and other maintenance costs of automo- 
biles, trucks and other public works equipment. ? | 


Parking Meters—Expenditures. for repairs and mainte- 
nance. | ; | writ 


_4&. Expenditures relating to the collection or removal and Sanitation 
disposal of sewage, street deposits and other waste, which 224 Waste 
would include the following: Removal 


Administration—Salaries or wages of the Commissioner, 
Director, Superintendent, Engineer or chief official in charge, 
his immediate assistant(s) and clerks, stenographers and other 
staff as well as stationery, supplies and other general expenses 
incurred directly in connection with the administration or. 
supervision of sanitation activities. Also, this would include 
a proportionate share of Public Works Administration ex- 
penditures if one administrative head or department has jur- 
isdiction over both public works and sanitation activities. |. 


Sewer System—Salaries or wages of persons, materials and 
supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with maintaining, 
repairing and operating the sewer system, including; storm 
sewers and sanitary sewers, catch basins and manholes,also 
inspecting sewers, cleaning and flushing sewers and the operat- 
ing of booster stations. Also include expenditures for share 
of repairs to private drains. 


Sewage Treatment and Disposal—Salaries or wages of the 
plant superintendent or engineer and staff, as well as labour, 
material and supplies, and other expenses in connection with 
maintaining and operating plant and equipment used in con- 
nection with the treatment and disposal of sewage, including 
the reclamation of sludge areas. 


Street Cleaning and Flushing—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance), and other expenses in connection with the 
removal of leaves, storm debris and other waste deposits from 
the streets. Also include expenditures for dust prevention, 
which may be accomplished by oiling or street sprinkling or 
by the application of calcium chloride. 


Garbage and Waste Collection—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance), and other expenses incurred for collecting 
garbage and other waste material, such as ashes, cans, boxes, 
bottles, scrap metal, and burned refuse. If this collection 
service, either wholly or in part, is performed privately under 
contract, any cost to the municipality should also be included. 
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Garbage and Waste Disposal—Salaries or wages of the plant 
superintendent or engineer and staff as well as labour, material 
and supplies, and other expenses in connection with main- 
taining and operating an incinerator or other plant and equip- 
ment for the disposal of garbage and other waste material. 
Also include rentals and other expenditures. for maintaining 
nuisance grounds (or dumps) for this purpose. 


Comfort Stations—Salaries or wages of persons, repairs, 
material and supplies, heat, light, water, and other expenses 
in connection with maintaining and operating comfort stations 
other than those included in parks or other recreational or 
community centres. 


&. Expenditures for the conservation and improvement of 
public ‘health as follows: 3 


_ General—Include here only those administration expenses 
for salaries, wages or fees, clerical staff, stationery and supplies, 
and other general expenses incurred directly for the adminis- 
tration or supervision of health activities which are not dis- 
tributable to the items below. Also include vital statistics, 
and other costs not distributable. 


Public Health— 


Administration—Salaries, wages or fees and expenses 
of members of the Board of Health, medical health officer, 
city or town physician (employed to supervise or carry 
out the programs under this heading, but not to provide 
medical care), public health nurses, clerical staff; stationery 
and supplies, and other administrative expenses which can 
be allocated to public health. 


Regulation and Inspection—Salaries or wages of persons, 
stationery, supplies, and other general expenses incurred 
for the regulation and inspection of water, milk, food, 
drugs, restaurants and their personnel, and shops, and 


other inspection services designed to eliminate unsanitary 
conditions. 


Control of Communicable Diseases—Salaries or wages 
of persons, stationery, supplies, and other general expenses 
incurred for the control of communicable diseases, other 
than hospitalization charges. Include clinics and dispen- 
saries such as for tuberculosis, venereal, and other diseases, 


as well as quarantine, disinfection, vaccination, and immu- 
nization. 


Maternal and Child Health—Salaries. and wages of per- 
sons, stationery, supplies, and other general expenses for 
child health services, other than communicable diseases, 
including pre-natal and pre-school clinics and well-baby 
‘clinics, and school health programs where paid out of 
municipal funds. 


Clinics and Laboratories—Salaries or wages of persons, 
stationery, supplies, and other general expenses of main- 
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taining and operating general health clinies or centres, and 
laboratories, other than those established for specific pur- 
poses which would be included under one of the previous 
sub-items. rg k 


Other—Public health expenditures which cannot prop- 
erly be classified above. These should be detailed. 


Medical, Dental and Aiiied Services ey 
Administration—Salaries or wages of persons, stationery, 
supplies and other general expenses incurred for the pro- 
vision of medical, dental and nursing care, and for phar- 
maceuticals used or provided during such care. pee 


Physicians’ services—Administration of the provision of 
medical care under municipal doctor schemes (in Manitoba, 
the gross cost to the municipality of Medical Care Districts), 
or to indigents. Payment for such services by salary or 
fees, grants to physicians for indigent care, of to encourage 


practice in.a community. 

Nursing Services—Payment of salaries or, fees for. the 
treatment of indigent or other patients; grants to. nursing 
orders. EEN BO DAE ARETE 

Denial Care—Expense of dental clinics maintamed. by 
PHeeTMIMeLDALLY s Centisis, TCCS4 CLC. be 6 al bay alee veh 
- Pharmaceuticals—Cost. of - providing pharmaceuticals to 
indigents and others. LSA Bi WARM SPEER 

Other-—-Medical, dental and allied service, expenditures 
not set out above. ‘These should be detailed. 


Hospital Care— : ‘ 

Administration—Salaries and wages of persons, station- 
ery, supplies and other general expenses. of. administering 
hospital care, but not to include the administration costs of 
a hospital as a unit. : 


Municipal Hospitals—The net cost ‘of municipally- 
operated hospitals, in other words, do not include the oper- 
ating revenues and expenditures of such hospitals at the 
‘gross amount but show only the net results of operations 
exclusive of principal or sinking fund instalments and. interest 
on debentures which are to be included under item 9, Debt 
Charges. If the revenues exceed the operating. expend- 
itures, the excess should be reported under item 8 of the 
revenues. Include Union Hospital District Charges m 
Saskatchewan, Hospital District Levies in Manitoba, San- 
atoria Levies in Manitoba and Saskatchewan, and requi- 
sition of Municipal Hospital District in Alberta. 


Payments to Hospitals for Services—Expenditures to 
maintain patients in hospitals, such as per diem costs, 
whether under a municipal hospitalization scheme, or for 
maintenance of indigents, or of insane or tubercular pa- 
tients. : . : 
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-. Ontario municipalities should show here the cost of 
treatment of indigents in provincial hospitals which is met 
by or out of their share of Provincial Railway Tax Distribu- 
tion. Therefore, their full share of the Railway Tax should 
be shown as revenue under item 8, Contributions, Grants 


and Subsidies. 


Grants—Grants to hospitals and sanatoria for construc- 
tion and equipment and for maintenance and operation. 
Also include here grants to hospitalization funds. 


Other — Other expenses for hospital care not set out 


above. These should be detailed. 


NOTE: Municipal contributions to health units, health 
regions and other local units of health administration which 
overlie municipal organization should not be shown here. 
-As the actual health expenditures are made by the unit or by 
the province on behalf of the unit, the contributions by the 
municipality out of municipal funds, or special levies for the 
purpose are in the nature of joint expenditures, and therefore 
should be reported separately under item 13 and identified. 
This does not, however, apply to health boards or departments 
of the municipality, which have direct responsibility for ad- 
ministration of health services. Expenditures by or on account 
of these should be classified hereunder. 


G. Expenditures should be segregated into the principal 
functions which follow. Medical, dental and allied services 
and hospital care of these classes of persons should be clas- 
sified under Health. 


‘Aid to Aged Persons—Which should include the following: 


Old Age Pensions—Administration and_ supervision, 
together with the municipality’s share of pensions where 
such. a contribution is made. 


Charitable Institutions—Gross cost of municipally-owned 
houses of refuge, houses for aged and infirm or incurables, 
or expenditures for the maintenance of inmates in these 
types of institutions, together with grants to such institu- 
tions. 


Aid to Blind Persons—Which should include the following: 


Blind Pensions—Administration and_ supervision, to- 
gether with the municipality’s share of pensions where 
such a contribution is made. 


Charitable Institutions—Expense of maintaining persons 
in institutions for the blind, together with grants to such 
institutions. 


Aid to Unemployed Employables—Which should in- 
clude: administrative and supervisory cost of such aid: assis- 
tance payments for unemployment or occupational aid such 
as for food, fuel, clothing and shelter to employable persons 
and their dependents, who are in need as a result of unem- 
ployment or loss of gainful occupation: assistance payments 
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for agricultural aid, such as to farmers and their dependents 
in need as the result of agricultural distress, for food, fuel, 
clothing and shelter: aid to and care of transients, such as 
‘expenditures for food, clothing and other assistance: the 
expense of rehabilitation services designed to assist such 
persons in refitting themselves for employment or in farm 
settlement or resettlement. Also moving or transportation 
expenses of unemployed to locations where employment may 
be found, or to other living quarters; ambulance fees, and 
school books and supplies, of unemployed employables and 
their families. 


All such expenditures falling within the above categories 
should be included whether or not they are allowable items 
or within prescribed limitations in accordance with regula- 
tions of the Dominion and/or Provincial Government. 


NOTE: Do not include: expenditures on account of relief 
works programs, which should be shown under item 12, Capital 
Expenditures Provided out of Revenue; principal, sinking fund 
requirements and interest on debentures issued for relief pur- 
poses, or interest charges on relief brorrowings, which should 
be shown under item 9, Debt Charges. 


Aid to Unemployables—Which should include adminis- 
tration and supervision as well as indigent or poor relief 
assistance payments, such as for food, fuel, clothing and 
shelter to unemployable persons and their dependents. This 
would include voluntary aid expenditures such as those pro- 
vided by or through the municipality out of voluntary dona- 
tions or subscriptions for charitable purposes. (The volun- 
tary donations out of which such expenditures would be made 
should be shown as a revenue under item 10.) It would also 
include the cost of maintaining unemployables in charitable 
institutions such as houses for indigent poor. 


All such expenditures should be included whether or not 
they are allowable items or within the prescribed limitations 
in accordance with regulations of the Dominion and/or Pro- 
vincial Government. 


Mothers’ Allewances—Which should include adminis- 
tration and supervision, and the municipality’s share of such 
allowances, where such contributions are made. 


Child Welfare—Which should include administration and 
supervision, as well as the gross cost of municipally-owned 
orphanages, boys’ or girls’ homes, children’s aid societies, 
other homes for children, day nurseries, etc. Also mainte- 
nance of inmates in the above types of institutions and in 
foster or boarding homes, and grants to the above types of 
jnstitutions. 


NOTE: Miscellaneous revenues arising from the operation 
of any of the above municipally-owned institutions should not 
be deducted from the expenditures but included in the revenue 
section and classified the same as all other municipal revenues 
with particular care being taken to see that grants or payments 
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from the province or from other municipalities are shown 
accordingly. 


Other—Which should include general administration and 
supervision not separable or distributable between the above 
items. Also grants to miscellaneous welfare organizations 
and societies which cannot be allocated to specific items 
above; emergency shelter and expenses for the burial of 
indigents. 


@. Expenditures for school purposes should be shown at an 
amount equal to the school tax levy, but exclusive of principal, 
sinking fund requirements and interest on any debentures 
issued by the municipality for and on behalf of the school 
authorities which should be included under item 9, Debt 
Charges. In other words, if the school debentures were issued 
by the municipality, which also levies and collects the school 
taxes, the expenditure under this item would be equal to the 
difference between the school tax levy (Taxation Revenue for 
School Purposes—item 1 (12) of the revenues) and the gross 
debt charges on school debentures (principal or sinking fund 
instalments and interest); but if the school authorities issue 
their own debentures whereas the municipality levies and 
collects the taxes, the expenditure to be shown here would be 
equal to the total levy. In both instances, any provincial 
grants, fees and other revenues of school authorities which may 
be paid to the municipality, whether or not based on expendi- 
tures for maintenance or for debt charges, should be credited 
direct to the account of the local school authority and not 
included in either the revenues or expenditures in this state- 
ment. (See explanations on pages 70 and 71 in connection 
with items 8 and 9 of the revenues for further reference in this 
regard.) 


Expenditures for elementary, secondary, and technical or 
vocational schools should be shown separately, wherever such a 
division of educational activities is maintained, so as to con- 
form with the division of the corresponding item of taxation 
revenue. 


Amounts provided by the municipality out of general rates 
for tuition fees, or grants payable to school authorities, such as 
township school grants in Ontario, and amounts provided for 
educational purposes by counties in New Brunswick, as well as 
amounts provided by cities,towns and municipalities (rural) 
in Nova Scotia for the Municipal School Fund should also be 
included under this item but shown separately from the afore- 
mentioned expenditures. Also show separately the general 
school levy of Manitoba rural municipalities. 


In the case of Ontario municipalities, educational costs 
included in County Rates or Levies should not be shown here 
but included as part of the total county rates to be shown 
under item 13. 
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§. Expenditures falling within this category should be 
segregated as follows: 


Recreation Services—Which would include Community 
Centres and Halls, Municipal Golf Courses, Swimming Pools, 
Beaches and Baths, Skating Rinks and Arenas, and Amusement 
Parks and Playgrounds which should be distinguished from 
other parks as referred to on page 69 in connection with the 
revenues from such activities. 


Community Services—Which would include Libraries, 
Museums, Art Galleries, Exhibitions and Fairs, Parks, Tourist 
Camps, Markets and Weigh Scales. 


Where these services or activities are carried on under the 
direct jurisdiction of council, the expenditures should be 
shown at the gross amount (i.e., before deducting any revenues 
derived from operations) but exclusive of principal or sinking 
fund requirements and interest on debentures, which are 
to be included under “Debt Charges’’. These would include 
expenditures made directly in connection with any such 
services, such as for salaries or wages of persons, material and 
supplies, books, periodicals, museum or art pieces, repairs, 
heat, light, water, insurance, cost of equipment (including 
operation and maintenance), etc., depending on the service 
involved. Also include expenditures by way of grants or 
allowances to private recreational and community service 
organizations or associations for similar purposes, as well as 
expenditures for public celebrations. Under these circum- 
stances, revenues derived from the operations of these ac- 
tivities should be included in the revenue section and classified 
on the same basis as other general revenues. 


However, where these activities are administered by a 
more or less independent, or quasi-independent board, com- 
Mission or agency of the municipality, which requisitions 
the municipal council for its “net”? requirements to be levied 
or taxed for, the amount of the requisition should be shown 
as an expenditure. 


Under the latter circumstances, details of both gross reve- 
nues and gross expenditures of such services should be re- 
ported in separate operating statements and appropriately 
classified therein according to the general revenue and expen- 
diture classification. 


9. Expenditures to be included under this item sbould be 
segregated as follows: 


Debenture Debt Charges—Principal instalments, sinking 
fund requirements and interest due during the current fiscal 
year in respect of all debentures issued by the municipality, 
as well as similar amounts due in respect of debentures assumed 
from other municipalities. 


Principal repayments of Municipal Improvements Assvs- 
tance Act loans and interest thereon are to be included here, 
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exclusive of interest on interim advances covering incom- 
pleted projects, which is to be included in the next item. 
Detail of this item is shown in Schedule 11 (Form 39 on 
page 186). 


Interest on Other Long-Term Borrowings— Interest 
on long-term loans from banks, governments, and others, 
the term of which call for repayment over, or at the end of a 
term of years, but which are not debentured, though they 
may be secured by unsold debentures. Exclude interest on 
M.I.A. Act loans on completed projects for which debentures 
are hypothecated [to be included under item 9 (91)], but in- 
clude interest on interim loans covering incompleted projects. 


Temporary Debt Charges—Bank and other interest on 
temporary borrowings for revenue fund purposes, including 
relief borrowings. Also include exchange and other bank 
charges. 


Discount (or amount amortized) on Sale of Deben- 
tures—The amount by which the selling price of debentures 
falls short of the face value, which is the liability in the 
Capital and Loan Funds Balance Sheet. If amortized, the 
amount of the yearly expenditure for reduction of the asset 
entry. , 


Premium (or amount amortized) or Loss on Sale of 
Securities Purchased as Investments—The expenditure 
over and above the face value when investments are pur- 
chased, or that part of such premium amortized as is written 
off during the year. Also include loss sustained when invest- 
ments are sold at less than the value shown in the balance 
sheet. 


Loss on Foreign Exchange—The expense due to un- 
favourable exchange rates in obtaining foreign loans, on the 
repayment of such obligations at a less favourable exchange 
rate than that under which the debt was incurred. Also 
include loss on exchange of foreign funds. 


10. Deficits Provided — Deficits of utilities and other 
municipal enterprises, including housing and cemeteries, etc., 
for either current or previous fiscal years, which were actually 
provided for out of revenue fund budget appropriations of the 
current fiscal year. Any such amounts shown here should 
agree with the relative amounts shown under item 6 of Exhib- 
it (s) XTX(*) (Form 17 on page 125), under item 6 of Exhibits 
XXII and XXV (Forms 20 and 23 on pages 143 and 159 
respectively, and similar items in the Surplus Accounts of any 
other municipal enterprises. 


Municipal Levies for Utilities and Other Municipal En- 
terprises—Amounts provided out of taxation for or on behalf 
of utilities and other municipal enterprises other than for 
deficits; these would include levies by general or special area 
rates as well as direct charges, such as for local improve- 
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ments—watermains. For further explanation regarding these 
amounts being shown as expenditures, reference should be 
made to the explanations relating to item 9 of the revenue 
on page 71 and to item 3 of the water supply system income 
on page 134. Although such levies usually apply only to debt 
charges, they may in some instances, also include a portion 
of the maintenance and operating expenditures. 


Expenditures for such amounts in respect of utilities should 
be shown separately from those in respect of other municipal 
enterprises such as housing or cemeteries. 


11. The total of such amounts as are determined as 
charges against revenue for the current year, which should be 
segregated as follows: 


Provision for Undetermined Losses on Assets—Such as for 
uncollectible or uncollected taxes, uncollectible accounts 
receivable and loss on sale of property acquired for taxes. 


Provision for Contingencies—Such as for damages arising 
out of court action. 


Provision for Future Expenditures— Such as for the replace- 


ment or acquisition of fixed assets; or for the provision of 


services, expenditures for which will be made at future date. 


NOTE: See Reserves, item 13, Revenue Fund Balance Sheet, 
page 52, for a further description of the different types of re- 
serves provided for out of current revenue. However, provision 
for reserves to reflect liabilities for services rendered, but for 
which invoices or accounts have not been received, should not 
appear here, but as an expenditure against the appropriation 
for the service concerned. 


12. Expenditures for buildings or structural work, in- 
cluding land, purchase of equipment, construction of improve- 
ments such as streets, sidewalks, sewers, etc., and for other 
assets of a fixed or permanent nature which were acquired out 
of revenue fund budget appropriations of the current fiscal 
year; but not including normal replacement costs or altera- 
tions which are usually included in yearly estimates. These 
would include expenditures on account of relief works pro- 
grams. Detail of this item is set out in Schedule 12 (Form 40 
on page 188). 

NOTE: This should include only expenditures aciually made, 


Provision for reserves for the acquisition or replacement of 
fixed assets should be shown under item 11. 


13. In many instances municipalities are required to 
provide in their tax levies or rates for a portion of certain 
charges which are shared jointly with other municipalities, or 
to provide for amounts which are expendable for the benefit 
of certain prescribed or limited areas of the local municipality. 
These would consist principally of the following items, sum- 
marized by provinces, for which the special levy or the respec- 
tive municipality’s share of the total charges should be shown 
separately in the statement. 
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Nova Scorra— 

Joint Expenditure Boards or eayenetseh: (share of total 
charges). 

Poor District Rates. 

Provincial Highway Tax. 

District or Special Area Rates or Levies (Police, Fire, 
Sewage and Improvement Areas, etc.) other than Poor 
Districts. 

Village Commissioner’s Rates. 

Snow Removal Fund. 


New BrounswickK— 
County Rates (Cities, Towns and Villages). 


QuEBEC— 
County Rates. 
Montreal Metropolitan Commission Charges. 


ONT ARIO— 
County Rates (including secondary and other educational 
charges to local municipalities). 
Police Village Rates or Levies. 
. Special Area Rates or Levies (Police, Fire, Sewage and 
Improvement Areas, etc.). 
Suburban Roads Commission Charges. 
Interurban Administrative Area Levies. 


M ANITOBA— 
Greater Winnipeg Sanitary District Charges. 
Municipal Commissioner’s Levy. 
Provincial Trunk Highways Levy. 
Village District Committee Rates or Levies. 


ALBERT A— 
Educational Tax. 


British CoLuMBIA— 
Special Area Rates or Levies. 
Vancouver and Districts Joint Sewerage and Drainage 
Board Charges. 


A full explanation of each of these items and of their treat- 
ment in the municipal report is contained in Appendix “‘A”’, 
pages 193 to 212. 


In all provinces where municipal corporations contribute 
to overlaying health units, health regions, and other local 
units of health administration, whether directly, or indirectly 
through, the provincial government, such contributions 
should be shown hereunder as a separate sub-item, and not 
as expenditures under item 5, Health. 


Such classification is required because the actual expendi- 
tures on “Health” are made by the unit, or by the province 
on behalf of the unit, and not by the municipal corporation, 
which merely pays over grants, or levies made upon it to 
meet its share of the cost. This does not, however, apply to 
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health boards or departments of the municipality ; expen- 
ditures for which should be classified in the proper subdivisions 
of item 5, Health. 


14. This item is not intended as a repository for items 
not easily identifiable or difficult to classify, but which right- 
fully belong in items 1 to 13. It should include only those 
which cannot properly be classified under any of the above 
items, such as the following: 


Trade and Industrial Development—-Remuneration and 
other expenses of persons, bureaus or committees for the 
promotion of tourist attractions and for community devel- 
opment of business and industrial activity. Grants to similar 
private organizations as well as community and promotional 
advertising should also be included. 


Grants—Include here only those grants which cannot prop- 
erly be classified elsewhere. (For instance, grants for the 
promotion or betterment of public health or social welfare 
would be classified under item 5 or 6 as the case may be; 
and grants to recreational or community service organizations 
or associations would be classified under item 8.) 


War and Other Emergencies—Salaries, wages and other 
expenses in connection with disaster emergencies, and grants 
in relief thereof to persons, municipalities, or other govern- 
ments. Also civil defence where such is organized. 


Implementation of Guarantees—Payments on account of 
guarantees fer either principal or interest on debentures, or 
for other obligation of private persons, firms or corporations 
and other municipalities. 


Discount on Current Taxes—Discounts allowed for either 
the prepayment or prompt payment of taxes levied for the 
current vear. 


15. The total expenditures for the current fiscal year 
(items | to 14 inclusive). 


16. The portion of the revenue fund deficit from previous 
years which was actually provided for in current budget 
appropriations. Liabilities of previous years included in the 
current year’s budget represent a deficit and should be shown 
here accordingly. The amount of this item should agree 
with the relative amount shown under item 2 of Exhibit IX 
(Form 9 on page 53). 


417. The total of items 15 and 16. 


18. The amount by which item 13 of the revenues exceeds 
item 17 above. 


19. The total of items 17 and 18. 
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Less: Reserve for Depreciation—4 (41) (Where applicable) ............5- se eeeeeers 


2. Due from Other Funds: (Specify) 
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Less: Reserve for Uncollectible Accounts Receivable—10 (101) ............2-. ceeececerss 


6. Due from Other Funds: (Specify) 
CLE ee SMe Meee aie ean el arays fevelcatiee ve Eaene retorts  oreva cL anetenerenp Nala eraiatees $ Sede abies 


Who eies arvic se eavel sca sein Wiplts ere droits Daten ae s/s rae e aie gaia 9 oie ee Ieee pve ters S iste 


Form Il 
(cont'd) 
BALANCE SHEET FOR LOCAL AUTHORITIES “" 


(Other than Utilities and Other Municipal Enterprises, or Schools) 
EXHIBIT XI . 


EEL Seg RARREGIEinee "tess estat n> Sieeminnernc es omaeriear ite: Gene cee ee meat cece a 


CAPITAL AND LOAN FUNDS 


7st AL A im Son eT vei i Aa ce sg a a 19 
(Day) (Month) 
LIABILITIES 
1. Due to Capital and Loan Fund (General Section) for Debentures. ..._.. SE Ars eee 
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BALANCE SHEET FOR LOCAL AUTHORITIES 
(Other than Utilities and Other Municipal Enterprises, or Schools) 


The extent to which separate accounting records are maintained for 
special functions, boards, commissions or other local authorities will 
determine the need for and use of this balance sheet. For the most part 
the balance sheets of Capital and Loan Funds (General Section), Reve- 
nue Fund (General Section), Sinking Fund, Reserve Funds, and Trust 
and Agency Funds together with those of Utilities and Other Municipal 
Enterprises will include all assets, liabilities, reserves and surpluses of the 
unit of local government (with the exception of school authorities, to 
which special reference is made in the introductory remarks on page x). 
In many instances, however, the assets and liabilities of Parks Boards, 
Public Libraries, Hospitals, Boards of Health, Welfare Boards or of other 
local activities or special functions, such as Working Capital Funds for 
asphalt plants, coal yards, etc., are not included in the aforementioned 
balance sheets; and too, in some cases, only the revenue fund assets and 
liabilities of these activities are segregated, while in others the segregation 
applies to those of the capital and loan fund as well. 


Thus, in order to obtain a complete balance sheet picture, embracing 
all such activities of the local municipality, the assets and liabilities which 
are kept separate from the principal fund accounts must be reported and 
this balance sheet should be used to the extent necessary in this regard. 


__ A Dominion-Provincial Conference has drawn up appropriate finan- 
cial statements for hospital reporting, and these should be used. There 
are also approved reporting forms for libraries. 


By reason of the wide variation of functions for which separate 
accounting records may be maintained, it is relatively impossible to pro- 
vide specifically for all possible assets or liabilities; hence, reference should 
be made to the explanations relating to the other balance sheets for infor- 
mation and guidance in classifying them under their appropriate headings, 
so that they can be clearly and distinctly related to those of a similar 
nature in the course of consolidation in the Combined Balance Sheet, 
Exhibit I (Form 1 on page 3). It is of the greatest importance that amounts 
due from or to other funds, etc., be kept separate and reconciled in order 
to avoid duplication; and that amounts due from or to the Dominion 
Government, Provincial Government or other municipalities also be 
shown separately. 
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SURPLUS (DEFICIT) ACCOUNT EXHIBIT XII 
INCOME AND EXPENDITURE ACCOUNT E&xuipir XII 


For Local Authorities 
(Other than Utilities and Other Municipal Enterprises, or Schools) 


Normally, separate “‘Surplus (Deficit) Accounts” and “Income and 
Expenditure Accounts” (or operating statements) should be prepared for 
each local authority or activity for which a balance sheet, Exhibit XJ, 
is required. However, it may occur that while the balance sheet accounts 
of some local authorities are kept separate from the principal fund accounts, 
the operating accounts (revenues or income and expenditures) may not 
be kept separate, but merged with the general revenues and expenditures 
as provided for in Exhibit X (Form 10 on page 57). In these eases it is 
not necessary to prepare separate operating statements, although they 
may be included in the report for information purposes. However, where 
only the net result of operations is carried into the revenue and expenditure 
account (general section), such as in the case of parks or libraries when 
under separate boards, hospitals and working capital funds, separate state- 
ments should be prepared in each case. 


By reason of the variation in items of revenue, or income, and expen- 
ditures as between each different local authority or function for which a 
separate operating statement may have to be prepared and the limited 
extent to which such activities are found in municipal organizations it 
is not deemed practicable to outline a standard operating statement form. 
Such should conform to customary practice relating to each activity but 
following the general principles of inter-fund and inter-governmental 
relationship as provided for in the draft forms for other local activities 
which are specifically dealt with in this Manual. 


Ci t help, 


b rene F a j =i Pi mut iis an 4 ne Le Te ie io at ne | am oh 
Dhara Wl ak) Owt 1a tole PAT RGR Fone a tee? Neate avs 


CE Ba ta a Bae in f -efioaeden atone ay 
“434, toni Ce mis Bikiaa | " RCL UTAT Gia Laselhit dP e 


trite fi iehlatged » Nee le ora i oe ia, Ais eee 
Fy bts th) ows 5 el BI mut yf he i tes) f Path) ioe ‘EWE 


sian a bas ay een 1 0G Oe Bus ART ites Te ae 


P wi Wat Y ses (ey RAE ces Lae Cink: Biri tats) ho ala ay cael 

tev att none, ane Sarl erk Tare dhe PH ade cay | 

f ‘ ’ PV ani itagh ae ot Oe ay Fah Mt ee in Af f 
"ON Walks aT arate i ysAENGeR vit ii 
sn TAO LE ule eu: i Loictan ya sthte 40) Tie wy Wate 


, Antibawes | Kae airy vt Sad bay baAaln er heat et) Tay Sawin ana” side 

L hy Es ; 4 " $sipe a re 

aerial Hee ty HAS Se SE rrp Nahi Ke Ofis heey he Pater lied sptayts 9 faryaanned) oil 4 
hind as oS woanke 4 calla Vinee’) tina ih foe ohh’ NR Dy fy en GO: ihe ter aE 

i TTD yh ity it bers ivy uh, lobar 

earl Hig is aah ae } Ae yin 4 +4) By it yh “Hel Are Pha j Sie YY ree 


OE PGT OT ie tn Corts arte Diet alias wih aadip tay, thy lanai arnt nth 
| ran (iepad ee be math heir Cl ok led Apia ean: SAR Dh ry 


Deeg fed: Vath. TA Fevereryrerswse® ? . fhe BS oe ah eet om riya? mvs fav, OF. 
a Sy Tanta hoa wey este. al ei ts (s (¥a aldanty intg {oy ist 
| ts he | Py Sy peg my dg va Crovenit iss is: 
\ Cres We asty mht ee ae be i herbage’ wie? 
Pe Vas vi mela i Pea aR ae ae bo lyiviaag Ha ede 
ME) Sei ‘Cele SBE ahh heii sl “el paiegD stp 4 
| . br eakeds NRA RaN Lip tke Sn Li ‘i \ TAS 4 
yi hes} i i ‘ rit} 4) j feab 4 id \ | ; 
| fides uatlial Sig iat ap 
id cd sot png An, diya wd “ind Dies Nad oa 
‘ Clabes? “ob ee tae eid Aaa, «il aes aa 


t' Oo oe hey 
7 ae 


aM ¥ Me ar Pi 
oa er a! mk i ¥ he 


wt mn rf 
Ae) 


FORM 12 


RESERVE FUNDS BALANCE SHEET 


99 


Form 12 


RESERVE FUNDS BALANCE SHEET 


AS at cei. ais ered eae ere een ee 19.. 
(Day) (Month) 

EXHIBIT XIV 

Total 

Insurance Other Other Other All 
Reserve (Specify) (Specify) (Specify) Reserve 
Fund Funds 
ASSETS 
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RESERVE FUNDS BALANCE SHEET 


Reserve Funds which have been provided for specific pur- 
poses and for which assets have been set aside should be 
reported in the form of this Exhibit, assets and liabilities of 
each such reserve being shown in a separate column with the 
name of the reserve at the top. Such Reserve Funds should 
not be confused with those in other balance sheets which 
represent merely an allocation of assets and surplus of the 
funds presented in those balance sheets. 


The income and expenditure of both types, however, may 
be reported in the statement of Income and Expenditure of 
Reserve Funds, Exhibit X VI (Form 14 on page 105). 


Most such Reserve Funds will fall into the categories of 
Post-War and Other Special Reserve Funds, Workmen’s (or 
other) Compensation Reserve Funds, Insurance (public labil- 
ity oe other) Reserve Funds, and Special Depreciation Reserve 
Funds. 


ASSETS 


_ 4. The balance of cash on hand or on deposit in the reserve 
funds which has not been invested. 


2. Bonds, debentures, stock or other securities in which 
monies deposited in the reserve funds have been invested; 
these should be classified according to the detail shown in the 
balance sheet. The same procedure should be followed in this 
regard as in the case of classifying sinking fund investments. 
(See page 25 for detailed explanation.) 


3. Amounts due from revenue or other funds of the munic- 
ipality, which would consist principally of deposits due 
to reserve funds; but would also include amounts due on 
account of temporary advances to other funds out of reserve 
funds. 

al 


The name and amount owing by each other fund (or loc 
authority) should be shown separately in the balance sheet; and 
care should be taken to see that the corresponding liabilities 
of the other funds are in agreement with the amounts included 
here. 


4. Assets of reserve funds other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposits with a trust 
company or other depositaries which are trust or guaranteed 
should be included here and not under item 1. Also include 
here such items as Accrued Interest on Investments, Interest 
Due and Unpaid on Investments Unmatured, Investments 
Matured and Unpaid, and Interest Unpaid on Investments 
Matured, ail of which are explained on page 26 in relation 
to the Sinking Fund Balance Sheet. 
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Cash 
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Other 
Funds 


Other 
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Reserve Fund 
Balance 


Accounts 


Payable 


Due to 
Other Funds 


Other 
Liabilities 


Manual of Instructions 


LIABILITIES 


I. This represents the liability of each different reserve 
fund in respect of the reserve created. It is the net amount of 
assets available at the time of the balance sheet for application 
to the purpose for which the reserve was established. 


It is important that the fund balance be reported in accor- 
dance with the terms or conditions of the reserve created and 
that amounts payable or commitments due in the fiscal period 
but unpaid at the close of the period be reported separately 
under item 2. 


2. Amounts due and owing which are payable out of the 
cash or other resources of the reserve funds, but not including 
any amounts owing to other funds of the municipality. 


3. Amounts due to revenue or other funds of the munici- 
pality which would consist principally of amounts due and 
payable out of reserve funds, pending the liquidation of secu- 
rities held on that account. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; and 
care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of reserve funds other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


NOTE: It is desirable that income and expenditure of Reserve 
Funds be reported. See Income and Expenditure Account 
of Reserve Funds (Form 14 on page 105). 


ea 


FORM 13 


RECONCILIATION OF RESERVE FUND BALANCE 
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Form 13 


RECONCILIATION OF RESERVE FUND BALANCE 


For the Fiscal ‘Year-ended. 0) 020. PU ie ee a ee 19.. 
(Day) (Month) 
EXHIBIT XV 
1. Reserve Fund Balance at Beginning of Year. ...............0.000c0u eu Soe 
2. Income of Fund (Item 6, Exhibit XVI, Income). ..............0-0ceceeaes $3 028. A ake 
3. Expenditures of Fund (Item 5, Exhibit XVI, Expenditure) ............... Soc eee 


4. Net Increase (Item 6, Expenditures) add, or Net Decrease (Item 7, Income) 
MUTA es oe kes Ge aes Melk woe Beater See telat tate Si ka’ ats laa oa aaa RR Re ae $. eae 


5. Reserve Fund Balance at End of Year. ..... dels are wera areratatale: asetenets Clavene ies ere b Pare erage 


The purpose of this statement is to show the changes during the fiscal year in the reserve fund balance. 
The items are self explanatory. It actually represents an analysis, in condensed form, of the general ledger 
recount. 
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FORM 14 


RESERVE. FUNDS 


Income and Expenditure Acéount 
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RESERVE FUNDS 


Income and Expenditure Account 


For the’ Fiscal Year: Ended vio .05) 3 3) oy is i ee eee 19. 


Form 14 


en ene RE Nt 


4. 


or 
e 


ls 


Revenue Fund Contributions ......... 0.0.0 ccc cece eee ec te eee eeneenes 


Interest On: 
21. Bank) Deposits. 5 cis cisicse lnc Graiare ie elelets merc enne ee el etoieletalton: wicker em nemeene Sa ee 
22. Inveat ments... 5.5). he skulle pss ee lao ARNG OOo eee cheng ene ea ake he cee 


Sub-Total 


Profit on Sale of Investments. ........ 0.00 ccc ccc ween e eee neue 
Premium or Bonus on Investments Matured (or Called) .............. 


Other: (Specify) 
Bate cde aisle tte tecgeoscche Bieler cn snalar ROC oh aOnteedde ata eAt te ects eee Len TROT E Coats, et ee Sse 


Total Income see. 2 rey eo eae ee teh aaa eho Varela tetatuel utente 


Decrease in Reserve (Excess of Expenditure over Income)—Carried forward 
to Fund Reconciliation—Exhibit XV........ 0... cc cece cee cece ee eeees 


«Grand Total Income, Section: acs: eck cds hoe tis oh eee e so ae tte 


EXPENDITURE 


Capital Expenditures [Classified as in Schedule 12 (Form 40 on page 188)]. 


Contributions to Other Funds: (Specify) 
V3 Sen Gran taints VST e CREE UL ORN GAR, o) Mar ERA MR aie gy Gsiatny thea Sys bw nt lids Sie ee ete 


Sub-Total 


Total | Expenditure 200.056 ob Sece aan Ge ONC St NG naie ieee 


- Increase in Reserve (Excess of Income over Expenditure)——Carried forward 


to Fund Reconciliation—Exhibit XV............. 0. cc cece wccvccceces ak 


Grand Total Expenditure Section. ..........0...0. 00 ccc cece ee cent eaes 
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INCOME AND EXPENDITURE OF RESERVE FUNDS 


In somes instances municipalities are empowered to provide 
reserve funds for post-war construction and reconstruction, 
deferred maintenance, replacement of equipment or for other 
special purposes. In most of such instances the money is 
also set aside in a special account or fund for investment, and 
earmarked according to the purpose for which it may be 
used. Interest from the investment of this money and 
other income may or may not be added to the fund. Simi- 
larly expenditures may be made directly out of the fund. 
In other instances the money is not actually set aside in a 
separate fund, there being merely a “provision” for the re- 
serve account, according to the purpose for which created 
in the appropriate balance sheet, but with no corresponding 
transfer of money for investment to a special reserve fund 
account. 


Regardless of which procedure is followed, however, it 1s 
considered sound financial practice for all income or other 
revenues accruing to the credit of the reserve accounts and 
all expenditures chargeable thereto, to be kept separate and 
not included in the general fund revenue and expenditure 
account. Thus a statement should be included in the aanual 
report, showing the transactions relating to such reserves 
and reserve funds. 


This statement is designed primarily for use where such 
special funds are created by the municipality out of general 
revenue and deposited in separate reserve fund account as 
reported above. However, where there is merely a provision 
for the reserve and the assets reserved remain part of the 
revenue fund, the expenditures charged directly against the 
reserve account, and other transactions relating to the reserve, 
should be reported in a similar manner. 


INCOME 


1. Income of a special reserve fund which arises out of 
the transfer of liquid assets from the Revenue Fund: This 
may be by way of a lump sum, or by regular or irregular 
payments. 


2. Interest on bank deposits. 


Interest received and accruing on investments held in the 
fund: deduct accrued interest paid when securities were pur- 
chased during the fiscal period. 


3. The amount by which the proceeds from sale of secu- 
rities held as investments exceeds their balance sheet valua- 
tion. 
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im Reserve 


Manual of Instructions 


4. The amount received in excess of the par value of secu- 
rities held as investments either when such have matured or 
when called for redemption before the due date. 


&. This item is for sundry revenues not provided for else- 
where in the statement, the nature and source of which 
should, however, be specified. 


G. The total of items 1 to 5 above. 


“. The amount by which item 5 of expenditures exceeds 
item 6 above. 


§. The total of items 6 and 7. 


EXPENDITURES 


1. Expenditures for buildings or structural work, including 
land, purchase of equipment, construction of improvements, 
such as streets, sidewalks, sewers, etc., and for other assets of 
a fixed or permanent nature which were acquired out of this 
special reserve fund during the current fiscal year. 


These should be classified according to purpose, function 
and nature as are Capital Expenditures Provided out of 
Revenue, according to the classifications in Schedule 12 
(Form 40 on page 188). 


2. Transfers from these special Reserve Funds to Revenue 
Fund or other funds (specify fund). 


®. The amount by which the balance sheet valuation, of | 
securities held as investments which were sold during the 
year, exceeds the proceeds from the sale. 


4. Sundry expenditures not provided for elsewhere in 
this statement, the purpose and nature of which should be 
specified according to the classification of expenditures in the 
(General) Revenue and Expenditure Account, Exhibit X 
(Form 10 on page 57). 


&. The total of items 1 to 4. 


6. The amount by which item 6 of the income section 
exceeds item 5 above. 


7. The total of items 5 and 6. 


FORM 15 


TRUST AND AGENCY FUNDS BALANCE SHEET 
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Form 15 


TRUST AND AGENCY FUNDS BALANCE SHEET 


WS Stra ier, coe ota mee) Caen here eae 19 
(Day) (Month) 
EXHIBIT XVII 
Trust Funds Agency Funds 

Memorial Other Civic Other Total 
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ment Funds Funds 
Trust 
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TRUST AND AGENCY FUNDS BALANCE SHEET 


This balance sheet is for reporting the financial position of 
all trust or agency funds in the hands of the municipal corpo- 
ration. Itis important that all such fund balances be reported 
separately and not included in the individual balance sheets 
of the local authorities which are charged with the custody 
and management of the funds. 


Trust Funps would include Guaranty Deposits, such as 
contractors’ deposits or holdbacks; Local Improvement (or 
other) Commutation Funds; Clergy Reserve Funds; Perpetual 
Care Funds, as in respect of cemeteries or cemetery plots; 
Memorial or other Endowment Funds as to cemeteries, hospitals, 
libraries or parks, and other sundry trust or endowment funds 
as well as Deposits in Trust. This group should include the 
assets held in trust for the sinking funds of school corporations 
or other bodies that issue their own debentures, together 
with offsetting liabilities and reserves. Where this situation 
exists, the municipality merely acts as a trustee or agent 
for and on behalf of the independent authority. 


AcreNncy Funps would include Civic Pension Funds; Police 
Pension or Benefit Funds; Firemen’s Pension or Benefit Funds 
and others of the same character. Only such of the assets 
of these funds as are held in trust by the municipality, to- 
gether with the necessary agency fund balances, should be 
reported here. It is desirable that financial information for 
such funds should be published, preferably in the munici- 
pality’s report, whether or not the funds are administered 
in trust by the municipality. Detailed report form for use 
by the administrators (boards or commissions) in reporting 
assets and liabilities of Agency Funds is therefore set out in 
Part IV, page 287. 


If possible each fund should be reported in a separate column 
in the balance sheet, as illustrated, with Trust and Agency Funds 
grouped under those headings. Otherwise, funds may be com- 
bined into these two groups, but should not all be consolidated 
into one balance sheet. 


ASSETS 


1. The balance of cash on hand or on deposit in the trust Cash 
or agency funds which has not been invested. 


2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the trust or agency funds have been 
invested; these should be classified according to the detail 
shown in the balance sheet. The same procedure should be 
followed in this regard as in the case of classifying sinking 
fund investments. (See page 25 for detailed explanation.) 


3. Amounts due from revenue or other funds of the munic- at from 
ipality, which would consist principally of deposits due to Sah 


agency funds; but would also include amounts due on account 


iif 
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Other 
Assets 


Trust 
or Agency 
Fund 


Balance 


Trust Fund 


Agency Fund 


Manual of Instructions 


of temporary advances to other funds out of trust or agency 
funds, as well as inter-fund balances betweeen these funds. 


The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; and 
care should be taken to see that the corresponding liabilities 
of the other funds are in agreement with the amounts included 
here. 


4. Assets of trust or agency funds other than those specif- 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposits with a trust 
company or other depositaries which are trust or guaranteed 
should be included here and nof under item 1. Also include 
here such items as Accrued Interest on Investments, Interest 
Due and Unpaid on Investments Unmatured, Investments 
Matured and Unpaid, and Interest Unpaid on Investments 
Matured, all of which are explained on page 26 in relation to 
the Sinking Fund Balance Sheet. 


LIABILITIES 


i. This represents the liability of each different fund in 
respect of the trust or agency created. 


In the case of a trust fund arising from a bequest, gift or 
endowment, the fund balance would represent the amount of 
the original bequest(s), gift(s) or endowment(s) if the prin- 
cipal thereof is to be held intact; but if in addition to the 
earnings or income from the trust, the principal is also to be 
gradually expended, this account would then represent the 
reduced balance of the trust. Commutation Funds would fall 
within this latter category. 


A Deposit In Trust usually bears interest until it is returned 
or applied in accordance with the intention or agreement at 
the time of making the deposit, in which case the fund balance 
represents the amount accumulated to the credit of the person 
or other authority from which the deposit was received. 


A Perpetual Care Fund may be one of three different varie- 
ties, namely, a fixed trust where the principal remains intact, a 
wasting trust where the principal as well as the income is 
expendable, or what might be termed a progressive or cumu- 
lative trust which is one where the principal is added to from 
time to time as well as being expendable, such as in the case 
of a Cemetery Perpetual Care Fund where the proceeds from 
the sale of plots are to be held in trust for the care and main- 
tenance of the cemetery. In these cases the fund balance 
would vary according to the nature of the trust. 


The fund balance of an agency fund represents the amount 
accumulated to its credit unless it is established on an actua- 
rial basis, when a “‘reserve” equal to the actuarial require- 
ments would represent the fund balance. This may be the 


Trust and Agency Funds Balance Sheet 


case in respect of some civic pension funds, in which event the 
difference between the assets of the fund and the reserve would 
represent a surplus or deficit and be shown accordingly under 
item 4 of either the liabilities or assets, as the case may be. 


It is important that the fund balance be reported in accor- 
dance with the terms or conditions of the trust or agency 
created as outlined above and that amounts payable or com- 
mitments due in the fiscal period but unpaid at the close of 
the period be reported separately under item 2. 


2. Amounts due and owing which are payable out of the 
cash or other resources of the trust or agency funds, but not 
including any amounts owing to other funds of the munici- 
pality. 


2. Amounts due to revenue or other funds of the munici- 
pality which would consist principally of amounts due on 
account of borrowings to meet either the provisions of a trust 
or amounts due and payable out of agency funds, pending the 
liquidation of securities held on that account; but would also 
include inter-fund balances between any trust or agency funds, 


The name and amount owing to each other fund (or local author- 
ity) should be shown separately in the balance sheet ; and care 
should be taken to see that the corresponding assets of the 
other funds are in agreement with the amounts included here. 


4. Liabilities of trust or agency funds other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. 


Accounts 
Payable 


Due to 
Other 
Funds 


Other 
Liabilities 
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Form 16 


PUBLIC UTILITY BALANCE SHEET 


AS AU wails Silks Te temas We, abe a ielia erie eCne Biya 193: 
(Day) (Month) 
ASSETS 
Current— 
VE! Casha eis avers ert escalate dues eave atin whale etove oe aca seta enare Toros iatonnas ta eke yore nate cderetetctere D sve acasene Oe A 
2. Investments (Temporary). ec escrcve oche cco te ciua sue tole ee Gok iey ecaile aher ern te re reer late en Net nn MCs Pere Tee ren : 
3. Accounts Receivables coe coda wee pe sien an athiode ss Data tele ne oatere reaeiaete bE Py eee ar 
Less: Reserve for Uncollectible Accounts Receivable—14 OE DB eae e Sverre re neat es ete 


SNetclotal’ Gisecuta te 
4. Due none Other Funds: (Specify) 


HU UMVEMTOLIES: 6656s yes aise! ea nial so elolare ened se Rue sliens olteralior ale. etal ele acehete tekeneterece tebeue ne ekercal 11) by ann MN nN nn ate tatre te tatetotens 
6. Accrued Items: (Specify) 
61. 


7. Deferred and Prepaid Charges. 6c. .c0oy soe. sss sasccerecvccssen SGsther 
8. Other Current Assets: (Specify) 


eevee eeoes 


ecoeeeveceee 


Siete eee we ele 


Total Curren teAssets). acct siccnc.s « atele cohleeree oie tere ae ee aerate Dis eeraoicine 
Capital— 
9. Utility Plant: ; 
GP amas eta ele a aera aeahere eke eters Ciena nel marae eterenctctteeas $ 
oo Buildings and lmprovements seem oes nee aie 
OO aPlant and Cauipmentider asec: oe eee 
94. Transmission and Distribution System. ............... 


O5 Others: i5.c Blea s O site make Dae te dale eee 


coe eee cece 
eee eresresee 
eee eee eoee 
eee eeeccoee 


eC 


Less: Reserve for Depreciation—14 (142)............c00e. 


ee 


10. Investment(s) and Special Funds: 
LOL Physical, Property sa: bette seine ted Cate oe ee ee  emechesr ree 
102. Depreciation Funds— 
LOZ Cashte ties ace ccisttne tree eek: < chieer entre $ 
1022. Investments: (Specify) 
10221. 


ee, © eo PO 6 6 616 0.8 BC O16.0 6 6 6 e 6 o Bie ce a wee 6 ee | jee ls 9.9 6 6 ecole 


eee ereeese 


eee e eee eee 
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103. Sinking Funds— 
NOS Dei Cash aie caretectste oes eatePe teeter a eta cta te aaah SIRT G $ 


LOS Zep aratapatel oe si otete ers rete ntevevarshars i ieveneNclereuetateys 
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ee eee econ 
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ll. Due from Other Funds: (Specify) 


eee eeoe rere esr eer essere ee eor eee eee eee eee ewe eee ereresrerneseereseeeeeeeee i cseeeeeee 


12; Unamortized Discount. 52 dice cele e tie Ce i ee ee eee 
13. epee Capital Assets: (Specify) 
13i 


132. 
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Form 61 
(cont’d) 


PUBLIC UTILITY BALANCE SHEET 


AS BU Pe sen RPA eS Oo te Cue Rha Aig we, 19.. 
(Day) (Month) 
EXHIBIT XVIII(*) 
LIABILITIES 
Current— 
DRM ESRNE MOP VOTE DELS ee a S.CFe 5 9, « cla Dee ae ae Bick See OE ee edhe Cake atet Susie sisiele 
LASS EERE VaR ANB ieee uscd 4 o 6. vee Wk Ce ne OE Oe Ree ee ek. Mereveter cera tie 
BPA CCOUNLS PAY ADIe fat ck se Risiieiccne iste, cla arsicie cloth ee ete ec aes kee Saws ears 5 
4. Debentures and Coupons Due: 
Me ea TaR CLE AL ahaa Ne TS cig) AGA eae te diate Wks wiele Cae La ce Vide Ed aoc etal SP atte yi Rate 
1D SU WN WES TERY A a A 4b elas A 4 A a a RT Dg gh et hee aera 
-T NS ERNE 
5. Due to Other Funds: (Specify) ates 
SST tsa, ovy'G ol ORR SHOES DCRR CET AEI CEU LLY CR EIEN USE A CEE IO aT ER ee a Diese wis Sie 
SD Me Pee rye crcl era canis: sccaraley ue Satcher euehes heey thet ahete os uncle See ayetaielaree Mics oll ese tee nat 
TBH ol. Gite ta coho RES DiDIEN A Ric uPEP nae OARS Gate 7 ico Je a oO REA ATE Oh StS Ae Ee 
Sub-Tot AAS Bone 
6. Accrued Items: (Specify) Peas 
GUE ON eerie ier otele, cic tavane a fir ape tls! seletn gra Coe ha ahi craias claret Mere aU once iia Deira a tee 
AP hs BBD op Sy BROR SITS PUR ER is Ria ee CO TE ah AS tle AGE a es RAREST WR a 
i Sub=Lotalmaescntaeer 
Van UStO ML OLS MLICPOSLESIE wets aac e's. ole uals: otetel oth sic se ooh Oa ey eel Ne edhe tel ao) chen NT i tet wea SLA 
8. Other Current Liabilities: (Specify) 
bcs Hoch ee ANS Cer SES CIN Ea eae LT RE I ME i a ALL A ar UE a Satie oe ee 
Whey ag Bec cich OB ORST ORICA ETO arn WERE ROSSER Maisie: str a an ace AW APSR pata gE 
Sch Sa EN IRR REN vse eV PVT he eS si ects obs eleva & ocaivaire: Ste sateter Sal oa ets ala gteter ales be Barauare ty chemin Senn es 
Sub=L otal) eure see 
Motaleurrents Lia briities! « verttere stake cists vis elevoeiniovs coe. cue eisieto ete Siar retelavsretecs 
Capital— 


9, Debenture Debt: 
91. Due to Capital and Loan Fund (General Section) for Debentures— 
CENGERD) SDE) ere rem rer ae eine ae eects cuSES NG sto eles ove TAT meee TeRO Shoes cide tenes etal $ 
Come Dehenturessssueds py Utility eee lee ciate cteiom culate sre s clowiciicis cts 


eeeeeeeees 
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Sub= Lotalae scissts elects 
10. Other Long-Term Indebtedness: (Specify) 
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11. Due to Other Funds (Other than for Debentures): 
Lila eee eee ee a re mR PRA eer toe eM aerST | As“ ialcncio cevorer eters veya eye Leroie ual eh etgian Se anieiimiee s/o: | Winielelavenere teal 


12. Una mortized ROTI UL TER Ee ae ST eee Re Tee oie da lees Sia ao aval clever eilelieh cya Guc, un GliRth VALU MIUBINM fate: ecatactie' sieve 


13. Other Capital Liabilities: (Specify) : 
Loe ee ee men een Newt OMe Meet Were) LOU. te siotted itaiee sf sible srersusleierele's, #6 A ees Wieleie:s s.ereceels 


14. Reserves—Other than deducted from Assets: (Specify) 
TASaeoreD eben tures Wa blve Geet ou ie sic teeete aie ee sete evoter ele viele: stevere ee lena era's Sita clestistate 
144, For Retirement of Sinking Fund Debentures ................000e020 ceece Ore: 


15. Surplus—Exhibit XIX (*) 
PHA DILSL CUCDIUS EN ccs is dou ek 3-55, ce cna eh Sy Rate pelts ws alle Gases $56 Doric reste oie nic 
PSD PACH EU SULDIUGH eck Leek arene act ete nie Ripon sles Seco e¥isine os Fale a eo Luslelsie ie stele 4 


Total Liabilities ......... Re tee ra ate Grete oats aie. Matera er ctaecate ote es Sie ss wei 
* Letter designating type of utility should be shown AG such as (W) for a Water Supply System; (E) for 


Electric Light and Power; (SR) for Street Railway; or (CH) for Central Heating, as indicated on the Income 
and Expenditure statement, Exhibit XX (W) (Form 18 on page 129). 
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PUBLIC UTITITY BALANCE SHEET 


This balance sheet has been drafted with a view to it being 
adaptable for use by all utilities regardless of the nature or 
type of service provided or the degree of segregation of asset 
‘and liability accounts required, as between those relating to 
capital transactions or operations and those arising out of 
current operations. ‘The principal factor to be preserved in this 
latter regard is the exact relationship of the utility’s accounts 
to those of the municipality (General Section), or to other local 
authorities, boards or commissions; allsuchinter-fund accounts 
should be reported as such, even though the nature thereof may 
be identical to that of other assets or liabilities. 


Further regarding the segregation of accounts, some utilities 
keep capital assets and liabilities (i.e., those relating to capital 
transactions or operations) separate from those arising out of 
current operations and each set of accounts is self-balancing. 
Under this method the difference between capital assets and 
liabilities, as set up on the balance sheet, would be represented 
by capital surplus and the difference between current assets and 
liabilities represented by earned surplus; and temporary 
advances out of capital funds for current purposes, or vice 
versa, would be shown under the items Due (from or to) Other 
Funds. Other utilities keep their accounts (assets and liabil- 
ities) more or less on the same basis as a commercial enter- 
prise; no clear segregation of capital and current accounts 1s 
maintained, in the sense just referred to. The adaptability 
of the balance sheet for reporting by these utilities would be on 
the basis, largely, of the degree of liquidity of the assets and 
liabilities. 

Trust or Agency Funds held by the utility should not be 
shown in this balance sheet, but included along with other 
trust or agency funds in the hands of all local authorities of 
the municipal corporation in the Trust and Agency Funds 
Balance Sheet, Exhibit XVII (Form 15 on page 109). 


ASSETS 


I. The balance of cash on hand or deposit (exclusive of Cash 
that held in investment and special funds which would be 
shown under item 10 below) including petty cash, and deposits 
with or advances to employees or agents of the utility for 
special purposes, as well as special deposits in respect of 
current liabilities such as for Customers’ Deposits. 


2. Bonds, debentures, stock or other securities purchased Investments 
or acquired for the purpose of temporarily investing cash, 
pending the need of the funds for the purposes for which 
originally intended. 


$. Amounts due and owing by sundry persons, firms or Agcouay 
corporations, other than governmental bodies, including rates *ecetvarle 
or charges to customers for utility services. 
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4. Amounts due and owing by other funds of the utility 
or by other funds of the municipality, including other local 
boards or commissions. The name and amount owing by each 
other fund, local authority or activity should be shown separate- ‘ 
ly in the balance sheet ; and care should be taken to see that 
the liabilities of the other funds, etc., are in agreement with 
the amounts shown here. 


&. The inventory value of consumable goods or supplies on 


hand. 


G. Revenues earned but not yet due, such as unbilled rates 
to customers for utility services or accrued interest on invest- 
ments. The exact nature of any such accrued items should be 
clearly indicated in the balance sheet. 


’¢. Unusual or extraordinary expenses of the utility which 
are in process of amortization, as well as prepaid taxes, rent, 
insurance and other similar items. 


®. Assets of a current or liquid nature other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Amounts due and 
owing by the Dominion or Provincial Government, or by other 
municipalities should be wncluded here. 


®%. Fixed or permanent assets used in the operation of the 
utility, which should be reported at cost according to the detail 
set out in the balance sheet. Do not include here plant not 
used in the operation of the utility or held for resale, which 
should be reported under item 10 (101) below. 


31. Property investments of the utility and cash, securi- 
ties and other investments held in respect of special funds. 
These should be classified according to the detail provided 
for in the balance sheet, as follows: 


Land, buildings and other utility plant held for resale or 
not used in the operation of the utility. 


Assets which have been set aside in a special fund for the 
purpose of identification with the reserve for depreciation. 
Cash and investments should be shown separately; also in 
respect of the latter, show separately investments in securities 
issued or guaranteed by (1) Dominion Government, (2) 
Provincial Governments (specify) and (3) Municipal or 
School Corporations. 


This item applies to the utility’s own sinking fund in respect 
of debenture debt reported under item 9 (92) of the liabilities. 
The assets in any such funds should be reported separately in 
accordance with the above instructions relating to Depreciation 
Funds. Sinking funds held by the municipality in respect of 
debenture debt issued for or on behalf of the utility, an account 
for which is usually kept by the utility in order that its books 
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may show the status of its capital obligation to the munici- 
pality, should not be included here but deducted from the 
relative debenture debt to be reported under item 9 (91) of 
the liabilities; the utility account in this respect should be 
equal to the reserve for retirement of sinking fund debentures 
issued for utility purposes (actuarial requirements of the 
sinking fund), as shown by the Sinking Fund Balance Sheet, 
Exhibit IV (Form 4 on page 21). 


In the event, however, of the utility providing for the retire- 
ment of sinking fund debentures within a shorter term of 
years than anticipated by the debenture borrowing by-law of 
the municipality, the excess of the sinking fund deposits over 
normal requirements, which would not be reflected in the 
accounts of the municipality, would be shown under this item. 


Investments and/or Special Funds other than those specif- 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


ZZ. Amounts due and owing by other funds of the utility 
or by other funds of the municipality, including other local 
boards or commissions. The name and amount owing by each 
other fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that the 
liabilities of the other funds, etc., are in agreement with the 
amounts shown here. 


12. Discount on the sale of debentures (.e., the excess of 
the par value over the amount for which they are sold) which 
has not been amortized or otherwise provided for. 


18. Assets which are not of a current or liquid nature other 
than those specifically provided for, the exact nature of which 
should be clearly indicated in the balance sheet. Unamortized 
property losses or other capital deferred charges should be 
included here,as well as amounts due and owing by the Domin- 
ton or Provincial Government, or by other municipalities. 


14. The amount by which the liabilities, reserves and 
capital surplus of the utility exceed the assets. 


LIABILITIES 


1. The amount by which the utility bank accounts are over- 
drawn, provided however, that only the net position of all such 
accounts should be shown, including cash on hand, petty cash, 
and deposits or advances as referred to on page 119 in con- 
nection with item 1 of the assets. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the utility for the purpose of temporary 
financing pending the collection of rates or charges to cus- 
tomers for utility services, or other miscellaneous -revenues 
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and accounts receivable. Do not include here borrowings from 
the municipality or other local authorities or loans obtained by the 
municipality for or on behalf of the utility; these should be 
shown under item 5 below. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental 
bodies. Include all accounts covering expenditures during the 
current or previous fiscal periods which had not been paid at 
the close of the current fiscal period. 


4.. The amount of debenture principal and/or interest 
coupons in respect of debentures issued directly by the utility 
itself, which were past due but unpaid at the close of the fiscal 
period. Do not include amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments; 
these should be shown under item 5 below. Also do not in- 
clude accrued interest on debenture or other debt, which should 
be shown under item 6 below. 


5. Amounts due and owing to other funds of the utility or 
to other funds of the municipality including other local boards 
or commissions. The name and amount owing to each other 
fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that the 
assets of the other funds, etc., are in agreement with the 
amounts shown here. 


6. Amounts representing expenditures of the current fiscal 
period which are not due and payable in the fiscal period, such 
as accrued taxes and accrued interest on temporary loans or 
other indebtedness. Also, include here accrued interest on 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 


‘. Amounts deposited by customers as security for pay- 
ment of their bills. 


8. Liabilities of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Customers’ deposits 
for construction, suspense items awaiting disposition and 
prepaid or deferred revenues should be included here as well 
as amounts due to the Dominion or Provincial Government or 
to other municipalities. 


@. The utility’s obligation in respect of debentures issued 
for or on its behalf by the municipality, which represents an 
amount due to the Capital and Loan Funds of the municipality. 
This liability should be shown at an amount equal to the 
unmatured debenture debt for utility purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 


Public Utility Balance Sheet 


on page 120 in connection with Sinking Funds and also on page 
14 in connection with the corresponding asset of the Capital 
and Loan Funds). 


The gross amount of unmatured principal outstanding in 
respect of debentures issued directly by the utility. 


10. Liabilities other than for debentures, such as mort- 
gages or purchase agreements in respect of the acquisition of 
utility plant. 


32. Amounts due and owing to other funds of the utility 
or to other funds of the municipality including other local 
boards or commissions. These would include amounts owing 
in respect of interim advances under ‘The Municipal Im- 
provements Assistance Act, 1938”, which are a liability due to 
Capital and Loan Funds. The name and amount owing to 
each fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that 
the assets of the other funds, etc., are in agreement with the 
amounts shown here. 


HZ 2. Premium on the sale of debentures (i.e., the excess of 
the selling price over the par value) which has not been 
amortized or otherwise taken into credit. 


413. Liabilities, which are not of a current or liquid nature, 
other than those specifically provided for, the exact nature 
of which should be clearly indicated in the balance sheet. 
Amounts due and owing on open account for labour, material, 
supplies, etc., and contractors’ progress estimates in connec- 
tion with capital undertakings, should be included here, as well 
as amounts due and owing to the Dominion or Provincial 
Government or to other municipalities. 


14. The balance of amounts provided as a reserve for 
losses due to the inability to collect or realize the full book 
value of accounts receivable. This reserve is shown in the 
balance sheet as a deduction from the asset Accounts Recewable 
(item 3). 


The balance of amounts credited to reserve account for 
depreciation against Utility Plant, which is also shown in the 
balance sheet as a deduction from the asset (item 9). Nor- 
mally, such would represent depreciation provided according 
to common commercial practice (i.e., based on the normal 
period of usefulness of the asset, less scrap value). 


The Reserve for Debentures Matured or Reserve for Retirement 
of Sinking Fund Debentures are alternative accounts to the 
depreciation reserve and the use of same will depend on the 
procedure followed by the utility with respect to provision for 
depreciation. For instance, if the maturities of debenture 
principal in respect of serial debentures, or the reserve for 
retirement of sinking fund debentures, are considered to be the 
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equivalent of depreciation, these accounts would not be used, 
as the amounts which otherwise would be credited thereto 
would be credited to the depreciation reserve account. But, 
if in addition to making provision for debt retirement, as just 
referred to, depreciation on a commercial basis is also provided 
for by the utility, either one or both of these accounts would be 
used, depending on the nature or type of the debentures out- 
standing; the first account would show the accumulated total 
of principal maturities in respect of serial debentures, and the 
second would show the equivalent thereto (reserve for retire- 
ment) in respect of sinking fund debentures. On this latter 
basis these reserve accounts actually represent capital surplus 
in addition to the amount shown under item 15 below. 


Reserves other than those specifically referred to should be 
kept separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 


H&. The amount by which the assets of the utility exceed 
the liabilities and reserves, which should be segregated as 
between Capital Surplus and Earned Surplus. The former 
would include contributions, grants or other donations towards 
the acquisition of utility plant as well as transfers out of 
earned surplus for capital construction work, and the latter 
would include the balance of unappropriated surpluses arising 
from earnings or operations. 


FORM 17 


PUBLIC UTILITY 
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Form 17 


PUBLIC UTILITY 
Surplus (Deficit) Account 


For the Fiscal: Yeariended.... 0. cutie sem) cei o eeu area aire ee 192 2 
(Day) (Month) 
EXHIBIT XIX(*) 


ee eeeeeees0S60—0—$—$—$™@sO0@S$mmmm9m9Mmaa—\—M<—<—<—<——{TYTY]S>1 


Debit Credit Balance 

1. Balance of Surplus (or Deficit) at Beginning of Year...... Sate Deen Benes 
2. Adjustments Affecting Operations of Previous Years: 

(Specify) 
3. Balance after Above Adjustments S$. oe ae 
4. Other Transactions Affecting Surplus: (Specify) 
5. Surplus or Deficit for Year under Review—Brought Forward 

from Utility Income and Expenditure Account, Exhibit 

SOK) Wek he weg ad was ene eo ngeieetet ie cup eh A nek nw eon geese Mieieiscns star letere mone eae aerss 
6. Surplus or Deficit Transferred to Revenue Fund (General 

Section) During Year under Reyview—Carried Forward to 

Revenue and Expenditure Account, Exhibit X...........eee cece e cece e cence eeees 
7. Balance of Surplus or Deficit at End of Year—Carried For- 

ward to Utility Balance Sheet, Exhibit XVIII(*) ..........5 cece eee eee cee eee eens D aGlacteserercters 
8. Totals of Debit and Credit Columns. . ........ceeeeeeeees Sra eaten Gos tatete 


* Lotter designating type of utility should be shown here, such as (W) for a Water Supply System; (E) for 
Electric Light and Power; (SR) for Street Riilway; or (CH) for Central Heating, as indicated on the Income 
and Expenditure statement, Exhibit XX (W) (Form 18 on page 129). 
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PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
period in the surplus (or deficit) of the utility; thus it actually represents 
an analysis, in condensed form, of the general ledger account. Where 
di and earned surplus are kept separate it should apply only to the 
atter. 


1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
sumilar adjustments shown in the statement. 


3. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, inventory 
write-offs or adjustments and other write-offs or adjustments relating 
to balance sheet accounts. Also, include transfers or contributions to 
capital surplus if such is kept separate. 


®. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XX (Form 
18 on page 129). 


6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec- 
tion) during the current fiscal year. The amount shown here should 
agree with that included under items 8 or 10 of the revenues or expen- 
itures, respectively, in Exhibit X (Form 10 on page 57). 


7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 14 of the assets or item 15 of the liabilities, as the case may 
be, in the Utility Balance Sheet, Exhibit X VIII (Form 16 on page 115). 
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WATER SUPPLY SYSTEM 


Income and Expenditure Account 
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Form 18 


WATER SUPPLY SYSTEM* 


Income and Expenditure Account 


For the. Fiscal Yearsended... ) 450 442 Gee eee 19a 
(Day) (Month) 


INCOME 


i. Sale of Water: 
11. Residential— 
111.) Metered ‘Sales.o. 7 «cece statis oisies s cele cnacielns D omelette 
11957 Flat) Rate Sales steic cw cscetorersc foe crices evete ee oe she ere in tnede ets Coreen ene 


12. CommerciaJ— 
12) MeterediSalessccyios ethene cise eit ee oe eae + ee ane : 
129: -FlateRate:Salesic cs sacs cvscisroe oe ere crore eeraie ares em Ree 


13. Industrial— 
131 Metered: Sales ck asses eee eee Seren atee 
1823-Rlat-Rate: Sales ee vtcuaee ac eee eee eine Gene eer 


14. Public Authorities (Other than Own Municipality)— 
141s Metered Salession ccaecn neiele ccs sce vee ure trecereee Seo ubteieie 


15. Own Municipality— 
15le Metered: Salesian aenercae coun ee eee Di tees ees 
152. Flat Rate Sales. ..... Virion pnacere ction nce ener ate 


16. Other: (Specify) 
161 girrigation¢Companies trrccases cele et pee we bite ote nee tre ere 
162% Private.Mire Protectionzcy oc os econ een oe ee a eee 
163. Hydrant Rentals or Public Fire Protection . ...:......5.-.<++  coeccccone 
164, Sales.to Other WatersUtilitiess en aie ee mete eee eee 
DG ei Mare Sree St aie 8 akale Se aT ah ath latigy ssa ella 6 botove te utiovenenere herenetatianavace ar cies oie MMe ee tee eae 


2. Miscellaneous Income : (Specify) 
21. Customers’ Forfeited Discounts and Penalties. .............e2ecee: D face aieharerecone 
928 Servicing om Customerss Lustallacious) meri ieee eine nieieie eae eee 
Bc Wyk asrane tate ere rk late aA eee a. a etal e ie roa eudioe care uacte Dave lous foal (ieewatte mien rete veral ie aire ana tonne etoereneaetet ere 


3. Provided by Municipality from Tax Levy: 
315; General ors pectal/Areactates cee sue el een ice neice eee een DAR RO Meg isha 
82. Local Improvement Charges—Owners’ Share ............c0cceceees cevceccece 


4, *Total Incomes shire co ot eco oiare eae ae Oe eet eRe eros canoe Siento ee 


5. Deficit for Year (Excess of Expenditure over Income)—Carried forward to 
Surplus (Deficit) Account; Mex hibit cl Narg ciee eter ie crete eee aren aircon 


6..Grand ‘Total Income Section 2-4 5 seen eee ne lok he alee eee Die eee 


* Separate statements of Income and Expenditure should be prepared for each utility. Forms for other 
types of utilities are shown (Forms 45 to 53 on page 214 to 231). 
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Form 18 
(cont’d) 


WATER SUPPLY SYSTEM* 


Income and Expenditure Account 


MOLEUNG  MiSCAl V-C8T CNOSGi out eee oh ee re Mee ee ie 19 4: 
(Day) (Month) 


EXHIBIT XX (W) 


EXPENDITURE 


4. Source of Supply: 
CER IPT VEN SS OCEY 5 a Gln 46 15 0,0  oh  ane a aa te eee ON AP Fis SAS 
Be ES NOT ROE Rona gl die aan ey ig a, Se rr on oe eae ek |) eae 


5. Power and Pumping: 
DLR MALICE AN CO nats sie Wadi. cb while’ Ge vag Bolas Ley hee Oe ed Ma talaralshi tes Pee Meroe ae 
eee CLAM p eet aah L othe, MO esate bea. 5 shes GATS, COLTER A «EY Pe eee: 


Sub=Potalgm aero te 


6. Purification: 
Glew La mbenaice mer era TAT rete sc brclaedete tales cee cole rete eta t Fiche aug b Sethe Bus SE ore 
ea DOL ACLOU ees het sk ah SRENS Sets cc D 6s a Oo eee ee bala whe fees 


Subs Lotaleye cee aa eee : 
7. Transmission and Distribution: 


MeN Ain Cenan Corsa we Lom ben tn ary PRL ann, sureeawi ian i pee al The Eee bP a cag ee 
vf CITI TEN SS Ay ae MAES hac WAL GON eae Rae Oy GU RRR CN Oe REC RI gO) 1, eda 


Sub-sLotaless see aes 


8. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
FEN cd espace cucu Be BCL ICR HEH RE SOD RET ERE ich eS ra aah Te a pe PE Site ee eons 


Sub-Lotal wea. isu. A 
SBVepreciation 7 eee Tes eon eho tei Haves ateie taal elie act sie. be Pat lee! 1) Ge Rare fates rs 


10. Debenture Debt Charges: 
LO Ler Euterest mere meets cee Meena cera ete ans LD coh erils ale Sas ate aictanaretols, vets, (Dialadatsts gies 
102. Serial Debentures—Principal Instalments ............ 0.00: eee e eee tees eseee 
103. Sinking Fund Debentures—Sinking Fund Requirements............ ....2..006 


bite Potal- Expenditure scsi cere oie sae oto creloveta pt a tatere, st518) sate: abdie) er ore o1e ele lee uss SeC cies a 


12. Surplus for Year (Excess of Income over Expenditure)—Carried forward 
to Surplus (Deficit) Account, Exhibit XIX........... id SECU OTR CARES TD ct) Rim WU eae ate 2 


13. Grand Total Expenditure Section. ............ cece ese cesecssesaeese Sores 
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UTILITY INCOME AND EXPENDITURE ACCOUNT 


Income and expenditures of utilities should be excluded from 
the general revenue and expenditure statement (Exhibit X on 
page 57), and a separate operating statement prepared for 
each, regardless of the method of financing operations or the 
method employed in the management and control of the en- 
terprise. In other words, this procedure should be followed 
whether or not the operations are financed wholly or in part by 
the rates or charges to customers or through taxation by the 
municipality; and whether or not the utility 1s managed by a 
separate Board or Commission or under the direct control and 
management of the Municipal Council. Operations as referred 
to above include provision for debt retirement and interest on 
all debentures issued for utility purposes, as well as provision 
for depreciation and other fixed charges. Taxation as referred 
to above may be imposed in the form of a general rate appli- 
cable to the whole municipality, a special rate applicable to 
specific areas or sections of the municipality, or by means of 
frontage rates such as in the case of local improvement charges 
for watermains. 


The explanations which follow apply particularly to a Water 
Supply System Income and Expenditure Account which is 
used as an illustrative example, but the general procedure will 
be the same for all other utilities for which draft statements 
are provided (Form 45 to 53 on pages 214) to" 231) "These 
statements should not be confused as representing cash receipts 
and payments (or disbursements). Income should include 
the total rates or charges to customers and other miscellaneous 
revenues for or applicable to the fiscal year, whether or not 
actually received in cash; and expenditures should include the 
total costs of maintenance and operation, as well as other 
charges for or applicable to the fiscal year, whether or not 
actually paid for in cash. 


INCOME 


1. The total rates or charges to customers for water service 
for the fiscal year which should be classified according to the 
detail set out in the income and expenditure statement, and 
which for the most part will be found self-explanatory. It is 
pointed out, however, that item 14, Public Authorities (Other 
than Own Municipality), isto include income from water service 
to federal and provincial government agencies and to agencies 
of other municipal governments; and item 15, Own Munici- 
pality, is to include only the income derived from the supply 
of water service to departments or branches of the local munic- 
ipal organization, including schools and other utilities, etc. 


The foregoing does not apply to hydrant rentals or charges 
to the municipality for public fire protection, or to income 
derived from the sale of water to other municipalities on a 
wholesale basis which in turn redistribute the water to local 
customers, both of which should be shown separately under 
item 16. 
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Miscellaneous 
Income 


Provided by 
Municipality 
from Tax 
Levy 


Deficit 
for Year 


Maintenance 
and Operat- 
ing Costs 


Manual of Instructions 


2. Income from miscellaneous sources, such as customers’ 
forfeited discounts and penalties, servicing of customers’ 
installations, and other miscellaneous items, such as for chang- 
ing, connecting and disconnecting, and restoring services, and 
profits on the sale of materials and supplies. 


2%. Income from this source is complementary to and should 
be in agreement with the amount shown as an expenditure by 
the municipality under item 10 of Exhibit X on page 57. Such 
income arises from the fact that the municipality may provide 
out of general rates for all or part of the annual debt charges on 
debentures issued for utility purposes, or in some instances for 
a portion of the maintenance and operating expenses of the 
utility; and in some cases where the water service is provided 
only to customers residing within a specific or limited area of 
the municipality, the aforementioned amounts may be pro- 
vided out of a special area rate. Irrespective of which situa- 
tion applies, any such amounts included in the yearly tax levy 
should be included as income of the water utility. In addi- 
tion the owners’ share of any local improvement charges in 
respect of debentures issued for watermains or other water 
utility purposes should be included, inasmuch as the expendi- 
tures are to include the total debt charges on all debentures 
issued for water utility purposes. | 


4. The total income for the current fiscal year (items 1 to 
3, inclusive). 


5. The amount by which item 11 of the expenditures 
exceeds item 4 above. | 


G. The total of items 4 and 5. 


EXPENDITURES 


i-8. The classification of items 1 to 7 provides for the dis- 
tribution of maintenance and operating costs that is generally 
followed by both public and commercial utilities. It may be 
that some portion of the work or service involved in this regard 
may be performed by one or more of the municipal officials or - 
departments along with their other duties, in which event an 
apportionment should be made, either on an actual or arbitrary 
basis, so as to charge the utility operations with a fair share 
of the expenditures. 


Item 8 is for maintenance or operating expenses other than 
those included above, such as salaries and other expenses in 
connection with sales promotion. Also include in this item 
amounts paid or payable to the municipality in lieu of taxes 
for the current fiscal year; expenditures in this regard arise 
from the fact that in some provinces the property of utilities 
is exempt from taxation and voluntary contributions are made 
by the utility to the general revenues of the municipality. 


Utility Income and Expenditure Account 


In some instances it is permissible to provide for certain 
plant additions and other capital expenditures out of current 
year’s income. Where this practice is followed, the amount 
of such capital expenditures during the current year should 
be included in the expenditure statement and shown separate 
under item 8. 


2. Amounts provided as depreciation on utility plant and 
equipment and other fixed assets, in addition to provision for 
retirement of debentures issued for utility purposes, the latter 
of which is to be included in item 10 below. 


E@. The gross amounts provided for interest, principal 
instalments and sinking fund requirements in respect of all 
debentures issued for utility purposes, each of which amounts 
should be shown separately as provided for in the statement. 
This would include such debt charges on debentures issued 
either by the utility itself direct or by the municipality on 
its behalf; the latter amounts should be in agreement with 
amounts included in item 9 of both the revenues and expendi- 
tures in Exhibit X (Form 10 on page 57). 


UH. The total expenditures for the current fiscal year 
(items 1 to 10 inclusive). 


i2. The amount by which item 4 of the income exceeds 
item 11 above. 


ES. The total of items 11 and 12. 
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FORM 19 


HOUSING BALANCE SHEET 
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Form 19 


HOUSING BALANCE SHEET 


(Day) (Month) 


Ye 


ASSETS 


Accounts and Rents Receivable... oo. os oo hee ne ae eee le ea aan een Ke abel Ae, 
Less: Reserve for Uncollectible Accounts and Rents Receivable—7(71)......  ......+.-- 


Net Total 


“Gontracts Receivables 6 sgifejes ch oie bis bie oe ie ead alin aie «eal eioireus: ec stbuvisnerstelle ere Die siesta tetas 


Less: Reserve for Uncollectible Contracts Receivable—7(72) .........2e0005 seveeveees 


. Properties Repossess6d. a... .51 5505 dn abe gs See ee eas tee eens eee beeen ae 


Less: Reserve for Loss on Properties Repossessed —7(73) . .... cece cece e cece cect eeees 


Due from Other Funds: (Specify) 


OTE ee Nearer repeats ne cle aueoversl alevelte sue val efeneve el aua/erersete lars, chatetctilthets fe telenelieteret ten stot Siri ees thee 


Deficit—-Exhibit XXIT(H) 6 sts icc cle ow oe even des yeu eb bieies anaemic o9 ais 


"Total ABSOUS cersnccre o'e ole 6 bil sls eles ee yer eve.0- 0 evel trol euevelarerets fore siele ersusas herent 
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Form 19 
(cont’d) 


HOUSING BALANCE SHEET 


(Day) (Month) 


EXHIBIT XXI (H) 


LIABILITIES 


MRM R STE CPT OP UL ALE Bagi sree alt be i 9 ahd ols dv bla ob Sein GRD Pe eee ele bes Bie stele sisters 
LE REDOLALVE LOAN Swale rei eee eal cl Steen an ela ohare ENG Ekle LRT e ay hale tes tere ie cet AR i aher ay 
ae CACRECITS ESI Vik BLOM OR Le oo) ete ane yan Soke co alae Gc 8 eh meted Care at CUPP UCNa kT se 
‘4. Due to Capital and Loan Funds (General Section) for Debentures...... |  wcceccccce 


5. Due to Other Funds: (Specify) 
AMIR REET ccc eltiarlaras eivatede (ete ai ecelare: mn eleyar aut Gisrene alate idee aie sla be, eteue tee es Piney sera ens 


6. Other Liabilities: (Specify) 
GUC easter Prete to, eh atelia Slats) Gc: artes eeve rater oto, Gerad tal by aholay Semtere Rete cat dvibms Ae les tn 
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HOUSING BALANCE SHEET 


ASSETS 


1. The balance of cash on hand or deposit, including im- 
prest or petty cash funds. 


2. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies, including un- 
paid rentals of properties repossessed. 


$. The balance of amounts owing under contract, mort- 
gage, purchase agreement or other agreement of sale, by 
purchasers of housing properties. This item should reflect the 
total principal balance owing under all such contracts, includ- 
ing payments in arrears as well as interest thereon; but it 
should not include the capitalization of future interest pay- 
ments due from purchasers on the basis of the original loan 
repayment schedule. (Although this latter account may be 
kept by some local authorities it should not be shown in the 
balance sheet.) 


4.. The book value of properties repossessed from former 
purchasers by the local housing authority and which are avail- 
able for re-sale or for occupancy on a rental basis until sold. 


5. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The 
name and amount owing by each other fund, local authority 
or activity should be shown separately wn the balance sheet; 
and care should be taken to see that the liabilities of the other 
funds, ete., are in agreement with the amounts shown here. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include deferred and prepaid charges 
(e.g., unexpired insurance premiums), and accrued items (e.g., 
revenues earned but not yet due, such as accrued interest on 
contracts receivable), as well as amounts due and owing by the 
Dominion or Provincial Government, or by other municipalities. 


"7. The amount by which the liabilities and reserves exceed 
the assets. 


LIABILITIES 


1. The amount by which the housing bank account(s) are 
overdrawn; provided, however, that only the net position 
should be shown, including cash on hand and imprest or petty 
cash funds. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the housing authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, or 
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Cash 


Accounts 
and Rents 
Receivable 


Contracts 
Receivable 


Properties 
Repossessed 


Due from 
Other 
Funds 


Other 
Assets 


Deficit 


Bank 
Overdrafts 


Temporary 
Loans 
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Accounts 


Payable 


Due to 
Capital and 
Loan 
Funds for 


Debentures 


Due to 
Other 
Funds 


Other 
Liabilities 


Reserves for : 


Uncollectible 
Accounts and 
Rents 
Receivable 


Uncollectible 
Contracts 
Receivable 


Loss on 
Properties 
Repossessed 


Other 


Surplus 


Manual of Instructions 


loans obtained by the municipality for and on behalf of the 
housing authority; these should be shown under item 5 below. 


$3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 


4. The housing authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 


‘ represents an amount due to the Capital and Loan Funds. 


This liability should be shown at an amount equal to the 
unmatured debenture debt for housing purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 14 in connection with the corresponding asset of the 
Capital and Loan Funds). Amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments 
should be shown under item 5 below. 


5. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The 
name and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; and 
care should be taken to see that the assets of the other funds, 
etc., are in agreement with the amounts shown here. 


G. Liabilities other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include prepaid revenues (e.g., rents 
received or receivable in advance) and accrued items (e.g., 
accrued interest on loans, or accrued interest on debentures 
if such a practice is followed), as well as amounts due and 
owing to the Dominion or Provincial Government, or to other 
municipalities. 


@. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
housing assets or for other purposes relating to housing activ- 
ities. For the most part these would consist of Reserve for 
Unceollectible Accounts and Rents Receivable, Reserve for Un- 
collectible Contracts Receivable and Reserve for Loss on Properties 
Repossessed, each of which should be kept separate and shown 
in the balance sheet as deductions from the relative assets 
to which they apply. Other reserves should also be kept 
separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 


$. The amount by which the assets exceed the liabilities 
and reserves. 


FORM 20 


a 


HOUSING 


Surplus (Deficit) Account 
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Form 20 


HOUSING 
Surplus (Deficit) Account 


For the Fiscal Year ended 


ae bee Sy RR “ae AS 19.. 
(Day) (Month) 
EXHIBIT XXII (H) 
Debit Credit Balance 
1. Balance of Surplus (or Deficit) at Beginning of Year..... $.......... Dass Beek oe 


2. Adjustments Affecting Operations of Previous Years: 


(Specify) 

3. Balance After Above Adjustments .............0.-0-+e05- $02 arene 
4. Other Transactions Affecting Surplus: (Specify) 
5. Surplus or Deficit for Year Under Review—Brought Forward 

from Housing Income and Expenditure Account, Exhibit 

NLT CH) eee toled sik Devs ee tatee tie cee teens Raat orate SNe Set teete Sines Remanehaha caren aimee (oteye tone atenete 
6. Surplus or Deficit Transferred to Revenue Fund (General 

Section) During Year Under Review—Carried Forward to 

Revenue and Expenditure Account, Exhibit X..0.5..2:..50- osesrssere 9 serecewess 
7. Balance of Surplus or Deficit at End of Year—Carried 

Forward to Housing Balance Sheet, Exhibit X XE (BH). aan 7 os ae ea ete es Bo. eae 
& Totals of Debit and Credit Columns..................... SA eee Sie eee 
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HOUSING SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the housing surplus (or deficit); thus it actually represents an 
analysis, in condensed form, of the general ledger account. 


1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 


3. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which 
should be summarized according to character and only the net result of 
similar transactions shown in the statement. These may be widely 
varied in character, such as transfers to or from reserve accounts, profits 
or losses on the sale of repossessed properties and other write-offs or 
adjustments relating to balance sheet accounts. 


&. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit X XIII (H) 
(Form 21 on page 147). 


G. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 8 or 10 of the revenues or expenditures, 
respectively, in Exhibit X (Form 10 on page 57). 


7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or item 8 of the liabilities, as the case may 
be, in the Housing Balance Sheet, Exhibit X XT (H) (Form 19 on page 
137). 


145 


n y : Ke " ; Pie ; oF 
Likert hy ol Bik sng Lone ie il toe cer ds 

“s “pore 2 Pe yay, y oie th sé GRAS rans 
BN iy" Wy Pipe stusmei sy Woh hadshanal bans i revo biti 


crn . iM MOS ae “EN Py Pe Bt gore? a ; 
: i h er f ne) 


~ ; 1) ee 2 a 
+ he pe ade te! matical ie } ~ {tke Hila ate 
paaeteayhenny: NeCa pete tay HOME aut, ‘ea Ate "tbh i ater isbs al a 


bap Siany oa aur Aer ay el ‘i 


{ ) | 7 | wf 7 : 5 a Ye! ] nen 
Liptise RAW a ea Oke eit pity nat ities fh ulin ih eco 


: is, Wass. Meat nad, rheies yy i fat CENTRE ES afitla ui ‘bostaputae of 
: s : ‘ : he fengivead a ¥K ol av? mete “rhe | 
| peasy 901 ok they yeibeat arth havpnb an oats Ney ae mae oi nate in if 


| Le a RY Se MeO Ninth Lats Ve unt i gee Re OG Appar bse 


okey aay aii Saas Pa ein Psy Se Ute MOTOR hy ee Lien! ae rs 
fotitur (dy) oer 84 Wes 80 RAS Y, copra ny aii aie ia @ 
+h ease Sin awiee 4K tats) cht inc haa 4) ots oss Leer rin Pah Bs of % sal 
She od! Sel HY Ooeestald arith oi atoms “hay hinis eeee 
nani Ad (ren pete wrest ied wltvhetieh ae Hoan. tod og ei a i. peed: yt 


> + . a 
Lr he + 7 cy } Oa Pa Pio S be s 4 i * 
ade e Das fw : hah Larisa ay eg). oh a, wet ead Pa Ai? aX , 2 ” bie te hfe Sat i rity vodaok 3 ; 
: . Cra / : ri fee 
\ heteheyt in ter Sy SREB IREE eS Wie, Dad ha 


vast Ie fesvina 449 a0) hechteeisiee arnt io ally Tir sat Be 
299s BPA NYY eae Juss wath Pop Ee to Det aoe att read wd bia Lala Mi 
; Ty | AVE Ki 99 b sty wate 70 Th 
1 neh 4 wrlerg atoning! Py. Geant ate athena avs bs ce aay at aa 
dest ni, Layiceceonsy Ly rvyt sé) feown fh at bovis epee nite Aah e ANGE 
HOGA iilivoaly, boon Gl eet ame imttey eA dt wis i bys ve Lieinnit Paap walt: 
. / as akaeustttt ace ad A AMO, ats i rie vh #. mest Pal wold anit lys3 thet tee 
& hs vat ive aor are eet athishult’ itty Oy anid) y. ate eich wa riot hy ast) 
i y ve , R | ge une . eS j i 
dehy By hausateed., monte: (athe Aine upezn gn: calh Sagan vreua adj} la wasted okt 
Halwa ood et aie ep Bebe Wott fee te Dee poder, ORAM 
é dope & ein} ay ae ei ee me 3 of! wats ote ight HS eect ti Fiat te ry 
ayirh rise dedi iuagae AE attey hres tnd sctivlane: tat X ' Discs ht he 
Ba Neth! Met he voi ihe re, rte ces Mana! ML Face Gai wee Ahi. Ene pe 
Ui Neth ne aera’ ‘Pin rica fe pst cromvackanel, sina ails 
; 4 View 


FORM 23 


HOUSING 


Income and Expenditure Account 


padtte 


Form 21 


HOUSING 


income and Expenditure Account 


For: the’ Hiscal Year ended <.).2 one 5 oe oe eee ee 19... 
(Day) (Month) 
INCOME 
1. interest on Contracts Receivable .... 0... ee ee : Siacceeree 
2 Reontaless no cin oe tease OT IE NE Ld Oh a te ovat iors as he Ls a ft ie 


oe 


. Miscellaneous Income: (Specify) 


Sheeler Dera aie Maes Sveua cabtacseal essa Re ee ee Poet aces Rantala: We Ses eicateee 
PAA er AEN ATTA A ran Crick a cle a heer Eee ED Pe en nae otale Bey kick hots Coueha ate ame Gant atneste igs 
ok FROM she io ale a then Ahad Wbnee EAN ELENAP IE. Goths dit Ot tty QR WIeaeO MOM Roni unten ears : 
Sub-Total .......... 
4. Peovided by Municipality from Tax Levy. .........00... 000. c eee ee dala ea ee 
So Rotab Income ci ek ice ae ee i ele ee aiale suet syohitct oeoinarern ofeueter eee) eis rery= Bosc eee 


6. Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XXII (H) .....0.....0ccccseceeceness a eeigneuaivis 


7. Grand Total Income Section . 000... eee eee eee ee eees S a eee <“ 


Kxplanatory Notes: 


This statement will be found self-explanatory if considered in conjunction with the general explanationg 
on page 133, relating to utility income and expenditure accounts. It should be noted, however, that amounts 
due from purchasers for the repayment of principal on account of their contracts, mortgages or purchase 
agreements, as the case may be, should not be included as income; and that principal instalments or sinking 
fund requirements in respect of debentures or other capital debt should not be included as expenditures. Such 
transactions represent the repayment of capital in both instances and accordingly affect only the balance sheet 
accounts. 
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HOUSING 


Income and Expenditure Account 


For the Fiscal Year ended............ 


© jo Ye" 16), e}, (0) MeL ee Mise ©) 50! We ee) we a lero; oa 8 


(Month) 


Form 21 
(cont'd) 


EXHIBIT XXIII (H) 


EXPENDITURE 
tt. Administration and General. 2. 22:55... ods eles sale k vce de ccs cals owas 
Maintenance of Properties Repossessed... .......0......0.0 000 eee eee 
Taxes on Properties Repossessed. ...........0.. 00.0000. eee eee ee 


Other—Exclusive of Interest on Debentures or Other Capital Debt: (Specify) 
Ch Me MPN Mn eo SMT eee wel a ava babes PCM tes cu nuevareee’ wrake etal vate Sica atte ad Sha. shares 
42. 


Lh 2 EN CR oP ner slat cies cas) irate Sess chiehe shots o Doles Wal susie ealdua: alee shg lol ace Mmatey ote le teia phate} ofeielre eee 


Sub-Total 


5. Interest on Debentures or Other Capital Debt. ....0.......... 020005. 


Total Expenditure . 


aie ey Steele) prs (ml le G,te'uei a.) eres) Sele, epi) o) ofle' a!) Wiel sy o.6 39) ©, ol eee (6 6:19 68 O18 © 8) 


7. Surplus for Year (Excess of Income over Expenditure) —- Carried Forward 
to Surplus (Deficit) Account, Exhibit XXII (H)....................005- 


Grand Total Expenditure Section 


Ai Bid te exe 8) 8 im Wo B07 0 \a).6 #0. e 6) ele bo) #8 [6\ |b 6 <4 es) ie 


Similarly, any amounts provided by the municipality out of tax levies to meet the current year’s cash 
deficiency in respect of principal requirements on capital borrowings should not be included as income. The 
total of any such advances out of revenue funds should be shown as a revenue fund asset and the amount 
provided out of revenue fund budget appropriations shown as a reserve against such advances, unless the 
amounts advanced are considered unrealizable and written off when a corresponding adjustment should be 
made in the housing balance sheet accounts (Debit—Due to Revenue Fund, and Credit—Reserve for Uncol- 


lectible Contracts Receivable) to bring the interfund accounts into balance. 
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Form 22 


CEMETERY BALANCE SHEET 


(Day) (Month) 


rere me 


ASSETS 


1. Cash. 


2. Accounts Receivable 2.64 iicigis bvie.e ace ove 212) eloe (elie ew elav0lls) 6) oi aie) wseiel siierere a fa\rayeiletels Place enccettels 
Less: Reserve for Uncollectible Accounts Receivable—7(71). .............-. # 


a  s 


3. Cemetery Plots Held for Sale 


OO. ve: 3.ie ee Pielin gl dca wee) eo ubiie 10 ig 6 10\'e) aa, Pherae Qi esi ol elts)tecer ie © cg) Sen eee eee eo 


4. General Fixed Assets: 
AL am dant ee alg ex; ecole aorta ei lace: Micke are fale tatahene tefmicmenstoitel ave Sree ake 


gD eae tril Ge bheW-d Pein ete A Le eee Miro Aire cedar ah Ren Desk etn i 
43. Tools and Equipment..............--eceeeee 


Less: Reserve for Depreciation—7(72). 


ep 0.0 © 0 e B.O1e'O1s 6 oe BO eS BG ee SH ee Cele se o> see Oe wy ee eS 


NetaTotall -. ee aeeee 


5. Due from Other Funds: (Specify) 
Bais, bos ace nl Ca er aise aks wis c boy a 6 ie Aletetae Ulnlsle 5 SAM aie Sorte et atone aie tea ets Sn eer enn 


@ Oe a: 'S) a @ 61.0) ONO O16 (0 6) 610 6)/0)) 616, e 6) A) B'S BO (SS BO 01964 OO8 le Sle ei 8718 (ORO © fOs0 6) Glee. ly 48) 8) Oy Jere) Sie) St 8) OS Ren 
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OL ein care leutnloharatatatela) Sieve setae cemtern et ehere state) eerie sts aleiniatene stevedendne tiaie ist gaiiehe $ 


ater e wwe ere eee ae o rer seater sere eseereeeraesrereneseseveerosererseseeoersenes 
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Form 22 
(cont'd) 


CEMETERY BALANCE SHEET 


AR Ue Ae iors) AERA NA ods Dadany wine ietiee 19 
(Day) (Month) 
EXHIBIT XXIV (C) 
LIABILITIES 

1, Bank Overdrafts ............... Mavala aie eiePeemneceUe sha ee state carl Ieee etek when $. aan 
ZUM LOITAPOL AR VE LOB MS rok ei ee ese she uite tae e, cise ROS MASE ene ald get RRS ey ate LOC. ORR Rt) Titi DAR SS Tong na 
DMA CCOUIES Ens VAL led eerererRece ae h cs k aa tare cer eens pe hae me aiats Teale ee glean Sar Pen Re GN Go onddata ter tata Dhol 
4. Due to Capital and Loan Funds (General Section) for Debentures ......0 ss eee eee 


5. Due to Other Funds: (Specify) 
RE Reha ea tame eh ata ee, Aicliane hs Syl ona diierinte'es a Sea, seep, are (ele odie. bye areata br Mtr ALN 


Sub-Total @onaereeneaene 


6. Other Liabilities: (Specify) 
Sp Ue IN ret cc NE teats, Gao pally eheusitutie Se PEE Ce wots Race. sae esis Weare Su atce 


7. Reserves—Other than Deducted from Assets: (Specify) 
(a ® 8 avtecpadn oBia ches 0s SERED OC ASE AT AEE ACL I Mega: AP en A gars Sree as 


8. Surplus—Exhibit XX V(C) 


Sts CapitaliSurplusisr saci toe eileieielsses cee ay stare 5s Gsidy ogc BUT Dd ace ee See eres S 
SES2 warned Surpluss deniers te cists svete akers wielr arcsec sm acaeem eye loners peu tells) eralley saves ‘ 
Sub-Total ........ oe 
Depts l Dike iether eee ia ces ade ce a oie eiaiw leer saree) 4 stahiny at aiviveauehibye:%6 t HAs Severe ee 
(Res SE 


153 


sal 


’ ie he ‘Ey 


» f 
n 
i 
f 
\ 
‘ 
“ 
a 
hd 
vin 
) Rade e 
th Mao ee ws 
) 
. 
! 
iy 8 
* 
~ 
, 
ween 
= 
, 


ry) 1 
% hat in 
are a. \ 
, a HA 
ae 
ie £ 


Ht ied 


+a 7 


its ey rag Mana ely ‘ytd 
‘ Aiea 4 
4 { Z \ 
t i , 
Para ks Tew 
3 Pa 
\ . 1 * ay rr ‘i 
Tiere : 
? pr’ 
: \e i cm ‘ ‘ 
{ ; a Re aa ie a On 
Ny, % ns t 
¥ ~ es 
j Cry Utorret) gerd fel phdtert (yeni a hd ef ne of nen ‘aoa! TAitgatn 
! ie . a ae 
\ i A 
ty ey cohort Seat ntl 
ie : AP be a me Peto” %, 
Gi uh 
tee 4 M ¥ é 4 ‘ 4 ~* t ad 
iF Rell . , \ 
az Bp ee Mp 
a f a / ’ ; " i 
’ . i _ eaten desta 9 
‘ Pod ye: vis es View 8 AO a ee en: he abt e cay ee be batity | 
ae ea sia. ete os » boa Paks We Leese fan ae ter tank ws ie) ee aha 
: fis ef , telly Poe 4 we aety as or itnéae f i 
. y 
ais’ Cake ; : | x rhs xi rid 
ah biG) aleund, a fe bag pte i colt nid a 
iy ihe 
Pee ee ¥ al ah ae woes + Fe) aie fa , owt ie Alps 9 es re Pre :* 
Cs, i ; ( ' i 


AS WO) Aa le ¥ ee aa meets at Mek 


CEMETERY BALANCE SHEET 


Trust Funds held by the cemetery authorities, such as 
Perpetual Care Funds, Memoria! or Endowment Funds, should 
not be shown in this balance sheet but included along with 
other trust funds in the hands of all local authorities of the 
municipal corporation in the Trust and Agency Funds Balance 
Sheet, Exhibit XVII (Form 15 on page 109). 


ASSETS 


1. The balance of cash on hand or deposit, including im- 
prest or petty cash funds. 


2. Amounts due and owing by sundry persons, firms or 
corporations other than governmental bodies, including bal- 
ances owing under term agreements covering sale of plots, 
crypts or space in columbariums. 


3. The book value of cemetery burial plots, crypts in 
mausoleums or space in columbariums which are held for sale 
for purpose of interment. 


4. Fixed or permanent assets of the cemetery, other than 
cemetery plots, etc., held for sale as referred to in item 3 above, 
which should be shown according to the detail classification 
in the balance sheet. Include as “‘land”’ the capitalized value 
of trees, shrubs, driveways and other landscaping; and include 
as “buildings” the capitalized value of the superstructure of 
mausoleums or crematoriums if such is not included in the 
cost of crypts or space held for sale. All such assets acquired 
through debenture issues, any part of which are still unma- 
tured, should be shown at cost. Assets acquired through 
debenture issues which have matured or are fully repaid, and 
those acquired through revenue fund budget appropriations of 
the municipality, or through private donations or endowments, 
should be shown at inventory or appraised value. 


&. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The 
name and amount owing by each other fund, local authority 
or activity, should be shown separately in the balance sheet; 
and care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. Amounts due and owing by the Dominion or Provincial 
Government or by other municipalities should be included here. 


. The amount by which the liabilities, reserves and capital 
surplus exceed the assets. 
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Cash 


Accounts 
Receivable 


Cemetery 
Plots Held 
for Sale 


General 
Fixed 
Assets 


Due from 
Other 
Funds 


Other 
Assets 


Deficit 


Bank 
Overdrafts 


Temporary 
Loans 


Accounts 
Payable 


Due to 
Capital 
and Loan 
Funds for 


Debentures 


Due to 
Other 
Funds 


Other 
Liabilities 


Reserves for: 


Uncollectible 
Accounts 


Receivable 


Manual of Instructions — 


LIABILITIES 


I. The amount by which the cemetery bank accounts are 
overdrawn; provided however, that only the net position of 
all such accounts should be shown, including cash on hand and 
imprest or petty cash funds. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the cemetery authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
cemetery authority; such should be reported under item 5 
below. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental 


bodies. 


4. The cemetery authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 
represents an amount due to the Capital and Loan Funds. 
The liability should be shown at an amount equal to the 
unmatured debenture debt for cemetery purposes, unless 
sinking fund debentures were issued, when it should be shown 
at an amount equal to the net debenture debt (i.e., the out- 
standing debt less the sinking fund held by the municipality 
as explained on page 14 in connection with the corresponding 
asset of the Capital and Loan Funds). Amounts owing to the 
municipality (revenue fund) for past due debenture and 
interest payments should be shown under item 5 below. 


&. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The 
name and amount owing to each other fund, local authority 
or activity should be shown separately in the balance sheet; 
and care should be taken to see that the assets of the other 
funds, etc., are in agreement with the amounts shown here. | 


6. Liabilities other than those specifically provided for, 
the exact nature of which should be clearly indicated in the 
balance sheet. Amounts due and owing to the Dominion or 
Provincial Government or to other municipalities, should be 
included here. 


“7. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
accounts receivable; for depreciation against general fixed 
assets; or for other purposes relating to cemetery activities. 
The Reserve for Uncollectible Accounts Receivable and Reserve 
for Depreciation should be shown in the balance sheet as 
deductions from the relative assets to which they apply. 
Other reserves should be kept separate and the exact nature 
or purpose of each clearly indicated in the balance sheet. 


Cemetery Balance Sheet 


15 


The reserve for depreciation applies only to assets in respect Depreciation 


of which debentures are still unmatured when it would repre- 
sent an amount equal to the proportion of matured debenture 
principal applicable to such assets; or as applied to sinking 
fund debentures, it would correspondingly represent the 
proportion of the “reserve for retirement of sinking fund 
debentures” (actuarial requirements of the sinking fund) 
applicable to such assets. When the debentures have fully 
matured, the reserve should be transferred to Capital Surplus. 


®&. The amount by which the assets exceed the liabilities 
and reserves which should be segregated between Capital 
Surplus and Earned Surplus. ‘The former would include 
contributions, grants, donations or endowments towards the 
acquisition of cemetery properties, as well as transfers out 
of earned surplus for the same purpose in addition to transfers 
- from depreciation reserve when debentures have fully matured, 
as referred to under item 7 above; the latter would include 
the balance of unappropriated surpluses arising from earnings 
or operations. 


Surplus 


7 


a's sites 
7 sawn 
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FORM 23 


CEMETERY 


Surplus (Deficit) Account 
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Form 23 


CEMETERY 


Surplus (Deficit) Account 


For the Fiscal Year ended. ....... 2625 tee eee eet eee tenes See Ce 
(Day) (Month) 
EXHIBIT XXV (C) 
Debit Credit Balance 
1. Balance of Surplue (or Deficit) at Beginning OL GAR Vay oe repeater Dice tcmas ae 
2. Adjustments Affecting Operations of Previous Years: 
(Specify) 
3. Balance after Above Adjustments ........6. 005650 c eee Sn) oer 


4. Other Transactions Affecting Surplus: (Specify) 


Bie iei & ioa a la etallanovelcNa-eiiel Wrial awe. “ey tele (el veled @|iete elle voylngd'/erlelieleientr =) Sneha us] egarfaren | MEANS OVERS SS RKG Si ace iecl oe ies decay 


hes | leg dees ceva ated eae odie! teiia/ attain) af olEpuraiben bia, etre. &: teealiny wi cele Lette le, 0 ec cihevey el eweleEnKe (ns amir ies Sum eho) She Rent ye ees, lego Ree 


BP ah bilatuciice Mat alty/telelual my SR eL Gi ae Spe: w, \wity.al@) 6 wile w enw yallate insets: fe) ise) 0.6) ie w)(m calye €. Pi sain i) MEO P Gee PIS), © healt ie ES Se Pee Saat ee 


atc fe Maint oft te ehpO el nelus 1a) Alukrta le reveUe cece lajarl 6 9 ieee eR MPelha (be Berne CEs Sis Sse An MEAN NESSES) CCE a) be Sheek Soe e as 


3h 


Surplus or Deficit for Year under Review — Brought For- 
ward from Cemetery Income and Expenditure Account, 
Exhibit XK VECG as a Sao lek Sa es tee gh See Ce aelelece | are oat onto, sear are eae 


6. Surplus or Deficit Transferred to Revenue Fund (General 
Section) During Year Under Review —Carried Forward to 
Revenue and Expenditure Account, Exhibit X...........5.0 cee ee ee eee 


Ralance of Surplus or Deficit at End of Year— Carried 
Forward to Cemetery Balance Sheet, Exhibit XXIV(C).... 0 ..7.....-. 


~ 
. 


8. Tetals of Debit and Credit Columms.............. 0.5.5. be cB Br eae been eB acne 2 
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CEMETERY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the cemetery surplus (or deficit); thus it actually represents an 
analysis in condensed form of the general ledger account. Where capital 
and earned surplus are kept separate, it should apply only to the latter. 


I. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustinents directly affecting operations of previous years, which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 


3. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of sumilar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts and other adjust- 
ments or write-offs relating to balance sheet accounts. 


5. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit X XVI (C) 
(Form 24 on page 163). 


6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec- 
tion) during the current fiscal year. The amount shown here should 
agree with that included under items 8 or 10 of the revenues or expendi- 
tures, respectively, in Exhibit X (Form 10 on page 57). 


7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or 8(82) of the liabilities, as the case may be, 
in the Cemetery Balance Sheet, Exhibit X XIV (C) (Form 22 on page 
151). 
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Form 24 


CEMETERY 


Income and Expenditure Account 


For the Fiscal Year ended........ oe ko ahs te ines oie ee tee OF ee 
(Day) (Month) 
INCOME 
1 Sale of Plots ie o.ce ee oe ae oe shee es Stk ne RA ULh, O Myra Mitaneutarstedee tare pars mi erate Scareme 
2. Care of Plots. ..2..6.56 665 wre see coe 9 0u SU RES BU ne Taos fotete: Yenc 


3. Burial Charges or Fees 


4. Miscellaneous Income: (Specify) 
CW A ee AER Ab ieee ae a etees tere terah es Lene ea SPW 1 MER ra oe nee Gs ae eee 
rT ps ine Oe AEG eI UNE Meat FOL RTM ene tess Marder nr DOR earay NO ALES PN 
rT nee en Ary LA oy Ste he er re Bh ad Looe ei ea Sot 
Sub-Total) “4... eee 
§. Provided by Municipality from Tax Levy. ............++-.-++5 Rare reeks POA 
6. Total Encome ..... 0... cece eee eee n eee e eres eeeversrsansers Be x sieneaers 


7. Deficit for Year (Excess of Expenditure over Income)——Carried Forward to 
Surplus (Deficit) Account, Exhibit X XV (C). 


Ae ar ae i a a ee ea ee RR ey 


&. Grand Total Income Section .. ........... at Ae STNG Sree acer ore PEARS oats b eerie a: oats 


Explanatory Notes: 


Accounting procedure for transactions of larger cemetery authorities demands special consideration as 
compared with that for most municipal activities, particularly in respect of capital employed in the under- 
taking, assets acquired out of such funds and the extent to which proceeds from the sale of plots, etc., should 
be included as income in any one year. Officials of municipalities affected should be guided by available 
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Form 24 
(cont'd) 


CEMETERY 


Income and Expenditure Account 


Marthe TiscalsV Cnr GNOEd boli ee cei ee ok e eine th CA pacer ie sale 10a 


EXHIBIT XXVI (C) 


EXPENDITURE 
1. Administration and General . ........0 0... ee eet tte an Sa a Be 
2, Maintenance and Care of Buildings, Plots and Grounds: coco ied Lo) ace hiotags, ecare 


3. Other-——Exclusive of Debenture Debt Charges: (Specify) 


Sub- Lotalyeeccen sess 


4. Debenture Debt Charges: 


AMI LETS Ces le ea ats Siete ad oc eerie fise chine wey wriefelatislelstansl ete etete « Oa ral k® ais, opoyste oletel s 
42. Serial Debentures—Principal Instalments .............-++++- SAP GEA e POO UGIO GS 
43. Sinking Fund Debentures—Sinking Fund Requirements ..........-- A Ee Ay 


Sub-Total eosee200388 


“S. Votal Expenditure ............+-+-- GON eee NEE Ris 3 aos «ay Ni Naot ae Sek series ne 


6. Surplus for Year (Excess of Income over Expenditure)—Carried Forward 
to Surplus (Deficit) Account, Baxi its SOX V LOG) aes Sadho ees cores shee <6 bree ess Sigiacarete sale © 


7. Grand Total Expenditure Section .. .......... 2+. + essere reese eres Saco se sats 


texts on this subject, keeping in mind, however, the inter-fund relationship between the cemetery authority 
and the municipality proper. To the extent that it may apply to the smaller cemetery authorities, par- 
ticularly those which have no capital debt, this statement will be found self-explanatory if considered in 
conjunction with the general explanations on page 133, relating to utility income and expenditure accounts. 
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Form 25 


GENERAL FIXED ASSETS 


Land, Buildings, Plant and Equipment, and Municipal 
Improvements 


AG ALT Ch ceninue es ecier 
(Day) 


Deine Ate alee Det 
(Month) 


SCHEDULE I 


Functional Classification 
(1) 


1. General Government: 


LL Civic Officeste. causa e aes bee iics sists $oseae kets 


2. Protection to Persons and Property: 

21. Fire Department................ 
22. Police Department and Court 

TV GUSES Sib ieee susveretere ie eretaucrare 
23. Goals and Other Corrective Insti- 

LULLOTIS es Nhe e aacrel Sine eke ern ve tua 
94" Street) Lighting f.).5 <2 5e one sae ses 
25. Pounds, Pest Control, Etc. ....... 


3. Public Works: 

31. Workshops, Yards and Other Build- 
MN BL Ce tq Pe ee ain eat clon cise) Hy ots fond dlitec 
33. Drains and Ditches. ............ 
84. Grade Separations. ............. 
Bh» Sidewalksac Won icenals miciersrcteeeta satis 
36. Streets, Roads, Lanes and Alleys. . 
37. Subways and Tunnels........... 
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4. Sanitation and Waste Removal: 
41. Comfort Stations. .............. 
42. Garbage and Waste Collection 
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BS. Laboratories ics sicisietsc aleve che bosisiesy 
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6. Social Welfare: 
61. Welfare Offices . 
62. Charitable Institutions. ......... 


7. Recreation Services: 
71. Amusement Parks and Playgrounds 
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73. Skating Rinks and Arenas........ 
74. Swimming Pools, Beaches and Baths 
75. Community Centres and Halls.... 
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Explanatory Notes: (Form 25) 


This schedule shows the detail of general fixed assets in support of the 
corresponding item 1 of the Capital and Loan Funds Balance Sheet, Exhibit 
II (Form 2 on page 9). It is important that a record of all such assets 
of the municipality be maintained either in the general ledger accounts 
or by means of separate inventory records. ‘This information also forms 
a very important and useful part of the annual financial report as it reflects 
the historical development of the municipality from the standpoint of 
providing facilities to meet the needs of the local citizenry. 


The detail afforded by this schedule, which will be found self-explana- 
tory, provides a two-way classification, namely, the functional use of the 
assets as well as the physical character. For the most part, these assets 
can be readily classified physically (i.e., as between land, buildings, equip- 
ment, etc.). Municipal improvements, such as items 32 to 39 and 43 
actually indicate the physical nature of the assets, however, and thus 
should be shown in column (5). 
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Form 26 


DUE FROM OTHER MUNICIPALITIES FOR DEBENTURES 


ASSUMED 
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SCHEDULE 1 (a) 


Gross Unmatured Debt Reserve 
Assumed for 
Name of Retire- Net Un- 
Classification of Debt Municipality Da er a ment of matured 
Assumed by which Sinking Sinking Debt 
(1) Assumed Serial Fund Fund Assumed 
(2) Deben- Deben- Total Deben- (7) 
tures tures (5) tures 
(3) (4) (6) 
1. General, Drainage, 
Local Improvements, 
or Schools: (Specify) 
aie FARR ARAL vrais cielo aban ateea mat cecieale meee oho elas , UE RCN aaa ROMER OREN NH, Lhd) ot PE Lethe ESSE GS oho g 
Total General, Drain- 
age, Local Improve- 
ments, or Schools... ............-. $ nie Orpfeors LTP ae Fe rae baer beret ic S$ 83d sores Soaeed: 
2. Public Utilities and 
Other Municipal En- 
terprises: (Specify) 
Niel Bids ot ate! a Ae Meirs' eaetaas: eo Mane lske u ichidle s MRE MED $ op teered WB ee SAai he ae SE RS oo ee oe eee 
Total Public Utilities 
and Other Munici- 
pal Enterprises.....  ........-...-. S cee es BD teayttustets ayer eee et cn ae Le eee o PNR eee 
Total Due from Other 
Municipalities for 
DebenturesAssumed 
temo, exhibit Lhe mereciaee see aie b ort eee cpene : Fe PR Ae i MEM ye Si 5: eo Pee Fis 


Explanatory Notes: (Form 26) 


This schedule shows the detail of amounts due from other municipal- 
ities for debentures assumed, in support of the corresponding item 5 of 
the assets in the Capital and Loan Funds Balance Sheet, Exhibit II (Form 
- 2 on page 9). Such assumptions occur principally as a result of the 
annexation of territory or the joint undertaking of capital works, when the 
asset acquired out of the proceeds from the original issue of debentures 
is owned jointly by the municipality that issued the debentures and the 
municipality(s) that assumed or is responsible for a portion of the debt. 
Each municipality concerned should carry only its share of the capital 
undertaking as a general fixed asset; thus the municipality that issued 
the debentures should show an additional asset equivalent to the unmatured 
portion of the debt assumed by other municipalities, unless sinking fund 
debentures were issued when the asset would be represented by the portion 
of the debt assumed less the portion of the reserve for retirement of sinking 
fund debentures applicable thereto. (See explanation of column (6) below.) 
It will thus be seen that the asset appearing in the balance sheet should 
be represented by an amount equal to the total of column (3) or the total 
of column (7), depending on whether or not sinking fund debentures are 
involved. 


Column (1)—The purpose for which the debentures were issued 
according to the debenture debt classification in 
Schedule 2 (Form 27 on page 170). 


Column (2)—Name of the municipality which assumed the debt. 


Column (3)—-Amounts assumed in respect of debentures issued on 
the serial or instalment plan. 


Column (4)—Amounts assumed in respect of debentures issued on 
the sinking fund plan. 


Column (5)—The total of amounts shown in columns (3) and (4). 


Column (6)—The portion of the Reserve for Retirement of Sinking 
Fund Debentures which stands to the credit of the por- 
tion of the sinking fund debentures assumed. (If 10% 
of a sinking fund debenture was assumed by another 
municipality, 10% of the “reserve”’ should be shown 


here.) 


Column (7)—-The difference between the amounts entered in columns 
(5) and (6), or in other words the net unmatured debt 
assumed (after deducting sinking funds applicable 
thereto). 
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Form 27 


ANALYSIS OF DEBENTURE DEBT 


ARE ete i Mae es ne Ra bag! yb Sibly mh d a gunk 2 ah 19 
(Day) (Month) 
SCHEDULE 2 
Gross Unmatured Debt Reserve NetUn- Unsold 
(Excl. Unsold Debentures) for matured Debentures 
Retire- Debt 
Debenture Debt Classification —  ——— ment of (Exclud- ———— = 
(1) Serial Sinking Sinking ing Serial Sinking 
Deben- Fund Total Fund Unsold Deben- Fund 
tures Deben- (4) Jeben- Deben- tures Deben- 
(2) tures tures tures) (7) tures 
(3) (5) (6) 
ll. General: j 
111. Capitalized Deficits. .... $....... Stee See ne b ae mon L a fen Se ic ee $e! 
112. Direct (Unemployment) 
Reelte hoo is Ree eee aap fostecs Gee aaltepet Oh ance cay Lecanto) ae cen gen ce ee 
113. ‘Hospitals i) 3s A. eas USAT SRE oA ELIAS TEAS ERE, re ee a eee 
Ws PADPATIOS S \..3\c goes evades, Wparensic, woe pk Mee tas hairs less MM eats arm ner chet ORT tae Ree Re ec aa 
115./ Barks‘and' Playgrounds... (thot kA ase.) PR a oF A ee, ee eee 
1164-All Other. Generale Debtave Pixsite coe Maclete ste Mme eee ein oe tents ere ae ene ea Ba) 
12; Drainage (Other: than General) x. 1.2 acces) ee eis neta Mere ewe ele a ee ee ee 
13. Local Improvements: 
131. Municipality's Shares go.4 Jatocewn (vaeues ce aw elle aed te ca en nee a ee ee SUS 
132: Owners’: Share ys: 8 oy eicth cy) ieeas cabs. d Gh shal oeek Suwa bere treed am ee eae tn a een 
14. Schools: 
141. Elementary— 
1410; Public Sengel. 7AM Ls 2I2 0) Poe » ies eae anae ene ih! Pesca ne .. 
1412. Continuation 
Schools. 34 8 A..09 Ge Pe OU ALE ty CURR SCPE. fancy stot) Lie 20 ere 
1413) Separate School 7) wsice cau eb oe ec ee hee eee ee eae 
142. Secondary—High School 
and Collegratess 24.014) M2 MeL Aas. ARES Ag eae SRP Are cut kM a eo oe er 
143.5 'Technijéal ior Vocational (9 Vie ain ac sist aus cc dene cheater Nees asi cha nn tthe nas creer 
Total... ... ae Dee ets eens Saat 2 Sata Sch eaee. SSS ae eats bo ae Sh esi 
15. Public Utilities and Other 
Municipal Enterprises: 
151. Water Supply System... $....... be ncaa Se : ad eae det - “8 Geert $0 ae ae 
152, Hlectric Light ands Powers ie. «cee soe wxee ciel) bevel dete es thee eee tiie coe mI c n 
153, Gas Supply System. 225.2)... "9 FOS Sa Set SAS, FR OE EG eid. 2 Seog shat Mavis oi rs oh Ma onetes tee 
154, Street “Railway wes hey ee SE ee a ee a Oe Oa te te) 
1555, Bus) Dinesh oi) 2) tis. eat ae heal saw uasessanl seca iese Lee cake et ee 
156. "Telephone Systémi tse oe. ete eee” ae tite et CPE ae Cun cee my RTRs, Grn De ene miata tr 
157: Central Heating 2.41503 © St) wl Magy eres Llane tarceet le eco mee Paco nn ee SO 
LBS: Perriess cn: bh. dacste Bley siege Wothke WOES cin cote SAR es Suen oboe reheat ogc coe Me cnt ct 
159. Other Public Utilities: 
(Specify) 
1593; “AIF porte. 2.7. . ee e te SAO SOR UNA ee LWNe Re Wore ee 
RSS 0 2 ante EN pe Cone RE er EAaars SY CORR Sem, SON CRRA ti Nw MORE NVA RCM KT HAN Co AME WAM en ig 
LEDS rt tg ee ea DR) DRMay te) NR eterna ok sme ROT eae TDL. (cs 87 ier ter 
1605" Housing era en a Aes a eee 8 Tas RA EPCRA RE dN ee et eC 
1612. Cemeteries Por, eC fot PORN ek UN OP ae Ge. gee mann Seeds ees reno Tee ee 2 fe ee 
162. Other Municipal Enter- 
prises: (Specify 
(9 Re ee AE er PE eC ew OREN crue ee Mie eas eM! OM Ace cee OE ee ky ean = 
1 Ra Rete aa es cee? 0 i a Pe, SO NAR rn on UAW OE Nar CM rs Von clang EME ERR A Se 
Lay RU eee Me tee OR La ene Ne FEAL Ran LOWE nt uring LU iN Ine OREM Lys ce A Sunt lr Glew og 
Total Public Utilities and 
Other Muncipal Enterprises $....... SE EGE eo RL pete ra BA her Gotoae his te bP id hs Suk Meee Seo 
Grand Total Debenture Debt-—— 
Item) Exibit: ll oo ee Screw Sie S eionne $ eteaens Ca a Peels be a Aad S5c ee 


Sinking Fund Surplus or Deficit | —  ....... 
Total Sinking Fund........... Suenos 


Explanatory Notes: (form 27) 


This statement shows, in condensed form, an analysis of the deben- 
ture debt in support of the corresponding item 1 of the liabilities in the 
- Capital and Loan Funds Balance Sheet, Exhibit II (Form 2 on page 9). 


Column (1)—The classification of the debt on the basis of which the 
analysis should be made. 


Column (2)-—Gross unmatured debt represented by serial deben- 
tures, exclusive of any unsold. 


Column (3)—Gross unmatured debt represented by sinking fund 
debentures, exclusive of any unsold. 


Column (4)—The total of amounts entered in columns (2) and (3). 
The amounts appearing in this column and the total 
thereof should be in agreement with the corresponding 
amounts shown under item 1 of the liabilities in the 
Capital and Loan Funds Balance Sheet (Form 2 on 
page 9). 


Column (5)—The actuarial requirements of sinking funds in respect 
of debentures shown in column (3) or in other words the 
same amounts as are shown under item | of the liabil- 
ities in the Sinking Fund Balance Sheet, Exhibit IV 
(Form 4 on page 21). Do not include here opposite 

individual or total items the surplus or deficit in the 
sinking fund; this should be shown below the Grand 
Total at the bottom of the statement and added only 
to the Grand Total to show the Total Sinking Fund. 


Column (6)—The difference between the amounts entered in columns 
(4) and (5) or in other words the net unmatured debt, 
after deducting sinking funds. 


Columns (7) and (8)—These are for memorandum purposes only 
with respect to unsold debentures, Although such are 
excluded from the debt figures it is important that they 
be reported. Serial debentures should be kept separate 
from sinking fund debentures and shown in the respec- 
tive columns for each. 


Form 28 


CURRENCY OF PAYMENT OF DEBENTURE DEBT 


Payable In 
1 Canada Only or cone een We SRLGG yeas ate EOLA LE eee odie folee! oclay cd eaet a eRar ede MacenCet sein Retest ene bs yet Hrd be 


2 London (England): Only. 8. oyore fe ole argon tease eaercnecae ehabeeeho © ones ca tare cates cae rice osu stenaes 


3. London (England) and Canada 


O-ehiehe S04. & oie 0,8 9 2 Ole) 450 wal 6/0! 0 RA ie) @ Bre Cow is) fe) 9.e4e) 9) a) (0) 9) ee) 6 erg) Oe Oe eh is laisse Lee) aes 


Ac New. York Only. oi.c0 6 sinc scleta cies cietele eatite ai clots ore there te raiene Geena a, sheers: ene) strahalleiare Geter overelsieteratetens 


v2 lal 6 6 we @) mies 


5. New York and Canada. 


o.8 Bie 60 2.0 Oe) @ © (S107 6, 6 CFE 16, © 0 WHONe 0) 6 ie) @ ep 4n@ S04 .w eC ale uiie) 6 Samael ale 8 (670s fe 64 ee eS |) ) es A easel eS 


6. London (England), New York and Canada 


60 6 eo 4b ees 4.8 ere oo fale 9 6 Bue, OMe 0 M0 46 16 oS) BO 8 Ole) | | WE Rew sone 


7. Other: (Specify) 


4. O12 016 616) 616. 0.071016 [eh (01a 6.16 @..6 (Se © © 0.8 0\'0 6) 6 6S 6 0 (e696) 06 O¥ Oe 16 15,10 16.6) 6 ele) 6 eo 1g) 6 8 6) 6 (OA FRIST ee eee eae ee ee ea ee See e ea 


Sr 


Total Unmatured Debenture Debt as per Schedule 2............0.00 ee eeees $s ee 


NOTE:—This statement is required only if any debentures are payable in other that Canadian Funds. 


Explanatory Notes: 


This schedule shows the currency of payment of the unmatured 
debenture debt, or in other words the portion of the debt payable in 
Canadian funds only as well as that payable, at the option of the holder 
or otherwise, in funds of other countries. Principal only should be included 
in this statement; the total should be in agreement with the gross unma- 
tured debenture debt as shown by column (4) of Schedule 2 (Form 27 on 
page 170). 
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Form 29 


AVERAGE RATE OF INTEREST PAYABLE ON UNMATURED 
DEBENTURE DEBT 


SCHEDULE 3 


Rate of 
Interest Amount of Debt Annual Interest 
Unmatured Extended 


a (2) (3) 


ea kataloha, enous! a) eveliel ee) Cha aa thie @ ia eo, Le e's ers ee (8 1a e@ua ee em ey So.) hate oer e 


ee tt nae SeICL I 2/2. s\ e siel ete! che pale (ealien «y oel e's) allie eitewe seats) ov sienegieie a)'s sides Te Jeigstiante\ie: 18) 4 eb te eeieussene geet) To) ee 


TN nr eee eet ects te ala atiats «ces o) ete fs aiaieleiel sielaleispencce, oe ee.ee1 she vie: | A4 levaleuelis ee fete misie ®) CiR) Sis os Tae 


Pe er WRITE aT Pay sy ciclo oi de) ote fares is strane’ =) 4) ei see a. NeNetataltaltelle: sire (elie) o/s malay at's pie eters, 1. | lewseite) p.m oleh cel min toke) Sache i Ss sy 


PR iret tort sel ctr iak at eke: ircuciinl Gian, 51,4ireival Bicstiei a celts, (oA ws =) oNGs.a 6) 9 ai] we serememyiedsn b4 a Sieve {er aria | eisai ariel ie sila 2! in 3)( 8) es tS STE ie 


Average Rate of Interest Payable on 
Unmatured Dekenture DPebt...... % 


Explanatory Notes: 


This schedule provides an analysis of the unmatured debenture debt according to interest coupon rates 
and enables a calculation to be made of the average rate of interest payable on the total debt. 

Column (1)—The various rates of interest on the basis of which the analysis of the unmatured debt 
should be made. Interest rates not specifically mentioned should be shown under ‘‘Other’’. 

Column (2)—The amount of debt unmatured on which interest is payable at the respective rates shown 
in column (1).. The unmatured balance of any issued carrying multiple interest *rates should 
Re broken by interest rates and the amount of principal bearing each rate shown in the proper 
ine. 

Column (3)—The amount of one year’s interest on each amount of unmatured debt shown in“column (2) 
at the respective rate of interest applicable thereto. 

The total of column (2) should be in agreement with the gross unmatured debenture debt as shown by 
column (4) of Schedule 2 (Form 27 on page 170). 


The Average Rate of Interest Payable on the Unmatured Debenture Debt is obtained’by dividing the 
totalannual interest by the total debt unmatured. 4 


173 


Form 30 


ANALYSIS OF FUTURE DEBENTURE DEBT CHARGES 
BY YEARS 


(Principal or Sinking Fund Requirements and Interest) 
and 


FUTURE PRINCIPAL MATURITIES OF SINKING FUND 
DEBENTURES 


AB at ee a Oe 0 a Se Se a 1, Coen (amar 19 
(Day) (Month) 
SCHEDULE 4 
Total 
Sinking Fund Principal 
Debentures Principal Maturities 
a and of 
Seria] Sinking Sinking Sinking 
Debentures Fund Fund Fund 
——__-—_-———  Require- Require- '  Deben- 
Analysis by Years Principal Interest ments Interest ments Interest tures 
(1) (2) (3) (4) (5) (6) (7) (8) 
1. General, Drainage, Local 
Improvements and 
Schools 
HENS ole SA ate $i, eee S525. + SETS Se Sutoadsae Sareea So Aneaates 
1 et ar ae ee wear he Poa eon. Men eer ene Pinederhaie SS, kvl golas | 
TDi Me Oe AL et > | a ate eictraey Stevestareleey ite ctabetexa ee a cece Seakneate cn ceaketsyetcinemm mares pale doen Austen a ee 
ee een a ere Aree A ONS creo aamogdy aod scone 
NOV DM a area hidl  Sablarats”encla> TgPR wiacte serena | ce, Seite leallop lef epeiienetersa calliabs te tol ei fens mC cena neem 
LOv.c6 to Maturity 0 aie b See dates se eetkn ee eleue oteuee © ev ehet iets) WML clare ccrciieme MMPs (ata cian RE aon 
Votal it a0 Gene ee POR sn tes 3 Ge bea Siete Solas Seeeomenae Boatete talon b Pema ey Bites 
2. Pablic Utilities and 
Other Municipal 
Enterprises 
LOS Ee tale a Be Se ae baa era $3 ae S208): $s Sate 
VO decyl by (le WAS | dl deb telle Bien deny thceictber s eacuatels SANG ai Bp misiiel ot Si ci Ua ERR eae an cov Ate cen er 
en ee eh ee MR dirt is es seer Wee! et, ARE ane Mls Cnne suis so 
TO ee EE OO A, ee Ee TED ePEVae Pat” Aaticrctseshs Sie? dtc sials con ee 
PO ee Ee Co Re OER Bae ea gh tacawe Fiat we aty TR et 2) Ue facie hae See a aie Boor nS age ase ee re 
19 to Maturity: sae al ey UAE nos Oe all Cine ee ag aici tay ga A rr 
Fotalles Ue Se or eee bah eee a Aaa fies get Se She Su FA SOME Sh Ee S¢ eee se 
3. Fotal 
LOT DRAM Beak SSR aA PN a ck SM LoL Bi ei eg $4.5 058 BOM ayes 
Ce ee en eee et a oak yc, tell us RL Sb seal oka ik totes ava aaah oh eae ge Teat ea ase Spacek tes rts ime ic se ee 
bh) eee ee eee ee Oni Parke) Maier ee a ML Mem na ten Ste No A bya cca a 
LO ers Whyte Yel Pe) arOrnly He ees eke a tS ee ye ere Ul denne) ele ili oe Pes iiimeie secs DARE atts 0 Ale ie ee 
1 ee ra Or th Weel Eee h es! Wa RES CM BU Mi UR Oe eee gal da. 
LOA 5 COMB EETIER RE ERR AS PE IE ie, LER, CAE ROS A RAR Rs RES TO eltae ee a ae 
Grand Total ............ nae gets al # ie Sd cle ar ana ae eee D areas Digahiee cise + NR ie Dis ce ace ee 
Cheeni oe eetnandaienne: te EER ITT ETS REPL REET ERRE EE emer v4 per aaaes aor ! 


Explanatory Notes: (Form 30) is 


The purpose of this statement is to show the future principal or sinking fund requirements and interest 
in respect of the unmatured debenture debt at the close of the year under review, and in addition, the prin- 
cipal maturities of sinking fund debentures. The amounts required for debt retirement and interest in each 
of the next succeeding five years following the fiscal year under review and the total for the sixth and following 
years to maturity of the debt, are to be shown separately. 


Column (1)—The basis on which the analysis is to be made: 
Item 1—The amounts required for the years in question in respect of debentures issued 
for general purposes, drainage, local improvements and schools. 
Item 2—The amounts required for the years in question in respect of debentures issued 
for utility and other municipal enterprise purposes. 
Item 3—The total of amounts included in sections 1 and 2 for each of the years or periods 
in question. 
Columns (2) and (3)—The amount of principal and interest, respectively, on serial debentures falling 
due (or maturing) in each of the years or periods in question. 
Columns (4) and (5)—The amount of sinking fund requirements and interest, respectively, on sinking 
fund debentures for each of the years or periods in question. 
Columns (6) and (7)—The total of amounts entered in columns (2) and (4), and (3) and (5), respectively, 
for each of the years or periods in question. 
Column (8)—The amount of principal of sinking fund debentures falling due (or maturing) in each of 
the years or periods in question. 


It will be noted that the total of columns (2) and (8) represents the total amount of the unmatured deben- 
ture debt at the close of the year under review, and should be in agreement with the Total of column (4) of 
Schedule 2 (Form 27 on page 170). 


Form 31 


CURRENCY OF PAYMENT OF FUTURE DEBENTURE 
PAYMENTS AND INTEREST COUPONS (COMBINED) 


CCAP ROSES Ei ok soa g Rin: Agi fo Sita Oy PIM ce a Ag SpE 19 
(Day) (Month) 
SCHEDULE 4 (a) 
aR abs tee. 
To. 
Amount Payable In Oe ce LG Sees 6 1 Oe ee TOR cles 19 eee: Maturity Total 
1. Canada Only........... Pec eee See eis Bis Seeks Bese ciste Sia nce Dace cas a oe 
2. London (England) 
Ch ral yee es ede es ae claus ais acaMLn elle belo. ee iL icer et siieya ve Suw ih wev sei silata Colm lpn lonacerenedeon eh seto tera e terete 
3. London (En gland) 
and Canada......... Bache TOE ot cil Sa) shislotere et UE Ceste.e ayatola: biRaietels: ©. el fy seh eee EL. tapas tas Game es ece 6 
4. New York Only. ...... FAS eight ARERR ERC gC ENED OR ROR Med eR RHE CRE OE: Ste ant be ta eteerel Mate es aleve 
Sy emIN GVCAmEY Coe hors ATE CLD 2002 CLL cise STN Ul crelerelefeielon Lecce uneieBe Onl cole ausisleicie) | efelaiacero sisi g) pouetetereraia et IMhelene, isle oie 
6. London (England), 
ew York an 
Ganadas cry corti sta doa ware ee capil RpesCAN TAS ch | gh bet oat ae hd an eM Wier Ra EA RM Ab EFS Get rs ut at ebay tae 
7. Other: (Specify) 
otal teresa eae Sse Ss oe Soe es Seeman ies Galea, cee Guest Si aes Oe Ow aot 


Nots —This statement is required only if any debentures or interest coupons are payable in other than 
Canadian Funds. 


Explanatory Notes: ; : 

This schedule shows the currency of payment of debenture principal and interest falling due and payable 
in each of the next succeeding five years following the fiscal year under review, and the total for the sixth and 
following years to maturity of the debt. In other words, it shows the portion of principal and interest payable 
in Canadian funds only as well as that payable, at the option of the holder or otherwise, in funds of other 
countries. Annual sinking fund requirements are not to be included in this statement. It will thus be seen 
that the total for each year or period in question should equal the combined total of amounts for corresponding 
years shown in columns (2), (3), (5), and (8) under item 3 of Schedule 4 (Form 30 on page 174). 
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Form 32 


DUE TO OTHER MUNICIPALITIES FOR DEBENTURES 
ASSUMED 


eliew'ahe (ele) .8. 6) 8) Sivehyee pores) Wie ome 


(Day) (Month) 


SCHEDULE 4 (b) 


an aneannnnnnnnnnnNnTG 


Classification of Debt Assumed 
(1) 


er 


1. General, Drainage, Local 
Improvements, 
or Schools: (Specify) 


ee 6.8 G16 6.0 ee) 6 028 .0.19 10.10) 0, + 6 5.8 


Total Gencral, Drainage, 
Local Improvements, 
or Schools ......--+: 


2. Public Utilities and Other 
Municipal Enter- 


prises :)(Specify) 


Total Public Utilities and 
Other Municipal En- 
terprises. .....-.2.e-e- 


Total Due to Other Mu- 
nicipalities for Deben- 
tures Assumed — Item 
2, Exhibit IT........... 


Reserve 
Gross Unmatured for 
Debt Assumed Retire- 
ment of 
Name of Sinking Sinking Net Un- 
Municipality Serial Fund Fund matured 
from which Deben- Deben- Deben- Debt 
Assumed tures tures Total tures Assumed 
(2) (3) (4) (5) (6) (7) 
peas Be ee fawn gt PR a Pea a CE Fe Get oS 1b 
SERIOUS. Hee Sees ie ba eect $244,488 Su euitens 
Se ere o EX POE Tet TE EAA Nt kt Perry ries iocFOL Ico 
Se.22eak. Sato. een SsheE ele Sexe Secon 
Son sanders See vous 2 Sie aes ae. Sut Sa ae $c. uheee 


——— 
——— 


_Explanatory Notes: (Form 32) 


This schedule shows the detail of amounts due to other municipalties for debentures assumed, in support 
of the corresponding item 2 of the liabilities in the Capital and Loan Funds Balance Sheet, Exhibit II (Form 2 
on page 9). _ While the municipality that issued the debentures shows the total debt as a liability, such being 
incurred in ifs name, the municipality(s) that assumed or is responsible for a portion of the debt should also 
show its share as a liability in order to reflect a true capital indebtedness on the same basis as if its own deben- 
tures were issued in the first instance. © It will thus be seen that the liability appearing in the balance sheet 
should be shown at an amount equal to the total of column (3), or column (5), depending on whether or not 
sinking fund debentures are involved. If sinking fund debentures were assumed, the sinking fund balance 
sheet should show an asset for the amount held by the issuing municipality to the credit of the portion of the 
debt assumed, with a corresponding amount as the reserve for retirement of sinking fund debentures under the 
liabilities, which should be in agreement with the amounts shown in column (6) of this statement. (The asset 
and relative reserve accounts, if any, in respect of any such assumed liability should be set up and treated 
in the Capital and Loan Funds Balance Sheet on the same basis as if debentures were actually issued.) 

Column (1)—The purpose for which the debentures were issued according to the debenture debt classi* 

fication in Schedule 2 (Form 27 on page 170). 

Column (2)—Name of the municipality from which the debt was assumed. 

Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan. 

Column (4)—Amounts assumed in respect of debentures issued on the sinking fund plan. 

Column (5)—The total of amounts shown in columns (3) and (4). 

Column (6)—The portion of the Reserve for Retirement of Sinking Fund Debentures which stands to the 

credit of the portion of the sinking fund debentures assumed. (If 10% of a sinking fund 
debenture was assumed from another municipality, 10% of the ‘“‘reserve” should be shown 


ere. 
Column (7)—The difference between the amounts entered in columns (5) and (6) or in other words the 
net unmatured debt assumed (after deducting the sinking fund reserve applicable thereto). 


AVERAGE RATE OF INTEREST PAYABLE ON 
UNMATURED DEBENTURES ASSUMED FROM 


OTHER MUNICIPALITIES 
SCHEDULE 4 (c) 


ANALYSIS OF FUTURE DEBT CHARGES BY YEARS 
(Principal or Sinking Fund Requirements and Interest) 


and 


FUTURE PRINCIPAL MATURITIES OF SINKING FUND 
DEBENTURES 
ON DEBENTURES ASSUMED FROM OTHER MUNICIPALITIES 


SCHEDULE 4 (a) 


These two schedules should also be prepared and included in the 
report wherever applicable. The form and content of each should be the 
same as Schedule 3 (Form 29 on page 173), and Schedule 4 (Form 30 
on page 174), respectively. 


In the case of Schedule 4(c) the interest rates used should be the coupon 
rates on the debentures as issued by the other municipality; and in the 
case of Schedule 4(d) the amounts of principal, interest, and sinking fund 
requirements should be shown at the relative proportion of the total 
annual requirements on account of the debentures issued by the other 
municipality. (If 10% of a debenture was assumed from another munic- 
ipality, 10% of the total annual principal, interest, or sinking fund require- 
ments should be shown in this statement.) 
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Form 33 


SUMMARY OF TAX (OR RATE) ROLL ’ 
FOR THE YEAR 19.... 


SCHEDULE 5 


Peete bel seed) GND EL Le enc Cea aR eee ie Sn ert 0 San ee ee 


Net 
Requirements Net 
exclusive of Require- 
Provision for ments for 
Debenture Debenture 
, Debt Debt Total 
Analysis of Levy Charges Charges Levy 
(1) (2) (3) (4) 


1. Taxes Levied for— 


11.. Municipal Purposes: 
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12. School Purposes: 
191.) Public: Schoolis cs cmemetereenierecieieree swans 
199°" Continuation Schoolies kaienenas 
TOS" Separate Ocuooly tier ancien herceaen tele 
124. Secondary-High School and Collegiate... 
125. Technical or Vocational School. ......... 


13. Direct Charges for Debentures: 
131. Local Improvements (Owners’ Share only). 
HED bad Mis A Die nenai Cie Radius e Bee tel ap alaklo a og 
133. Other: (Specify) 
AUS 33E Satire hae ie SL URe Copan ta heve sl avaah ies toatTetionts write 


fe wllerlen allele See eit. | Meiers tere bariet We Nele Mele) etm to, Fee) ae Renee nee ae 
ccteebie ai Reaaamaele ie) |) Ca) ml kiwi sep tes Sys waren 1 9) pelle here e mae us Lea 
@: mite Veifievtay ky aiartwl wim |) clr aa et a tw. wee ep OL Wi7oo venta gre ee) el Te eres s7 mee Se 
Sioa bi eset ele cepteltkl mie ©) @..e ore, 4! (al ere Lele! © fare ea a) ae) Tee Re 
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2. Total Taxation Revenue. .......... cc eee eee ee eens heli ltera bE iy ec 4° Ge eae asters Sis coe i eee 


3. Charges or Taxes Placed on Tax (or Rate) Roll for 
'* Collection— 
31. Commuted Statute Labour. .......... Basie eae Shi se ious felons sus lats Set Aearse screens PAE SytclchoNs 
B90 Dog Tare co cigies «cea sie me sila 4 nls © segue ee atte 
33.. Municipal Telephone. ........ 
34. Utility Rates Arrears 


be Ue 8 ee ea ee ol ee) Sis ee ee see wl ple we ete s eee eee 
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36.. Other: (Specify) 
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4. Total Charges on Tax (or Rate) Roll for Collection. . $./.......5.-+ bE erase MOON 9 alee ie 


5. Total Taxes Receivable—in respect of Current Year’s 
Levies or Charescaicats. & Anlst neve ele dic ckdle chore che = Sie. RI ole 


6. Prior Years’ Assets Added to Current Roll— 


61: Atreate of Taxetay dels ciuiskele ase wine eeee A Uk ia Cen) eum ener wan On a age ee 
62.-Seed Grain Loanse:. byeta he sits ) dee eat ded Cette SLD es A A a ce 
63. Other: (Specify) 
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7. Total Face Amount of Tax (or Rate) Roll .......... Gun kre eee or 
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Explanatory Notes: (Form 33) 


This schedule shows the detail, in condensed form, of the total taxes levied for the 
year undey review as well as other amounts placed on the yearly tax (or rate) roll for col- 
lection. Column (1) shows the purpose for which the taxes were levied on the basis of 
which the analysis should be made. Column (2) represents the net budgeted requirements 
(exclusive of debt charges) for the year under review (i.e., after deducting grants and other 
revenues from miscellaneous sources). Column (3) represents the net budgeted require- 
ments for debenture debt charges after deducting recoverables, and applies only to deben- 
tures issued by the municipality (it does not apply to debentures issued by local school 
authorities direct for which the municipality levies and collects the taxes). Column(4) 


represents the total of columns (2) and (3) or the total taxes levied for the year under 
review. 


Item 1 (11)—The total taxes levied for municipal purposes. While the statutes may 
require that certain amounts must be provided by a special rate in 
addition to the general municipal rate, such as for County Rates in 
Ontario, Municipal Commissioner’s Levy in Manitoba, Medical Care 
District (Hospital) Levy in Manitoba when levied at an annual rate on 
assessed values of ratable property, or Union Hospital District Levy 
in Saskatchewan, these levies are to all intents for general municipal 
purposes and should be shown accordingly in this statement. See 
also instructions in this regard in Appendix “‘A”’ wherever applicable. 


Item 1 (12)—The total taxes levied for School Purposes. The amount shown in 
columns (2) and (8) should correspond with the amount shown as 
expenditures under items 7 and 9, respectively, in Exhibit X (Form 10 
on page 57). See explanation in this regard on pages 86 and 87. 


Item 1 (13)—Direct charges on the yearly tax (or rate) roll for debentures such as 
Local Improvement Frontage Rates—Owners’ Share, and charges for 
Tile Drainage debentures in Ontario. 


Item 2 —The total of items 1 (11 to 13 inclusive) which represents the total credit 
to Taxation Revenue for the year under review. 


Item 3 —Charges or taxes placed on the yearly tax (or rate) roll for collection. 
In addition to those specifically mentioned in the statement, the fol- 
lowing should also be included: 


Nova Scotia —Curb and Gutter, Sewer and Sidewalk Rates [if 
included in yearly tax (or rate) roll]. 

Quebec —Municipal Mutual Insurance Company Levies. 

Manitoba —Greater Winnipeg Sanitary District Levy [if 
included in yearly tax (or rate) roll]. 

Saskatchewan —Hail Insurance Tax Levy; Public Revenue Tax 


Levy; Wild Lands Tax Levy. [Telephone Tax 
Levy would be shown in item 3 (33).] 


Alberta —Educational Tax Levy; Hospital Tax Levy. 
British ae 
Columbia —Dyking, Drainage or Improvement District Tax 
Levy. 
Item 4 —The total of items 3 (31 to 36 inclusive). 
Item 5 —The total of items 2 and 4 which represents the total of taxes receivable 


for the year under review, and should correspond with the amount 
shown for item 2 in Schedule 6 (Form 34 on page 180). 


Item 6 —Prior years’ assets added to the current tax (or rate) roll, such as Arrears 
of Taxes or Seed Grain Loans. Amounts of this nature on the roll do 
not form part of either taxation revenue or taxes receivable. Hence, 
collections on that account should be kept separate from the current 
year’s tax collections reported under item 6 in Schedule 6 (Form 34 
on page 180). 


Item 7 —The total of items 5 and 6 which represents the grand total of all amounts 
included in the yearly tax (or rate) roll. 
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Form 34 


TAXES RECEIVABLE 


eeoeeerecec eee eee eee 


(Month) 
SCHEDULE 6 


Year’s Levy 


Total 
(2) 


Detail 
(1) 


Balance January 1,19.... 
(Including Penalties and Interest) .. 


eoeeeoeees 


Current Year’s Levy 


eee eeeerrese ree ee eee eeere 


Penalties or Interest Added. .... 


eeeececeecece 


Other: (Specify) 
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Tax Collections— 
61. Cash (Taxes only). ........ $ 
62. Discounts Allowed 
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ae 
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9. Transferred to Tax Arrears 


Agreements. ............2000. 


10. Adjustments re: Cancellations 
or Reductions, etc 


1l. Other: (Specify) 


© 0) 6 4) 6 ea 6 0 © se 66 eve: | lease le wie 616 6 6 


12. Total Credits ................... $ 


eeeeeeresern 


13. Balance December 31, 19 
Item 10, Exhibit VII. .......... $ 


coeeeereecocee 


a! 
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Prior Years’ Arrears 
1945 3% 19 se0 1052 
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Explanatory Notes: (Form 34) 


This schedule shows details of transactions relating to current and arrears of tazes 
during the year under review and supports the corresponding items 10(101) and (102) in the 
Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). Column (1) shows the 
detail on the basis of which the analysis should be made, the various items of which are 
explained below. Column (2) is for the totals of transactions relating to both current 
and arrears of taxes combined which are obtained by adding together the amounts entered 
opposite each item of the detail in columns (3), (4), (5), and (6). Column (3) is for the 
detail of transactions relating to the current year’s levy and columns (4), (5), and (6) 
are for details relating to prior years’ arrears, respectively. 


Item 1 —Tax arrears outstanding, including penalties and interest, at the begin- 
ning of the year. 

Item 2 —Taxes levied for the year under review. This should agree with the 
Total Taxes Receivable as shown in Schedule 5 (Form 33 on page 178). 

Item 3 —Amount added, charged or accrued during the year under review 


(whether or not collected), in respect of penalties that may be added 
by by-law of the municipality, or in respect of interest or penalties 
that are specifically required to be added by statute. 


Item 4 —Use only if necessary as in case of arrears on properties previously 
transferred to tax sale account which were not sold or purchased by 
the municipality either at the original or adjourned sale, which would 
Se the transfer of such arrears back to the taxes receivable 
edgers. 


Item 5 —Total of items 1, 2, 3 and 4. 


Item 6 (61)—Actual cash collected during the year under review on account of both 
current and arrears of taxes, but excluding penalties or interest thereon 
collected, which should be shown under item 6 (63) below. 


Item 6 (62)—Discounts allowed during the year under review for either the prepay- 
ment or prompt payment of current taxes. If any discounts are allowed 
on account of prior years’ arrears such should be shown under item 11 


below. 


Item 6 (63)—Actual cash collected during the year on account of penalties or interest 
in respect of both current and arrears of taxes. 


Item 7 —Total of items 6 (61), (62) and (63). 


Item 8 —Taxes, including penalties or interest, which were transferred to tax 
sale account, in respect of properties included in the tax sale for the 
current year. See complementary item 1 in section (b) of Schedule 9 
(Form 37 on page 184). 


Item 9 —Taxes, including penalties or interest, which were transferred during 
the year under review to tax arrears agreements, or what are known 
and referred to in some provinces as “‘tax consolidation” accounts, See 
complementary item 2 of Schedule 7 (Form 35 on page 182). 


Item 10 —Reductions or cancellations during the year under review in respect of 
both current and arrears of taxes. 
Item 11 —Other credits to taxes receivable accounts, such as discounts allowed 


on account of prior years’ arrears, as referred to above. 


Item 12 —Total of items 7, 8, 9, 10, and 11. 


Item 13 —The difference between the total debits and the total credits as shown 
for items 5 and 12 respectively, which represents the amount of taxes 
outstanding, including penalties and interest thereon, at the close of 
the year. The amount shown for this item in column (2) should be in 
agreement with the total of items 10(101) and (102) of the assets in the 
Revenue Fund Balance Sheet (Form 8 on page 41). 
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TAX ARREARS AGREEMENTS 


Form 35 


ATR: PUPA SmI es pele epee lueishiny ae atl ule ice tah ales 19.. 
(Day) (Month) 
SCHEDULE 7 
I. Balance | Jana ry: ES! 19 256 ee ee ara ak lia: ae ehate ie Ghee tal eel a for Grchiale Me teats aimed leone ei lovloties ets 
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4. Other: (Specify) 
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Form 36 
PROPERTY ACQUIRED FOR TAXES 
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SCHEDULE 8 
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Explanatory Notes: (Form 35) 


This schedule shows details of transactions relating to amounts outstanding under agreements that have 
been entered into for the consolidation of tax arrears, in support of the corresponding item 10(103) in the 
Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). The transactions reflecting changes in this 
account during the year are, for the most part, the same as those reflecting changes in taxes receivable accounts. 
Hence the instructions on page 181 relating to the latter should be referred to in conjunction with the prepa- 
ration of this schedule. In some instances it is not possible to separate principal and interest payments under 
such consolidation agreements; thus item 6 above would include the total “‘cash” collections. Any discounts 
allowed, however, should be shown under item 8. Do not include in this statement any transactions relating to 
amounts outstanding under agreements arising from the sale of municipally-owned property, as shown under item 


3 (32) of the Revenue Fund Balance Sheet. 


Explanatory Notes: (Form 36) 


This schedule shows details of transactions relating to properties acquired by the municipality at tax 
sales (for tax certificate registration) or other similar procedure in any province for the same purpose, in support 
of item 11 in the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). The two sections of the 
schedule refer (a)-to those properties which are still subject to redemption by the former owners or other inter- 
ested parties and (b) to those properties for which the period of redemption has expired and title is vested 
in the name of the municipality. All properties in the latter category should be included in this section of 
the schedule, even though the tax title deeds have not actually been executed or registered by the municipality. 


(a) Subject to Redemption 


Item 1—Taxes and other charges against properties purchased by the municipality at tax sale(s) held 
during the previous year, in respect of which the period of redemption extends into the current 
year. 

Item 2—Taxes and other charges against properties purchased by the municipality at tax sale(s) held 
during the current year. See complementary items 4 and 7 in sections (a) and (b) respective* 
ly of Schedule 9 (Form 37 on page 184). 

Item 3—Total of items 1 and 2. 

Item 4—Redemptions during the current year, in respect of properties included in items 1 or 2 above, 

Item 5—Taxes and other charges returned to taxes receivable or agreements, as the case may be, in 
respect of properties for which redemption from tax sale is arranged by instalments, wherever 
such is permissible. 

Item 6—Amount against properties included in items 1 or 2 above, for which the period of redemption 
expired during the current year. These properties are to be transferred to section (b) of this 
statement (item 2) even though, as previously noted, the deeds have not actually been executed 
or registered. 

Item 7—Total of items 4, 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 3 and 7, Tespec- 
tively, which represents the balance of amounts against properties purchased at tax sale(s) 
during the current year, in respect of which the period of redemption extends to a date in the 
next succeeding year. 


(b) Deeded to Municipality 


Item 1—Book value at the beginning of the year of properties acquired by the municipality at tax sale(s) 
held in previous years, in respect of which the period of redemption has expired. 

Item 2—Amount transferred from section (a) of this statement. See item 6 of section (a) and notes above 
in this respect. 

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties amounting 
to more than the purchase price (taxes plus costs at tax sale) or other book value of the prop- 
erties sold, in which event the amount of the excess represents a profit to be transferred to 
surplus or reserve account, or otherwise disposed of. The total proceeds from sales would, in 
the first instance, be shown under item 5 below; thus to balance or close out the property ledger 

, account, a transfer of the profit realized must be made as referred to above. 

Item 4—Total of items 1, 2 and 3. 

Item 5—Selling price of all properties sold by the municipality during the current year, whether at a 
profit or loss in relation to the purchase price or other book value. 

Item 6—Complementary to item 3 above, except that it should include net total losses arising from the 
sale of properties; and in addition other net adjustments such as for revaluation of properties. 

Item 7—Total of items 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 4 and 7, respec- 
tively, which represents the book value at the close of the year of such properties still held by 
the municipality. 

Items (a) 8 and (b) 8 should be in agreement with items 11(111) and (112) respectively, of the assets in 
the Revenue Fund Balance Sheet (Form 8 on page 41). 
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Form 37 


TAX SALE ACCOUNT 


AS BGs ere forces ca ile at ad wih Geiss ee enn tera eta ee 19 
(Day) (Month) 
SCHEDULE 9 
(a) Adjourned Sale of Previous (b) Tax Sale of Current Year 
Year (if any) 
1. Balance January 1,19.......... S ea ser eee 1. Transferred from Taxes 
Receivable.................. $ siscss eerecte 
2. Sales to Public. ................ bass ibe 2. Costs or Fees Added.........6. weccccceess 
3. Taxes not realized on Sales to 3. Other: (Specify) 
Lr Ct te ae ee ee ne er ne aS Cee Mee TM NAA A oie CECI omni nick oe od Alon fo cis 
4. Purchased by Municipality..... .......... 4; Total Debits; 5.5.0. .50052s50%. $3. foe 
5. Total Credits 2 oc acicice cic s-cisiee se Bee cater ste 5. Sales to Public............... Soca tercere 
6. Balance Returned to Taxes 6. Taxes Not Realized on Sales to 
Receivable ii il.cs esc aiscisee6 es Sie teyercnverete Pubhies's 6). wees se csile oe ecu aoe ereteremerorete 
or %. Purchased by Municipality.... .......... 
7 Balance December 31, 19.... 8. Total Credits.............005- bela Samy 
(If adjourned to Following Year). $.......... 


9. Balance Returned to Taxes 
Receivable..............002. $26. eee 


or 


10. Balance December 3], 19.... 
(If adjourned to Following Year) $.......... 


Explanatory Notes: 


This schedule shows details of transactions relating to tax sale(s) held during the 
current year, and would be in support of the corresponding asset, if any, carried forward 
which would be included under item 14 of the Revenue Fund Balance Sheet, Exhibit VIIT 
(Form 8 on page 41). 


Part (a) of the schedule applies to the tax sale of the previous year only if adjourned 
to the current year and shows the disposition of the properties included in the adjourned 
sale. For the most part it will be found self-explanatory. It should be noted, however, 
that when properties are sold for less than the total of taxes, costs, etc., the amount not 
realized should be written off as a direct loss arising from the tax sale and the credit to 
tax sale account shown here under item 3. Also, it should further be noted that if a tax 
sale cannot be adjourned a second time and if any properties are not sold at the first ad- 
journed sale or purchased by the municipality thereat, the taxes in respect of such prop- 
erties should be returned to taxes receivable account, under which circumstances item 6 
of this statement would be used. See complementary item 4 of Schedule 6 (Form 34 
on page 180). If, however, it is permissible, and a tax sale is readjourned, the balance 
should be carried forward to the next year and shown accordingly under item 7 of this 
statement. 


Part (b) applies only to the tax sale of the current year and will be found self-explana- 
tory in its entirety if considered along with the explanations given above and with those 
on pages 181 and 183 relating to Schedules 6 and 8, respectively. If the sale is adjourned 
to a date within the current year, sufficient detail is provided to show the results of both 
the original and adjourned sales. Hence, all transactions relating to the one or both 
sales, as the case may be, should be summarized according to the detail shown. 
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Form 38 


ANALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE 


For the Fiscal Year ended............ Matt Fay ete cba ee Ns ane 19... 
(Day) (Month) 
SCHEDULE 10 
‘ Sinking Fund Total 
Serial Debentures— Debenture 
Debt Debentures— Sinking Fund Debt 
Recoverable Classifica- Principal Require- Charges 
from tion Interest Instalments ments Recoverable 
(1) (2) (3) (4) (5) (6) 
1. Other Municipalities: 
(Specify) 
sha bk De eee OOOO SOS EIens tania See eee ROL D OREN TRONS tr onc) AP SER eee ate see IG Mate ee eee 
2. Private Persons, Firms 
or Corporations: 
(Specify) 
SSub-Lotale yee |... Seas ec aes Soe Sera ree Fe AUR ne yeuc Sie ee ote 


4. Public Utilities and 
Other Municipal 


Enterprises— 
Total as per Schedule 
This i ale vA alone relate clea AE RUN |: heeadial ian Be Bo itert digedeied a THER PR RES eR lucite Avi ta Sieg AD om wR ReaD 


5. Total Debt Charges 
Recoverable—Item 9, 


ERODE Rs slows stele oss Se iden cares Serle leas sentra: Pa eA Ara Baltic users 


Explanatory Notes: 


This schedule shows the detail in support of item 9 of the Revenues, Exhibit X (Form 10 on page 57) 
and will be found self-explanatory, for the most part, if considered in conjunction with the explanations on 
page 71 relating thereto. The total debenture debt charges are to be shown in Schedule 11 (Form 39 on page 
186) and this statement is provided to show the portion thereof recoverable from other municipalities, persons, 
firms or private corporations as well as the total recoverable from utilities and other municipal enterprises 
(housing, cemeteries, etc.). 


_ Column (1)—The source from which the debt charges are recoverable. 


Column (2)—The purpose for which the debentures were issued according to the debenture debt classi - 
fication (see Schedule 11 on page 186) which applies only to items 1 and 2 as the debt 
charges on debentures issued for utility and other municipal enterprises (housing, cemeter- 
ies, etc.) purposes, items 4 and 5 respectively, are to be shown in Total only. 


Column (3)—The amount recoverable in respect of the total debenture interest falling due in the year 
under review. 


Column (4)—The amount recoverable in respect of the total principal instalments on serial debentures 
falling due (or maturing) in the year under review. 


Column (5)—The amount recoverable in respect of the total sinking fund requirements for the year 
under review. 


Column (6)—The total amount recoverable in respect of the total debenture debt charges for the year 
under review, (the total of amounts shown in columns (3), (4), and (5) ). 
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Form 39 


ANALYSIS OF DEBENTURE DEBT CHARGES 


For the Fiscal ‘Year ended )c5.07, bce ae ees a ap nae ee LO. 
(Day) (Month) 


SCHEDULE 11 


Sinking 
Fund 
Serial Deben- 
Deben- tures— Total 
Debenture Debt Classification Interest tures— Sinking Deben- 
Principal Fund ture 
Instal- Require- Debt 
ments ments Charges 
(1) (2) (3) (4) (5) 
1 Debentures Issued: 
11. General— 
111. Capitalized, Deficits... ,...4-.¢- 0 + b UAL Pate esiee Sh cae “eae ge ae Dacca swears Be Ske ttdueters 
112. Direct (Unemployment) Reliefsy ity se eiaiecictotetele | cette stale eatin challctslutteletel oTela met, ey orecsheustas 
113) Hosprtalas yh es ia ak a clekeeceie ce onde cebNCeRy ) gate AU AU evade ail ath neice sel yg ae 
VPPAE Dr areas ek feck oA eek tae eens retake). Teneiet nue RUS Te ere mM ane cicada e° Sim labrafe ee "es ie) 9 01a mM etre retain 
115° Parks and! Playgrounds icnecsceey ie Ce elee aie) alee orem sieiereil Me claceie apeitu 14) v Metohet Mel sersins 
LL6 All Other General Debts 2 8 eRe eliele cue cietone tal ol staictalio is etet un tessothet el olin Teitssicg am eral aet a esiomeme 
12. Drainage (Other than General)... 0.2.35 “octlecscens ssensarete sss sssues) Bn selene meee 
13. Local Improvements— 
1310 Municipality’s Shate) s4)0600.. esis) ee sleW gee Palani tel gett wees steinima stam nem ieee 
132..\Owners? Sliaxes sic cis acs nce 5 aisle sve en calere m SV a pi OreRa ce ths. ecerieselig Cheat a tate tell oe ote le otsiceter ten 
14. Schools— 
141. Elementary— 
14110 Public School. 2. i ccas c's | atelenecelecee Sieh Wim eles leet nesta ror efePolte Nek Moons maleic -nomenensae 
1419. Continuation School? 2.3.4 avec ec eb fete cite eg tkon oka of, oe Sere amnion 
1413.:Separate Schools). 5 cites testes shasetah Metaioslist se she onl eter eh shake =teic fom aL CE Rete ene 
142. Secondary—High School and Col- 
Jegiate ts oO Sa aol ale mobin tae aldee Uy ee Suh ack le galasnialstee so eae 5 Muoheleiviel Mie oat ae 
143: Technical:or Vocational i006 sect, ree eae sorte ce Oren oe 1 elleheiieu strats eotrcm ney ee nantranr menos 
Totale rie hr meee ce sicko ee eee Ce enens + TR Pa Garon arene Gere tek ee Ae Big naeeeauancne 
15. Public Utilities and Other Municipal En- 
terprises— 
151. Water Supply System............ Sok eee eg kes bape res eset ey) Dyin wserebarne paper rt tal fo. oy 
159° ‘Blectric Light ‘and Po wer. .icce wes) le cieletts ols 6 | t.ellelae sscetel b+ sla cle uo el okad Meee ean 
153. Gas Supply System. .iiie a sae eie cue bss ete cate co srelteeln poem ete ae ala On Oe omen ee 
154. Street Railway .. 25.452 ss ayrctsic cer beclwie ole amemie GBle a tcletleete) | tls cietenate eet RM eRe 
LBB. Bus Lines ee cia Oeste es ole lo & Emcee aicutehene toteceias i he ost eHosite el cg Mier of oer otiae kar Ee ted aR 
156. ‘Telephone System. occas Sec des (seen qaaae ew felis sacels a) Sn ei puei te ee ee 
1572 Oentral Heating. iio ce ge eieaes! lam clgie clawate “ous aoele' eS Wire aly oka ts gs oleae ie rene eae 
LBS. Berries Mei oca arad aioe oie et ohntte onli | Des /beehyenepatiands aye) | tb oltets oe lel efoye ela ei eu eel siete note ee ee 
159. Other Public Utilities: (Specify) 
1691 Airports 2 Lis chides id cece nei WAS ey Loans Gases) Pevaals gue eieray in Rett Cen 
1 Ws\o ee ae oe TR ren I AP erRe CS op. cers we Polo reno Udo | loo G.o ct eo 9 
NG! pe ee OA UN enn Sees MOR OEM Bint Goo UG os 
160; Housing 1.0). ih oes cece sonable Ue pica meee. Ueiea ee emia are) efetate tema ene seams 
TGs (Cemeteries <0 kek oe ee Oh is eee | Fe Sick oe Cums Uitte alent ee ermme arate trek stays A eee 
162. Other Municipal Enterprises: 
(Specify) 
VARS ee CRT hy et are Ae | Pe ttc ets MCPS Sotho rem Oat orotate | at Uibb.a 6 
Py ee en) Be te eT eerie PIR A rn MC athucr ts sera) > rts oom diate | 1 ols iy ao oe 
LG23 eam Lace URE aie AS ae ARN Sat chepatelieve 01) seepercicie © 0) rime pee 
Total Public Utilities and Other 
Municipal Enterprises............ Bebe es haloes Dre caer: eet a fa Bauch been 
Total Debt Charges on Debentures ; 
Vsseted aires chat he: sbelouraskahetaeus sachs Gon AS cy 5 cxores be eae Sy Teter eave ae: OIA tichoas 
2. Debentures Assumed from Other Munici- 
palities:— (Specify name of municipality and 
purpose for which issued according to above 
classification) — 
Ge Ue nt.) Ae ae ON Se OP rat Coie teem momar e Tower ts i eed Me sepa Coen ees ol ty ieee etek aia cc ee 
Total Debt Charges on Debentures 
Assiumaediis: Sb ks Be eis ede eae D pai ci Raita at oa Dis 4) ere ake Ba ere & tet Bie Dist take he whaaae 
3. Total Debenture Debt Charges, Item 9(91), 
Bxhibite kk ase cee ees ae serene tea | ie Beach dre G cae amaed tpi Bt, gapsinotoer sede Ds Peete 


Explanatory Notes: (Form 39) 


This schedule shows the detail in support of item 9(91) of the Expendi- 
tures, Exhibit X (Form 10 on page 57) and will be found self-explanatory, 
for the most part, if considered in conjunction with the explanations on 
page 87 relating thereto. 


Column (1)—The debenture debt classification on the basis of which 
the debt charges should be analysed. 


Item 1—Applies only to debentures issued by the 
reporting municipality. The main subdivi- 
sion here-under distinguishes between debt 
which is a charge upon the municipality at 
large (General) and that which is a charge 
against specific classes or areas of property, 
such as special Drainage (item 12) and Local 
Improvements (item 13). Although not spe- 
cified separately, general sewer debentures 
should be included in item 116 and not in item 
12, Drainage. 


Item 2—Applies to debt charges on debentures assumed 
from other municipalities for which, as 
noted in the statement, the name of the mu- 
nicipality should be shown as well as the 
purpose for which the debentures were issued 
according to the detail classification of the 
debenture debt shown under item 1. All such 
debt charges should be included here on the 
same basis as if the debentures were actually 
issued by the reporting municipality in the 
first instance. 


Column‘(2)—The total amount of debenture interest falling due in 
the year under review. 


Column (3)—The total amount of principal on serial debentures 
falling due (or maturing) in the year under review. 


Column (4)—The total amount of sinking fund requirements for the 
year under review. 


Column*(5)—The total of amounts shown in columns (2), (3), and (4). 
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Form 40 


CAPITAL EXPENDITURES PROVIDED OUT OF REVENUE 


For the Fiscal Year ended. ........... 0  ceeceeceee cnc ceeeeeces 19. 
(Day) (Month) 
SCHEDULE 12 
—— 
Functional Classification Nature of Work or Amount of 
(See Schedule 1, Form 25 on page 166) Asset Acquired Expenditure 
(1) (2) (3) 
Ce cecanpeaseae ing an A OE I TT tee ph ds 
Paige VRP AEN ua Se Se MM tasai Sen RG, fantnsy a a Saeed tn ee nie i lac eye nf sia Gene | PEPE MBNA AE Gr eiho 6 
Total Capital Expenditures Provided Out of Revenue, Item 12, 
Bxhibit Ke oo ee. denne bbs bwicitie hun s whe ccleg abe vings seaene © PAH rmriGaaids snot 


Explanatory Notes: 
This schedule shows the detail in support of item 12 of the Expenditures, Exhibit X (Form 10 on page 57), 
and will be found self-explanatory, for the most part, if considered in conjunction with the explanations on 
page 89 relating thereto. 
Column (1)—The functional or departmental classification of the expenditures, which should conform 
with that shown in column (1) of Schedule 1 (Form 25 on page 166) relating to General 
Fixed Assets. 

Column (2)—-The nature of the work or asset acquired, such as land, buildings, plant and equipment 
or in the case of improvements such as streets, sewers, Or sidewalks. See Schedule 1 in 
this regard also. : 


Column (3)—The amount of expenditures out of revenue fund budget appropriations for the year under 
review in respect of each asset, work or project as shown in column (2). 
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FORM 41 


CAPITAL AND LOAN FUNDS 


Specified Receipts and Payments 
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Form 41 


CAPITAL AND LOAN FUNDS 


Specified Receipts and Payments 


For the: Fiscal \Year ended”. 5.0; . eo sees See cae eee bt panes 
(Day) (Month) 


SCHEDULE 13 


Cee ee ee eee eee eee a ee ee ee, 


SPECIFIED RECEIPTS 


1. Sale of Fixed Assets: (Specify) (By Function and Purpose) 
11. Insurance: Loss Recoveries. 7 & cus icie ater eis eye one ene eyel ered eft ehol sled el oiis take) a bee Ati bo bic 
19. Sale of Fixed Asgets. £5 dicnctes s sinistaaece orale of0 ccm) ee vie) ses S nrat seile ae Stee ape Rene sie rota 
Sub-Total Sic sae 
2. Grants or Shared Cost Receipts: (Specify) (By Function and Purpose) 
91. Dominion Government... 0.0 ccc essence net eee een ewesarepeae b Jee eee he eee 
292, Provincial Government .. 2... sec cenceeesesen see cers seecamesce Ube ee esac 
23. Municipal Governments... 0... cece eee eee cece reece eee e teens sete eetees 
Sub-Lotal) {2 esaeee 
3. Gifts, Bequests, and Endowments: (Specify) (By Function and Purpose) 
BH Ne he Le rAd State ino cg al Be Bic one eee a ah Mes a eicak ca tae SiMe rors en b ET Ae 12 
Bl I at Lie Me gly Saat ery Ue ptasere, bate gm ale eae a fe) Clee elle hate Car ol ae Ae eee 
Sub- otal (2-4-2 ee . 
4, Receipts on Account of Joint Cost. ....... 6. eee cece eee eee e eee es trees (tees 
5. Interest on Capital Account Investments. ...... 666s eee e eee eee eee eres tt tt ees 
6. Interest on Capital Account Bank Deposits... .......00:- cece eee cree tt tee 
7. Total of Specified Receipts ............. Sh ficken eats MOOI Us earadel erere ale teed Oo een 
SPECIFIED PAYMENTS (OR EXPENDITURES) 
1. Capital Expenditures (By Functionjand Purpose)iies secs aici sacle ss ciclo sieie's $cc bertone 
2. Extraordinary Expenses Capitalized: (Specify) 
21. Exchange Capitalized. ..........2ccec ee cc cee cs recov ereces dee 8 S wraperts heirs 
29: Relief Capitalized s.. (6 Je eins 1s sie © 6 = nie pits nine ee Drea HO smiely aide I Ngee es ema 
93. Patriotic Grants Capitalized... .... cece cece eee ee tere cece te nees tee eeeenes 
A a ee age PID RUS SS SS shy n Gos ete Le ORR Ee ern MOM ATMS ais 2 ret nemTel 
RN ON wits Rs TE ie ate a a aliered a) blo. abate RC hua "oaehin Woe) hide op ONS cmtoAw lane sua et aan ai) aed Ree mae Mi alates 
Sub-Total) oct 
3. Retirement of Debentures in Excess of Amounts Provided out of 
Revenue or Sinking Funds 0.0.00 00000 ov ees tena yeeies wee see siewes ye fi aise epee 
4. Total of Specified Payments (or Expenditures) .......+eee reese eeereeees $ nee 
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CAPITAL AND LOAN FUNDS 


Specified Receipts and Payments 


As a rule all cash transactions affecting capital and loan 
funds are recorded separately from those relating to the gen- 
eral revenue fund. There are instances, however, particularly 
in cases of larger municipalities, where this is not done and 
capital and loan funds’ receipts and payments are accounted 
for through the general bank account, being recorded in 
the general cash book records. Either of these practices 
may be followed if each is permissible, the determining factor 
being whether or not the statutory provisions permit the 
inclusion of capital and loan funds with those of the general 
revenue fund. 


Where the statutory requirements stipulate that all capital 
and loan funds transactions are to be kept separate, the 
annual financial report should include a complete cash state- 
ment showing both opening and closing cash balances as well 
as other transactions affecting these in summarized form, 
and following to the extent applicable the classification and 
segregation of the selected items shown in Form 41, page 189, 
to which reference is made below. 


In the case of those municipalities which do not keep sepa- 
rate cash book records of capital and loan funds receipts and 
payments, it is necessary to show at least an abstract of 
selected capital and loan funds transactions in order that 
essential information relating to the year’s operations will be 
reported. It will be appreciated that where this practice is 
followed it is not possible to show a separate self balancing 
cash statement with respect to these funds. Accordingly, 
Form 41, page 189, is designed for this purpose. Information 
should be recorded in this form by all municipalities whose 
capital and loan funds receipts and payments are not kept 
separate. Also, as previously mentioned, the same form may 
be used by other municipalities in lieu of a complete self- 
balancing statement of cash receipts and payments. 


SPECIFIED RECEIPTS 


1. Amounts received for fixed assets sold, and insurance 
recoveries for fixed assets lost or destroyed, which should be 
classified according to function and purpose as in Form 25 
on page 166. 


2. Amounts received from other governments as contri- 
butions towards cost of acquiring fixed assets, and in respect 
of extraordinary expenditures capitalized. These should be 
classified first by level of government, Dominion, provincial 
or municipal, and within these classifications, by function and 
purpose, as in item 1, above. ; 


Note: Do not include here receipts for shared costs where 
the contributor retains title to the share financed. Such should be 
shown under item 4. 
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Sale 
of Fixed 
Assets 


Grant or 
Shared Cost 
Receipts 


192 


Gifts, 
Bequests and 
Endowments 


Receipts 

on Account 
of Joint 
Costs 


Interest 

on Capital 
Account 
Investments 


Interest 
on Bank 
Account 


Capital 
Expenditures 


Extra- 
ordinary 
Expenses 
Capitalized 
(Specify) 


Excess 
Retirement of 
Debentures 


Manual of Instructions 


3. Amounts received from private persons, corporations, 
or organizations other than governments. Specify source 
of gift, etc., and classify according to function and purpose, 
as in item 1, above. 


4., Amounts received from other governments (usually 
municipalities), for the contributor’s share in the financing 
of a joint project when each municipality shows as an asset 
its share of the cost of the project. 


5. Interest received during the fiscal year from securities 
held as investments in capital and loan funds. 


G. Interest on Capital Account bank deposits received 
during the fiscal year. 


7. The total of Specified Receipts (items 1 to 6 inclusive). 


SPECIFIED PAYMENTS (OR EXPENDITURES ) 


iL. Expenditures for buildings or structural work, including 
land, purchase of equipment, construction of improvements, 
such as streets, sidewalks, sewers, etc., and for other assets 
of a fixed or permanent nature which were acquired out of 
capital and loan funds during the current year, which should 
be classified according to function and nature of asset ac- 
quired as in Form 25, page 166. 


2. This is to include such transactions as exchange capi- 
talized, relief capitalized, patriotic grants, bonuses, gratuities 
or other grants to veterans capitalized. Such expenditures 
should be shown in this manner whenever they are met from 
the proceeds of debenture issues. 


3. Infrequently retirements of debentures in excess of 
amounts provided out of revenue or sinking funds are made 
in advance of maturity from capital funds. When such 
payments occur, they should be reported here. 


4. The total of Specified Payments (or Expenditures) 
(items 1 to 3 inclusive). 


APPENDIX ‘A’ 


PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEN- 
DITURES AND 
OTHER SPECIAL MUNICIPAL ACTIVITIES 


The general explanations in the body of the text relating to Assets 
and Liabilities, Revenues and Expenditures and their supporting schedules, 
are designed to cover normal local activities more or less common to 
municipal organizations throughout Canada. The following instructions 
supplement the foregoing material by outlining the procedure to be 
followed where special activities are involved, or where peculiarities exist 
in municipal organization. 


Nova Scoria 


I. Frontage taxes, or rates or sums in lieu of frontage Curb and 
taxes, covering either construction or installation, or operation Gutter, 


and maintenance of these services should be reported as ibe 
follows: and Sewer 
m ; Rates 


Revenue—The amount of such rates due and payable in 
the current fiscal year, whether for construction or instal- 
lation, or operation and maintenance, should be included in 
item 1, Taxation, under the appropriate sub-item of Special 
Assessments (Owners’ Share) and Charges, in the Revenue 
and Expenditure Account, Exhibit X (Form 10 on page 57). 


These instructions should be followed whether the annual 
frontage taxes, or sums in lieu of frontage taxes are entered 
in the yearly tax (or rate) roll against the respective prop- 
erties lable for payment thereof, or are billed and collected 
independently of the ordinary municipal taxes. 


Unpaid Rates (Asset)—If the practice is followed of includ- 
ing the amounts due each year in the yearly tax (or rate) 
roll, the asset representing unpaid rates would automatically 
be reflected in item 10, Taxes Receivable; and there would be 
no deferred revenue account, as the total of amounts entered 
in the roll would be credited direct to the revenue account, 
item 1, Taxation. 


Where the rates are billed and collected independently, 
any rates unpaid. at the close of the fiscal year should be 
set up as an asset and reported under item 3, Accounts Recevv- 
able, in the Revenue Fund Balance Sheet, Exhibit VIII 
(Form 8 on page 41). The item should be broken down 
so as to show the total of these unpaid rates as a separate 
figure. 
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Joint 
Expenditure 
Boards or 
Committees 
(Share of 
Total 
Charges) 


Poor 
District 
Rates 


Manual of Instructions 


Deferred Revenue (Liability)—When the total amount of 
any such rates which may be paid in instalments over a 
period of years (such as for construction or installation) is 
set up as an asset, the offsetting credit should be made to a 
“Deferred Revenue’ account and shown under item 12, 
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), any such amounts appearing in the 
roll should be shown under item 3(36). 


®, Expenditures incurred by any municipality for the 
benefit of the county, or for the joint benefit of such munic- 
ipality and any other municipality, including towns and 
cities, should be kept separate from all other expenditures, as 
should also any revenue from miscellaneous sources which 
accrues to the joint benefit of such municipalities in the same 
manner as do the expenditures. Each municipality, includ- 
ing towns and cities, should show only its share of the net total 
joint expenditures, as apportioned by the local board or 
committee, under item 13 of the expenditures in Exhibit X 
(Form 10 on page 57), as referred to on page 89 of the instruc- 
tions. (It is to be noted in this connection that such joint 
expenditures should exclude the city, town, or municipality's 
(rural) share of the amount fixed as a contribution to the 
Municipal School Fund, which is to be reported under item 7 
of the expenditures as referred to in the instructions on 
page 86.) 


The municipality that originally incurred the expenditures 
should supplement the ordinary Revenue and Expenditure 
Account (General Section), Exhibit X (Form 10 on page 57) 
with an additional statement showing the revenues and 
expenditures on joint account, the form for which is shown 
on page 210. 


Also, each municipality (rural) should ascertain and report 
the assets and liabilities outstanding at the close of the fiscal 
year in respect of such Joint Expenditure Boards or Com- 
mittees, and either incorporate them in the Capital and Loan 
Funds, Sinking Fund, or Revenue Fund Balance Sheet, as the 
case may be, or report them by means of a separate balance 
sheet, such as prescribed for miscellaneous local authorities 
or activities (Form 11 on page 93), so as to make possible a 
consolidation of all assets and liabilities in the Combined 
Balance Sheet, Exhibit I (Form 1 on page 3). 


In preparing Schedule 5, Swmmary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for joint expen- 
ditures by each municipality, including cities and towns, 
should be included in item 1 (11-111). 


3. The total amount levied by the municipality for Poor 
District Rates should be shown separately as an expenditure 
under item 13 in Exhibit X (Form 10 on page 57), as referred 
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to in the instructions on page 89. Expenditures made or 
incurred by the municipality on behalf of each Poor District, 
which are chargeable against the respective levies, should be 
kept separate from all other expenditures, and these should 
be reported by means of a special statement separate and 
apart from the ordinary Revenue and Expenditure Account 
(General Section), Exhibit X (Form 10 on page 57). The 
form for such a special statement is shown on page 212. 


If, instead of the municipality making the expenditures for 
and on behalf of the Poor Districts, as referred to in the fore- 
going, amounts are paid periodically, as may be required, 
to the Overseers of Poor, who in turn incur the expenses and 
pay the bills, the municipality should ascertain the exact 
standing of all poor district accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as Shown on page 212, covering poor district operations. Also, 
the municipality should ascertain from the Overseers of Poor 
the amount of any assets or liabilities outstanding at the close 
of the fiscal year, in respect of each such Poor District, and 
either incorporate them in the Revenue Fund Balance Sheet, 
Exhibit VIII (Form 8 on page 41), or report them by means 
of a separate balance sheet, such as prescribed for miscellaneous 
local authorities or activities (Form 11 on page 93), so as to 
make possible a consolidation of all assets and liabilities in 
the Combined Balance Sheet, Exhibit I (Form 1 on page 3). 


The balance of levies for Poor District Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Overseers of 
Poor, should be shown as ‘“‘Deferred Revenue—Poor District 
Rates’? under item 12, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). And 
similarly, expenditures by the municipality in respect of Poor 
Districts, or amounts paid by the municipality to Overseers 
of Poor, in excess of the amounts levied for Poor District 
Rates, should be shown as “‘Deferred Expenditure—Poor 
District Rates’’, under item 14, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit VITI (Form 8 on page 41). If 
any assets or liabilities of Poor Districts at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these 
should be adjusted accordingly (excess of assets over liabilities 
—a credit to deferred revenue; or excess of liabilities over 
assets—a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total of amounts levied for Poor 
District Rates should be included in item 1 (11-111). 


4. The amount of Provincial Highway Tax due and 
payable to the Provincial Government for the year under 
review should be shown separately as an expenditure under 
item 13 in Exhibit X (Form 10 on page 57), as referred to in 
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the instructions on page 89. Any unpaid balance due the 
province at the close of the year should be shown under item 6, 
Due to Province, in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the levy for Provincial Highway Tax 
should be included in item 1(11-111). 


5. Levies, expenditures, and other transactions relating to 
any such Districts or Special Areas should be treated in the 
same manner as Poor District Rates, as explained on page 194. 


G. Levies, expenditures, and other transactions relating to 
any such rates levied for and on behalf of Village Commis- 
sioners should be treated in the same manner as Poor District 
Rates, as explained on page 194, except that it is not necessary 
to prepare a special statement relating to their operations, 
or to incorporate their assets and liabilities in the municipal 
statements, as the activities of Village Commissioners do not 
come within the jurisdiction of the municipal corporation. 


*, Transactions affecting Snow Removal Funds should 
be reported in the Revenue and Expenditure Accounts of the 
municipalities. The amount levied by a municipality for 
the Snow Removal Fund, together with the Provincial grant, 
should be shown as a Special Expenditure under item 13 of 
expenditure. The Provincial grant should be shown sepa- 
rately under item 8 of revenue. 


In addition, a separate statement of the Snow Removal 
Fund should be prepared showing: the balance at the begin- 
ning of the year; revenue for the year from the Provincial 
grant, the special municipal levy, and interest earnings; 
expenditures for the year for purchase of equipment and snow 
removal; and the balance at the end of the year. 


New BruNSWICK 


B. Some slight departure from the general procedure will 
have to be followed by counties in New Brunswick in reporting 
revenues as provided for in Exhibit X (Form 10 on page Diy 
Item 1, Taration (Revenue) should include only the total 
amount of taxes levied for the current fiscal year in the several 
parishes within the county. Revenue from other municipal- 
ities (i.e., from cities, towns and villages) for their share of 
the net total expenditures for general county purposes, as 
well as for special charges, which together make up the total 
warrant, should not be included as taxation revenue but shown 
under item 8(81-813) in the revenue statement. On the 
expenditure side no special procedure need be followed, in that 
expenditures should be reported on the basis of the classi- 
fication set out in the general statement. It will no doubt 
be found desirable in most instances, however, to supplement 
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this general statement of revenues and expenditures with one 
showing the detail of charges, as between those for general 
county purposes and specials charges for cities, towns, and 
villages, and also for parishes. The form for this supplemen- 
tary statement is shown on page 211. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), only the taxes levied in the parishes 
should be included. : 


2. Expenditure for county rates, as referred to in the 
instructions on page 89 in connection with item 13 of Exhibit 
X (Form 10 on page 57), applies only to cities, towns, and 
villages. Each municipality should include here only the 
total of 1ts share of the general county rates and special charges 
which amount should be in agreement with the relative amount 
shown as a revenue under item 8(81) by the county, as referred 
to in 1 above. 


In preparing Schedule 5, Summary of Taz (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
should be included in item 1(11-111). 


QUEBEC 


I. As counties in the Province of Quebec have no direct 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit X (Form 10 on page 57). Instead of item 1, 
Taxation (Revenue) counties should report in its place the 
revenue derived from the imposition of county rates or other 
charges classified according to municipalities, as follows: 


1. County Rates: 


11. Towns: (Specify) 
12. Villages: (Specify) 
13. Rural Municipalities: (Specify) 
131. Township Municipalities. 
132. Parish Municipalities. 
133. Municipalities (without designation). 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the classi- 
fication of items 2 to 10 inclusive, and item 12, as shown in 
the general statement (Form 10 on page 57). On the expendi- 
ture side, however, no special procedure need be followed, in 
that expenditures should be reported on the basis of the classi- 
fication set out in the general statement. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 33 on 
page 178), does not apply to counties in Quebec. 
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2. The expenditure for county rates, as referred to in the 
instructions on page 89 in connection with item 13 of Exhibit 
X (Form 10 on page 57), applies only to towns, villages, and 
rural municipalities. Each municipality should include here 
only the total county rate or charge for the current fiscal year, 
which amount should be in agreement with the relative amount 
shown as a revenue by the county, as referred to in | above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
should be included in item 1(11-111). 


3. There are two types of municipalities falling within the 
scope of the operations of this Commission, namely (1) auton- 
omous municipalities, and (2) aided municipalities. In order 
that the financial relationship between these municipalities 
and the Commission may be clearly set out in the balance 
sheets and revenue and expenditure statements, it 1s necessary 
that some special procedures should be followed. In the 
Capital and Loan Funds Balance Sheet, each municipality 
should show its share of the net total bonded or debenture 
debt (i.e., the gross debt less sinking funds) under item 3 of 
the liabilities, with the assets reported in the ordinary way 
according to the purpose for which the bonds or debentures 
were issued. (As the relationship between the Commission 
and these municipalities is more or less the same as when 
debentures are assumed from another municipality, reference 
should be made to the explanations on page 177 for further 
information in this regard.) In the Sinking Fund Balance 
Sheet, each municipality should show as an asset under item 
8, its share of the sinking fund held by the Commission, with 
a corresponding reserve for retirement of debentures under 
item 1 of the liabilities. In the Revenue Fund Balance Sheet, 
amounts due from the Commission should be shown under 
item 4 of the assets, and similarly amounts due to the Com- 
mission should be shown under item 5 of the liabilities. In 
this way, complete effect may be given to the financial relation- 
ship between each municipality and the Commission, as the 
amounts thus reported should be in agreement with the relative 
assets and liabilities reported in the financial statements of the 
Commission itself. 


4. Thesame procedure should be followed by each munic- 
ipality in reporting its expenditures in this regard as in the case 
of assets and liabilities. Accordingly, each municipality 
should show as an expenditure under item 13, as referred to 
in the instructions on page 89, its share of the net total 
requirements of the Commission, as provided for either by 
way of general or special assessment. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for these charges 
should be included in item 1(11-111). 
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®. Although municipalities are required to levy taxes 
against properties insured with such companies to meet esta- 
blished damages, and may levy additional taxes to establish 
an insurance reserve fund, any such taxes, tax collections, 
and other transactions relating to the operations of the insur- 
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ance company should be kept separate from the general — 


municipal transactions. The owners of the insured prop- 
erties constitute the insurance corporation, which in turn is 
under the control and management of the municipal council; 
thus the municipality is in effect acting in the capacity of a 
‘trustee’ in respect of the insurance funds. Accordingly, 
tax levies in this regard and expenditures for damages, re- 
serves, or other purposes should not be included in the Revenue 
and Expenditure Account (General Section), Exhibit X 
(Form 10 on page 57). Taxes outstanding, including both 
current and arrears, and other assets, as well as habilities, 
including reserves, should be reported in the Trust and Agen- 
cy Funds Balance Sheet, Exhibit X VII (Form 15 on page 109). 


In preparing Schedule 5, Summary. of Tax (or Rate) Roll 
(Form 33 on page 178), any such amounts included in the roll 
should be shown under item 3(86). 


G. Rates charged to customers for water utility services 
are a direct revenue of the utility and should be shown accord- 
ingly in the Utility Income and Expenditure Account, Exhibit 
XX(W) (Form 18 on page 129). In most provinces the 
charge for this service is based on either the facilities or 
services enjoyed in each household or other establishment, or 
on the quantity of water consumed, and such charges are 
billed and collected independently of municipal taxes. But 
there are cases, mainly in Quebec, where the charge for water 
service is based on the rental value of the property and 
included in the yearly tax roll for collection in the same manner 
as ordinary municipal taxes. Notwithstanding this practice, 
however, any such water rates or charges should be accounted 
for separate and apart from taxes; the total of such rates or 
charges for the current fiscal year should be included in item 1 
of the utility income statement, as referred to above, and 
outstanding or unpaid rates due from customers should be 
shown as an asset under item 3, Accounts Receiwable in the 


Utility Balance Sheet, Exhibit X VIII (Form 16 on page 115). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), any such water rates or charges should 
be excluded. 


ONTARIO 


1. As counties in the Province of Ontario have no direct 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit X (Form 10 on page 57). Instead of item 1, 
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Taxation (Revenue), counties should report in its place the 
revenue derived from the imposition of county rates or other 
charges, classified according to municipalities, as follows: 


1. County Rates: 


11. Towns: (Specify) 
12. Villages: (Specify) 
13. Townships: (Specify) 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the general 
classification of items 2 to 10 inclusive, and item 12, as shown 
in the general statement (Form 10 on page 57). On the 
expenditure side, the general classification of expenditures, 
as shown in Exhibit X (Form 10 on page 57), should be 
followed. For the most part, items 1-9 inclusive, together 
with items 11 to 14 and 16, comprise the normal functional 
groups of expenditures for county municipalities. Other 
items of expenditure, such as for agriculture and reforestation, 
for which no provision is made in the general municipal 
statement inasmuch as they do not apply, should be shown 
separately. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 33 on 
page 178), does not apply to counties in Ontario. 


2. The expenditure for county rates, as referred to in the 
instructions on page 89 in connection with item 13 of Exhibit 
X (Form 10 on page 57), applies only to towns (other than 
separated towns), villages, and townships in counties. Each 
local municipality should show as an expenditure under this 
item its total share of the county rates or charges for the 
current fiscal year, including secondary school and other educa- 
tional costs. It will thus be seen that these amounts should 
be in agreement with the relative amounts shown as a revenue 
by the county, as referred to in | above. 


In preparing Schedule 5, Swmmary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for county rates 
(including secondary school and other educational costs) 
should be included in item 1(11-111). 


3. The total amount levied by the municipality for the 
purposes of Police Villages should be shown separately as an 
expenditure under item 13 in Exhibit X (Form 10 on page 57), 
as referred to in the instructions on page 89. Expenditures 
made or incurred by the municipality on behalf of each Police 
Village, which are chargeable against the respective levies, 
should be kept separate from all other expenditures, and these 
should be reported by means of a special statement separate 
and apart from the ordinary Revenue and Expenditure 
Account (General Section), Exhibit X (Form 10 on page 57). 
The form for such a special statement is shown on page 212. 
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If, instead of the municipality making the expenditures 
for and on behalf of the Police Villages, as referred to in the 
foregoing, amounts are paid periodically, as may be required, 
to the Police Village Trustees, who in turn incur the expenses 
and pay the bills, the municipality should ascertain the exact 
standing of all police village accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 212, covering police village operations. 
Also, the municipality should ascertain from the Police Village 
Trustees the amount of any assets or liabilities outstanding 
at the close of the fiscal year, in respect of each Police Village, 
and either incorporate them in the Revenue Fund Balance 
Sheet, Exhibit VIII (Form 8 on page 41), or report them by 
means of a separate balance sheet, such as prescribed for 
miscellaneous local authorities or activities (Form 11 on page 
93), so as to make possible a consolidation of all assets and 
liabilities in the Combined Balance Sheet, Exhibit I (Form 1 
on page 3). 


The balance of levies for Police Village Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Police Village 
Trustees, should be shown as ‘“‘Deferred Revenue—Police 
Village Rates” under item 12, Other [iabilities,in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). And 
similarly, expenditures by the municipality in respect of 
Police Villages, or amounts paid by the municipality to Police 
Village Trustees, in excess of amounts levied for Police Village 
Rates, should be shown as ‘Deferred Expenditure—Police 
Village Rates” under item 14, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). If 
any assets or liabilities of Police Villages at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these 
should be adjusted accordingly (excess of assets over habil- 
ities—a credit to deferred revenue; or excess of liabilities 
over assets—a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total of amounts levied for such 
Police Village Rates should be included in item 1(11-111). 


4. Levies, expenditures, and other transactions relating 
to any such special areas should be treated in the same manner 
as Police Village Rates, as explained on page 200. 


These special areas are found mostly in townships where 
they have been established for the purpose of providing such 
services as police and fire protection, sewage and other improve- 
ments. It is only in such cases that the procedure out- 
lined should be followed. There are instances, however, 
where special areas are formed for the purpose of providing 
utility services such as water, electricity, or street railway, in 
which event the amounts levied as a special area rate should 
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be shown as an expenditure under item 10.of Exhibit X (Form 
10 on page 57). (For further information in this latter 
regard, refer to the instructions on page 88 in connection with 
item 10 of the expenditures, and also to the instructions on 
page 134 in connection with item 3 of the income, for a water 
supply system.) 


&. This item of expenditure, as referred to in the instruc- 
tions on page 89 in connection with item 13 of Exhibit X 
(Form 10 on page 57), applies only to cities, separated towns 
and counties which share in the expenses of maintaining and 
constructing suburban roads. Each municipality should 
report as an expenditure under this item its total share of the 
Suburban Roads Commission Charges for the current fiscal 
year. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for Suburban Roads 
Commission Charges should be included in item 1(11-111). 


6. This item of expenditure, as referred to on page 89 in 
connection with item 13 of Exhibit X (Form 10 on page 57) 
applies only to those municipalities of which all or a part is 
included in such an area. Each municipality should report 
as an expenditure the amount levied by it forand on behalf of 
the Interurban Administrative Area for the current fiscal year. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for Interurban Ad- 
ministrative Area Levies should be included in item 1 (11-111). 


NOTE: For treatment of Health Units, see the last two para- 
graphs of item 13, Expenditures (page 90). 


MANITOBA 


HZ. Sewer rental charges imposed by the municipalities to 
meet their respective shares of the annual operating and 
maintenance costs, together with the annual debt charges on 
the capital cost, should be shown as a revenue under item 6, 
Service Charges, in the Revenue and Expenditure Account, 
Exhibit X (Form 10 on page 57). The amount payable to the 
Greater Winnipeg Sanitary District by each municipality, 
representing its share of the annual assessment or allocation 
to meet the operating and maintenance costs of the District, 
should be shown as an expenditure under item 13 of Exhibit 
X (Form 10 on page 57), as referred to in the instructions 
on page 89.. Other expenditures by the municipality which are 
chargeable against revenue derived from the sewer rentals 
should be reported according to the general classification 
provided for ordinary municipal expenditures. 


Amounts due to and from the Greater Winnipeg Sanitary 
District should be shown under either item 5 of the habilities 
or item 4 of the assets, as the case may be, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). 
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If, in any instance, the above sewer rental charges are 
included in the yearly tax roll, the total thereof should be 
shown under item 3(36) in preparing Schedule 5, Swmmary of 
Tax (or Rate) Roll (Form 33 on page 178). 


2. The levy on land by each municipality comprising the 
Greater Winnipeg Water District should be included as part 
of taxation revenue under item 1 of Exhibit X (Form 10 on 
page 57), and a corresponding amount shown as an expendi- 
ture under item 10 in the Revenue and Expenditure Account, 
Exhibit X (Form 10 on page 57). Similarly, the amount of 
such levy should be shown as income of the water supply 
system under item 3, and a corresponding amount shown as 
an expenditure under item 8 in Exhibit XX(W) (Form 18 on 
page 129). This latter procedure is necessary in order to 
show a complete statement of operations for the municipal 
water utility, including the sources from which the utility 
income has been derived. 


Amounts due to and from the Greater Winnipeg Water 
District should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue 
Fund Balance Sheet, Exhibit VIII (Form 8 on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount of the levy for Greater 
Winnipeg Water District Charges should be included in item 
NGAI ELBE: 


Each municipality should also report its contingent liability 
in respect of Greater Winnipeg Water District debentures, in 


Exhibit III (Form 3 on page 19). 


%. The amount levied on the municipality by the Municipal 
Commissioner, representing its share of the apportioned 
expenditures for services falling under the jurisdiction of the 
Municipal Commissioner, should be shown as an expenditure 
under item 13 of Exhibit X (Form 10 on page 57), as referred 
to in the instructions on page 89. 


The balance of amounts owing to or from the Municipal 
Commissioner on account of any such levies, together with 
interest thereon, if any, should be shown under either item 6 
of the liabilities or item 5 of the assets, as the case may be, 
in the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 
on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount of the Municipal Commis- 
sioner’s Levy should be included in item 1(11-111). 


4. The amount of the annual instalment payable to the 
province on this account, including both principal and interest, 
should be shown as an expenditure under item 13 of Exhibit 
X (Form 10 on page 57), as referred to in the instructions on 
page 89. Principal and interest should be shown separately. 
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The unmatured principal balance owing on this account 
should be shown under item 3, Other Long-Term Indebtedness, 
of the liabilities in the Capital and Loan Funds Balance 
Sheet, Exhibit II (Form 2 on page 9), and the balance of any 
amounts past due and unpaid should be shown under item 6 
of the liabilities in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the levy for Provincial Trunk High- 
ways should be included in item 1(11-111). 


&. The total amount levied by the municipality for Un- 
incorporated Village Districts should be shown separately as 
an expenditure under item 13 in Exhibit X (Form 10 on page 
57), as referred to in the instructions on page 89. The actual 
revenues and expenditures of all such Village District Com- 
mittees should be reported by means of a special statement, 
the form for which is shown on page 212. This statement 
should be prepared from the annual return to Council by such 
Village District Committees, which should also include any 
assets or liabilities outstanding at the close of the year, so that 
these may also be reported in the financial statements of the 
municipality. 


The balance of any such Village District Committee Rates 
or Levies in excess of amounts paid by the municipality to 
the committee(s) should be shown as “Deferred Revenue— 
Village District Rates’? under item 12, Other Lrabilities, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41), and similarly, amounts paid by the municipality 
to the committee(s) in excess of amounts levied in that regard 
should be shown as “‘Deferred Expenditure—Village District 
Rates”? under item 14, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit VIII (Form 8 on page 41). 


It may occur in some instances, where arrangements have 
been made accordingly by the Village District Committee(s), 
that the municipality makes or incurs the expenditures directly 
and pays the accounts for and on behalf of the committee(s), 
but notwithstanding this fact, the procedure outlined above 
should still be followed. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total Village District Committee 
Rates or Levies should be included in item 1(11-111). 


G. Taxes levied by the municipality for Medical Care 
Districts should be treated in the same manner as other taxes 
levied for general purposes and included as part of taxation 
revenue (real property and/or poll) in item 1 of Exhibit X 
(Form 10 on page 57). The expenditure in this regard should 
be included in item 5, Health, under Medical, Dental and 
Allied Services. 
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In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for Medical Care 
District Levies should be included in item 1(11-111). 


‘¢.« Taxes levied by the municipality for Hospital Districts 
should be treated in the same manner as other taxes levied 
for general purposes and included as part of taxation revenue 
in item 1 of Exhibit X (Form 10 on page 57). The expen- 
diture in this regard should be included in item 5, Health, 
under Hospital Care. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the amount levied for Hospital District 
Levies should be included in item 1(11-111). 


NOTE: For treatment of Local Health Units, and Units and 
Areas for Diagnostic Services, see the last two paragraphs of 
item 13, Expenditures (page 90). 


SASKATCHEWAN 


I. Taxes levied by the municipality, both general and 
special, for and on behalf of Rural Telephone Companies, 
should be treated as Agency or Trust Accounts. Accordingly, 
the total amount of such taxes levied should not be included 
either as taxation revenue for municipal purposes, or as an 
expenditure, in the Revenue and Expenditure Account 
(General Section), Exhibit X (Form 10 on page 57). Assets 
and liabilities in respect of such Telephone Tax Levy, to the 
extent that they may be separable from general revenue fund 
balance sheet accounts, should be reported in the Trust and 
Agency Funds Balance Sheet, Exhibit XVII (Form 15 on 
page 109). Unpaid taxes should be shown as such under item 4 
of the assets and the balance due to Rural Telephone Com- 
panies should be shown under item 1 of the liabilities. _Norm- 
ally, the assets and liabilities in respect of such telephone 
levies should be in agreement, but due to tax consolidations or 
tax sales and collections thereon, as well as to other trans- 
actions in respect of telephone levies which may be accounted 
for through certain revenue fund balance sheet accounts, 
there may be some differences. These differences would 
represent inter-fund balances and should be shown accord- 
ingly in the respective balance sheets. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total Telephone Tax Levy should 
be shown under item 3(83). 


2. Taxes levied by the municipality for and on behalf of 
Hail Insurance Associations should be treated in the same 
manner as outlined in respect of Telephone Tax Levy in 1 
above. 


$. Taxes levied by the municipality for and on behalf of 
the Provincial Government (including drainage debenture 
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tax) should be treated in the same manner as outlined in 
respect of Telephone Tax Levy in 1 above. 


4. Wild Lands Taxes levied by the municipality for and 
on behalf of the Provincial Government should be treated in 
the same manner as outlined in respect of Telephone Tax 
Levy in 1 above. 


5. Taxes levied by the municipality for Hospital Districts 
should be treated in the same manner as other taxes levied 
for general municipal purposes and included as part of taxation 
revenue in item 1 of Exhibit X (Form 10 on page 57). The 
expenditure in this regard, represented by the municipality’s 
share of the hospital district requisition for the year, should 
be included in item 5, Health, as referred to on page 883. 


Amounts due to and from Hospital Districts at the close 
of the fiscal year should be shown either under item 10 of 
the liabilities or item 9 of the assets, as the case may be, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total levy for Hospital Districts 
should be included in item 1(11-111). 


NOTE: For treatment of Local Health Regions, see the last 
two paragraphs of item 13, Expenditures (page 90). 


ALBERTA 


1. Educational Tax, levied only by Municipal Districts on 
land not in a School District for and on behalf of the Provincial 
Government, should be treated in the same manner as other 
taxes levied for general municipal purposes and included as 
part of taxation revenue in item 1 of Exhibit X (Form 10 on — 
page 57). The expenditure on this account should be shown 
at the amount of the current levy as a Joint or Special Expendi- 
ture, item 13 of Exhibit X (Form 10 on page 57). Assets and 
liabilities in respect of such Educational Tax levy should be 
reported in the Revenue Fund Balance Sheet, General Sec- 
tion, Exhibit VIII (Form 8 on page 41). Unpaid taxes will 
be included under items 10 and 11 of the assets, with the 
liability shown in item 6. The liability will also include 
arrears of remittances of Educational Taxes due to the 
Provincial Government. 


2. Hail Tax arrears uncollected and owing to the Hail 
Insurance Board by a Municipal District are to be included 
in items 10 and 11 of Exhibit VIII, Revenue Fund Balance 
Sheet (Form 8 on page 41), and a corresponding amount of 
liability, shown separately under item 12. The liability will 
also include Hail Tax Arrears collected but not remitted to 
the Hail Board. 


Reporting Special Municipal Activities 


Hail Tax Arrears which have been acquired by the Munic- 
ipal District will be treated in the same manner as taxes levied 
for general municipal purposes and included as an asset in 
items 10 and 11 of Exhibit VIII (Form 8 on page 41). 


In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), both categories of Hail taxes noted above must be 
included. 


%. Taxes levied by the municipality to meet Municipal 
Hospital District requisitions should be treated in the same 
manner as other taxes levied for general municipal purposes 
and included as part of taxation revenue in item 1 of Exhibit 
X (Form 10 on page 57). The expenditure in this regard, 
represented by the amount of the requisition, should be 
included in item 54 under Health (Form 10 on page 57). 


Unpaid taxes should be included under items 10 and 11 of 
the assets of Exhibit VIII (Form 8 on page 41). The 
liability will be at the amount of the requisition unpaid, 
which will be included under item 10 of Exhibit VIII (Form 
8 on page 41). 


In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), Hospital Tax must be included. 


4. Taxes levied by the municipality to meet requisitions 
of School Districts or School Divisions, should be treated in 
the same manner as outlined in respect of Hospital Tax in 
3 above, with the liability shown under item 8, Due to School 
Boards. 


In preparing Schedule 6, Taxes Receivable (Form 34 on 
page 180), School Tax must be included. 


NOTE: Arrears of School Taxes reported to the municipality 
for collection under the provisions of the Tax Recovery Act will 
not appear in the Revenue Fund Balance Sheet. Reported 
School Arrears collected, but not remitted to the School Board 
or School Division will be included under item 8 of the Liabil- 
ities in Exhibit VIII (Form 8 on page 41). 


British COLUMBIA 


1. Financial transactions of the municipality relating to 
the Greater Vancouver Water District and Greater Victoria 
Water District should be reflected in the statements of the 
Water Utility. The cost of water purchased should be shown 
as an expenditure under item 3 of the Utility Income and 
Expenditure Account, Exhibit X X(W) (Form 18 on page 129). 
Amounts due to or from the Greater Vancouver Water District 
or Greater Victoria Water District in respect of water utility 
transactions should be shown under either item 8 of the liabil- 
ities or item 8 of the assets, as the case may be, in the Public 
Utility Balance Sheet, Exhibit XVIII (Form 16 on page 115). 
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Each municipality should also report its contingent hiability 
in respect of Greater Vancouver Water District debentures, 
or Greater Victoria Water District debentures, in Exhibit IIT 
(Form 3 on page 19). 


>, The annual assessment made by the Vancouver and 
Districts Joint Sewerage and Drainage Board on the munici- 
pality should be shown as an expenditure under item 13 in 
Exhibit X (Form 10 on page 57), as referred to in the instruc- 
tions on page 89. | Amounts due to or from the Board should 
be shown under either item 5 of the liabilities or item 4 of the 
assets, as the case may be, in the Revenue Fund Balance 
Sheet, Exhibit VIII (Form 8 on page 41). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the levy for Vancouver and Districts 
Joint Sewerage and Drainage Board assessment should be 
included in item 1(11-111). 


Each municipality should also report its contingent liability 
in respect of Vancouver and Districts Joint Sewerage and 
Drainage Board debentures, in Exhibit III (Form 3 on 
page 19). 


3. Where a defined section of the municipality is formed 
into a special area for the purpose of rendering certain services, 
the costs of which are levied against properties within that 
area, the total of the taxes levied for these areas should be 
shown as an expenditure under item 13 in Exhibit X (Form 
10 on page 57), as referred to in the instructions on page 89. 
Expenditures made or incurred by the municipality in respect 
of any such area services should be kept separate from all 
other expenditures and reported by means of a special state- 
ment separate and apart from the ordinary Revenue and 
Expenditure Account (General Section), Exhibit X (Form 10 
on page 57). The form for such a special statement is shown 
on page 212. 


The balance of any such area levies in excess of expenditures 
by the municipality in respect thereof should be shown as 
“Deferred Revenue—Special Area Rates” under item 12, 
Other Liabilities, in the Revenue Fund Balance Sheet, Exhibit 
VIII (Form 8 on page 41). And similarly, expenditures by 
the municipality in respect of such special areas in excess of 
amounts levied therefor should be shown as “Deferred Expen- 
diture—Special Area Rates’ under item 14, Other Assets, in 
the Revenue Fund Balance Sheet, Exhibit VIII (Form 8 on 
page 41). 


The foregoing applies to all general municipal services which 
are rendered to limited or defined areas of the municipality, 
such as for police and fire protection, sewage and other improve- 
ments, but does not apply to utility services, such as for 
water, gas, railway, or electricity, for which special areas may 
have been formed. When any such utility services are pro- 
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vided for on a special area basis and a part or the whole of 
the cost thereof (other than for deficits) is provided for out of 
taxation, the amount of the tax levy in that regard should be 
shown as an expenditure under item 10 of Exhibit X (Form 
10 on page 57). (For further information in this latter regard, 
refer to the instructions on page 88 in connection with item 
10 of the expenditures, and also to the instructions on page 134 
in connection with item 3 of the income, for a water supply 
system.) 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 33 on page 178), the total of amounts levied for special 
areas should be included in item 1(11-111). 
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For the Fiscal Vear RNGed ie ae te eel ne es KS Ipods 


Revenue and Expenditure Account 


(Day) (Month) 


REVENUE 


1. Apportionment of Joint Expenditures— 


11. Municipality of... 2.2.6... eee seer Nove Coke MaRS SK Agen Soe eee 
19" City off coiculs fe dale tere Sw lin eo try oie ee eee ene oie me IAS ikea eee 
18.» Tow of, declce speed esis ans by & tpn soe! eivinl eaaes Pe ee ee area eerie ie ore 
TA, Tower Of cc eis «> Dobie bs ae Ep elke sonle dis Cpt bln wis Bate * org aide mca 
2, Miscellaneous Revenue— 
D1 hse oetalaieie eiereate Specify according to clasgi- ......-+.+eeeeeeeeeee 
DD Feu ae ete abate ec fication of items 2 to 10 ........eceercesscces 
OT a artery curity SCI ier inclusive, and item 12 of the ........-eeeeeee recess 
AAT AN SCM RS aretel eae Revenues as shown in Exe ......-ceeeeeereeeeee 
SD ARAL Nout epee ete anan earns hibit X (Form 10 on page 57) «0... eee cree eee renee 


3. 


EXPENDITURE 
$e ie no eles ete le One alaeversts Specify according ..........eseeeeeereeeree ees 
DARD Aaa NES Ree tenes bce Maer to, Classification) Of | eg <.+.0ae sive eee else nels thes ees se 
By Ra mPa iehevae btwn strate a items dl O12 UNClUss ne es oiciscs terelaleveietes ain ig ouens obste sass 
Monnaies MS ay aatetsdcnerthetoustets ive, and items 14 ......--.eeeeee reece eererees 
GS ek a bolton etre and 16 of the Exq: Ji sss. d¢ cet ecestavet ees en 
Ut MYA cA wie) e secre o ateaer penditures as ShOWM ......++eeeeeeeee cere receees 
GL OR eee ees in Exhibit X (Form .....e.ccccecces sees eeeres 
7 oR she eh clare eielemie le essrexere store 10 on page 57). Sis. s A EEL Ce es en ae 
aay ml eRe ee ra eM L AN eet a CoCr gua c euch h 
GOs ce wi bake Phe Seb es a ally Aye ae Vagplbee et ce araraue sou aan aes 


il. Total Expenditure 


42. 


43. Total...... 


Ree lab: 91d ot OCA) Se Ree Oe eee ee meee Pee Suse ae USA saa a 


Surplus (or Deficit) for Year 


€xplanatory Note: 


This is the form of supplementary statement referred to on page 194, which applies 
(rural) in Nova Scotia in which there are Joint Expenditure Boards or Committees. 
detail of the apportionment of joint expenditures as between the municipalities liable therefor, as 
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Form 42 


JOINT EXPENDITURE BOARD OR COMMITTEE 


EXHIBIT X 


(Supplementary) 
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necessary detail of revenues from miscellaneous sources and expenditures on joint account. 
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ANALYSIS OF SPECIAL RATES AND CHARGES 


Morne PisCal Y Car Ended oti sue Nea ee wean ele od 19. 
(Day) (Month) 


EXHIBIT X 
(Supplementary) 


City, Town or Village Parishes 
(Specify) (Specify) 


wees ae 6 | Cle ee eee | ORS ae ae ee ee wf leieiier ere © 9) 0) 


REVENUE 


1. Total Warrant—or— 
Taxes Levied Liat a $y are Se nicest FAR Bele b Pace aan $ ees See ate ee 


2. Special Revenue: 
(Specify) 
OMT My ree Ne cll diay oak eer cliclans aes al cult Sha GA Re guapalvelle eilapeha pute zene SURie: CARD ch Rebels ‘aclee Polley obs ofthat Mie a ok Pauet eeeMe Tete 


3. Total Revenue........ See eee bP ea, ear SaaS Sows Sas aise Sa ee GF Saat: San cee 


EXPENDITURE 
4, County Purposes,...... eee Cater Ia a Age 2 ere ae Sr ee ae Baer its Se cine Di Bea as 


on 


. Special Expenditures: 
ppecity) 
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9. Grand Total.......... Sie. Jee Sh pete See as Stes beer Aatci she be i ey Sate be eee Bear 


i 
—— 


Explanatory Notes: 
This is the form for the supplementary statement referred to on page 197. It applies only to Counties 
in New Brunswick. 


Item 1—Warrant—applies only to columns (1), (2) and (3), the total of which should agree with the amount 
shown under 8(81) of the revenues in the Revenue and Expenditure Account (General Section), 


Exhibit X (Form 10 on page 57), as referred to on page 196. - 

Taxes Levied—applies only to columns (4), (5), and (6), the total of which should agree with the 
total of the amounts shown under item 1 of the revenues in the Revenue and Expenditure Account 
(General Section), Exhibit X (Form 10 on page 57), as referred to on page 196. 


Item 2—Special items of revenue which accrue directly to the credit of specific cities, towns, villages, or parishes. 
These should be shown here according to the classification of items 2 to 10 inclusive, and item 12 


in Exhibit X referred to above. 
Item 3—The total of item 1 and amounts shown under item 2. 
Item 4—The apportionment of the net total charges for general county purposes. 


Item 5—Special items of exvenditure which are chargeable direct to specific cities, towns, villages, or parishes. 
These should be shown here according to the classification of items 1 to 12 inclusive and items 14 


and 16 in Exhibit X referred to above. 

Item 6—The total of item 4 and amounts shown under item 5. 

Item 7 or 8—The difference bet ween items 3 and 6, surplus or deficit, as the case may be. 

Item 9—The total of items 6 and 7, or the difference between items 6 and &, depending on whether a surplus 
or a deficit is shown. 
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Form 44 


SPECIAL AREA OR DISTRICT RATES 


For the Fiscal-Year Hndedis asin (eee aoe ene 19. 
(Day) (Month) 


EXHIBIT X 
* (Supplementary) 


Name or Number of Area or District Grand 
2 Zotal 


1. Balance January i,19.... 
11. Deferred Expenditure.................... Sah Sea Oh A Shoe ate Ieee cleans Sie crete Diener 
19:7 Deferred) Rewende ies mS de colecovetoee sas Tin chan ete | eebuecaeaimallAn ORL Shree nscke alice Rene cue hn tur eas aa eee 
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3. Miscellaneous Revenue: 
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7. Balance December 31 .19.... 
71. Deferred ‘Hixpenditure. ue ae eee e- ae wea ie Banos Sates § Cae Dears tae 
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Explanatory Note: 


This is the form of supplementary statement which should be prepared in connection with Poor District 
Rates, and District or Special Area Rates in Nova Scotia; Police Village Rates, and Special Area Rates in 
Ontario; Village District Committee Rates in Manitoba; and Special Area Rates in British Columbia, as 
referred to on pages 195, 196, 200, 201, 204 and 208 respectively. It provides for the necessary detail in support 
of any deferred expenditure or deferred revenue balances on this account shown in the Revenue Fund Balance 
Sheet, Exhibit VIII (Form 8 on page 41), as well as the necessary detail of revenues and expenditures for all 
such areas or districts. 


APPENDIX ‘‘B”’ 
UTILITY INCOME AND EXPENDITURE ACCOUNTS 


Income and expenditure of utilities should be kept separate from 
ordinary municipal revenues and expenditures and a separate operating 
statement prepared for each, regardless of the method of financing opera- 
tions or the method employed in the management and control of the 
enterprise. On page 129 of the Manual is shown the form of Income and 
Expenditure Account for a Water Supply System and this section includes 
similar statements for other utilities which are found in municipal organi- 
zations throughout Canada, as follows: 


Piccirie ive ancl, Owen... aie wa ue 2. Form 45 
Cea SOUP Diya VSUOIN ks a a Form 46 
ULC IME War fe Meaty ace are Gate ea eee ae Form 47 
SBR A EATER lt Deena IRENA sere eRe re RS NTC Form 48 
elephone Systeme 45 aj isdeco Ni te eke Form 49 
PUL POL UM ese re teria an area tate seg Form 50 
ETA OS Me bleed aU el ale aici WNW ewer eat tal eek plata ale Form 51 
Wencralslicntings! oo We van asks Wael Form 52 
Reve TMUNL LULL Veale Gah ss pt ciate iet meal vie asta Form 53 


For an explanation of these statements reference should be made to 
the instructions on page 133 to 135 inclusive, relating to a Water Supply 
System, as the general procedure outlined in that regard applies as well 
to all other utilities. 
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Form 45 


ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


For the: Fiscal Year Ended i). ; osciiis s Co wes oe ae ee oat ete ene 194% 
(Day) (Month) 


INCOME 


1. Sale of Electrical Energy: 
11 Residential: Salesaiiias coders nat ae a cee eke tlle ate Nos hace ke eeroreraea Sooo ahs eee 


12. Commercial Sales— 
L21& Bowers oe ge et I Sie ater ale Senna Sue teh ec henane, cee DORR tene eames 
129. "Lighting etesie us wie ae access oie ald eee vegaseite cwesoets bone Metadata one 


13. Industrial Sales— 
ES LPO Wer aa she Gee See Gin ich ae ee eo eta ba ae ee, Me 
TSO Lighting, ClG see tece recut ere bole Sas reronaieneeeee alone ae eee tated one 


14. Sales to Public Authorities (Other than Own Munic- 
ipality)— 
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15. Sales to Own Municipality— 
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153 Other lyehtings CLC eta aiuar ae oe oeisicre srske oasis) ures tenet 


16. Other Sales: (Specify) 
161. Sales to Other Electric Utilities................ LF ea 5p 
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2. Miscellaneous Income: 
21. Customers’ Forfeited Discounts and Penalties..............-...0005 $ 
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24. Other: (Specify) 
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3. Provided by Municipality from Tax Levy: 
ole General or Special’Area Ratestars acne ears cia Oe oes clare een ie are $ 
32. Local Improvement Charges—Owners’ Share 
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eee fee) wr 10).6, ib) we ee) ow Cle ee 8106 oy jelehe 0:6 we ecele 6 


4, Lotal Tricories, cocina chao Rien op late hatiche ete ete teie aioe oe nae antic ane teraatan $ 


5. Deficit for Year (Excess of Expenditure over Income)——Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX.............ccce secs ecsecreas 


ene ese a esis 


6. Grand Total Income Section 


ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


Form 45 
(cont'd) 


MERLE LU ISCAIUY CAL TUN Cela... cts se slorcia). ite seating kl ta eo Ue ons cud ws 1934 
(Day) (Month) 
EXHIBIT XX (E) 
EXPENDITURE 
1: Administration and General) .5 isi bese te eweiekbeetdeelieecest Danks weiter 
SaCustomers: billing and Collecting. 2.0.5 02. cic cee ta ccs giaceeueaeatiew. th | 1 WI Ain 
Seabicctrical Pmergy EULCHASC Sora ieies oe «tals shes eleva osha siete cs cm eters e aelerer VSS) ii ummm ua\iele faite nals 
4. Generation of Electrical Energy: 
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5. Transmission and Transformation: 
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6 Distribution: 
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Sub-Total er se 
7. Street Lighting: 
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TC DeE a LOU a hk iets en, eeaisik esses ghee ustedes a wibrely’ ole ysis, @ area wanes, vib ak aug aiati eas 
Sub-Lotalie scree sere 
8. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
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Soe em Orr, eevee RUE eae gt Waa a shaahterame ote Bale ae Winaua UG 6 5 ghar olor 
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10. Debenture Debt Charges: 
LCV IRL COTES Tore eee Pern tiee Gur SUin ol avant statin wrottch'ey as ghapdl araponlote sora ss celeatattea (obs Bir Mee eaee aes 
102. Serial Debentures—Principal Instalments.............0: eee cece ene tee eeenene 
103. Sinking Fund Debentures-——Sinking Fund Requirements............. 0 sseeeeeees 
Subs otal ie ete wee ers 
11 Total Expenditure... ..........0 0c cece cee eee eee eee e nee e ener e eres Si sey. erie a 5 
12. Surplus for Year (Excess of Income over Expenditure) — Carried Forward 
to Surplus (Deficit) Account, Exhibit KIX.........--- cece eee cere ees tet eee ve 
13. Grand Total Expenditure Section.......... 6.50 eee eee teens B csleretensirsb ate’ ov 


Form 46 


GAS SUPPLY SYSTEM 


Income and Expenditure Account 


For the Fiscal’ Vearstinded. . 4). 6 225 see eee oo ee eee a ee 19... 
(Day) (Month) 


INCOME 


1. Sale of Gas: 


LitResidentialsSales Ww sciex wove shee Obie eee eran Ce ee LOT eee $ 
L2-iComimercial Sales Jos «aja. mis totna's ciehee ein oar eke Shel G lone Aces eT Ries 
13.6 TatdustrialiSales sachs. ccm eccys «iol cseradole Uekoevel ei ea atteteueee dea atattone isa yatee tate atale Metenetete 
14. Sales to Public Authorities (Other than Own Municipality).......... 
15. Sales to Own Municipality: 
L5leeStreetalieh ting yen ee ake: oes ciebme materene evens $ 
152. Otherslighting. etc... c | act oct acon cree ate 


> ss) 0 ee ithe on 
9 lens eel ee shes 


Si 6) ae les \s).0| ss 


16. Other Sales: (Specify) 


161. Sales to Other Gas Utilities 
162. 


|e (a yay w (ewe) w]e, tele) 0.49 Lele eo fel o) © (6) re wis fo Lele: o. wie lole)enm ae sels cs) (ake neia 
Whel.eyn eee, |6. aie (oe 14 fe (@ «ile fe (08) (b (eval le @ @0l's/18 6. eee) 016) 6) ie 6 isle e).0\ 6) 6 6p 6/0) 6) @ ele e AEe lS SEe Syere) euellaie ie 


a 


2. Miscellaneous Income: 


20; Customers¢Horterted Discounts'and Penalties... .- cos) soe eee eee) Drie eee 
22. Servicing of Customers’ Installations 
23. Sales of Merchandise 
24. Sales of By-Products 


25. Other: (Specify) 
Dale 


Sle! 6: aie e .p se 0! ele n'a) vu oe ie 9! 0, @ 06 6) «eee © (6) ae wets) ‘a 4m) owe 
ewe ¥ 0 bs © 0 cela ae w € 6 9 Bo ee lols je 0119/6 16) 10)\e w) 0 8) 6 6 © «lle 6) 6) ete 


ere ee ee eee 


& ju 9) 9) wy 6 1g) =) eo) oS io, 0 10 (6'@ hb @ le Bile) 0m 8) 1618) (6116 0's) ele) 0) 6) (0) 0 10 a 6) 6) 6), 436 Seale peke piree 


wile ar wie wee je e.je ie © 6,0 (9) 6 ae 6 (6 (6 @ [hls oa a. '6 6 (0) .ehe, 6.6 O06) 8 6) 6m Sie) 66 Slaiele (Se ww) | lei ele ie) alert aie 


©) 6 6 02 b 8 6) .0 see vw © e ¢ B® Hes © ‘we (6) “o! 0! (we) ww! ‘silo 5) 16: /6) 0) 6 \y (evils e (@)io ole @)s.\8 e @\P iu i\ = 16 


S02 00 pete .@ © 0 0 © e0 © le le ole 6 wivite wie 6 0/6 pois apie ahie)/e eh e%~ts ie ie.e ele ic. ere eimiwo.e p's i6-) 9 (nw @pwwel ima) whe 


3. Provided by Municipality from Tax Levy: 
317) General or Specialy Arearkatesvet cts cele icles chee ites eee eee $ 
32. Local Improvement Charges—-Owners’ Share 


§ 0 '» <)-« 0 (@ 6 1 te 


© 6ce 10 0) 0, eam coke ww (6: \8, fe a ile) we i me (ogee) 6) a, w raeite 


45 Total income sre ie Oe aie Fe Sie ene et ae ee eA ecb te iehents BELTS, $ 


© eye) ¥\6 Aware ce els) 


5. Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX 


ie, Ore. hp Loire ke /o Favela) ea [0 01% C6 (ote ele i@te eum ogame 8 aie) wi he ee pw 


6. Grand Total Income Section................. EMS EE ene ee rt EAE id iebee ey Ae Ooh eee 
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, Form 46 
(cont’d) 


GAS SUPPLY SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended............ 
(Day) (Month) 


EXHIBIT XX (G) 


EXPENDITURE 
LeAGmimistratiomand Generally). «o.cien eo fs0 egies pale dees ba dsleld eco eae eds aed Fea ys 
2. Customers’ Billing and Collecting 


3. Gas Purchased: 
SiMVURITACEIITETL Gas. ceie navn, He suche cde oii aeaiata Ln chad erento lara ciate iene D:.. Sees ee 
oy eam Neu ben eet BAe aS epee fete PRC Tis oe cts ed acest eect aes ees Pee Tepes mre elvan eteiiain tee , 


Oe 


Kiel ee) Severe! wliel a hele) ela sis iaitel se (ale ey eiisl Se ein si ekere, @cere tb | Ble ah a ele wie wis ete lene 


4, Gas Production: 
41. Manufactured Gas— 
Alsi eeeVbaIn GEM an Cele rie is se.c, ore relssandla ala ie haha eaaaiele eaters DA hie ater 
A OPO DEL ALO eee a tae ale sO Maran RnR aren Lea iets Gun Ieteh cacbeney ery ck 


42. Natural Gas— 
Nem can tt el AM Ces far, cle ayy dinky tei ee ise eck aes, Wo) eke Dipl Ry as ear 
TBD DET BOY eta gen ae ape APRN Ram OP Waaheh oty AO ee yA Dg LA ih 


5. Transmission: 
Pm Pam LETUATE CEG «1a Uicric ane crater tin otrateitctaue tates We airy star vee Me ailaTies ares ie RIES ike Sisisrers temas 
pedal CHTDOL GEL OADM O Re HN ociyas Sat ZE SETS etra ss oles ay amolrnv chet wise Boal er Ss eo RGU Ge aN O aries SEE Hii ose cele eotolro doy sans 


6. Distribution: 
Gime Waitin Le aCe treet oes cecal. onetate ceded evens oreie cae eiae © SM rue epeaeeutioe ats bide oe eee toe 
SOMO) DET LLOM Ime speed fe) cic ols lous ai aiCouenshaicy seateasbera iat Saeed siecl cltuat chal vesAeligs st slic eiete eines aoa ss Nionacel 


7. Street Lighting: 
ALOU UTA E@ITALTECE Mer ae oe etn fea re'scirato us, She sen ahee nator ne God Soeol ones atau Slade rsaclal 6 Oretiets Se. Set aealy 
DRE) DEVAL TOTP ae si THRO Cderoiauk cieliet ci cae’ late oh oi cisualeroekerees aioteie Latevn erate meets ener Ad layer sdeyelid rot 


SubsLotal eee wer 
8. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 


SIE CostroteNlerchandiser sales ys se iticic tc cy cece e ny vic cutee eucucnateberer ote) shejlecete aliens Cee, BIRR LAE 
SO NC Sey Were MIO Tar Rem Woe Oa Religie eR) tl LS ARS ig stata Kuni Glateiedte a Recisias tones teto. 


Os TD Pa Greate th. 5 oa GanGah.6 clos bu OO cet SO anG OBR DIEE Doin Os CUR Ineo oo. eet eMRMN UNOS ino s c: 


10. Debenture Debt Charges: 
WOW. BOR LESTE E 3 ora ounget SPkOucnc Ie Cane ROO ORR Oo LORCA CRA OIE nce De horace Scie ts eenyetasees 
102. Serial Debentures—Principal Instalments............... 00. e eee e cere eeeeee 
103. Sinking Fund Debentures—Sinking Fund Requirements............. 0 .se-se00-- 


Waiee Pt otalxpenditures jc. oc oe le ceed oe 2 #1 aie hele sieie = leceiaiaiel era) «) oaieiae ym) see Suerevge: conser 


12. Surplus for Year (Excess of Income over Expenditure) —- Carried Forward 


folchrpiua (Defeit) Accounts Exhibib AL X. vice tape wmcce nee es 36 0 0) fe aeialyat ees 


. 


13. Grand Total Expenditure Section.............5 00: ee cee ete $5 oe Saree ae 
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Form 47 


STREET RAILWAY 


Income and Expenditure Account 


For the Fiscal. Year Ended. 3... 55.002: ss os bale pibeuclt et ula aie 18 
(Day) (Month) 
INCOME 
1. Transportation: 
104 \Passenver es ach sae chas ala chine @ eens chee Seal reth ata ove reefs epeteie tee oa sesese tee D cere Ree ae 
12, Freight... -. VP bgth ei wianas bath, Chev a Sete ite ate aly ate Cova fole ROR Pa LOR arate OUST eT aL con em ee eae 
1 ae, Cy ee ee a ee 2 i en er Ea aA Mary aro ORCC eK. GREER Odo OS 
14. Other: (Specify) 
PAT oh dei eenl Shute candace al Sieg) crate set ol ettoba valde teeitsle wha, siceler ua rer one Peer chia aie al Mu Sree coca. ite 
VAD ise Me alesis sac bi erate rope Cea aTe, Som aa 5) aha aid. alle. NSUEYe Te hieae PREV ee Mecuah arse enon eae ee ee 
1 Ry eae ie ba Rib hs bbs ear Wane en Ua me RUDI ED Kuh Phoonk kk APR adie Bu ae RM nara OF ae te 
Sub-Total Ge. eres 
t 
2. Miscellangous Income: (Specify) 
ol” Waiting, Roomvand Car erivilezesics-uee mer ders eel scrise aoe aati eee Saas 
Das Cae sk Mee LPO Ee ate eres te vorcvanr at UU cuecbaah ci oke, rele creat SU ey CRMC irc Een eo ee ee 
7 Se rae tn Coe aia? Oe ee Ps ee rie NE BC Ee NLS TE CREAN A i ane Ce ae 
Sub-Total? .7.eect eee 
3. Provided by Municipality from Tax | Fp ee a aL Meera MRM fe A ea oc 
Ass Total Income oan 6 como ya ern eee Ie AC LD en oa BU NE aL a atarax olahed Pokekeners bapa ewan Ars 
5. Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus (Deficit) Account) Hxbibit: XX access 2 rete aheysie) eactelie oes nas ok esos eaten 
6. Grand Total Imcome Section........... 00.0 e teeter eee eeeee Ds Waki teen am 
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STREET RAILWAY 


Income and Expenditure Account 


ormiLue tiscal yy Gar NOed iy cute eee SER eee eee 10%. 
(Day) (Month) 


EXHIBIT XX (SR) 


EXPENDITURE 


1. Administration and General... 00.2... cc ec es sees esressanvcess Ses AP 


2. Way and Structures: 
Dl UDeriNL EN den Cem eer tae stars cave c-elaed ait oi eva ale cal daisies awe le eine ater a Pore ein teas 
22. Maintenance of Track, Trolley, Buildings and Structures....... BE ARON habe AER Ec 


3. Equipment: 
SL PROUDCLIMNLCTIGENCE svc saya osteo sale iarareinicie aleve ee hel et gum os wares ws, sirelenel-o oi erecny sera Sincere sceit® 
32. Maintenance of Cars, Plant and Other Equipment......... acacia ienl. Lb yers see lyre 


4. Traffic: : 
AS PEOUMEriNbeMd en hes cio sic .a se slelsie cise = ait eae se oem speiele siete SR AEE a Pe eae oe 
42. vAdvertising and Other Expemses............-cesewticserccecsesans Siete ahs ert os tare 


5. Conducting Transportation: 
lea SUPELINLEN GEN Ces wie e «ac nae lpia cee sce 9) & ope) 8) wiarerala eiielaigiee eh lela: Uiaiay Sikh eee 
Be O WElaa seisve ais sicievece chele m.cist esis ec yh SA oa ae in hile oF I OCRIEN Rt ROD TO Cita» CRO On ooo oD 
53. Operation of Cars......6..ccseeseeers big) state wiere aie Sella sos ceavaranatererer nth Pimms Ya. ay oeoconnn are 


Sub-Lotala ee. see ae: 


6. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
Gey Bis 5 95.5 bo BoA ISO De OC he Sree eater trol suetotacslelereetats lela ate custele cisiavaxers Sorcerers 


Ce ee er) 


Te Depreciation... 02.66.04 Abe eae a eee eee eer be beer eas BB anes ale betes ee 
8. Debenture Debt Charges: 
TORENT OP RAE UNS oa hick Peed eee n Sisrels aie pe ms hak pee a ape) oj ale bg & S'S Beale Oe Be Soret alate las 


82. Serial Debentures—Principal Instalments..........-++.0+0-0) Big SIS e be Uretebansi nee 
83. Sinking Fund Debentures—Sinking Fund Requirements........+.-..  s+++eseee- 


9, Total Expenditures. .........-.0 0c cece renee tere ner e tees eee aaes 
10. Surplus for Year (Excess of Income over Expenditure) — Carried Forward 


to Surplus (Deficit )Account, Exhibit XIX.........-e0eseseerereerees Naas eda ot RU aan Pe Fs tiga oe 


11. Grand Total Expenditure Section,..........- 002: s seer erence ene 
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Form 48 


BUS LINES 


Income and Expenditure Account 


For the Fiscal: Year Ended: ..)..¢sc2.05. (schon eh eee i ah eae 19%. 
(Day) (Month) 
INCOME 
1. Transportation: 
Td6 Passengers. cee screicte & © hte oe crs minverete ale ele evaleisie bistste seernaccoe ater ae t Poe Sole 
U2 Freight?.s eds coke ee whee ole hE A PRE rahe esd Sieg RECs atch are che ee rena 
13 oe MaT AA ee sien cca re oe cee e eiaet eae e OA ere tae Seen oe petra eis SOL Ute Rene 


14. Other: (Specify) 
DT rnc tere rere en tialicye Sateen cheter ete erever cle etek otchn Cenerene rates ER Sey ES ne RSS ST 


2. Miscellaneous Income: (Specify) 


21. Waiting Room and Bus Privileges. .......... sicleilvenshsheratetehetaversrnvchererche Sikes 


3. Provided by Municipality from Tax Levy............ccccceccececeseees tw ee eee : 
4. Total Encome............: aiaeie' ove 0 lolaiels ielaversiekerel etehetoneielcpersiaieterelateve cs eucterefoterate 9.5 saeualenuers 
5. Deficit for Year (Excess of Expenditure over Income) — Carried Forward 


to Surplus:(Deficit) "Account; Exhibit: XUN 3 aie. ccsestcn cies aslaieret ere) lic) Wa nnn caren teehee 


6. Grand Total Income Section... .......cc ccc ccc ccc en teeeeeeeeececees S$. 28 eee 
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BUS LINES 


Income and Expenditure Account 


For the Fiscal Year Ended............ 
(Day) (Month) 


EXHIBIT XX (BL) 


EXPENDITURE 


} Administration and General, 22.6025 ss csc hideisc ecw ccd eutsceacer dea $ 


2. Buildings, Plant and Equipment: 
2 lem Ou DErIN LEN GENCE seer cre ciets crs ccies cutenst ert anefateie cnatere Meter ectaie ante aune Seen a ieet 
22. Maintenance of Buildings and Shop Equipment...........0....00008 seevececes 
aa aintenance Ora VEhiClesstcc cha aicrosie cine ee Gar ale i oisiar ea fa Soiaehe aia cheialalovere: ci abieeleremere ie reser 


JeLrathe Promotion (Advertising, ebC.)o2: 0s at ccc: Seeaciiscsmabiodwecdnee, be ey Bar sea 


4, Transportation: 
AUPE S INETINCEN GENCE se srer reve create ale) Le ale aeaiensretis a arene a eRae a latel’s alloy evecaliey ences Beth harthece 
4 DEO DEratioN Ole DUSES facie ciorsl siousterere sais Nero erare: sileveve 8: 50s 8, Gel elles wish rors aurea Smietack elas loieei ss 


5. Other— Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
51. eseevoeeveeeoe ese ee es eo8 eeeoveenee2e27e2e02027@02 0220208802080 0202802270802327 02787 F © eeeeeee eee ee $ bd) ats © 8) 6 2 ee) « 


52. e222 29788 FF FTF FTF FFF FTTH FFTHFTHHHFT EHH OD ener erereeeee ee ee ore ee 0G Fe Foe eee oe ® 


53. eevee ee esas errr eeeeeeeesrx seer eoee es oseeeseeereezreeeere eee eee eere ease e is #8 #8 #8 22 @ 
os 


GDS TECIMUION eae oie bc Fe eis Si als «Ladin toil Sn de We ee has we Ciel aie.s Sin pe aeigiets oe ol OM idee ee ee os 
7. Debenture Debt Charges: 
Zits VRPT Es tseahs diniolhiot bla: HORS Bah Eiri tee siie bicsctcaceniens Clohcie Tae dor Rete aLa CR NCR IO NRA ee ce 


72. Serial Debentures—Principal Instalments................-02 ee cress cece reeces 
73. Sinking Fund Debentures—Sinking Fund Requirements.............  ss2+s-2e0- 


8. Total Expenditures, .........0.000 02 cc cc cece cc cnc e cece ences cveccececs Henig Me 


9. Surplus for Year (Excess of Income over Expenditure) — Carried Forward 
to Surplus (Deficit) Account, Exhibit KIX.............2.c0eeeeeee PLANTA eT ON eT ei rca ATA pA FE 


10. Grand Total Expenditure Section,............0.0 0 cess eee cere ene eeeene Sears 
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Form 49 


For the Fiscal Year Ended 


TELEPHONE SYSTEM 


Income and Expenditure Account 


1. Telephone Service: 


ll. 
Ze 
13. 
14. 
15. 


@ @, Sie. eo) 6) » 1a tere Le. 


(Day) (Month) 


INCOME 


6 6 we, & 0 Oe 0 fe ie © als 


Subseribers and Renters) <2 dec. acces =o sos cic woe ua ubetelilheieles) fe Pees) Aes 


Private Branch Exchange....... 
Private Dinessccccuies see cel e's 


Long Distance Tolls,........... 


Other: (Specify) 


LOL e aes seco certs weelciets 


2. Miscellaneous Income: (Specify) 


21. 
22. 
23. 


3. Provided by Municipality from Tax Levy 


4. Total Income 


1) 


Pay Stations......0.ccesesese: 
Directory Advertising.......... 


a CBee Yt UCR OC On Ot ne Wt al SOC oes Ct 


(00:6 0.610 ¢ wie 6, 8 8:6) 40,0 e @0.4 B's 


CO Ge wa ew © ee 6 ele 6 Ue Se 8h 0 96 © © 6 08) 6 2 9 


6 868 8 aE cine nw © S010 0 6m 8 ee oie pei e)is! olen el ere Ss 


dle el 6 6 © 4 08 6.6 @ b0 a 1K 0% 0:18): 9) M0008) Oe Oe BES 


@ 6 ole oe Wlelp 8 @ 0 6 68) 6) 'e @)6lie e616 6 6 6. @ 0 ee, a 


© 0 6 0 6 6.0 8 0 6 6:6 616) 0 © 0 6 0 6 oe £0) 06 e816 6 ee © 


eeoeoesreesreerenevneeeee oe sees eros ereeerse 


cone ereocnecece er oereeeweree eserves se 


even reeceeeoeneec ee eewre ee eee seen ase 


eon eceerrnereeeereese reer erese rere rene 


eemeeecreererrereteeeereeeeeeeeeevrer eee 


eececrreeer scree reovreheoreo4unsereaosars 


Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 


Surplus (Deficit) Account, Exhibit XIX. ..... 0... e cece ee ee eee eeneee 


6. Grand Total Income Section 


SMES 0S 4 hie bos Olle ©. 6. We. ie 16.8 6 6 Oe Seve Te Bee 
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eevee eeerre 


eee eee eees 


eoreeetoen 


ees eee rene 


see eevee oes 


eeeeoereeeee 
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ee ele Ceeves 


eeoeeeerseoe 


Form 49. 
(cont'd) 


TELEPHONE SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended............ 
(Day) (Month) 


EXHIBIT XX (T) 
§e—e——esSsS$=—=—M9M90M0$”$BSm900. SS ne 


EXPENDITURE 


1. Administration and General......... ale ka cae ERTS tel occ Aaa Vener eee He Renate bal RA re ci 


2. Buildings, Plant and Equipment: 
PRO ALLCHAICO Ny SI reg rhe Tes poe Ws On eG cen be vest et bay eNO Se 
als TEES CU Fido ERIE Bagi Saray a at A aan i te iO Soh a ae sn 8 i ae 


pe eee ere ee 


aE ee eta es bist Faia dive tia bo ar BE Sen Lk dae a4 ge» oo ea ee eee oe $ 


Tee eee wane 


See esc acens 


Pe NG ECCS ELISE Raye chi Gee tadan es 2s aay Rots vdhos ote iaa vl ee he Shes HERO Ue eb wa hg des Wath a ee ee 


5. Debenture Debt Charges: 
SS MELERCTESE OM ree SG 6 Sons aR Sen aenis, && poe a TRAN TE Te We oe : Dae eae os 
G2. erial Debentures —Principal Instalments... 0.6) essa ce aw ce sande we en ce ced hie 
53. Sinking Fund Debentures—Sinking Fund Requirements.............  ...s...ee- 


DPE ROLAL MX DCICILIIEOR soo shor 5k hao Ss AUN ve Sia elh hues ued Gh heb Pode s Measwa Pere accse she esate 


7. Surplus for Year (Excess of Income over Expenditure) — Carried Forward 
LORS ULH USTED CHOIE WA COOTMMbs Ex MTD) L EXE Mis as ste ate cg Sis unto Fae cise GA St a ob Neue ea 


8 Grand Total Expenditure Section...............0000 cece cece eee eee Dre ake cree 
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Form 50 


AIRPORT 


Income and Expenditure Account 


For the Fiscal Year Ended...........5 0 ces eeee cece ences ceens 19. & 
(Day) (Month) 


INCOME 


}. Airport Facilities: 

11 Rees and) Rentala. cise. as se o's tints eam aaa cle ns orem Oe sh ee ae Sea 
12. Repairs and Services........0.0ceecceer reece sen ee eee eesseerenaee seseeecees 
13)4Gas’and Oil Sales: .isi... Sac cee mals o ope ear inlgaw gies ge ties ew oie minus 
14. Other: (Specify) 


TAT ee ce usta lols taicvestedotefolotevasvereletelrisretristaistohe oheergiereisle wee aune eae 


oer eerr eee 


eee eeseree 
ceoeeceeseee 


evreeceoees 


2. Miscellaneous Income: (Specify) 
21. Waiting Room and Plane Privileges.........+++-+eeeeerereeererees $ 
DN PE aca ST Area ibis, cvapevedersusteeteutyeyeieasinpsimvene irpeCeaecchourgsiegs isn Teaassucme yee 


seer eer ees 
ee eorpoereeve 


eevee ereee 


3. Provided by Municipality from Tax Levy 


ite bibdate ateltes “e) oteneantelie tere eee etenenm erece 5 | C7 TG OL) MRRe) Maree ee Sieh © Sh Sore 


A eTotal Uni comne oi ie iiie oes ents ote rs oteratesevelis iy) onoh= Glekois © ok= [ais tele) ok Mekone rel ahsionane cas Gs. Sale avahers 


5. Deficit for Year (Excess of Expenditure over Income) — Carried Forward 
to Surplus (Deficit) Account, Exhibit XIX. .......... 6 ee eect eee eens 


Pe 


6. Grand Total Income Section......... 0.00 e etre cent e ener eneees PRIS trae te 
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Form 50 
(cont'd) 


AIRPORT 


Income and Expenditure Account 


For the Fiscal Year Ended....:..:....  ...000. eee ONY § 19 
(Day) (Month) 


EXHIBIT XX (A) 


aao$719©1—NnsS=@amnaeya>s@»S@aSmSSsSSSS 


~ 


EXPENDITURE 


Administration and General.........000 00.000 cc cece cece ccccucees $ 


see ee eee ee 


Flying Field and Hangars: 
Dip AIHICHANCEL mh e ete inbe s 4 Veen nk Oke eh hohe ewok beet Stivers 
2 DEC) PET ALION seri dera eens) ys ese eer ea ieee eels eee Sih aLehid go choker’ sagevonete ul ee atelescde ere ones 


- Other Buildings and Equipment: 


See NERITILOLEA NCE ty ort tan re Oe er LS oh cs he See Why 0 Se Oe Fan 
Seren) DERUCION A abet hh Mar We avd de a ied Saavtcm shakeealiboy Pat'el di ahah shia ehacdl ate Wee WG ee 


Ah Mom Pet ARETE ES) Vals SARNS DE Sot vidos 0 0h, oh ahaha acal ead Se 419 Hials Cala lacs oped RE a a Bol aia 


ELIE POCA AELONE ote ee eos ee eie a oe ANG eee tre Male at aa Sea ar & Abe: ER PERT ARE NIE LAP A a co tical 


Debenture Debt Charges: 
Gly interests: . ..ce ks (Fe aes ALAWAR OT arte Pie Aa A NL) ROEM a gs SU bee eegeenraallse 
62. Serial Debentures—Principal Instalments..............0 00 cc ev ee cee cee ee ess 
63. Sinking Fund Debentures—Sinking Fund Requirements.............  ......20-. 


OLAX TET EUROS He ey rereres eee oat ons fa ere ialol sei & G bisvaiaie a abate ei ant whale 8 car Se a ate seers 


Surplus for Year (Excess of Income over Expenditure) — Carried Forward 
to Surplus (Deficit) Account, Exhibit XIX........... Weird tarot ee ee er Lt BA Bd by bee rce ae er 


Grand Total Expenditure Section...........0.0.. 00000 c cece eee eee enee Fee Mee ke 


ho 
is) 
or 


Form 51. 
FERRIES 
Income and Expenditure Account 


For the Fiscal Year Ended... 2.00) en ee clay ES AD... 
(Day) (Month) 


INCOME 


1. Transportation: 
LU. (Passengers) cjoss poetics te vice atte atop ae sane ald 9 rene he ne meee Brea els hares 
£9, Bere le Bit) 32 2e vie wate nial we ate heseses «hanno ow: ration pass) agesle etn hy aca ae eR rey 7a eS, aaa ee ve 
13°. Matliol i icioed dc ooh bs fe Seb E epee sy eos, opeleerers nate ae le ade etayes e's se le behind OE ee 
14, Other: (Specify) 
LP het o en ere Rs MR eR AL Ua ares Soom Goce” seb OSes ot? 


2. Miscellaneous Income: (Specify) 
21. Waiting Room, Dock and Boat Privileges ..........+-++- ++ sree reese Gor Sete 
92. Parks and Attractions...6 6.6 ic5000de4ee srs line mes web was ey see ees ee | ea bales asi 
Re Testa a Tl ee PRM tisd tals sects Muara atts VaCSa e DPaIWe at) el Wada ea ete rao ta anette aa La 


3. Provided by Municipality from Vax Levy......... 056-5 e cere cere 


AS Total PReonne teen cote saison hisieraheneral ohelslend 4 rees alone tisha es ieheliodel Velaicielusaeegs Biss sca see 


5. Deficit for Year (Excess of Expenditure over Income)— Carried Forward to . 
Surplus (Deficit) Account, Exhibit XIX ........ 6.6. esse eee ee eee eens 


ee 


6. Grand Total Income Section, .......0 00. ee ee eens $i sae atone 
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Form. 51 


(cont'd) 
FERRIES | 
Income and Expenditure Account 
For the Fiscal Year Ended............  ....... PY Sy Sasa Cul DAE dd 19h, 
(Day) (Month) 
EXHIBIT XX (F) 
EXPENDITURE 
1, Administration and General... .....0 0. cc cence esc cecawenelsccuceues Sissies alain ose 


2. General Superintendence 


EXO ees O eG © ONS Ob 408) 06 Wile) 6 (@..4) aid) emo) 16.0, 6a) we, sow fe bye (el wr eimie eee 8) ee Fe ies atas. suena @ 


kd 


Buildings, Plant and Equipment: 
Bre waiitetiances SscLe wee weet te Te Cs coe et ee ene. oe Eevee eee SPR eae 
32. Operation. 


OC ace 80 Be oe B46 Oe B78 fe Sele 6 W'S) 40 6 @ Nee 6 6S OF eLe pe Ww lele ce wid ese Oa eel N © Syerd: ols 8) a) 


4. Transportation: 
ANMES I PEriNtena ence mse anes oes eee Sead a he aie gs atalais ote Ruane eee eee $e ee 
42. Operation of Boats, Docks, ete 


Ce 


5. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
51. Operation of Parks and Attractions.............. Braue delleton ePater ae eh aceTe aici t Baw ate te aisha tena 
TI 15 cee Bic cucu PRE hee ORG Rub OD ESE Baap MR Pea Be SRR Bote cir me ¥ 


cee ee eo eee 


So LPO TIP OOLAPLONN ae cote t ihate oahisix 54's) ale sisi a'ere 5 dcctuiage, Moen tum eich m Gleean cian beta g ite 


7. Debenture Debt Charges: aes 
le INLErestee ne seein ss cree orale) side wise Glaltediatateteretailn a car eae te NC as arta See 
72. Serial Debentures—Principal Instalments.......... EPR hay ira, Manan fect ih on haters eb 
73. Sinking Fund Debentures—Sinking Fund Requirements............. 0 sees eeeee 


Poe Prd Renenditures. -c1Ult. hate e kets Sls ecuiaes create reece aa yale ; Be ee 
9. Surplus for Year (Excess of Income over Expenditure) — €arried Forward 


to Surplus (Deficit) Account, Exhibit XIX .......... Lesiatnatint x be gteceees PrN er ee) aes 


10. Grand Total Expenditure Section..........0 0.000. c cee eens See ee. 
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Form 52 


CENTRAL HEATING 


Income and Expenditure Account 


For the Fiscal ;VYear Jénded > isc.0/..¢ ce es he ee ee ie oe 19... 
(Day) (Month) 


INCOME 


4. Steam Sales: 
LLP Residential’ Sales ce iccaig vc ewe Cte aie o/b eee bs & Herat atareetatsrs $ 
12 Commercial Salesics cctit nos aveiorckercrerare ae che wlese ale) aysveiers iordtoueliel ete levetenete le 
13) Industrial Sales seus notciors chee stokes etances eel tolerate la elateteteter stele ete roratsisie Ts 
14. Sales to Public Authorities (Other than Own Municipality) 
15) Salesito. Own) Municipality. aio mics piers ciaois cielo oietcie tenets os seletateis ale 


16. Other: (Specify) 
TG Ue eee ra re ob star tiie ore eae altel sha ie ip etahetanel etoverciatege  sistelalls ssh atete erelegs 


eC 
eee eeecece 
oe eercrene 
eeerccer ete se eeeceeee 


a 


ee eer erere 
eeeceeeneee 


cece ee ee eee 


2. Miscellaneous Income: (Specify) 
DT ee Wa Cah aetue a cease cachet Miler roantu trae stare rer sishersheraralertile fue eioteies easel steneraterete $ 


eee ces eens 
eevee eeeeoe 


eeoeecereereee 


3. Provided by Municipality from Tax Levy: 
31” General or Special Ares Ratesa. ccc cco siydelcs cis © siaiee olowteleieleleloieiers eel $ 
32. Local Improvement Charges— Owners’ Share........0-eeeeeeereeees 


eoececeer ere 


evoeececeeoes 


PAA SA Gr tert es Car yells 4 CAE Digan WnInIS A Gin A nino rolorarcrceg redo ceuaclas Ge cou Ase $ 


eee ease ree 


5. Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX..... IMT a Shee Siete ce taints ashore ete ee 


eee reeeoans 


6. Grand Total Income Section ...... 0... cece cc ee tee teense e reece neers $.. 


eceeeoee 
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Form 52 
(cont’d) 


CENTRAL HEATING 


Income and Expenditure Account 


Marthe: Viscalyy Gar EeNnGede cic e  ee ile oes We, ee 19.. 
(Day) (Month) 


EXHIBIT XX (CH) 


EXPENDITURE 
1. Administration and General... ..........0.. 0... e teenies Site eta 
2CGustomersy billing and, Collecting s..55o. eis « ake gis shore oe = cisiar te iniivaseverstaiae Po.) ety | Pe Gal alabetotelepene/s 


3. Steam Production: 
S lee Maintenance weeicrcileccr corer cous von bsTo toy Wapawonanttevsieiaiancielvieh ach peoi ate steradein ee LS ae ne 
Sp, (OT RTE PLACES SAR mes Hes comer Hyak ME Chey TRG ob eer ELS Rae ENCT ERE CACHE RT PP RRP CHO OE ia anni. t Bier 


4. Distribution: 
A em Vi nINLGNANCE tated Aacciain, fascievarsiereta a othe alee tence pis. soar abererte, wiajave tent Oa te Seri. 
A DPC DELREIOM er ar atete ec tennis, Scie oe cvalenenove eectencrevonels cteleustats o che va select sievsrereie io Undies ate/eatalevaie 


u 


5. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
NF; Oa PRU SI He Se ice PURER EER ESE Wh eT LS es in re eC e We, SUM AE Aunty at eseyeea ial aYe At Feet 


Gee Te HRSA UAOTS 26 coca eh 5 Sch soso cede ce daseatissegs en cuelp muese cov opnseyun,ele habeas MEO MN RIND) 1 Be oh sistele says z 


7. Debenture Debt Charges: 
ZW Interest acces tetsttets ecole sieits «1s, alte ons heastal a ntehel stave tat» PSF Seach eran aaritii So Sees 
72. Serial Debentures—Principal Instalments.............020ccceenreee  cesereeces 
73. Sinking Fund Debentures—Sinking Fund Requirements............- Mate Ghatate lahat 


8. Total Expenditures. ...........2.:2020e2000> sabetst ets. s Sr a/sheusueinrece ete were oa Sova siete cae 


9. Surplus for Year (Excess of Income over Expenditure)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX...... ......-ss+00005 arco banSkeeUMESN Mle ak MaRUUPL «pitas 2 sears eters ; 


10. Grand Total Expenditure Section.............:05 sce eee ee neers cence ; eros 
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- Form 53 


SEWER UTILITY 


Income and Expenditure Account 
(For Use Where the Sewer System is Operated as a Utility) 


For the Fiscal!'\Year Ended....22. Sah ee eee 19.5 
(Day) (Month) 


INCOME : 


J. Service Charges: 
11. Domestic Users— 
LIDS Metered ces Sid ce aieletatatel atalctatele el clatetircreleteele elntate Sle aetna as $i esses 
TDF Plat RAtey s voac cava crotena toc a toe erate ins a Reeie tte erates el oes ter latee TaN aT Rarer erate 
LUSIVA djudicated ic cor cere sce oe lle Gare aerate Oe rere acere cele ates ne rept CAME TeLeiegcevoretecete 


12. Commercial Users— 
T2LSRM ebered ieee. cia « ene alacctavanes alekeae eters a eivovelatale steve es tate! alate tetera ete SY Rea 


13. Industrial Users— 


14. Suburban Users— 
141. Metered..... Fare Giese anes lel arereord steuerereve HOVE eave a tale etalele Sie ctotetcaen oe 


Sub-Total” w* 7 ere 
15. Public Authorities (Other than Own Municipality) — 
151. Metered..... Libel coi ile ete te eliaee er Seale eee ale lle a lone acer at tale On atonratey ctel Sac ntin see 


16. Own Municipality— 
1G1S) Metered On sexiee tse eters shinee eratiniatetninlaierete cio atereie om tate tcie elererare ae, Se 


17. Other: (Specify) 
D7 12k Drain awe ricics. oa se ns IS ETON ee ee hea ease ep eT aVaL ar nba isls aoe DB caiicuscaetatons 
172. Water or Waste Not Included in Agreement for Furnishing 
Sewer: Servicess..dcceeee seen: veeek MESSE IND Ue RR eae 


2. Miscellaneous Income: (Specify)— 
21. Customers’ Forfeited Discounts and Penalties.............-e-eee-+es betes BRS burs 
22 a Servicing of Customers’ Installations.) en. oe eee e cieeerenin erent me ein eaieler 
23. Sales of Effluent..... Be Wade yee ct alae hater am atte, PS RAEN EROS ne oe 
24> Sales tof; Gas itt escs Uo asele We eee ee RT le eroded eneee oh aie Taine sre Vata ttrarc Tenor 
25. Sales of Processed :Slud geist eae vee Sie lo tative Grate Ue Riches Rate ee th Meta at elon 


3. Provided by the Municipality from Tax Levy: 
ol?) General or*Special Aréat Rates ins cocictese esslaieie stale oteiete io teid tei stote eters Sere 
32. Local Improvement Charges—Owners’ Share..........-.-0seeececee ceccescess 


ASVTotal Treomie 3c. is seiko aise ea eh eG eID an eT IA Ce Re eet are eranetae Df diteleie cee 


5. Deficit for Year (Excess of Expenditure over Income)—Carried Forward to 
Surplus’ (Deficit) “Accounts mxhibit) XU see core eeretes: ere sic cualieva erate sey siaitr yn UM) MMMM OTA Tcter cectetentre 


6. Grand Total Income Section eveoretseee @eererveaeeeveeeeeceeteeeee eevee eeree eee $ oa) @) a8 eeeee 
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Form 53 
(cont'd) 


SEWER UTILITY 


Income and Expenditure Account 
(For Use Where the Sewer System is Operated as a Utility) 


Otte; bh iscal ay Gary lenaed .o >. oS. coset a cde cto ete cernk seas 19. 


EXPENDITURE 
1. Administration and General.............0. 00.0. c cee eee eee eee eens SAY: Dithens sate orcs 
2eccustomers, Billing and) Collecting: o.cc.cc os dc ees von ula ee aura cole ys) 1) 1 1h) Tatedete ate wis tons 
3. Sewer Line Expenses: 
eS PRMPL ATTA L OT ATU COE day ore wia ties cc Hera ise ere Sela ie ios ec tias ayale eal ol clicd = tere ete Alas ond avave et ate 3 Sito ee stee 
52 MO DEV ALIOM ered tea ein le theta oie soe cratato cue Ritule sistas SIRS GiniS Qaeda le maaners ave) ors) eye b shele, ease 
Sub=Lotal? ee ee eee 
4, Sewage Pumping: 
APeme NT AI DLCTIAN Cera cic ats rererenetich sala, sie, 16 aie erie Sin ea Baie ear wich ve ake choo heal Sa ae SB iperatecsieters, ate 
i DERCODELAU IOUS a aa a ietetehel itessiaiavece: wie aie Sete crotae tlw! wilh er eretete eek orate bieionave aha tb caiele) Arshercn ere 
Sub=Lotalegac nite cert 
5. Sewage Treatment and Disposal: 
Lily. LGR AE PE bees os Gc ORES CIEE AIS SIS MISC Ger CR ho Ata rucleaacectn JS GESeabie Gnd 
MUD DCCA UIOI rae A eyiicscin itis chavatce ae ia cig os(elishel tha conc miveiieailoa)im ints lor eke) ol sratieve TaN lace) Wvateliondte falst 
Sub=Potal gaa... cise 
6. Other—Exclusive of Depreciation and Debenture Debt Charges: (Specify) 
CL eae aes steal os Sinle come e chet sloim alcdel savas ells, dle/atetalsels ete eres $ ees 
oD EI Stet rrr Aris kn tre ll cif 2 AS 8 ei MRE Mt ie ieursiiere, midtrec ah ate ore es Sreyeladl ln Weekahaisialwhon sae 
Cer ee hale ie ND Bi aeRe ag innate la ean I Mamie bate, stele el gt ell al o'er lene) a etchet 
Sub-Lotalsee eens aces 
DIE RPOCIGEION Goes Gs ys Baan pie yee Se hes erp eo SERN He Renee Seley Anis lew ate a tes oe 
8. Debenture Debt Charges: 
SLL TN LOLS eee eer eet ana haler slave euisuain is thats loa (ere tevalle te le luton Mi eievenexalsie sale ls bE eT a 
82. Serial Debentures—Principal Instalments...........+ee cece reece ee  serereenes 
83. Sinking Fund Debentures—Sinking Fund Requirements.........++++ seeeeeeees 
Subp= Lotal mmc ne.ss 
9. Total Expenditures. ......... 6.0 e cece e ener teeter ener earn enceeane TE Mdinigiamoic 
19. Surplus for Year (Excess of Income over Expenditure)—Carried Forward to 
Surplus (Deficit) Account, Exhibit XIX..........:seeeseeeeeeecenees (tena ee es 
11. Grand Total Expenditure Section............++++++: Srsvanevens eloversts seks’ sravete Dagens a5 A 


NOTE: Based on Material Published by the Federation of Sewage Works Associations. 
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MUNICIPAL ACCOUNTING TERMINOLOGY 


This section of the Manual contains a glossary of municipal account- 
ing terms and their definitions, which have resulted from the Dominion- 
Provincial Conferences on Municipal Statistics. It is based largely on 
the terminology prepared by the National Committee on Municipal 
Accounting, (now known as the National Committee on Government 
Accounting) and published by the Municipal Finance Officers Association 
of the United States and Canada. Appropriate terms and definitions 
applicable to the Canadian systems of reporting municipal finance were 
selected from this terminology and modified as felt necessary or desirable, 
and additional terms were added. 


The Committee which initiated this work, being one appointed at 
the first (1937) Dominion-Provincial Conference on Municipal Statistics, 
consisted of: G. P. Gordon, Commissioner of Finance, City of Ottawa 
(Chairman); G. A. Lascelles, Executive Secretary, Treasury Department, 
City of Toronto; L. Jacobs, Inspector of Municipal Accounts, Saskat- 
chewan; H. H. Walker, Department of Municipal Affairs, Toronto. 


Following consideration of this Committee’s interim report at the 
second Conference held in May 1940, a change in the personnel of the 
Committee was effected to round out all revisions and amendments before 
final adoption. The new Committee consisted of: G. P. Gordon, Com- 
missioner of Finance, City of Ottawa (Chairman), and L. Jacobs, Director 
of Municipal Auditing and Accounting, Saskatchewan. 


The original Municipal Accounting Terminology was published in 
1942, following the third Conference held in December 1940. 


Desirable revisions and additional terms to be included therein were 
considered at the 1947 and 1948 Conferences, and these in turn were 
finalized by the Continuing Committee as referred to in the introduction 
on page xv. In making these revisions the Committee also made ref- 
erence to the Accounting Terminology for Canadian Practice of the Domin- 
ion Association of Chartered Accountants. The revised Terminology 
is included in this publication to facilitate its understanding and use in 
relation to other parts of the Manual. 
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MUNICIPAL ACCOUNTING TERMINOLOGY 


ABATEMENT 


Cancellation of a part or the whole of a charge made in the form 
of taxes or for services. 


ACCOUNTABILITIES 
Those items for which a person must render an account, although 
he may not be personally liable for them. For example, a trustee 
may have disbursed all funds confided to his care and so have relieved 
himself of liability, but he is still obliged to account for them, and 
the items are, therefore, accountabilities. 


Account NUMBER 
See CODIFICATION and SYMBOLIZATION. 


_Accounts PayaBLE 

Amounts due and owing on open account whether to other gov- 
ernmental bodies or to individuals, firms or corporations, but not 
including amounts due to other funds of the municipality. 


See also ENCUMBRANCES. 


Accounts RECEIVABLE 


Amounts due and owing, on open account, whether by other 
governmental bodies, individuals, firms or corporations, but not 
including amounts due from other funds of the municipality. 


AccruaL Basis 
When revenues are accounted for, when earned or due, even 
though not collected, and expenditures are accounted for as soon as 
liabilities are incurred, whether paid or not, the system of accounting 
is said to be on the accrual basis. 


ACCRUE 
(Verb) To record as revenue any or all taxes, licences, and other 
assessments and levies when due, other revenue when earned, and 
expenditure when incurred, notwithstanding that the receipt of the 
revenue or payment of the expenditure may take place, in whole or 
in part, in another accounting period. 


ACCRUED ASSETS 


Revenues earned but not yet due, such as unbilled utility sales 
accrued since the latest bills were rendered to customers, and accrued 
interest on investments. 
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ACCRUED EXPENSES 


Expenses that have been incurred up to a given date, but have 
not been paid and, in some cases, are not payable until a future date. 


AccRUED INCOME 


Income that has been earned up to or is due at a given date, but 
has not been collected. The term is used only in accounting for 
utilities and other governmental enterprises of a business character. 


See also INcomE and AccRUED REVENUE. 


ACCRUED LIABILITIES 


Amounts representing expenditures applicable to a period up to 
and including a given date, but not yet payable, e.g., accrued interest 
on bonds or notes payable. 


See also AccRUED EXPENSES. 


ACCRUED REVENUE 


Revenue that has been earned up to or is due at a given date, 
but has not been collected. 


ACTIVITY 


A specific line of work carried on by a governmental unit in 
order to perform its functions, e.g., “food inspection” in connection 
with the function of “health conservation”. There may also be 
internal activities such as “motor repairs’, “‘storerooms’’, etc. 


See also CHARACTER, FuNcTION, and OBJEcT. 


ALLOTMENT 


A portion of an appropriation or special fund set aside to cover 
expenditures and encumbrances for a certain period or purpose. 


ALLOTMENT LEDGER 


A subsidiary ledger containing an account with each allotment, 
showing the amount allotted, the expenditures, the encumbrances, 
and the unencumbered balance of each allotment. 


See also APPROPRIATION LEDGER. 


ALLOWANCE 


A deduction from revenues and assets due to some modifying 
circumstance. For example, deductions from selling price on account 
of imperfection of goods. 


AMORTIZATION 
(1) Gradual reduction, redemption, or liquidation of the balance 
of an account according to a specified schedule of times and amounts. 


(2) Provision for the extinguishment of a debt by means of a 
sinking fund (q.v.). 


a 
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ANNUITY DEBENTURES 
See SERIAL DEBENTURES. 


APPORTIONMENT 


See ALLOTMENT. 


APPROPRIATION 


An authorization by the legislative body to make expenditures 
and incur liabilities for specific purposes. 


Note: An appropriation is usually limited in amount and as to 
the time when it may be expended. 


APPROPRIATION BALANCE 
See UNENCUMBERED BaLaNcre and UNExPENDED BALANCE. 


APPROPRIATION EXPENDITURES 
Expenditures made from an appropriation. 


APPROPRIATION LEDGER 


A subsidiary ledger containing an account with each appropri- 
ation, showing the amount appropriated, the expenditures, the 
encumbrances, and the unencumbered balance of each appropriation; 
or if allotments are made and a separate ledger maintained therefor, 
the appropriations, the allotments, and unallotted balance of each 
appropriation. 


See also ALLOTMENT LEDGER. 


APPROPRIATION By-Law 


A by-law (q.v.) by which appropriations are legally made. 


Note: It ws by such by-law or by-laws that the expenditure side 
of the “‘budget’’ (q.v.) becomes legal. 


ASSESSED VALUATION 


A valuation set upon real estate or other property as a basis 
for levying taxes. 


ASSESSMENT 


In general, the official act in determining the values as applied 
to property, business, income, etc. 


ASSESSMENT ROLL 


An official list showing the assessment valuation of each parcel 
of real property in an assessment district, with descriptions of prop- 
erties, and names of all known owners, also the valuation for personal 
property, business, income and other purposes. 


Note: There may be a combined assessment and tax roll. 
17 
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ASSETS 


The entire property of all kinds of a municipality, including 
both current assets and fixed assets. 

Nore: Conventionally, debit balances subject to final disposition, 
such as deferred charges and prepaid expenses, are classified as assets 
at closing periods, even though the stated values may not represent the 
realizable values. 


AUDIT 


In the absence of any expression defining the extent to which it 
has been limited, an audit is understood to be an examination of the 
subject matter of the accounting in all its financial aspects, including, 
so far as the several classifications of accounts may be involved, the 
verification of assets, liabilities, receipts, disbursements, revenues, 
expenditures, reserves, and surplus, and their application, in such 
detail as may be necessary in the circumstances for each individual 
case, to permit certification of the statements rendered and of the 
accountability of the fiduciary parties. 


Avupit PRoGRAM 


A detailed description of work to be done in any given audit. 


AUDITED VOUCHER 


A voucher which has been examined and approved for payment. 
See also ACCOUNTS PAYABLE. 


Avp!Itor’s CERTIFICATE 


A statement signed by the auditor stating that he has examined 
the accounting records and purporting to express his opinion, based 
on such examination, regarding the financial condition of the munici- 
pality or any of its enterprises, the results from operations, and any 
facts that the auditor in his professional capacity has investigated. 


See also QUALIFIED CERTIFICATE and 
UNQUALIFIED CERTIFICATE. 


AVAILABLE CASH 


The excess of cash of a given fund in the treasury over immediate 
demands and reserves against cash; that is, the actual cash in the 
treasury belonging to a given fund after deducting the amount of 
unpaid vouchers and claims approved for payment, outstanding 
warrants, and reserve accounts for definite purposes. 


AVAILABLE SURPLUS 


That portion of unappropriated surplus which has been realized 
and can be utilized immediately. 


BALANCE SHEET 


A statement showing the financial position of a fund or govern- 
ment at a specified date, ordinarily prepared from books kept by 
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double entry. If a single balance sheet is prepared for several funds, 
it may be in columnar or sectional form so as to exhibit the accounts 
of each fund individually. 


BALANCE-SHEET AUDIT 


A balance-sheet audit consists of the verification as of a given 
date, of the assets, liabilities, surplus, and all reserve accounts includ- 
ing, as incidental thereto, such examination of the operations as may 
be necessary to give credence to the stated financial condition. It 
does not include the detailed vouching of all receipts and disburse- 
ments or all details of revenues and expenditures, nor does it establish 
the accountability of the fiduciary parties, except broadly. It should 
be accompanied by a report stating the nature and extent of the 
verifications that have been made, drawing attention to any items 
requiring explanation or comment, and by a certificate stating the 
opinion of the auditor as to the correctness or incorrectness of the 
statement submitted. 


Bonp 


An instrument issued by a government or corporation as evidence 
of a debt or obligation, contingent or otherwise. Such instrument 
issued by a municipality in Canada is generally called a debenture 
(q.v.) which term is preferable to bond. | 


BonpED DEBT 
See DEBENTURE DEBT. 


BonvpED INDEBTEDNESS 
See DEBENTURE DEBT. 


Bonp Funp 
See DEBENTURE FUND. 


Book VALUE 
Value, as shown by books, regardless of whether such value is 
understated or overstated. 
Norte: In the case of assets that are being depreciated, book value 
refers to costs or stated value less the reserve for depreciation. 


Books or OricInaL ENTRY 


Those books in which the various entries are formally recorded 
for the first time usually for the purpose of distribution or summar- 
ization but always for the purpose of transfer to a book of final entry. 

Memorandum books, cheque stubs, files of duplicate sales 
invoices, etc., whereon first or prior business notations may have 
already been made, are not books of first (original) entry in the 
accepted meaning of the term, unless they are also used as the medi- 
ums for direct posting to the ledgers. 
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BuDGET 


An estimate of proposed expenditures for a given period or 
purpose and the means of financing them, as expressed in appropria- 
tion and revenue acts, by-laws, or resolutions. 


BupGEeTARY ACCOUNTS 


Those accounts necessary to reflect budget operations and con- 
dition, such as estimated revenue, appropriations, and encumbrances, 
as distinct from the proprietary accounts (q.Vv.). 


BuDGETARY CONTROL 


The control or management of a governmental unit or enterprise 
in accordance with an approved budget with a view to keeping 
expenditures within the limitations of available appropriations or 
revenues. 


By-Law 


A regulation or law adopted by a municipal corporation for 
government in the conduct of its own affairs. 


CALLABLE DEBENTURES 
A type of debenture that permits the municipality to pay an 
obligation before the stated maturity date. 


Synonym: Optional Bonps 


CAPITAL ASSETS 
See Frxep ASSETS. 


CAPITAL EXPENDITURES 


Expenditures that result in the acquisition of or additions to 
fixed assets. 

Nore: Capital Expenditures on roads, streets and highways shall 
be deemed to include: (a) new construction; (b) acquisition of land and 
rights-of-way; (c) major improvements, such as elevating, surfacing, 
widening, etc. All other road, street or highway expenditure shall be 
considered ‘“‘Maintenance”’ (q.v.). 


CapriraAL OuTLAY 
See CAPITAL EXPENDITURES. 


CAPITAL RESOURCES 


Resources of a fixed or permanent character, such as land and 
buildings, which cannot ordinarily be used for meeting expenditures 
of a current or operating nature. 


CAPITAL SURPLUS 
This term should not be used in municipal accounting. 
See INVESTMENT IN CapitTaL ASSETS 


Municipal Accounting Terminology 243 


CASH 


Money, including currency and other forms of exchange, on 
hand, or on deposit in a bank or other depository. 


_Nore: All cash must be accounted for as a part of the fund to 
which it belongs. Any restrictions or limitations as to its availability 
should be indicated. 


Casu AUDIT 


An audit limited to the verifications of cash transactions for a 
stated period, for the purpose of determining that all cash received 
has been brought into account and that all disbursements are properly 
authorized and vouched. A cash audit is detailed in character but 
limited in scope. It is concerned with the sources of receipts and 
the nature of disbursements only to substantiate their accuracy. 
Such an audit establishes the accountability of the persons charged 
with responsibility for cash. A certificate may be given in appro- 
priate form of a summary of the cash transactions for the period. 


Casu Basis 


When revenues are accounted for when received in cash, and 
expenditures are accounted for when paid, the system of accounting 
is said to be on the cash basis. 


CasH Discount 
An allowance made on an account if paid within a stated period. 
Note: The term is not to be confused with “‘trade discount”’ (q.v.). 


CERTIFICATE OF INDEBTEDNESS 
See DEBENTURE. 


CHARACTER 
As applied to an expenditure classification, this term refers to 
the relationship of expenditures to current, prior, and future fiscal 
periods, i.e., whether the expenditure is an expense, provision for the 
retirement of debt, or a capital outlay. 


See also Activity, FUNCTION and OBJECT. 


CHEQUE 

A cheque is a bill of exchange drawn on a bank payable on 
demand. It is an order in writing upon a bank for the payment on 
demand of a specified amount of money usually to a specified person 
or order from money on deposit at the credit of the maker. 

A cheque differs from an ordinary bill of exchange in that it is 
(1) due on presentation, (2) payable on demand. It differs from a 
voucher in that the latter may show the propriety of a payment or 
may show that a payment has been made, but is not an order to pay. 


See also VoUCHER-CHEQUE. 
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CovDE 
See CopiIFICATION. 


CODIFICATION 


Numbering, or otherwise designating, accounts, entries, Invoices, 
vouchers, etc., in such a manner that the symbol used reveals certain 
essentials. For example, the symbolization (q.v.) of accounts; 
numbering monthly recurring journal entries so that the numbers 
indicate the month and the nature of the entry; numbering invoices 
or vouchers so that the number reveals the date of entry. 


See also SYMBOLIZATION 


CoLLEecTOR’s ROLL 
See Tax ROut. 


COMMITMENTS 
See ENCUMBRANCES. 


CompPLEeTE AUDIT 


One in which the examination extends to a verification of the 
details of all the books of account, including subsidiary records and 
all supporting vouchers, as to mathematical accuracy, complete 
accountability, and correctness of accounting principle. 


CONTINGENT LIABILITIES 


Items that may become liabilities as a result of conditions un- 
determined at a given date, such as guarantees, pending law suits, 
judgments under appeal, unsettled disputed claims, unfilled orders, 
and uncompleted contracts. 

Nore: All contingent liabilities should be shown on the face of 
the balance sheet in a footnote thereto. 


CONTINGENT RESERVE FUND 


A fund set apart to provide for unforeseen expenditures, or for 
anticipated purposes of uncertain amount. 

Nore: The term should not be used to describe a reserve for contin- 
gencies. The latter is set aside out of a fund but does not constitute a 
separate fund. 


ContTINUOUS AUDIT 


One in which the detail work is performed either continuously 
or at short, regular intervals throughout the fiscal period, usually at 
the shortest intervals (e.g., weekly or monthly) at which subsidiary 
records are closed and made available for audit in controllable form. 
Such ‘‘continuous’’ work leads up to the completion of the audit 
upon the closing of the accounting records at the end of the fiscal 
period. 

A continuous audit differs from a periodical audit, even though 
the detail work be performed, for example, monthly, in that no report 
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is made, except of irregularities detected and adjustments found to be 
necessary, until the end of a complete fiscal period, and, further, in 
that the certification of balance-sheet figures, as such, may be de- 
ferred until the fiscal closing. A continuous audit is not necessarily 
a complete audit, but may be limited in scope according to under- 
standing and to meet the requirements of the case. 


CONTROLLING ACCOUNT 


An account, usually kept in the General Ledger, which receives 
the aggregate of the debit and of the credit postings to a number of 
identical, similar or related accounts called subsidiary accounts, so 
that its balance equals the aggregate of the balances in these accounts. 


Nore: It serves as a check upon the mathematical accuracy of 
the detail ledger account postings and frees the control ledger of a mass 


of detail. 


See also GENERAL LEDGER and SUBSIDIARY ACCOUNTS. 


Cost LEDGER 


A subsidiary record wherein each project, job, production centre, 
process, operation, product, or service is given a separate account 
whereto all items entering into its cost are posted in the required 
detail. Such accounts should be so arranged and kept that the 
results shown in them may be reconciled with and verified by a 
control account or accounts in the general books. 


Cost REcorpDS 


All ledgers, supporting records, schedules, reports, invoices, 
vouchers, and other records and documents reflecting the cost of a 
project, job, production centre, process, operation, product, or service. 


Cost UNIT 


The quantity, or amount, that is selected to form a yardstick by 
means of which the cost of a given piece of work may be compared 
with a standard cost (q.v.) or with the cost of similar work. For 
example, a square yard of pavement or sidewalk. 


CURRENT ASSETS 


Those assets owned by a local government that are available to 
meet the cost of operations or to pay current liabilities of the govern- 
ment. The term includes all shifting and changeable assets, such as 
cash, taxes receivable, accounts receivable, notes receivable, tem- 
porary investments, and supplies or stores kept for subsequent use. 


CuRRENT DEFICIT 


The excess of current liabilities and reserves over current assets 
of the general fund (q.v.) or any special revenue fund (q.v.). 
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CURRENT LIABILITIES 


Liabilities that are payable immediately or in the near future 
out of current resources, as distinguished from long-term liabilities 
to be met out of future resources. 


See also FLOATING DEBT. 


CURRENT RESOURCES 


Resources to which recourse can be had to meet obligations and 
expenditures such as: current assets, estimated revenues not yet 
realized, transfers from other funds authorized but not received, 
and, in case of certain funds, debentures authorized and unissued. 


CURRENT SURPLUS 


The excess of current assets over current liabilities and reserves 
of the general fund (q.v.) or any special revenue fund (q.v.). 


CuRRENT TAXES 
Taxes of the fiscal year for which they are levied. 


DEBENTURE 


A written promise to pay a specified sum of money called the 
par value, at a fixed time in the future, called the date of maturity, 
and carrying interest at a fixed rate, payable at certain stipulated 
periods, generally semi-annually. 


DEBENTURE DEBT 


That portion of the indebtedness represented by its outstanding 
debentures. Preferred to BONDED Dest or FuNpED Dest. 


DEBENTURE DISCOUNT 


The amount by which the par value of a debenture is in excess 
of the price realized when it is sold. 


DEBENTURE FUND 


A fund established to receive and disburse the proceeds of a 
debenture issue. 


DEBENTURE PREMIUM 


_ The amount by which the price realized for a debenture when it 
is sold is in excess of the par value. 


DEBENTURE REGISTER 


A register showing the names and addresses of the holders, the 
par value of the principal amounts, and the maturity dates and 
numbers of the debentures registered in names of such holders. 


Municipal Accounting Terminology 247 


DEBENTURES AUTHORIZED AND UNISSUED 


Debentures which a municipality can issue without further 
proceedings other than to direct their sale. 


DEBT 


Anything owing by one person to another, including govern- 
mental bodies, firms or corporations. 


Dest CHARGES 


The amount of money necessary annually to pay the interest 
on the outstanding debt, and the principal of maturing bonded debt 
not payable from a sinking fund (q.v.) and to provide a fund for 
the redemption of bonds payable from a sinking fund. 


Dest Limit 


The maximum amount of debt that a governmental unit may 
legally have outstanding. 


Dest SERVICE 
See Dept CHARGES 


DEFERRED ASSETS 
See DEFERRED CHARGES and PREPAID EXPENSES. 


DEFERRED CHARGES 


Expenditures that are not chargeable to the period in which 
they were made, but are set up as assets that are to be amortized 
although they may have no market value or tangible existence. 
They may include such items as discount on bonds issued and other 
charges held in suspense until distribution is accomplished. 


See also PREPAID EXPENSES. 


DEFERRED CREDITS 
See DEFERRED INCOME. 


DEFERRED DEBITS 
See DEFERRED CHARGES and PREPAID EXPENSES. 


DEFERRED INCOME ; 
Income that has been received, but is applicable to a future 
period. 


DEFICIENCY 
A general term indicating the amount by which anything falls 
short of some requirement or expectation. Should not be used 
without qualification. 
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DEFICIT 


The excess of the liabilities and reserves of a fund over its 
assets: or the excess of the obligations, reserves, and unencumbered 
appropriations of a fund over its resources. 


DELINQUENT TAXES 


Taxes remaining unpaid subsequent to the last date on which 
they may be paid before being subject to penalty for non-payment. 


DEPOSIT 


Money deposited with a banker, either as a general deposit 
subject to cheque or as a special deposit made for some specified 
purpose. 


Nove: The term is also used to designate securities lodged with 
a banker or other person for some particular purpose. In municipal 
accounts, the word is used also to indicate sums deposited by customers 
for electric meters, water meters, etc., and by contractors and others to 
accompany and guarantee their bids. 


DEPRECIATION 


Loss in value of fixed assets, other than wasting assets, due to 
wear and tear and obsolescence. 


Note: The practice of depreciating general fixed assets of a 
municipality is NOT recommended. Depreciation of fixed assets of 
utilities and other municipal enterprises of a business or commercial 
nature should, however, be accounted for according to recognized com- 
mercial practice. 


DETAILED AUDIT 


This is similar to a complete audit, but usually a series of tests 
is substituted for a complete audit of every entry. An audit may 
be detailed and yet limited in scope, e.g., a cash audit. 


The form of report will depend on the scope of the work, but, 
as far as the work goes, it will follow the corresponding portion of a 
report of a complete audit. 


Drrect CHARGES 


See Direct EXPENSES. 


Direct Dest 


A debt that a municipal corporation has incurred in its own 


name and any debt assumed through the annexation of territory or 
otherwise. 


Direct EXPENSES 


Those expenses that can be charged directly as a part of the 
cost of a product or service, or of a department or operating unit, 
as distinguished from overhead and other indirect costs which must 


be prorated among several products or services, or departments or 
operating units. 
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DISBURSEMENTS 


Payments in cash regardless of the purpose. 


DovusLeE ENTRY 


A system of bookkeeping based on the fundamental theory that 
every business transaction has a two-fold aspect and, therefore, a com- 
plete record is obtained by entering equal amounts to the debit of 
one or more accounts and to the credit of another account or accounts. 


EARNINGS 
See INcomE and REVENUE. 


-ENCUMBRANCES 


Obligations in the form of purchase orders or contracts which 
are to be met from an appropriation and for which a part of the 
appropriation is reserved. They cease to be encumbrances when 
paid or approved for payment. 


ENDOWMENT FUND 


A fund whose principal must be maintained inviolate, but whose 
income alone may be expended. 


ENTRY 


The record of a financial transaction in its appropriate book of 
account. The act of recording a transaction upon the financial 
records. 


EQUIPMENT 


Physical property of a more or less permanent nature, other than 
land, buildings, or improvements to either of these. Examples are 
machinery, tools, trucks, cars, ships, furniture and furnishings. 


EstiMATED REVENUE 


The amount of revenue estimated to accrue or to be received 
during a given period. 


EXHIBITS 


The accounts, statements, and other papers that accompany 
and are a part of a financial report. Sometimes the term 1s used 
only for the balance sheet or other principal statements. 


See also SCHEDULES and STATEMENTS. 


EXPENDABLE FUND 


A fund whose resources may be expended or extinguished in 
accordance with general or specific rules and regulations. 


EXPENDITURES 


Amounts paid or incurred for all purposes, including expenses» 
provision for retirement of debt, and capital outlays. 
Synonym: OUTLAY 
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Norte: If the accounts are kept on the “‘cash basis’ (q.v.) the term 
covers only actual disbursements. If the accounts are kept on the 
“accrual basis’ (q.v.) the term also includes charges incurred but not 
paid. 


EXPENSES 


Expenditures for operation, maintenance, interest, and other 
current purposes from which no permanent or subsequently con- 
vertible value is derived. 


EXTRAORDINARY EXPENDITURES CAPITALIZED 


Expenditures which, while financed out of capital borrowings 
and thereby not reflected in the general expenditure account, do not 
leave behind or result in the acquisition of any fixed or tangible 
asset, such as relief financing, accumulated deficits, special con- 
sumption or production bonuses or subsidies, emergencies occasioned 
by flood, famine, earthquake or explosion. 


Fiscat PrRiIop 
Any period at the end of which a municipality closes its books 
in order to determine its financial condition and the results of its 
operations. 
Nore: It is usually a year, though not necessarily a calendar year. 


Fixep ASSESSMENT 


A valuation for taxation purposes determined for a fixed period 
of years. 


Fixep ASSETS 


Assets of a permanent character having continuing value, such 
as land, buildings, machinery, furniture and other equipment. 

Note: The term “fixed assets’? denotes probability or intent to 
continue use or possession. It does not indicate the immobility of an 
asset, which is the distinctive characteristic of “fixture” (q.v.). The 
term “‘capital assets’ 1s sometimes used in the same sense, but “fixed 
assets’ 1s preferred. 

In addition to the above types of fixed assets, there are also 
municipal improvements such as sewers, sidewalks, streets, etc. 


See CapitTaL EXPENDITURES. 


Fixep CHARGES 


Those expenditures of the current period which are more or less 
inevitable and continuous. This term is also frequently used in the 
narrower sense to designate debt charges requiring to be met by 
by-law, such as debenture interest and principal. 


FIxTURES 


Attachments to buildings that cannot be removed without 
damage to the latter. 
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Norr: T hose fixtures with a useful life presumed to be as long as 
that of the bualding itself are considered a part of such building; all 
others are classed as equipment. 


Fioating Dest 


Obligations (except bonds) payable on demand or at an early 
date. The latter are usually in the form of accounts payable, bank 
loans, notes and obligations of such nature. 


See also CURRENT LIABILITIES. 


FLOATING INDEBTEDNESS DEBENTURES 


Debentures issued to pay floating debt, and debentures issued 
for the purpose of securing funds to pay callable debentures. 


FORFEITURE 


The confiscation by the government of deposits held in trust for 
the purpose of enforcing contracts or of compensating against damages 
or losses. 


FRACTIONAL ASSESSMENT 


Assessment at a fraction of full value or of such other standard 
as may be fixed by law. 


Note: Fractional assessment may constitute under-assessment, 
or ut may be sanctioned by law where certain types of property are 
legally assessable at a fixed percentage of full value. 


FRANCHISES 


Privileges that permit the continuing use of public property, 
such as city streets, and usually involve the element of regulation. 


FuNcTION 


A group of services aimed at accomplishing a certain purpose 
or end, e.g., protection to persons and property. 


See also Activity, CHARACTER, and OBJECT. 


Funp 


A sum of money or other resources (gross or net) set aside for 
the purpose of carrying on specific activities or attaining certain 
objectives in accordance with special regulations, restrictions, or 
limitations. A fund is a distinct financial or fiscal entity. 


Note: See RESERVE 


Funp Accounts 


All accounts necessary to set forth the operations and condition 
of a fund. 
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Funp ASSETS 
Assets belonging to a particular fund. 


Funp BALANCE SHEET 
A balance sheet of a given fund. 
Nore: The term has often been used in the past to describe a 
statement of fund resources, obligations, and balances, but a more 
correct term for such a statement would be “‘statement of budgetary 
resources, obligations, and unappropriated surplus”. 


Funp GROUP 
A group of funds of a similar character which are brought 
together for administrative and reporting purposes, e.g., trust or 
sinking funds pooled for investment purposes. 


Funp LIABILITIES 
Liabilities of a fund which are to be met out of its resources. 


Funp OBLIGATIONS 
The obligations to be met out of the resources of a particular 


fund. 


Funp SURPLUS 


The net surplus of a fund, that is, the excess of its resources over 
its obligations and reserves. The term should not be used without. 
qualification. 


See also AVAILABLE SURPLUS, CURRENT SURPLUS, and 
INVESTMENT IN CapiraAL ASSETS. 


FunNpDED DEBT 


The same as DEBENTURE Dest (q.v.), which is the preferred 
term. 


FuNnpED DEFICIT 
A deficit eliminated through the sale of bonds issued for that 
purpose. 


GENERAL FuND 
A fund that is unrestricted as to use and, therefore, available: 
for any purpose. 
This term is also used to designate the fund to which the amounts: 
levied for in the tax rate are credited, and against which all expendi-. 
tures of the relative municipal activities are charged. 


GENERAL LEDGER 
An accounting record containing accounts in which are recorded 
in detail or in summary all the transactions of the organization unit. 
for which such accounts are kept. 
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Nore: In “double-entry” (q.v.) bookkeeping the debits equal the 
credits and therefore the debit balances equal the credit balances. 


See also CONTROLLING ACCOUNT, SuBSIDIARY ACCOUNTS, and 
SUBSIDIARY LEDGER. 


GOVERNMENTAL ACCOUNTING 
The preparation and keeping of accounts for governmental 


bodies. 


GRANTS IN AID 


_ Donations or contributions, usually by a superior governmental 
unit, for specified purposes, such as the support of some institution 
in which the public is interested or which is devoted to the public 
welfare, or as provincial government aid for education, unemploy- 
ment relief, or other purposes. 


Gross BonpED DEBT 
The total bonded debt without deductions. 


Gross Dest 
The total debt without deductions. 


Gross DEBENTURE DEBT 
The total amount of debenture debt including debentures 
assumed. 
See also DEBENTURE Dest and Direct DEBT. 


Gross INCOME 
Income of municipal utilities and other governmental enterprises 
of a business character from all sources whatsoever before deductions. 


See also REVENUE. 


Gross REVENUE 
See REVENUE. 


ImprEst FuND 
A sum of money to be used for minor disbursements, the amount 
of the fund being fixed. 
Note: The fund is reimbursed by other funds of the enterprise for 


payments made from it, the vouchers then being surrendered. At all 
times, the cash on hand, plus vouchers not reimbursed, should equal the 


fixed amount of the fund. 
See also Perry Casu and REVOLVING Funp. 


IMPROVEMENTS 
Buildings and structures and other appurtenances such as 
sidewalks, trees, drives, tunnels, drains, and sewers. 
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INCOME 
For the definition of this term in accounting for municipal 
utilities and other governmental enterprises of a business character, 
see Gross INcomE and NerIncome. As it relates to other municipal 
activities, the term is synomymous with REVENUE. 


INDEPENDENT AUDITOR 


An auditor not connected with the staff of the governmental 
unit whose accounts are being audited. 


INDIRECT CHARGES 
See OvERHEAD. 


INSTALMENT DEBENTURES 
See SERIAL DEBENTURES. 


InteR-FuNp ACCOUNTS 
Accounts made up of transactions between funds. 
See also INtER-FUND TRANSFERS. 


IntER-FUNpD TRANSFERS 
Amounts transferred from one fund to another. 


INTERNAL AUDIT 


An audit made by persons on the staff of the governmental unit 
whose accounts are being audited. 


Note: An internal audit is usually a continuous audit. 


INTERNAL CHECK 
An accounting method or procedure so designed that the work of 
one employee is complementary to that of another, thus providing a 
continuous audit by the employees on the accuracy of their accounting 
work. 


INVENTORY 
A detailed list showing quantities, descriptions, and values of 
property. It may also include units of measure and unit prices. 


Note: The term is often confined to consumable supplies but 
may also cover fixed assets. 


INVESTIGATION 
A special examination of books and records. 


Note: The proper use of the word “investigation” in accountancy 
implies some particular object to be gained or particular result to be 
stated. It indicates something different from an audit and tt 1s seldom 
necessary to qualify it by the addition of “‘special’’ or any similar ad- 
jective. 
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INVESTMENTS 


Securities, including those issued by the governmental unit, or 
other property, in which money is invested either temporarily or 
permanently. 


INVESTMENT IN CAPITAL ASSETS 


The excess of assets (including deficits and extraordinary ex- 
penditures capitalized) over liabilities and reserves in the Capital 
and Loan Funds. It represents the municipality’s equity in capital 
assets, in this instance, of the general section only, i.e., exclusive of 
schools, utilities and other municipal enterprises, and other local 
authorities. 


See CAPITAL SURPLUS. 


INVESTMENTS IN DEFAULT 
Bonds, notes, mortgages, or other negotiable or non-negotiable 
instruments on which there exists a default in the payment of principal 


or interest. Investments may be in default as to principal or interest, 
or both. 


INVOICE 


A statement from a vendor setting forth details as to quantity, 
price, and other necessary particulars with reference to goods sold to 
a purchaser. 


Jos ACCOUNT 


An account pertaining either to an operation that occurs regularly 
(a ‘“‘standing job’), or to a specific piece of work (a “job order’), 
showing all charges for material and labour used, and expenses 
incurred, together with any allowances or other amounts which may 
be credited. 


JOURNAL VOUCHER 


A voucher provided for the recording of certain transactions or 
information in place of or supplementary to the journals or registers. 


JUDGMENTS 


Amounts due to be paid or collected by a government unit as the 
result of court decisions, including awards in payment for private 
property taken for public use. 


Lapse 
(Verb) As applied to appropriations, it denotes termination of 
an appropriation. | 


Nore: An appropriation is made for a certain period, and, at the 
end of this period it is said to lapse and the unencumbered balance thereof 
must be reappropriated unless otherwise provided by law. 


18 
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LEVY 
(Verb) To impose taxes or special assessments. 


(Noun) The total of taxes or special assessments imposed by a 
governmental unit. 


LIABILITIES 


Debts or other legal obligations which must be liquidated in cash 
or renewed or refunded upon some future date. 


Note: The item should include all obligations outstanding whether 
they have become due or not. 


Loans RECEIVABLE 


Amounts owing but not necessarily due whether by other govern- 
mental bodies, individuals, firms or corporations, as a result of monies 
being loaned out of borrowed or other available funds (distinguish 
from accounts receivable (q.v.) which implies the supplying of goods 
or rendering of a service for which a charge is made without involving 
transfer of funds; and “‘advances receivable” which implies liability 
at a future date in respect of which payment is made in advance). 


Locaut IMPROVEMENTS 


Works, undertaken by a government of a local nature, such as 
sewers, sidewalk pavements, roadways, etc., the costs of which may 
be borne in whole or in part by the benefiting properties. 


LocaL IMPROVEMENT DEBENTURES 


Debentures issued for works undertaken as local improvements, 
the interest and maturing principal in connection with which are met, 
in accordance with the terms under which the debentures are issued, 
for the municipality’s share from general tax levy, and the ratepayers’ 
share from special assessment (q.v.). 


Lump Sum APPROPRIATION 


An appropriation made for a stated purpose, or for a named 
department, without specifying further the amounts that may be 
spent for particular objects of expenditure, e.g., an appropriation for 
the police department that does not specify the amounts to be spent 
for salaries and wages, travel, equipment, etc. 


MAINTENANCE 
Expenditures made to keep physical properties in condition for 
use or occupancy. 


Nore: “Deferred” maintenance, and improvements of a major 
nature which have arisen from a lack of maintenance, should be included. 


MuNICIPALITY’S SHARE OF LOCAL IMPROVEMENTS Costs 


An account that represents the amount to be contributed by the 
municipality from general revenues, general hond issues, or from a 
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special tax levy to cover that part of the cost of an assessment im- 
provement considered to be of benefit to the community as a whole. 


Net DEBENTURE DEBT 


As applied to the municipality as a whole, the gross debenture 
debt less the sinking funds available for the payment of that debt. 


See also Gross DEBENTURE DEBT. 


Net INcoME 


The excess of gross income (q.v.) over all expenses deductible 
therefrom. 


Net OperatTING INCOME 
See OpERATING INCOME. 


Net OPERATING PROFIT 
See OpmRATING INCOME. 


Non-OperaTING INCOME 

Income of municipal utilities and other governmental enterprises 

of a business character that is not derived from the operation or use of 
assets employed by such enterprises. 


Non-PropuctivE ASsETS ! 
Assets which do not lead directly to the production of revenue. 


Non-REVENUE RECEIPTS 
Collections, other than revenue (q.v.), such as receipts from the 
sale of assets, from loans, recoverable expenditures, or special assess-. , 
ment collections. 


Notes PayaBLE 
In general, an unconditional written promise signed by the maker, 
to pay a certain sum in money, at a fixed or determinable future time, 
either to the bearer or to the order of a person designated therein. 
Preferred to Brrus PayaBLE. 


Notes RECEIVABLE 
Negotiable instruments of a promissory nature which are payable 
to a governmental unit, either directly or by endorsement. Preferred 
to Brtts RECEIVABLE. 
Norn: While in a legal sense, a note receivable may be merely a 


promise to pay and is not necessarily negotiable, the term ‘‘notes receiv- 
able’ when used in a balance sheet, means negotiable notes that the 


holder has received in the course of business. 
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OBJECT 


As used in an expenditure classification, it applies to the article 
purchased or the service obtained (as distinguished from the results 
obtained from expenditures), e.g., personal services, materials, sup- 
plies, and equipment. 


See also Actitviry, CHARACTER, and FUNCTION. 


OBLIGATIONS 


Amounts that may be legally required to be met out of resources 
including unliquidated encumbrances. 
her 
OPERATING EXPENSE 


As used in the accounts of municipal utilities and other govern- 
mental enterprises of a business character, the term means such 
expenses as are necessary to the maintenance of the enterprise, the 
rendering of services for which operated, the sale of merchandise, 
the production and disposition of commodities produced, and the 
collection of the revenues. 

Sometimes used to describe expenses for ordinary governmental 
purposes. 


OPERATING INCOME 


Income derived from the operation, or as a compensation for the 
use, of assets employed in municipal utilities or other governmental 
enterprises of a business character. 


OPERATING PROFIT 
See OPERATING INCOME. 


OpTionaAL Bonps 


F 


ORDINANCE 


See CALLABLE DEBENTURES. 


See By-Law. 


OuTLAY 
Synonym: EXPENDITURE 
See also CAPITAL OUTLAY. 


OVERDRAFT 


(1) The amount by which cheques, drafts, or other demands for 
payment on the treasury or on a bank exceed the amount of the credit 
against which they are drawn. 

(2) The amount by which requisitions or audited vouchers 
exceed the appropriation or other credit to which they are chargeable. 


OVERHEAD 


All those elements of indirect cost necessary in the production of 
an article or the performance of a service, which are of such nature 
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that the amount applicable to each unit of product or service cannot 
be determined readily or accurately. Usually they relate to those 
objects of expenditure that do not become an integral part of the 
finished product or service, such as rent, heat, light, supplies, man- 
agement, supervision, etc. 


ParRtTiaL AUDIT 


A term used to describe (1) a special examination of some portion 
of a set of accounts or records or of all the accounts for an incomplete 
period, such work being the subject of specific instructions describing 
and limiting its extent; or (2) less exactly, a test of the detailed 
transactions made in conjunction with a balance-sheet audit. 


Pay-As-You-Go-PLAN 


A plan of financing all current operating and capital outlay 
expenditures out of current revenue as distinguished from financing 
by the sale of debentures. 


Pension FunpD 


A fund out of which pensions are to be paid to those entitled 
thereto either by agreement or arrangement. 


Perry Casu 


A sum of money, either in the form of currency or a special bank 
deposit, set aside for the purpose of making change or immediate 
payments of comparatively small amounts for which it is subse- 
quently reimbursed from the cash of a fund, on submission of sup- 
porting vouchers. 


See also ImMprest FuND. 


PostTING 


The act of transferring to an account in a ledger the data, either 
detailed or summarized, contained in a book or document of original 


entry. 


Pre-AUDIT 
Examination and approval of accounts by an auditor before 
expenditures in connection with them are made. 


Prepaip EXPENSES 
Expenses that have been entered in the accounts for benefits not 
yet received, such as prepaid rent, prepaid interest, and premiums on 
unexpired insurance. 
See also DEFERRED CHARGES. 


PREPAYMENT OF TAXES 


The system of depositing with a municipality sums of money to 
be applied to the taxes of the depositor when such taxes are levied. 


. 260 Manual of Instructions 


Private Trust Funp 


A trust fund (q.v.) arising from private sources, such as special 
deposits and endowment funds. 


PrRopucTIVE ASSETS 


Assets used in the course of business to produce revenue. 


PROJECT 


A unit of construction work the cost of which is accounted for 
separately from other work. It is usually financed by budget appro- 
priations, by special assessments, or by bond issues. 


PROPRIETARY ACCOUNTS 


Those accounts necessary to reflect the assets and liabilities, and 
which display the results of operations in terms of revenue, expendi- 
ture, surplus, or deficit. 


See also BUDGETARY ACCOUNTS. 


‘Pusuic Trust Funp 


A trust fund (q.v.) arising from public sources. 


PurRcHASE ORDER 


A document executed by a municipality authorizing a vendor to 
deliver specified merchandise and to make a charge therefor. 


QUALIFIED CERTIFICATE 


An auditor’s certificate in which the auditor states he has not 
verified certain items or is unable to do so, or that in his opinion the 
statements do not accurately or fully reflect actual conditions, or that 
the information furnished him is not considered sufficient to enable 
him to reach a conclusion. 


RATEPAYERS SHARE OF LocaL IMPROVEMENTS 


That portion of the cost of local improvement works met by 
special assessment against the owners of properties specially benefit- 
ing from such improvements. The remaining portion is met by the 
ratepayers at large in the general tax levy, or in some cases, by ad- 
joining municipalities where benefited. 


‘REBATES 
Abatements (q.v.) or refunds (q.v.). 


RECEIPTS 


What is actually received. It indicates cash (from all sources) 
unless otherwise described. 
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RECONSTRUCTION AND REHABILITATION 


Alterations so extensive as to go beyond reasonable conception 
of repairs and improvements (including rearrangements and altera- 
tions). Rehabilitation also may be described as expenses to restore 
or improve buildings or equipment purchased in a run-down condition. 


RECOVERABLE EXPENDITURES 


_ Expenditures made for or on behalf of another governmental 
unit, fund, or department, or for a private individual, firm, or corpo- 
ration, which will subsequently be recovered in cash or its equivalent. 


REFUND 
(Noun) An amount paid back or credit allowed on account of 
an over-collection. 


(Verb) To pay back or allow credit for an amount on account of 
an over-collection. 


(Verb) To provide for the payment of a loan through cash or 
credit secured by a new loan. 


REFUNDING DEBENTURES 


Debentures issued to retire debentures already outstanding or in 
default. The refunding debentures may be sold for cash and out- 
standing debentures or debentures in default, redeemed in cash, or the 
refunding debentures may be exchanged with holders of outstanding 
debentures or debentures in default. 


REGISTERS 


Records for the consecutive entry of a certain class of events, 
documents, or transactions, with a proper notation of all the required 
particulars. 


Nore: The form of a register for accounting purposes varies from 
a one-column to a multicolumnar sheet of specral design whereon the 
entries are distributed, summarized, and aggregated, usually for con- 
venient posting to the accounts. 


REIMBURSABLE EXPENDITURES 


See RECOVERABLE EXPENDITURES. 


REIMBURSEMENT 


Cash or other assets received as a repayment of the cost of work 
or services performed, or of other expenditures made for or on behalf 
of another governmental unit, fund, or department. 


REPAIRS 
Usually a part of maintenance (q.v.). 


REPLACEMENTS 


Expenditures made to replace a part or all of a fixed asset. — If 
the expenditure does not increase the original value of the asset, it 1s a 
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part of maintenance (q.v.). If it increases the original value of the 
asset, it is a capital outlay (q.v.) to the extent of the increase. 


REPORT 
(Noun) A written or verbal formal statement (q.v.). 
(Verb) To make, prepare, or present a written or verbal formal 
statement. 
REQUISITION 


A demand or request, usually from one department to the pur- 
chasing officer or to another department, for specified articles or 
services. 


RESERVE 
An amount set aside out of the revenue or surplus of a fund to 
provide for estimated future expenditures, for undetermined losses 
or liabilities, for working capital, or for other specified purposes. 
Note: See Funp. 


RESERVE FOR DEPRECIATION 
The accumulation of periodical credits made to record the es- 
timated reduction in the value of certain assets due to wear and tear 
through use or obsolescence. 
Note: When such a reserve 1s set up, vt should be shown on the 
balance sheet as a deduction from the assets to which it relates so as to 
show the book value of the assets on a depreciated basis. 


RESERVE FOR RENEWALS AND REPLACEMENTS 

A reserve set aside to provide for the renewal or replacement of 
fixed assets. 

Note: Such a reserve is usually built up by adding approximately 
equal annual amounts throughout the estimated useful life of the asset, 
so that the cost of renewing or replacing assets at irregular intervals may 
be spread equitably over the period of their usefulness. 


RESERVE FOR RETIREMENT OF SINKING FUNp DEBENTURES 


A reserve representing the amount of cash and other resources 
which should have been accumulated at a certain date in order even- 
tually to redeem bonds outstanding. 


See also SINKING FUND. 


RESERVE FOR UNCOLLECTED TAXES 


A reserve created by provision being made in the yearly estimates 
for taxes which may not be collected during the year. 


RESERVE FOR UNCOLLECTIBLE TAXES 


A provision in the yearly estimates for that part of taxes which 
it is estimated, will never be collected. 
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RESOURCES 


_ All the assets owned by a governmental unit including land, 
buildings, cash, etc., as well as estimated revenues not realized and, 
in case of certain funds, bonds authorized and unissued. 


See also CapiraL Resources and CuRRENT RESOURCES. 


RESTRICTED RECEIPTS 
Receipts (q.v.) earmarked for specific purposes. 


REVENUE 
_Additions to cash or other current assets that do not increase any 
liability or reserve, nor represent the recovery of an expenditure. 


Notes: If the accounts are kept on a cash basis, the term 1s synon- 
ymous with ‘‘Revenue Receipts” (q.v.). If the accounts are kept on 
an accrual basis, the term includes revenue, whether accrued or collected. 


See also AccruAL Basis and Casu Basis. 


REVENUE DEBENTURES 


Debentures to be paid from earnings, usually those of a munic- 
ipally owned utility, or other public service enterprise for payment of 
which the revenues and possibly the properties of the enterprise are 
pledged. 


REVENUE RECEIPTS 
Revenue collected. 


REVOLVING FUND 


A fund provided to carry out a cycle of operations. The amounts 
expended from the fund are restored thereto from the income of the 
operation or by transfers from other funds, so that it is always intact, 
either in the form of cash, receivables, or inventory. 

See also Imprest Funp, Perry Cas, 
and WorKING CapiTaL Funp. 


Rotary Funp 
See REVoLVING FUND. 


SCHEDULES 
(1) The explanatory or supplementary statements that accom- 
pany the balance sheet, or other principal statement periodically 
prepared from the books. 
(2) The accountant’s or auditor’s principal work papers covering 
his examination of the books and accounts. 
(3) A written enumeration or detailed list in orderly form. 


See also Exuipits and STATEMENTS. 
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SECURITIES 


Bonds, debentures, notes, mortgages, or other forms of negotiable 
or non-negotiable instruments. 


See also INVESTMENTS. 


SERIAL DEBENTURES 


Debentures that are redeemable by instalments over the life of 
the issue. When the amortization is such that equal, or approxi- 
mately equal, instalments of combined interest and principal are paid 
each year, the debentures so retired are known as serial annuity 
debentures. 


SINKING FuNp DEBENTURES 


Debentures issued for the repayment of which a sinking fund is 
provided. 


SINKING FuND 


A fund established by periodical instalments or otherwise, which, 
along with the increment thereon, is to provide for the retirement of 
the principal of sinking fund debentures and of other debentures 
specified to be retired from sinking funds. 


SINKING FuNp REQUIREMENTS 


The amount needed to be placed periodically or otherwise in the 
sinking fund so that the accumulation thereof together with the earn- 
ings thereon will be sufficient to redeem sinking fund debentures as 
they mature. 


Notre: The amount required to be set aside should be established 
on a predetermined actuarial basis. 


SINKING FuNnp RESERVE 
See RESERVE FOR RETIREMENT OF SINKING FUND DEBENTURES. 


SpEcIAL ASSESSMENT 


A charge imposed by a government upon the owners of a selected 
group of properties to defray, in whole, or in part, the cost of a spe- 
cific improvement or service which is presumed to be of special benefit 
to the owners of such properties. 


Norte: Such charges may sometimes be paid by the occupant or 
tenant of the property. 


SPECIAL ASSESSMENT ROLL 


The list showing the amount levied against each parcel of prop- 
erty benefited by an improvement, or against which the cost of a 
service rendered is assessed. 
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SprecraL AUDIT 


An audit made for any purpose other than the verification or 
certification of statements of account presented according to regular 
procedure at the close of an accounting or fiscal period. Such an 
examination may be one where specially exhaustive attention is given 
to detail, or it may, on the other hand, be a sketchy examination of 
some limited feature of the accounts. An interim or periodical audit 
made in regular course, however, is not a special audit. 


SpreciaL FuNpD 


PeEATY, fund that must be used in accordance with specific regula- 
tions and restrictions. 


SpecIiAL REVENUE FUND 


A fund used to finance particular activities from the receipts of 
specific taxes or other revenues. 


STANDARD Cost 


What the cost of performing an operation or producing a product 
should be when labour, materials, and equipment are utilized ef- 
ficiently under normal and reasonable conditions. 


Nore: Normal conditions exist when there is an absence of special 
or extraordinary factors affecting the quality or quantity of the work 
performed, or the time or method of performing tt. 


STATEMENTS 


In accounting, formal written presentations setting forth financial 
information. The term includes exhibits, schedules, and written 
reports. 


See also Exutpits, Report, and SCHEDULES. 


STORES 
Goods on hand subject to requisition. 


SUBSIDIARY ACCOUNTS 


A group of related accounts supporting a controlling account. 

Nore: A typical example is found in the account with the con- 
sumers of power and water, which are usually kept in subsidiary ledgers, 
the total balances of which must equal the balances in the controlling 
account in the General Ledger. 


See also CONTROLLING ACCOUNT and SUBSIDIARY LEDGER. 


SuBSIDIARY LEDGER 
An accounting record containing accounts, called subsidiary 
accounts, in which are recorded in detail identical, similar, or related 
transactions. ‘The accounts in the subsidiary ledger support in detail 
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the debit and credit summaries recorded in a controlling account in 
the General Ledger relating to the same activity or object as the 
subsidiary accounts. 

See also CONTROLLING AccouNT and SuBSIDIARY ACCOUNTS. 


SuBVENTION 
A grant in aid (q.v.) 


SURPLUS 
The excess of assets over liabilities and reserves. 


SurpLus RECEIPTS 
Receipts from revenue or other sources which increase the surplus 
of a fund, but are not properly a part of the normal revenue either 
because they belong to a prior period or were not contemplated in the 
budget. 
Examples: Collection of taxes or accounts receivable previously 
written off as uncollectible, and receipts from sale of fixed assets. 


SuspENSE FUND 
A fund established to set aside and account separately for certain 
cash receipts pending the distribution or disposal thereof. 


SYMBOLIZATION 

The assignment of letters, numbers, or other marks or characters 
to the ordinary titles of the ledger accounts. Each letter, or number, 
should have the same meaning wherever used and should be selected 
will great care so that it will indicate immediately and with certainty 
the title of the account as well as its place in the classification. The 
use of proper symbols saves much time and space in making the book 
record and adds to its precision and accuracy. 


See also CODIFICATION. 


Tax ANTICIPATION NOTES 
Notes (sometimes called “warrants’’) issued in anticipation of 
collection of taxes. 


Tax ARREARS 
All taxes due and outstanding, excluding unpaid taxes of the 


current year. 
See also CURRENT TAXES. 


Tax Levy By-Law 
A by-law (q.v.) authorizing the levy of taxes. 


Tax Liens 
Claims which governmental units have upon properties until 
taxes levied against them have been paid. 
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Tax PREPAYMENT CERTIFICATES 


Certificates issued in prepayment of taxes (q.v.) and sold at 
present worth on an authorized discount basis. These certificates 
may be presented, and accepted at face value, in payment of taxes 
they were purchased to liquidate on the date set for payment of such 
taxes, or at any time thereafter. 


PA Xe ODL 


The list showing the amount of taxes levied against each tax- 
payer or property. 
. i The tax roll and assessment roll (q.v.) are sometimes com- 
ined. 


TAXES 


Compulsory charges levied by a governmental unit against the 
income or wealth of persons, natural or corporate, for the common 
benefit of all the residents of the governmental unit. 

Nore: The term does not include specific charges made against par- 
ticular persons or properties for current or permanent benefits, and privi- 
leges accruing only to those paying charges such as licences, permits, 
and special assessments. 


Taxes LEVIED FOR OTHER GOVERNMENTAL UNITS 


Taxes levied, to be collected and paid over to some other govern- 
mental unit. 


TaxrEs RECEIVABLE 


An asset account representing the uncollected portion of taxes 
which a governmental unit has levied. 


TEMPORARY LOANS - 


Borrowings, under proper authority, for general purposes, until 
taxes are collected, and for capital undertakings until debentures are 


sold. 
See also Tax ANTICIPATION NOTES. 


Test CHECK 


A check in which, instead of auditing every item in an account, 
or in a record, for an entire period under review, certain items are 
selected and completely checked. If no errors be found, the examina- 
tion is regarded as warranting the assumption that those items in the 
accounts which have not been checked are also correct. 


TraDE DIScouUNT 


Allowances, usually varying in percentage with volume of trans- 
actions, made to those engaged in certain businesses and allowable 
irrespective of the time when the account in paid. The term is not to 
be confused with cash discount (q.v.). 
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TRANSFER VOUCHER 


A voucher prepared to authorize transfers of cash or other 
resources between funds. 


TRIAL BALANCE 


A list of the balances of all ledger accounts, with the debit and 
credit balances shown in separate columns. If the totals of the debit. 
and credit columns are equal, the ledger from which the figures are 
taken is said to be “in balance’’. 


TRUST 


A trust is the conveyance or assignment of property or funds to 
a person called the trustee in confidence that he will deal with it 
according to the terms of the trust. The property so conveyed is 
called a “‘trust fund”’ or is said to be “‘in trust’”’. 


Trust Funp 


A fund consisting of resources received and held by the munici- 
pality as trustee to be expended or invested in accordance with the 
conditions of the trust. 


See also Private Trust Funp and Pusuic Trust Funnp. 


UNAPPLIED CaASsH 


Any cash not earmarked for some special purpose and available 
for purposes of the fund of which it is a part. 


UNEARNED INCOME 
See DEFERRED INCOME. 


UNENCUMBERED ALLOTMENTS 
See UNENCUMBERED BALANCE. 


UNENCUMBERED APPROPRIATION 
See UNENCUMBERED BALANCE. 


UNENCUMBERED BALANCE 


That portion of an appropriation or allotment not yet expended 
or encumbered. 


UNEXPENDED APPROPRIATION 
See UNEXPENDED BALANCE. 


UNEXPENDED BALANCE 


That portion of an appropriation or allotment which has not 
been expended. 


Municipal Accounting Terminology 269 


Unit Cost 


The cost of a unit of product or service. For example, the cost 
of a square yard of pavement, or of a ton of asphalt. 


UNLIQUIDATED ENCUMBRANCES 


Encumbrances that have not yet been paid or approved for 
payment. 


See also ENCUMBRANCES. 


UNQUALIFIED CERTIFICATE 


An auditor’s certificate in which the auditor states that the 
accounts referred to in the certificate are, in his opinion, correct and 
reflect accurately the conditions or the transactions or results shown. 


UNREALIZED REVENUE 
See ACCRUED REVENUE. 


UNRESTRICTED RECEIPTS 
Receipts concerning the use of which no limitations exist. 


Utiuitry Funp 


A fund established to finance the construction, operation, and 
maintenance of municipally owned utilities. 


VoUCHER 


A document evidencing a certain transaction, certified and 
approved, especially a written form attesting the propriety of the 
payment of money; also an invoice properly certified and approved. 


VouCHER CHEQUE 


A voucher cheque combines the distinguishing marks of a voucher 
and a cheque; it shows the propriety of a payment and is an order 
for the payment thereof. 


WorK IN PROCESS 


The cost of partially completed products manufactured or pro- 
cessed in the service departments, such as a partially completed print- 
ing job. The term is not synonymous with Work IN PRoaREss. 


WorK IN PROGRESS 


The cost, at a given date, of construction work on a project not 
yet completed. 


WorK UNDER CONSTRUCTION 
See Work IN PROGRESS. 
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WorkK ORDER 


A form issued to one responsible for the performance of a par- 
ticular job, indicating the nature and location of the job, specifica- 
tions of the work to be performed, and a job number which is referred 
to in reporting the amount of labour, materials, and equipment used. 


Work Unit 
See Cost UNtt. 


WorKING CAPITAL Funp 


A fund established to finance activities, usually of a manufac- 
turing or service nature, such as shops and garages, asphalt plants, 
and central purchases and stores departments. Sometimes called a 
revolving fund (q.v.). 
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PART III — GENERAL STATISTICS, AREA, 
ASSESSMENT, AND POPULATION 
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ASSESSED VALUATIONS OF REAL PROPERTY 


<” SCHEDULE A 


5 Assessed, Valuations of ‘ er ee 
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Classification - 3° (Gress). Properties -. pet Ri hal ei 88 Eee eeu : 
(1) ‘ fs Brie) ata ike Wholly 2) ai een wor ey ate 
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Explanatory Notes: (Schedule A) 

This schedule should include, in column (2), the gross assessed valuation. 
of all land, buildings, and other improvements to land. (Do not include 
streets, roads‘and alleys, or water -area which is not assessed.). ‘This. gross 
value is that value which the assessor normally determines as the assessed. 
value, or as the basis for calculation of the assessment where properties 
are not taxed on the full value. It should be entered here whether or 
not the property is liable for taxation, and whether or:not: the property 
is taxed on this valuation. Figures in this column would be:the sum of 
those in columns (3) and (4). ois GAT > eee 


In column (3) should be entered the gross assessed valuation of all 
properties exempted from taxation by federal or provincial statute; that 
is, the properties listed in the classification section of Schedule C, page 277. 
Properties exempted. by the municipality itself. by resolution, by-law or 
agreement, should not be. included; nor should streets, roads and alleys. 


Column (4) should show the gross assessed valuation of all properties 
which may be taxed whether they are or are not taxed. It would contain, 
therefore, the full assessed value of all properties other than those exempted 
by federal or provincial statute. _It should include valuations or portions 
thereof not taxed by. the municipality: (1) where a fixed assessment or 
fixed tax has been granted (the actual gross value should be entered here, 
not that on which the tax is based): (2) where there is no taxation of 
buildings or improvements, but these could be taxed (are not exempt by 
federal or provincial statute): (3) where only a percentage of the gross 
assessed valuation is taxed (both taxed and untaxed portions should be 


entered as one figure). 
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Column (5) provides for the entry of the maximum portion of the gross 
assessed values on which taxes may be levied, as in those cases where 
this is fixed at a percentage of the gross assessed valuation: (i.e., when 
it is provided that buildings and improvements shall be taxed on a per- 
centage of the actual value). Where there is no such provision, the 
amount shown in this column would be the same as that in column (4). 


In column (6) should be entered the assessment figure on which taxes 
are actually calculated. In most cases this would be the same as column 
(5). However, it may be a lesser figure, as in British Columbia munici- 
palities, where buildings and improvements are often assessed at less than 
the maximum permitted, or in Ontario where agreements have been 
made to assess housing developments at a percentage of actual value for 
a number of years. Where columns (4) and (5), or (5) and (6), or (4), 
(5) and (6) would contain the same figures, these may be found combined 
in the reporting statements. 


Fixed assessments should be shown hereunder at the amount agreed 
upon. Where a fixed assessment has been granted at a figure less than 
the maximum assessment, the assessment on which taxes are levied should 
be considered as applying first against the land, up to the maximum 
assessment thereof, then against buildings or improvements. If the 
fixed assessment is on a business property in a province where a business 
tax is levied, it may be that the total assessed value of the property will 
exceed the real property assessment. The amount of assessment over 
and above the value of the real property should not be entered in this table, 
but as business assessment, in Schedule B, “Assessments on which Taxes 
are Levied”’. 


Figures in column (6) should be carried to the Real Property section 
of Schedule B. 


Examples: 


(i) Property assessed for $10,000.00, its full value and taxed on 
that assessment, should be entered in columns (2), (4), (5) 
and (6) at $10,000.00. 


{ii) Buildings assessable at 66 2/3 p.c. of value and valued at 
$10,000.00 should be entered in column (4) at $10,000.00 and 
in columns (5) and (6) at $6,666.66. 


Aiii) Buildings or improvements taxable, but not taxed should be 
entered in columns (2), (4) and (5) at full assessed value, or 
if assessed at a percentage, column (5) should show the reduced 
value while no figure would be entered in column (6). 


(iv) In British Columbia cities, where buildings may be taxed on 
an assessment at any figure up to 75 p.c. of value and else- 
where when a similar procedure is followed, a $10,000.00 val- 
uation taxed on 30 p.c. of value should be entered as follows: 
columns (2) and (4), $10,000.00, column (5), $7,500.00, 
column (6), $3,000.00. 


({v) A. fixed assessment of $25,000.00 on property assessed at 
$15,000.00 for land and $20,000.00 for buildings should be enter- 
ed as follows: columns (2), (4) and (5), $35,000.00, column 
(6), land $15,000.00, buildings $10,000.00; total $25,000.00. 


(vi) 


(vil) 


(viii) 


(ix) 
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Where there is a business tax, a fixed assessment of $50,000.00 
for taxation purposes on a business property assessed at 
$20,000.00 for land and $20,000.00 for buildings and $20,000.00 
for business would show at a total of $40,000.00 in columns 
(2), (4), (5) and (6), of Schedule A. The additional $10,000.00 
would not appear in this Schedule but would be reflected in 
Schedule B as business assessment, item 2. 


Where the tax, rather than the assessment, is fixed, the assess- 
ment figures should be entered in columns (2), (4) and (5), and 
the valuation taxed, calculated from the tax and the mill 
rates, should be entered in column (6). 


Where there are housing exemptions on a sliding scale, the 
full value should be entered in columns (2), (4) and (5), with 
the value taxable for the year in column (6). : 


A federal property, exempt from taxation by statute, and 
valued at $50,000.00 would be entered only in columns (2) and 
(3), at that figure. 


Saskatchewan and Alberta farm buildings and improvements 
valued at $10,000.00 but exempt from assessment and taxation 
by statute, would be entered only in columns (2) and (3) at 
$10,000.00. 


So i Yas) ge ‘ a é uy 


ASSESSMENTS ON WHICH TAXES ARE LEVIED 
| ihren) | | SCHEDULE B 
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Details of Valuations 
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Explanatory Notes: (Schedule B) 


This table provides for the classification of all assessments on which 
taxes are levied. Those of Real Property should be carried to column (2) 
of this table from column (6) of Schedule A. The columnar breakdown 
analyses these assessments to determine valuations taxed for school pur- 
poses, column (5), by the deduction of valuations not liable for school 
taxes, column (3), and,by the addition of valuations liable for school taxes 
only, column (4), when these instances occur. Columns (6) and (7) per- 
mit a breakdown of column (5) between public and separate schools 
in those provinces which maintain a dual school system. 


276 


ASSESSED VALUATIONS OF PROPERTY WHOLLY 
EXEMPT FROM TAXATION BY STATUTE 


SCHEDULE C 


_ Buildings ° 
Classification . And Other 
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This reporting schedule has as its purpose the presentation of com- 
plete information on the assessed valuations of property which is not 
taxable because of provisions in Dominion or provincial statutes which 
state that it shall not be taxed. Ideally it should show the value of all 
properties which for these reasons are not taxed, but this is not possible, 
as some specific types of property are exempt from assessment as well as 
from taxation. 


Illustrations of some of the more important types of property which 
would be placed in each of the classifications so long as they remain exempt 
are as follows: 


1. GOVERNMENT PROPERTY: 


11. Dominion Government: 


111. Wartime Housing, Bank of Canada, Canadian Broad- 
casting Corporation, Trans-Canada Air Lines, Ca- 
nadian National Railways, National Harbours 
Board, Canadian Arsenals, etc.--all property used 
for commercial purposes. 


112. Schools and Colleges—largely for the use of Indians, 
but not located on Indian lands. 


113. Hospitals—Military (other than in military camps), 
Department of Veterans’ Affairs, Indian (other 
than on Indian Reservations). 


114. Indian Reservations, including all buildings thereon. 


115. Military Camps, Airfields, Dockyards, etc., including 
all buildings therein—self-contained military estab- 
lishments which do not receive ordinary municipal 
services. 


116. Dominion Government property which does not fall 
within the above classifications. 


12. Provincial Government: 


121. Liquor stores, utility properties, crown corporations, 
etc. 


122. Provincially owned: schools for the blind, deaf, dumb 
or mentally retarded; trade, technical and voca- 
tional schools; colleges, agricultural colleges, normal 
schools and teacher training schools; universities: 
farms operated in connection with any of these. 


123. Provincially owned: hospitals, clinies and clinical labor- 
atories, mental hospitals, sanatoria; homes for the 
aged, children’s homes and shelters; gaols, refor- 
matories, boys’ and girls’ industrial homes or 
schools; farms operated in connection with any of 
these. 


124. In provinces where schoo! lands have been set aside: 


125. Provincial governnient property which does not fall 
within the above classifications. 
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13. Municipal and Other Local Government: 


131. Land, building and other improvements assessable if 
privately owned, of municipal water supply, electric 
light and power, and gas supply systenis, street 
railways, bus lines, telephone systems, central 
heating plants, ferries, airports and other utilities; 
and of municipal housing schemes, cemeteries and 
other enterprises of a business nature, (i.e., abba- 
toirs, bakeries, dairies, etc.). 


132. The physical property of public and separate school 
boards, but not of private or religious schools. 


133. Municipally owned: general hospitals, isolation hos- 
pitals, other hospitals, and clinics and clinical labo- 
ratories, health centres, nursing homes, etc.; gaols 
and lockups; houses of refuge, homes for the aged 
and infirm or incurable, institutions for the blind, 
orphanages, boys’ or girls’ homes, day nurseries, etc. 


134. Property for which title has been acquired by the mu- 
nicipality for arrears of taxes, and which is held 
for sale, or disposal in some other manner. 


135. Municipal government property which does not fall 
within the above classifications. 


2. Non-GOVERNMENT PROPERTY: 


21. Industrial and Business Enterprises: where exempt by stat- 
ute, such as coal mines in British Columbia. 


22, 23 and 24. All such properties exempted by provincial statutes. 


25. Non-government properties other than those _ which are 
exempted from taxation by dominion or provincial statutes. 


’ EXEMPTIONS FROM TAXATION OF REAL PROPERTY 
WHICH MAYBE TAXED 


SCHEDULE D 


Saree = = = Sa re eee 
Partial 
Statutory Permissive 
Classification Exemptions Exemptions Total 
(1) (2) (3) (4) 
$ $ b 


E Hane tee Nene (Schedule D) 


This reporting schedule is intended to show the detail and total of 
exemptions which arise from the taxation of real property.on less than the 
gross assessed valuation, and the exemption of properties from taxation 
by municipalities. The information is determined from Schedule A. 


Column (4) is the total of columns (2) and (3), and represents the total 
of both statutory and permissive exemptions of real property which is 
taxable, or taxed in some part. No assessed valuation of property wholly 
exempt from taxation by statute should be entered here. These belong 


in Schedule C. 


Partial Statutory Exemptions: This type of exemption results from 
statutes which in one way or another state that certain classes.of prop- 
erty shall be taxed at a percentage only of full value —in other words, 
of gross assessed value. If the assessment act of one province requires 
both: building and land to be assessed at full value, while that of another 
requires that land be assessed at full value and buildings at two thirds of 
full value, then one third of the value of buildings in the second province 
is statutorily exempt from taxation. 


Column (2) consists of the amounts shown in column (4) of Sched- 
ule A less those in column (5) of Schedule A. 


Permisswe Exemptions: This type of exemption arises out of mu- 
nicipalities taxing on less than the gross assessment or maximum valua- 
tion which may be taxed, as the case may be, whether on all property, 
or all specific types of property, or whether by the direct process of 
granting partial, fixed or tax free assessments to specific industries, housing 
developments, ete. 


Column (3) consists of the amount shown in column (5) of Sched- 
ule A less those in column (6) of Schedule A. 


From Schedule A, therefore, it is possible to obtain the exemptions 
resulting from each factor. Schedule D was designed to set these out by 
themselves in order that they might be more easily recognized, and as 
a check on Schedule A. 
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AREA — IN ACRES 


SCHEDULE E 


1. Land Area (Including Streets, Roads and Alleys): 


1. ‘Assessed Land Which May Be Taxed (from Assessment Roll Returned) on...... 0 ......+-245- 19.. 
(Day) (Month) 


Poti ANG NULL) LI DOM es stern staie chia ce Elche Sic lero ictonems lec Suzi clas Bre MmeieED Riel ous WheLG ered ali clogs leele shel oreiots 
a Sean nyse NOt DULltU DON nsec tie ei ne cs tad: crests bee seis ee ener 
*113. Land Not in Use....... PAPO R SS 3 SSS APO) Gee Bane tb Uo) eee Ae 


ed 
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* These apply to cilies, towna and villages only. See definitions of these terms in descriptive text, page 282. 


Explanatory Notes: (Schedule E) 


The land area classified in item 1 (11) would then be that for which 
assessment figures are shown in column (4) of Schedule A, “* Assessed 
Valuations of Real Property”, and the land area in item 1 (12) would be 
that for which assessment figures are shown in column (3) of Schedule A. 
If the area of item 1 (13) Streets, Roads and Alleys, is not known, it may 
be determined by deducting the total of the area in items 1 (11 and 12) 
from the total land area of the municipality as determined by survey 
(or otherwise). Similarly, water area, if not known, may be determined 
by deduction of the total land area of the municipality from the total 
area contained within its legal boundaries. 


Item 1, Land Area: 


Included, hereunder, should be shown the area of all land in the 
municipality, including minor water areas which are assessed as part of 
the land. 


Item 1 (11) of this table should include all land on the assessment 
roll on which taxes are levied, whether or not all of it is taxed. That is, 
all land for which the assessment is shown in column (4) of Schedule A, 
“Assessed Valuations of Real Property”. 
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L111. “Land Built Upon’’—Any legally described parcel of land, or 
integrated group of such parcels, upon which a building 
(or buildings) has been erected, and which is entirely cov- 
ered by the building or if not entirely covered, the un- 
covered portion is used in connection with the building, 
as for a lawn, garden, parking lot, driveway, storage space, 
etc., or farm, garden, airfield, etc. 

112. “Land in Use, Not Built Upon’ -—- Any legally described 
parcel of land, or integrated group of such parcels of land, 
on which no building has been erected, but which is used 
for some purpose, as in the examples above. 


113. “Land Not in Use”—Any parcel of land notin use by itself, 
or in conjunction with other parcels, for any economic 
purpose. 


Item 1 (12) should include the land area of the municipality which is 
not taxable, due to exemption by federal or provincial statute, the assess- 
ment of which is shown in column (3) of Schedule A. 


Item 1 (13) should, therefore, comprise the remaining land area of 
the municipality, and if not known, may be calculated by deducting the 
total area of items 1 (11) and 1 (12) from the total land area of the mu- 
nicipality as determined by survey. 


Item 2, Water Area (not otherwise included): 


Hereunder should be included all water area shown separately in the 
assessment roll, and all water area not assessed which is within the boun- 
daries of the municipality, unless already included as part of land area. 


Item 2 (21) should include water area assessed as such in the assess- 
ment roll, which is taxable, i.e., shore lines, harbour fronts, water lots, 
beaches, marsh areas and small lakes. It should not include small 
streams, ponds, or lakes which are assessed as part of the land on which 
situated. 


Item 2 (22) should include all water area within the legal boundaries 
of the municipality which is either not assessed, or assessed and not 
taxable, i.e., rivers, canals, lakes, bays, etc. Where these cut through, 
or are located wholly within a municipality, the whole water area should 
be shown. Where they constitute the boundary between two munici- 
palities, only the water area within the legal boundaries of the munici- 
pality should be tabulated by it. Municipalities fronting on interna- 
tional bodies of water, such as the Great Lakes, should exclude all water 
area from the shoreline to the international boundary. 


POPULATION 


SCHEDULE F 


No. of 
Day Month Year Persons 


1. As per Assessment Roll... .......60 2. cece eee eee rte tee eens 


2. Other Estimates (Specify basis): 
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Municipal population figures are obtained in some provinces by a 
yearly count or census, which may be made by the assessors while they 
make the assessment, or by the compilers of the municipal voters’ list. 


In other provinces estimates are made, based on various factors. 
In reporting estimates, the basis of the estimate should be specified. 


dihe following instructions on counting and estimating municipal 
populations are included to guide municipal officials who are responsible 
for supplying population figures: 


Where an actual count of population is made, as during 
assessment or compilation of municipal voters’ list, it should 
be governed by the following definitions: 


Time of Count. The census count is made as of a certain moment of 
time—in the case of the last dominion-wide census, June 2, 1941. 
The shorter the period taken by anyone else counting the more compa- 
rable his results will be with the census. Since it may be impracticable 
for assessors to carry out their work as quickly as census enumerators, 
it is suggested that the following rules be applied at the moment of 
calling at each household rather than at any single day for the entire 
municipality. 


Resident Population. Persons are counted at their place of residence. 
Broadly this means that it is the overnight population of a munici- 
pality which is to be counted; persons who move about are to be consid- 
ered as residents of that place which comes nearest to being their 
permanent home. 


No Permanent Home. Persons having no permanent home (suchas 
those living in missions, hotels, construction camps, etc.) are to be 
counted as within the municipality where they are found. The assess- 
or should note separately the number of such transients as he encounters 


them on his round. 


Persons Away from Home. Any person who happens to be absent 
from home whether on business or for pleasure is to be included in 
the count of his home municipality. This applies to sailors at sea, 
armed forces personnel including military nurses, ete. If it is not 
known whether a person will return or not, the rule to be followed is 
that if he has already been away twelve months he be left out, but if 
less than twelve months he be included. Any members of the house- 
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hold being assessed who are away at college, who are away as casual 
patients in hospital, who are temporarily away in a lumber camp or 
construction camp, are to be counted. On the other hand, any member 
of the family who is absent as a nurse-in-training is not to be counted at 
the home of her family. 


Visitors and Hotel Population. Persons staying temporarily at hotels, 
lodging houses, with relatives or friends, etc., are not to be counted at 
such places if they have some other usual or permanent home. Hotel 
guests and employees who have no permanent home are to be counted 
as the hotel population. 


Servants and Other Employees. Household servants, labourers or other 
employees are to be counted with the households of their employers if 
and only if they sleep on the premises. _ | 


Boarders and Lodgers. Persons who board in one place and lodge in 
another are to be included in the population of the place where they 
sleep, following the general rule. 


Institutions Other Than Medical Hospitals. The assessor must include 
acount of all the persons who are present in those institutions where 
people usually stay for long periods of time. Such institutions include 
prisons, gaols, penitentiaries, reformatories, almshouses, mental hospi- 
tals, homes for orphans, soldiers, the blind, the deaf and dumb, incur- 
ables, or the feeble-minded. 


Hospitals. Casual patients in ordinary hospitals are not to be counted 
when the assessor in covering the hospital, since they will be counted at 
their homes. All persons having their permanent home in the hospital, 
or having no other home, be they patients, nurses, caretakers, etc. and 
including all nurses-in-training, are to be counted as the population of 
the hospital. 


Diplomatic Service. Persons in the diplomatic service of other coun- 
tries are not counted in the resident population unless they happen 
to be Canadian citizens. , 


Summer Cottagers. Under the rules for counting the resident popu- 
lation, summer cottagers are not to be counted where they are spending 
the summer. They are to be taken in the city where their year-round 
home is; the city assessor who finds a house temporarily closed may 
obtain the information on usual number of residents from neighbours. 


Where no actual count of population is made, and it is, there- 
fore, to be estimated: 


The method of carrying out a count of population in a municipality 
that will give results broadly comparable with those of the census has 
been specified in some detail. In many municipalities, it will not be 
possible to make such a count and some kind of an estimate will be 
required in order that the picture of local population may be completed 
for the country. 


_ Where consideration of expense or convenience make an actual count 
impracticable, an estimate of the total for the municipality by the 
municipal clerk or other responsible official is required. In making this 
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estimate, he shall note (1) the population at last census, (2) the rate 
of ‘growth which the town has shown in the period between the last 
and second last censuses, (3) the general opinion on whether the mu- 
nicipality is increasing or declining, (4) any knowledge of new jobs made 
available through setting up of new industries or the extension of old 
ones and conversely, the falling off in‘employment due to decline in 
industrial activity within the municipality, (5) known building of new 
- dwellings. 


In making estimates from these various factors, some. guidance is 
offered by current labour force figures. In the Dominion as a whole 
at the present time there are one and one-half persons not in the labour 
‘ force for each person who is in. In each household in the country as 
a whole at the present time there are four persons. 


ROAD AND STREET MILEAGE 
(Within the Municipality) 


SCHEDULE G 


Road Classification 


Provincial County County Local Public 

Highways or Sub- Roads Lanes 

: ; ements Market urban and and 

Surface Classification Main Secondary Roads Roads Streets Alleys Total 


1. Surfaced Roads:...... ........ 
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Wa wip eit se gs we 6 ee C) el eae wwe 8 | la Clee Ge, 66s | TCR Re Roe 
Te oe viele oe Bie Cieteie @) | Fee slate em) os lo tu eles & Bee oO fous le 


Ole 6 ‘Sie Rie fe PO ue @ ee ele. w & ee iss ere Cie | oles WOE 6 Sa | Pele Sore 


13. Bituminous Sur- 
14. Gravel ine = ie ac de ee ae 
15. Other Surfaces 

(Brick, Granite 

Block, Wood 

Block: vete;) sergio ccs ce ca een ei onanne wt claret 


Total Mileage Surfaced 
Roads oii sete O aiey cre vies 


2. Earth Roads: 

21. Improved Earth 
Roads (Graded 
and Drained)... ...... a's, Utes ceiesree } wieteren eRe 

22. Others caestonges 0 sae 6 aero Mace crore Vere 


Total Mileage Earth 
Roads.......... iN orok ree Wchenotels 


Wee Siero eG) | al Bile weed) ellos isi ips Ceuta) whe ite) ©) ivi) cos ee nae ta) CA eo 


ce ee hele 6 Re 8 eee) 66 We 8 0 fee 8 mR) Ls am & fone 


Cle See oe) eve wwiete lem) “wee wie 6 ee celle Te Whe sw 8 | Ole) 8) eek) Sn eee geal chee 


eeseeceee eee eceeee ieee ee eee je#e# ev eees ioveeoesee ee eeeee@0 


er ee 


Total Mileage Surfaced 
and Earth Roads,...  ........ cscccere 


——— —— SS ee —-——— = — 


eeceoeeee cece erseoee es eee eee j%#8 6 ee eee eeceoceoen 


Explanatory notes: 


Item 12—Bituminous Pavements should include Sheet Asphalt 
Surface on Concrete Base, Bituminous Mixture on Concrete 
Base, Hot Mix Bituminous Macadam or Black Base, and 
Bituminous Penetration Macadam. 


Item 13—Bituminous Surfaces should include Retread Plant or 
Road Mix, Bituminous Surface on Gravel Base, Bituminous 
Surface (Water-Bound) or on Water-Bound Macadam 
Base, Gravel or Stone Surface treated with Asphaltic 
Oils, and Bituminous Mulch. 


Item 14—Gravel should include Traffic Bound Gravel or Crushed 
Stone and Stabilized Gravel or Stone, not Surface Treated. 


SEWER AND WATER MAIN MILEAGE 
SCHEDULE H 
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PART IV — FINANCIAL STATEMENTS OF MUNICIPAL 
SUPERANNUATION OR PENSION FUNDS 
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MUNICIPAL SUPERANNUATION OR PENSION FUNDS 


Financial statements for reporting Municipal Superannuation or 
Pension Funds were adopted by the Dominion-Provincial Conferences 
on Municipal Statistics held in 1947 and 1948. As superannuation or 
pension plans for municipal employees were being widely adopted by 
municipal administrations it was felt that there was a need for having 
uniform reports and information on their finances and operations. | 


These accounting forms have been designed and included herein to aid 
municipal superannuation or pension authorities in their financial 
reporting. It should be noted that the purpose is the reporting of the 
condition and transactions of the fund itself, and that therefore these 
statements should appear separately from the municipal statements as 
such. The form and content of the principal statements required are 
included herein. The Trust and Agency Funds section would reflect 
only assets of the pension or superannuation fund which may have been 
placed in the hands of the municipality for safekeeping. 


If it be considered desirable to elaborate on these forms, more detail 
may be given, and a statement of receipts and payments such as recom- 
mended for Sinking Funds may be drawn up and presented. 


There are two methods under which superannuation or pension plans, 
exclusive of those which are insurance or government annuity contracts 
only, may be operated by municipalities. These two methods are: 


Firstly, operation on an actuarial basis, with an actuarial pension re- 
serve maintained and adjusted annually through surplus account for 
the amount of contributions and interest added to the fund at the ac- 
tuarially determined rates, and for pensions and refunds. Surplus and 
deficit items therefore are required both in the income and expenditure 
statement and in the balance sheet, and also a statement showing recon- 
ciliation of the changes in balance sheet surplus or deficit. 


A variation of this first type of operation involves a fund balance 
actuarially determined, as well as interest credits and contributions, it 
being adjusted at regular or irregular periods, by transfers to or from 
surplus, to the amount calculated necessary to meet future pension 
commitments. 


Secondly, operation on a fund basis, the fund balance being the net 
amount available to meet all liabilities including pensions and refunds. 
While surplus and deficit items are required in the income and expen- 
diture statement, the fund balance, as shown in the balance sheet, 
serves as both surplus and deficit item. Therefore a statement showing 
reconciliation of the fund balance is required. 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 


BALANCE SHEET 


MUNICIPAL SUPERANNUATION OR PENSION FUND 
BALANCE SHEET 
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4. Aecrued Interest on Investments... 


5. Contributions Receivable: (Specify) 


51. Municipal Contributions....... 


52. Provincial Contributions 


6. Other Assets: (Specify) 
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7. Deficit—Municipa Superannuation or Pension 
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MUNCIPAL SUPERANNUATION OR PENSION FUND 
BALANCE SHEET 


(Day) (Month) 
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* Use 3 or 4, whichever is applicable. See introduction on page 289. 
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MUNICIPAL SUPERANNUATION OR PENSION 
FUND 


BALANCE SHEET 


ASSETS 


_ 1. The balance of cash on hand or on deposit in the 
superannuation or pension fund which has not been invested. 


2. Bonds, debentures, stock or other securities in which 
monies deposited in the superannuation or pension fund have 
been invested. These should be classified according to the 
detail shown in the balance sheet after the same procedure as 
used in classifying sinking fund investments. (See page 25 for 
detailed explanation.) 


3. That portion of the present value of annuities pur- 
chased by the fund on behalf of contributors which represents 
the share advanced by the municipality together with interest 
earned thereon, any portion of which might revert to the 
municipality due to the cessation of employment of any indi- 
vidual. Monies so reverting might be returned, or be credited 
against future municipal liability on account of annuities. 
This asset should be fully reserved, the reserve being deducted 
from the asset. 


4. Interest earned during the fiscal period which is not due 
or payable until a date in the next succeeding fiscal period. 
In other words, this item represents the amount of interest 
accrued on investments unmatured, for the period from the 
last interest due date to the close of the fiscal period. Interest 
due and unpaid on unmatured and on matured debentures 
should be included under item 6. 


5. Contributions from the municipality or municipal util- 
ity, enterprise or other authority, from the province (where 
applicable) and from employees, which were due during the 
fiscal period, but had not been received by the end of the fiscal 
period. The name and amount due from each group should 
be shown separately. 


G. Assets of superannuation or pension fund other than 
those specifically provided for, the exact nature of which 
should be specified in the balance sheet. Cash deposits with 
a trust company or other depositaries which are trust or 
guaranteed should be included here and not under item 1. 
Also include here Interest Due and Unpaid on Investments 
Unmatured, Investments Matured and Unpaid, and Interest 
Unpaid on Investments Matured, all of which are explained 
on page 26 in relation to the Sinking Fund Balance Sheet. 


=. Where the fund is on an actuarial basis (that is, where 
an actuarial reserve is established and maintained), the amount 
by which the Actuarial Pension Reserve and other liabilities 
and reserves exceed the assets of the superannuation or pen- 
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Bank 
Overdraft 


Accounts 
Payable and 
Other 
Liabilities 


Actuarial 
Pension 
Reserve 


Super- 
annuation 
or Pension 
Fund 
Balance 


Other 
Reserves 


(Specify) 


Surplus 


Manual of Instructions 


sion fund. ‘here will be no deficit or surplus item where the 
fund reserve is Maintained as an item of the liabilities, as that 
item there reflects the condition of the fund. 


LIABILITIES 


i. The amount by which the bank account for current 
operations is overdrawn, usually to meet pension PAYIEED 
pending liquidation of investments. 


2. Amounts due and owing which are payable out. of the 
cash and other resources of the superannuation or pension 
fund, including pensions and lump sum settlements due but 
unpaid, and refunds due but unpaid. Any amounts due to 
the municipality should be specified. 


3. The amount of cash and other resources that should be 
on hand in the superannuation or pension fund at the close of 
the fiscal period; in other words, the actuarial requirements of 
the fund.* ? 


If the information is desired, the total of item 3 may be 
broken down to show the following detail: 


Contributed by the Municipality 

Interest on Municipal Contributions 

(To include contributions by municipal 
utilities and enterprises) 


Contributed by the Province 
Interest on Provincial Contributions 


(Where applicable) 


Contributed by Employees in Service 
Interest on Contributions by Employees in Service 


Contributed by Employees on Pension 
Interest on Contributions by Employees on Pension. 


4. The net amount accumulated out of contributions and 
earnings to the credit of the superannuation or pension fund 
and available for the payment of benefits. * 


&. Amounts set aside out of surplus funds of the super- 
annuation or pension fund, such as for possible losses which 
may arise from the redemption or liquidation of investments 
or other assets of the fund for amounts less than the book 
values. 


6. Where the fund is on an actuarial basis (that is, when 
the reserve is established and maintained as in item 3 above), 
the amount by which the assets of the superannuation or 
pension fund exceed the actuarial reserve, other reserves and 
other liabilities of the fund. There will be no surplus or 
deficit item where the fund reserve is maintained as in item 4 
above, as that item then reflects the condition of the fund. 


* Use 3 or 4, whichever is applicable. See introduction on page 289. 


MUNICIPAL SUPERANNUATION OR PENSION FUND 
SURPLUS (DEFICIT) ACCOUNT 


(For Use when the Fund is on an Actuarial Basis) 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 


SURPLUS (DEFICIT) ACCOUNT 


(For Use When the Fund is on an Actuarial Basis) 


For the 'Fiseal Year Endéde) 03). 972.00 ee ee 19:53 
(Day) (Month) 
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1. Balance of Surplus (or Deficit) at Beginning of Year...... $5: Sone aes bt We BeAr vane $.. 


2. Adjustments Affecting Operations of Previous Years 
(Specify) 
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4. Transfer to Actuarial Reserve from Surplus, of Contri- 
butions for the Year plus the Actuarially Required 
Amount of Interest? ig es 7 es a ie are 

The following detail may be presented if required: 


Municipal Contributions for the Year. 
Interest on Accumulated Municipal Contributions at Re- 
quired Rate. 


Provincial Contributions for the Year. 
Interest on Accumulated Provincial Contributions at Re- 
quired Rate. 


Employees’ Contributions for the Year. 
Interest on Accumulated Employees’ Contributions at Re- 
quired Rate. 


Interest on Accumulated Contributions of Employees on 
Pension at Required Rate. 


5. Transfer to or from the Actuarial Reserve, upon Periodic 
Readjustment of Actuarial Requirements, of the 
Amount Required to Properly Adjust the Reserve 
(Where required when such procedure is followed).......... 


6. Other Transactions Affecting Surplus (Specify) 
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8. Transfer, from the Actuarial Reserve to Surplus, of an 
Amount Equal to Expenditures During the Year for 
Pensions and Refunds.................... ccc ccesccceee 

The following detail may be presented if required: 


Pensions. 


Refunds of: Municipality’s Share 
Province’s Share 
Employees’ Share. 


9. Surplus (or Deficit) for the Year under Review—Brought 
Forward from Income and Expenditure Account............ 


10. Balance of Surplus or Deficit at End of Year-Carried to 
Superannuation or Pension Fund Balance Sheet............ 


ll. Totals of Debit and Credit Columns...................... 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 
SURPLUS (DEFICIT) ACCOUNT 


(For Use when the Fund is on an Actuarial Basis) 


The purpose of this statement is to show the changes during the fiscal 
year in the superannuation or pension fund surplus (or deficit); thus it 
actually represents an analysis, in condensed form, of the ledger account. 


1. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. | 


2. Adjustments directly affecting operations of previous years are 
to be shown under this item. Such may arise from accounting or other 
peeks Only the net result of entries of a similar character should be 
shown. 


3. Extend the balance of the account after giving effect to adjust- 
ments shown under item 2. 


4. The amount of contributions to the fund during the fiscal period, 
at the required rates, together with interest on accumulated contribu- 
tions at the interest rate specified, both as actuarially determined to 
be those required to maintain the solvency of the fund. Also, opposite 
this item extend the balance of the account. 


%. Where the pension reserve to be maintained is actuarially deter- 
mined, as well as the rates of contributions and interest earnings cred- 
ited, show here the amount transferred from or to surplus, at such 
periodic intervals as required, to adjust the reserve to the proper 
amount. Such entries are not required when the reserve is maintained 
as in item 4 of the liabilities in the Municipal Superannuation or Pen- 
sion Fund Balance Sheet, without requirement that the reserve itself 
be actuarially adjusted. If required or found desirable, the detail 
shown may be given opposite this item. Also, extend the balance of 
the account. 


G. Transactions affecting surplus, other than adjustments relating 
to operations of previous years, to contributions and interest, or to 
pensions and refunds, which should be summarized according to cha- 
racter and only the net result of similar transactions shown in the state- 
ment. 


. Extend the balance of the account after giving effect to adjust- 
ments shown under item 6. 


®§. Pensions and refunds having been met out of income during the 
year, this entry is required to reimburse surplus for the total amount of 
such expenditures, which, in the final analysis, are a charge against the 
reserve fund already established to meet them. If required or found 
desirable the detail shown may be given. Also, opposite this item 
extend the balance of the account. 


9. The Surplus (credit) or Deficit (debit) for the current fiscal year. 
The amount shown here should agree with either item 7 of the expen- 
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diture section or item 8 of the income section, respectively, as shown 
in the Municipal Superannuation or Pension Fund Income and Ex- 
penditure Account, page 305. 


10. The balance of the account at the close of the year should be - 
extended opposite this item; and in addition it should be entered in 
either the debit or credit column as the case may be, so as to bring the 
totals of each into agreement. This balance should agree with the 
amount shown under item 7 of the assets or item 6 of the liabilities, 
as the case may be, in the Municipal Superannuation or Pension Fund 
Balance Sheet, page 291. 


MUNICIPAL SUPERANNUATION OR PENSION FUND ACCOUNT 


[Reconciliation of Fund Balance (Contributions with Accumulated Interest) 
Where the Fund is not on an Actuarial Basis} 
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MUNICIPAL SUPERANNUATION OR PENSION FUND ACCOUNT 


[Reconciliation of Fund Balance (Contributions with Accumulated Interest) 
where the Fund is not on an Actuarial Basis] 


For the Fiscal Year Ended is2.¢-c2G. | ope ee 19, 
(Day) (Month) 
Debit Credit Balance 
1. Fund Balance at Beginning of Year...................... Biueere keene Fh Sting a geale Be As eee 
2. Adjustment Affecting Operations of Previous Years 
(Specify) 
3. Balance after above adjustments........... 
t. Other Transactions Affecting Fund Balance (Specify) 
5. Surplus or Deficit for the Year Under Review—Brought 
Forward from Income and Expenditure Account............ 00 0 ..0. 000-4) cu cv eeeuee 
6. Fund Balance at End of Year--Carried Forward to Super- 
annuation or Pension Fund. Balanee Sheet. 5.05... .'5 0 acme Ga esceaes i) nn nn eee 
7. Yotal of Debit and Credit Columns....................... BGS Pee ae $508 See 
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MUNICIPAL SUPERANNUATION OR PENSION FUND ACCOUNT 


[Reconciliation of Fund Balance (Contributions with Accumulated Interest) 
where the Fund is not on an Actuarial Basis] 


The purpose of this statement is to show the changes during the fiscal 
year in the superannuation or pension fund balance, which is the amount 
available for the payments of benefits when the fund is not maintained 
on an actuarial basis. 


I. The balance of the account at the beginning of the year which 
should be shown in the credit and balance columns. 


2. Adjustments directly affecting operations of previous years are 
to be shown under this item. Such may arise from accounting or other 
errors. Only the net result of entries of a similar character should be 
shown. 


3. Extend the balance after giving effect to the adjustments shown 
under item 2. 


4. Transactions affecting the fund balance, other than adjustments 
relating to operations of previous years, which should be summarized 
according to character and only the net result of similar transactions 
shown on the statement. 


5. The Surplus (credit) or Deficit (debit) for the current fiscal year. 
The amount shown here should agree with either item 7 of the expen- 
diture section or item 8 of the income section, respectively, as shown 
in the Municipal Superannuation or Pension Fund Income and Expen- 
diture Account, page 305. 


G. The balance of the account at the close of the year should be 
extended opposite this item, and in addition it should be entered in the 
debit column so as to bring the totals of each into agreement. This 
balance should agree with the amount shown under item 4 of the hiabi- 
lities in the Municipal Superannuation or Pension Fund Balance Sheet, 
page 291. 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 
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MUNICIPAL SUPERANNUATION OR PENSION FUND 


Income and Expenditure Account 


For the) Fiscal: Year Ended.) hoc.s; a oierar kee 5 eC ee 19... 
(Day) (Month) 
INCOME 
LvMunicipal Contributions ..os.8e os 4 his aes Maen e oe Meee b apenas oy 2 
2. Provincial Contributions. 4.5 ccc sree etclelecs eres oleic easel sei oh ere ele) oievote nail veh ache crs Mian nT nn eee 
3.’ Employees’ Com tributions, 5 csisecie soos sees ais.gie alia cies easiore oreo tle} s eisletersteralenCitiin mite inn nan RRL Ie Ten ete 


4. Interest Earned On: 


Als Bank wDepositsnsy satentelsariscietceeraustinne Ore eiee Mere ie eae tet SI Ioie Rae em Dein che sere Ss 

42. Investments—Less Accrued Interest on Investments Purchased....... ....cceeee 
Sub-Total Guess sen ee 
5.) Profit.on Saleiof Investments. 2.2. ss 2 s5 care Cale Svereic cite bes etter ee ae FD te i iit oon 


6. Other: (Specify) 


PFT cyt eal Ex COTIE! craters telcicre erie eek teak eee le Te eater elle aie Loe a Ria eae rate ate Lore Ee eee ble 3 fared 


8. Deficit (Excess of Expenditure over Income)—Carried Forward to Municipal 
Superannuation or Pension Fund Surplus (Deficit) Account...... cis avoteersss Agee aretererers 


9. Grand’ Total Income Section Wee eo es ok hae clone celete meee cies Bashers eee 


TA Persians Ys fai sys oes ee ho banal eh oes sas POST Stare oer enue Gy elas hisses Guehe aa et ERR at EUs ta vaee ee ae eee: bh Seka Shaaiatns 


3) Loss.on Sale of Investment 03) 5 5,2 5 ceive dior are oreo GMs eter) oe tereh ovate aioe re eles eoeae rs terete Oren ea ee eae 
4. Purchase of Annuities (Dominion Government or Other).............0c cece cece eee tee eesaee 


5. Administrative Expemdi tures. cy go is vlcclere ce [sso lara aieahe # wisi ora rere be eie volta tie ehece cue feild che) eel Ce ne eae 


O24 Total Expemd 1 bur cicyc cle ties steer ecsb ee Oe TAL eters CEL aia RTO eralor che eae ae eee Gn ee 


7. Surplus (Excess of Income over Expenditure)—Carried Forward to Municipal Superannua- 
tion or Pension Hund Surplusi(Dekeit) Accountscece cme re ie cele aicieeie eine anne 


8. Grand Total Expenditure Section. ............000c ccc cece reece secs eseesrceccesans bP ee eens Bishi 


MUNICIPAL SUPERANNUATION OR PENSION FUND 


INCOME AND EXPENDITURE ACCOUNT 


INCOME 


i. The amount due during the fiscal year from the munici- 
pality, and municipal utilities and enterprises, on the basis of 
number of employees, salaries paid, o1 any other plan specified 
in the pension act, by-law or contract. 


2. The amount due from the province, as above, where 
such contributions are made. 


$. The amount due during the fiscal year from the em- 
ployees covered by the fund on the basis specified in the pen- 
sion act, by-law or contract whether paid directly or by 
salary or payroll deduction. 


4. Bank interest on deposits, and interest accruing to 
investments held in the fund; from the latter deduct interest 
paid when securities were purchased during the fiscal period. 


5. Excess of selling price of investments over balance 
sheet valuation. 


G. Contributions toward administrative expenses, dona- 
tions, etc. 


7. The total of items 1 to 6. 


$. The amount by which item 6 of the expenditures ex- 
ceeds item 7 above. 


EXPENDITURE 


1. The total amount of benefits accruing or paid to contrib- 
utors or their dependents during the fiscal year under the 
terms of the act, by-law or contract. 


®. Refunds of accumulated contributions made or 
due to contributors on their retirement or discharge from 
service before becoming eligible for pension, or to their estates 
in event of death before receipt of a pension. 


3. The amount by which the balance sheet valuation of 
securities held as investments exceeds the selling price. 


4. The amount expended during the fiscal period in the 
purchase of annuities. 


5. Administrative and general expenditures where such 
are paid out of the resources of the fund. 


G. The total of items 1 to 5. 


. The amount by which item 7 of the income exceeds 
item 6 above. 
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